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BBenenue

JlanHoe yueOHOe mocoOue mpeaHa3HayeHO JUIsl CTYAEHTOB 2-TO Kypca
3a0YHOr0 OTJEJICHMS BCEX HAMPABICHUNA MOATOTOBKHU.

[enb maHHOTO MOCOOUS — MPENICTABUTh YUeOHbIE MaTepUAIbI IO AHTTTUHCKOMY
A3BIKY, U3y4ae€MbI€ B COOTBETCTBUU ¢ ITporpammoit Tperbero cemectpa CIIOIYIIT/,
U OOBSCHUTH CTY/ICHTAM IPABHJIA BBIIIOJIHEHUSI KOHTPOJIBHBIX padoT.

Hcnons3yemplii Marepuan 3auMCTBOBAH W3 OPUTMHAIBHOW JUTEPATYPHI U
MHTEPHET-CAUTOB Ha aHTJIMMCKOM si3blKe. B mocoOuu 3aTpOHYTHI TaKU€ TEMBI, Kak
«IIpoGaembr coBpemeHnHoro mupa», «MHbopmanuonusie TexHojgorun XXI| Bekay,
«MexyHapoaHble KOHTaKThbl B mpodeccuoHanbHo chepe». TekcTbl mogoOpaHsl
TakuM 00pa3oM, 4YTOOBl JaTh BO3MOXHOCTh IOCJEAOBATEILHOIO MOBTOPEHUS
JEKCHUYECKHMX TEM M OCHOBHOIO TIpaMMaTHYecKoro wMarepuana. Kpome Toro
MPE/ICTaBIICH MaTepuall, 3aTParuBaoIIUi dTUKY JEJIOBOT0 OOIICHUS, YTO MO3BOJISIET
YJIYYIIUTh HABBIKA COCTABIICHUS AEIOBOM KOPPECIIOH ICHIINH.

[locobue cocTaBieHO ¢ Yy4YyeTOM CHEHU(PUKHA 3a04YHOTO OOYy4YeHHs U
3HAYUTEIPHOE MECTO B HEM OTBOJUTCS MaTepHajiaM sl CaMOCTOSITEIBHOIO
U3YYECHHUS.

[Tocobue wumeeT crueaywIllylo CTpyKTypy: Bseaenue, 4 pasznena,
BKJIIOYAIOIIME B ceOsl MaTepHalibl IJisl U3YYEHHUS B TPEThEM CEMECTPE, a UMEHHO:
MaTepuanbl IS ayAUTOPHOW pabOThl B TPEThEM CEMECTpPE, T'PaMMATHYECKHM
CIIPABOYHUK, KOHTpoJibHast pabota Ne 3 u oOpasen ee BBINOJHEHHUS, a TaKKe
JIOTIOJIHUTENbHBIE MaTEPUAIbI JJIs1 CAMOCTOSATEIIBHOTO U3YUECHUSI.

JlanHoe ydeOHOe MocoOMe OCHOBAaHO Ha MaTepuajax, 3aUMCTBOBAHHBIX W3
AyTEHTUYHBIX aHTJIOSI3BIYHBIX UICTOYHUKOB M CHIEIUATM3NPOBAHHON JIUTEPATYPHI TO-
CJIEIHUX JIET, a TAK)KE MHTEpHET-caliToB. Bece Marepuaisl cootBeTcTBY0T OPI'OC 3,
MO3TOMY H3/IaHHE OyJeT CIOcOOCTBOBATh PA3BUTHIO HEOOXOAMMBIX Mpodeccro-
HaJIbHBIX KOMITETEHIIMN U HABBIKOB y YUaIIUXCS B UTEHUU, TOBOPEHUH U MHUCHME.



Paznen 1. Marepuajbl 1Jis1 ayAUTOPHOM U CAMOCTOSITEJIbHON PadoOThI B
TPEeTbeM CeMeCcTpe, BAPHAHTHI 3aJaHMH ISl KOHTPOJIbHBIX PadoT TpPeTbero
ceMecTpa

BBoanblie 3amMeuanus

[Ipouecc oOydeHus B BeiciIel 00pa3oBaTeNbHOM OpraHu3auu 0a3upyercs Ha
OCHOBE YMEHHUI M HaBBIKOB, MPUOOpPETEHHBIX paHee. bonblias 4acTh S3BIKOBOTO
MaTepuaia Tpu 3a09HOM ¢Gopme OOyYeHHH MpopadaThIBacTCs CIOyMATEIsIMU B
MPOIIECCE CAMOCTOATEIBHON PaOOTHI.

Hacrosimee mocoOue TOMOXKET CTYJIEHTY B CaMOCTOSTEIBHOH paboTe To
Pa3BUTHIO TMPAKTUYECKUX HABBIKOB PaOOTBI C AyTEHTHUYHBIM TEKCTOM, YCBOCHHIO
HOBOT'O IPaMMaTHYE€CKOTO MaTepuala, pacIIMpEeHUI0 CIIOBAPHOTO 3araca.

B nmaHHOM pasznene cryiaeHTaM TpeajaraeTcsi OCBOUTH IMPOTPAMMHBIN
MaTepuail TPEThEro CEMeCTpa, KOTOPBIM BKIIOYACT M3YYEHUE TPaMMATUYECKUX U
JIEKCUYECKUX TeM Monyneit 5, 6 ,7 u 8.

I pammamuueckue memvl pazoena:
Henuunsie popmel rnarona:
e WHOUHUTHUB
® TrepyHAuN
Cno>XHOCOUMHEHHBIE U CIIOKHOMOJYMHEHHBIE MPEJIOKEHUS

Jlexcuueckue memwt Mooyneu 5-8:

Moayas 5. ['noGanpHble  mpoOsiembl  4yenoBedecTBa.  (IIpoGiemsl
coBpemeHHoro mupa. Mudopmarmonnsie Texnomaorun XXI| Beka.)

Moayab 6. MexayHapoaHble KOHTakThl B MpodeccuOHATBHOU cdepe.
(Otuka nenoBoro oobieHus. JlenoBast KOPPECHOHACHITNA)

Moayas 7-8. Cdepsl gesTenbHOCTH B TpodeccroHambHON  00sacTy.
Brinaroruecs Tu9HOCTH B TpodeCCHOHAILHON 00J1acTH.

Huxe nanbl HEKOTOpbIE KpaTKUE PEKOMEHJIAIMU 0 paboTe ¢ ayTeHTUYHBIM
TEKCTOM.

NmMeHHO HSTOT acmekT pPedeBOM JAESITENBHOCTH - YMEHHE TMOJIydaTh
UHOOPMAITUIO U3 WHOS3BIYHOTO UCTOYHUKA - SIBJISIETCS OJIHOM M3 TJIABHBIX 11€JIEBBIX
YCTAaHOBOK OOy4Y€HUS WHOCTpAaHHOMY s3bIKy. [lowick wHbOpManuu B OrpOMHOM
MOTOKE JIUTEpaTyphl TpeOyeT OT CIenuaaucTa BIIAJCHUS HaBBIKAMU YTCHUS.
[ToHnMaHuEe MHOCTPAHHOTO TEKCTA JOCTUTAETCA MPU OCYILIECTBICHUU B OCHOBHOM
JBYX BHJOB YTEHHUSA: O3HAKOMUTEIBLHOIO (UYTEHHUE TEKCTOB C W3BJICUCHUEM
OCHOBHOTO COJIEpKaHWA) M U3Y4yalllero (YTEHHE C U3BJICYEHUEM IOJHOU
uHpopmaruu u3 Tekcra). HaBbiku BiiagieHns STUMH BUJIAMU YTCHUS TTPOBEPSIOTCS B
TEKCTOBBIX 3aJ]JaHUSX KOHTPOJILHBIX paOOT U BO BpeMsl C/1auu 3a4eTa.

Os3HakomumenvbHoe YTEHUE TEKCTa - YTEHHE C OXBAaTOM OCHOBHOI'O COJIEp-
YKaHUSI CKJIQJIbIBACTCSI U3 YMEHUM:

® JI0Ta/IBIBATHCS O 3HAYEHNUW HE3HAKOMBIX CJIOB Ha OCHOBE CJIIOBOOOPa30-
BATEJIbHBIX MTPU3HAKOB U KOHTEKCTA;



® BUJCTh HHTEPHALIMOHAIBHBIC CJIOBA M YCTAHABIMBATH X 3HAYECHHUC;

® UTHOPHUPOBATH HE3HAKOMBIE CJIOBA, HE SIBIISIOIIMECS BAXKHBIMU IS 10~
HUMAaHHUS OCHOBHOI'O COAEPKaHUS TEKCTa,;

® pPAacHo3HaBaTh CBS3YIOIIHE CIIOBA-OPUEHTUPHI, BBIPAKAIOLIUE JIOTUYECKUE
OTHOUIIEHUS MEXIYy MPEeJIOKEHUAMH M ab3alaMu, U YKa3bIBalolME Ha
MOCJIEA0BATENBHOCTD PA3BUTHUS TEMBIL;

® HAXOAUTh 3HAKOMBIC TpaMmaTHUeckue (OpPMBI U KOHCTPYKIIMM U yCTa-
HAaBJIMBATh UX PKBUBAJICHTHI B PYCCKOM SI3bIKE;

® [IPUMEHATh 3HAHHUS II0 CHEUUAIBHBIM MPEIMETaM B KayeCTBE OCHOBBI

CMBICIIOBOM U SI3IKOBOW JIOTAJIKU U .

[TonHOe MOHMMAaHHME TEKCTa OCYLIECTBIISIETCS IIYTEM U3YUAIOWE20 YMEHUsl.
JIaHHBIN BUJ YTEHHS MPEAIONAracT yMEHUE MPOBOJUTH JEKCUKO-TPaMMAaTHUYECKUN
aHanu3 TekcTa. ITOroM M3ydaromero YTeHUs SIBISIETCS TOYHBINA NEPEBOJ TEKCTA HA
PYCCKHUU SI3bIK. ITOT BUJI pabOTHI pa3BUBACT HABBIKM aJ€KBATHOTO MEPEBO/IA TEKCTA
C HCHOJb30BAaHUEM OOUIMX U CHEUUAIbHBIX CJIOBapel, IpH 3TOM HEOOXOAMMO
IIOMHHUTH, YTO IIEPEBOJ - 3TO Iepelaya CMBICIOBOIO COIEPKAHUs HA OJAHOM S3bIKE
cpenctBamu apyroro. CTpeMsiCh BBIPAa3UTh CPEACTBAMU PYCCKOTO SI3bIKAa (hopMy U
COJIEp’KaHWE OPUTMHANAa, MOKHO OTCTyHaTh OT TOYHOTO COOTBETCTBHS OTIEIBHBIX
CJIOB, MpeaiaraeMoro cioapeM. CMBICIOBast CTPYKTypa CJIOBa, T.€. IEPEUYECHb BCEX
€ro CJIOBapHBIX 3HAYECHUM, HE MCUEPIIBIBAET BO3MOKHOCTEMN 3aJI0KEHHBIX B CIIOBE.
HekoTopple OTTEHKM 3HAYE€HHMM CIIOBA BBICTYNAIOT TOJIBKO B COOTBETCTBYIOIEM
KOHTEKCTE.

3a aynuTopHOM paboToO C mpemogaBaTeiieM HaJ Pa3IUYHBIMU ACTIEKTaMU
peYeBOM JIEATEIBHOCTM HA MHOCTPAHHOM A3BIKE CIEAYET CaMOCTOATENIbHAs
MOATOTOBKA CTYAEHTAa IO MPONJAEHHBIM TEMaM M BBIIIOJIHEHUE MHUCHbMEHHBIX
KOHTPOJIbHBIX pa0OT, KOTOpHIE SBISIFOTCS OJHUM W3 BHJIOB IPOBEPKH KauecTBa
3HAHUM CTYIEHTOB. llenbl0 BBINIOJHEHUS KOHTPOJIBHBIX 33JaHUM  SIBIISETCS
CaMOCTOATENILHOE TPHOOPETeHHEe W yriayOJieHne 3HaHWM CTyJIeHTaMH B 00JIacTH
IrPAMMATHUKU AHIJIMICKOTO SI3bIKA, JIEKCUKU MO 3aJaHHOM TEMAaTHUKE, pPa3BUTHE
YMEHUHN M HABBIKOB MMCBMEHHOTO nepeBoja TekcTa. [loapoOHble peKoMeH1aluu 1o
BBITIOJTHEHUIO KOHTPOJBHBIX paboT AaHbl HA ¢. 51-61 manHOTO MOCOOUSI.

Kpome BBINOJIHEHUST KOHTPOJIBHBIX 3aJaHUM, MPOTpaMMa Kypca aHTJIIMHCKOTO
A3bIKAa BKJIFOYAET CAMOCTOATENIBHOE YTEHUE. DTO MPEANOJIAraeT, 4TO0 KPOME TEKCTa
CBOET0 BapHaHTa KOHTPOJBbHOM padOThl CTYAEHT IOJDKEH TakXe YMETh NEpPEeBECTH
TEKCThl OCTAJbHBIX BAapUAHTOB JAHHOTO KOHTPOJBHOIO 33JaHUs U TEKCTOB W3
paznena «Marepuanbl A1 CaMOCTOATENbHOM paboThl cTyaeHToB». IIpoBepka
3HAHUS HTUX TEKCTOB OCYILIECTBIISIETCS HA 3aHSATUSX BO BpeMs SK3aMEHAIMOHHOMN
CECCHH.

Htorom paboOThl B TPEThEM CEMECTpPE SIBISETCS HK3aMEH MO aHTIUHCKOMY
S3BIKY, KOTOPBIN MPOBOJUTCS B COOTBETCTBHH C YUCOHBIMU TUTAHAMU YHUBEPCUTETA
u TpeboBaHUSAMH paboueii mporpaMMebl 1o auctuiuinHe. Ha sk3aMeHe npoBepstoTes
YMEHUS U HaBBIKUA YTEHHUS U MEPEBOJAa TEKCTA, NPAKTUUECKOE 3HAHHE rPaMMaTUKHU
¥ 00BEM CJIOBapHOTO 3amaca CTyJEeHTa [0 U3YYEHHBIM TeéMaM TEeKYIIEro CEMEecTpa,
YMEHHME COCTaBUTh T'PAMOTHOE MOHOJIOTMYECKOE BBICKA3bIBAHME HA 3aaHHYIO
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temy. CreneHb NOATOTOBJIECHHOCTH CTYAEHTa K DJK3aMEHY 3aBHUCIT OT TOTO,
HAaCKOJbKO BHHUMATEJIbHO, PABHOMEPHO M CHUCTEMAaTHUYECKH OH H3ydan Y4eOHBIN
Martepraid Ha NPOTSHKEHUM ceMmecTpa. B mpoliecce MOATOTOBKM K 3K3aMEHY
PEKOMEHIYETCS: a) MPOCMOTPETh MaTepHalibl KOHTPOJIBHBIX PadOT; 0) MOBTOPUTH
COOTBETCTBYIOIINUE DPa3eiabl TPAMMATHUKH; B) MPOJAEIATh BHIOOPOYHO OTICITHHBIC
YIOPa)XKHEHUs JIsI CAMOINPOBEPKHU; T') TOBTOPHO MPOUYUTATH U MEPEBECTU HanboJiee
TPYAHBIE TEKCThI; J) TMPOCMOTPETh 3aJaHusl JAPYyrUX BapUaHTOB TEX Ke
KOHTPOJIBHBIX 3a/laHUi; €) MpopadoTaTh TEKCThI, MPEMJIOKEHHbIE B paszneie 4
«Marepuanbl i1 CaMOCTOSTENbHOM pabOThl CTYAEHTOB». TOJIBKO MpaBUIbHASA
OpraHM3alus  CaMOCTOSITEJIbHOM  paboThl, cHCTeMaTHdyeckas paboTa Ha
MPAKTUYECKUX 3aHATHSAX MOTYT OOJICTUUTh U3ydYeHUE NUCIUIUIUHBI « IHOCTpaHHBIN
SI3BIK» U 00€CTICYUTD YCIICITHOE €€ YCBOCHHE.



MartepuaJbl il AyIUTOPHOM PadoThI B TPETheM ceMecTpe
Texcerbl U 3a1aHu 1 padoTsl 1o MoayJiro S

Teker 1

1. TlpouuTaiiTe ¥ YCTHO NepeBeAuTe TeKCT, ad3aubl 1, 2 mnepenuumuTe M
nepeBeanTe NUCbLMEHHO:

SPECIES EXTINCTION

1. Human beings are currently causing the greatest mass extinction of species
since the extinction of the dinosaurs 65 million years ago at rates 1000 to 10,000
times faster than normal. The 2012 update of the IUCN Red List of Threatened
Species shows that of the 63,837 species examined worldwide, nearly a third is
threatened with extinction. If present trends continue, scientists warn that within a
few decades, at least half of all plant and animal species on Earth will be extinct, as a
result of climate change, habitat loss, pollution, acidifying  oceans, invasive
species, over-exploitation of natural resources, overfishing, poaching and human
overpopulation. Human overpopulation has been dominating planetary physical,
chemical, and biological conditions and limits, with 50% of its land mass being
transformed for human use. Compared to the natural background rate of one
extinction per million species per year, we are now losing 30,000 species per year,
or three species per hour, which is faster than new species can evolve.

2. The review, published in the journal Conservation Biology, highlights
destruction and degradation of ecosystems as the main threat. Invasive animals and
plants have devastated native species on many Pacific islands. The impact of
invasive species is often compounded by pollution.

3. More than 2,500 invasive plant species have colonised Australia and New
Zealand, competing for sunlight and nutrients. Many have been introduced by
governments, horticulturists and hunters.

4. The report sets out a raft of recommendations to slow the decline by
introducing laws to limit land clearing, logging and mining; restricting deliberate
introduction of invasive species; reducing carbon emissions and pollution; and
limiting fisheries.

2. CoeMHHUTE CJIOBO U ONpeaeeHne

1. species a. illegal hunting or capturing of protected wild animals

2. extinction | b. aclass of individuals having some common characteristics or
qualities

3. nutrient c. the act of sending out gas, heat, radiation, etc.

4. emission d. a substance that that plants or animals need to live and grow

5. poaching | e. the act of ending the existence of a plant or animal
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3. IIpounTaiiTe TEKCT elle pa3 U BCTaBbTe MOAXOASAIINE MO0 CMBICJIY CJI0Ba U3
TeKCTa.

1. Scientists warn that many plant and animal species on Earth will be ........
2. The main threat is degradation of ................

3. Scientists recommend to slow the decline by introducing ........... to limit land
clearing, logging and mining.

4. If we reduce carbon .............. and pollution, it will help the planet.

5. Species are being threatened by habitat loss and degradation, ............ species,

climate change, over-exploitation, pollution and wildlife disease.

4. HaliguTe B TEKCTE COOTBETCTBUAL.

[Ipuponnsie pecypcCsl
bpaxonbepcTBO
Yrposa
ArpeccuBHBIE BUJIbI
CanoBon

Teker 2
DEPLETION OF NATURAL RESOURCES

1. IlpouuTaiiTe M yCTHO IEpeBeaUTE TEKCT, ab3ampl 1, 2 mnepenumure u
MEPEBEIUTE MUCbMEHHO:

1. Despite massive landscapes and endless blue, our planet is limited in its
resources and capabilities to support its inhabitants. According to the Global
Footprint Network, "Humanity uses the equivalent of 1.5 planets to provide the
resources we use and absorb our waste. This means it now takes the Earth one year
and six months to regenerate what we use in a year. Turning resources into waste
faster than waste can be turned back into resources puts us in global
ecological overshoot, depleting the very resources on which human life and
biodiversity depend."

2. All over the world we are witnessing the effects of using more resources
than the Earth can provide in the form of diminishing forest cover, disappearing
coral reefs, collapsing fisheries, biodiversity decline, increasing greenhouse
gases, depleting fresh water systems, acidifying oceans, disease, famine, mass
migrations, depleting arable land, resource conflicts and wars, just to name some of
the more noticeable effects. Scientists concluded that, the structure of the world's
ecosystems changed more rapidly in the second half of the twentieth century than at
any time in recorded human history, and virtually all of Earth's ecosystems have now
been significantly transformed through human actions.

3. Traditionally, when faced with the challenge of resource depletion,
countries and industries would simply focus their needs elsewhere, but those who
can no longer afford or discover such trajectories, such as
the fishing and oil industry, are left to cope with limited resources or pursue
unconventional methods, which can create a disproportionate impact on the poor,
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and the ones that can are finding that even the furthest and deepest corners of the
Earth are being exploited, leaving fewer and fewer resources for future generations.
The only true, long-term solution to resource depletion is pursuing and
measuring sustainability.

2. COCIII/IHI/ITe CJIOBO M oIIpEacJICHUE

1. inhabitant a. a marked effect or influence

2. famine b. a person or animal that lives in a particular place

3. sustainability | c. a situation in which there is not enough food for a great
number of people
4. biodiversity |d. the property of biological systems to remain diverse and
productive indefinitely
5. impact e. the variety of plant and animal life in the world or in a
particular habitat

3. IIpoyuTaiiTe TEKCT enle pa3 U BCTaBbTe MOAXOASIIINE M0 CMBICJTY CJI0BA U3
TEKCTA.

1. The Earth is limited in its ................ to support its inhabitants.

2. We turn our resources into ............ faster than waste can be turned back into
resources.

3. World's .............. changed quickly in the second half of the twentieth century.
4. Resource depletion create a disproportionate ................. on people.

5. Unconventional methods leave fewer and fewer ................... for future
generations.

4. HajiguTe B TeKCTE COOTBETCTBHAL.

HcTomenue pecypcon
HcTouieHre naxoTHbIX 3€MeIb
CrnpaButhbcs ¢ yeM-1100
Bnusnaue

bynymue nokonenus

TexcTol u 3axaHus 15 padoTsl o MoayJiio 6

1. l'[epermumTe IMIUCbMO, 3aIIOJIHAA npoﬁemﬂ, moaxoadamuMMm 110 CMBICTY
CJioBaMH U3 paMKH. HOI[‘IepKHHTe BCTaBJICHHBIC CJIOBA.

| Sincerely / collaborating with / position / BA / experience / interview |

MARY J. SAMPSON
32 Lindon Str.
Sometown, NY 55

August 10, 2017
Mr. Michael Preston
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Human Resources Director
ABC Corporation

55 Madison Ave.
Sometown, NY 46

Dear Mr. Preston,

| am very interested in the graphic designer ............ posted on Monster, and hope
to have the chance to interview for this exciting opportunity.

My background includes corporate, agency and freelance graphic design............

| have worked on nationwide and international marketing, advertising, product
launch and image campaigns for global brands and companies, including DEF Co,
GHI Co, JKL Co, as well as a host of startup and mid-size businesses.

| am backed by a ............. in graphic design and proficiencies in Adobe Creative
Suite, HTML, HTMLJ5, CSS, WordPress and a range of other design, video, web,
wireframe and multimedia software.

lenjoy .....ooeeevennt. clients, creative teams and production professionals to deliver
design solutions propelling web traffic, social media engagement, response rates and
customer-acquisition results.

You may visit my portfolio at Portfolio URL to see examples of my work, and call
me at (535) 545-1586tosetupan ................ . Thank you.

...............

Mary J. Sampson

2. BoiOepuTe npaBWIbHbINA OTBET.

1. The body ofajob ..................... letter is divided into three sections.

a. application b. business c.CVvV

2. These sections are the introduction, which details why the applicant is writing; the
body, which discusses relevant ..................... ; and the closing, which thanks the
reader and provides contact information and follow-up details.

a. contacts b. qualifications c. salary

3. It's rare to send an application letter without also sendinga ............................
a. company name b. experiences  c. resume
4. Include a thank you at the end of your letter. You can also give your

a. contact information  b. background c. certification

3. CocTaBbTe CJIOBOCOUYCTAHUS

1. letter of a. candidate
2. competitive b. experience
3. work c. application
4. apply d. forajob
5. contact e. information
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4. HN3meHMTe C¢JIOBA, JaHHbIe B CKOOKAX TaKuM 00Opa3oM, 4YTOObI OHM
IrpaMMAaTHICCKH U JICKCUYCCKHU COOTBETCTBOBAJ/IA COACPKAHNIO ITPEAJTOKCHUSA .
Business etiquette is not just knowing what to discuss during a ............. 1 (busy)
dinner or how to address colleagues; it is a way of presenting yourself in such a way
that you will be taken seriously. This involves ................. 2 (to demonstrate) that
you have the self-control necessary to be good at your job, expressing a
................. 3 (to know) of business situations and having the ............... 5 (able)
to make other comfortable around you. Poor business etiquette can cost you the trust
of your workers and your customers, and the loss of ................ 6 (value) business
opportunities.

FpaMMaaneCRne YHpakKHCHUSA

1. BeiOepure npaBU/IbHBIN 0TBET, YTOOBI YCJIOBHOE NPEAJI0KeHHE 3BY4aJ10

KOPPEKTHO.
1. If it rains, the boys ................. hockey.
a.won’tplay  b.wouldn’t play c. wouldn’t have played
2. Would you go out more often if the weather ................. better?
a. Is b. had been C. were
3We ..o John if we had known about his problems.
a. will help b. would help c. would have helped
4. 1. you, I would tell him straightaway.
a. am b. had been C. were
S.Ifyou ..ol yellow and blue, you get green.
a. will mix b. mix c. had mixed

2. IlepeBeaure ciaeayrouue npeaioKeHus, HCMOJIb3yH FepyHIU.

Omna ynpekaina ce0s 3a TO, 4TO CKa3ajyia 3To.

OH yexai, He OCTaBUB CBOETO aapeca.

OHu HacTauBaju Ha TOM, YTOOBI BONPOC ObLIT MEPECMOTPEH.

S nyman o Tom, 4TOObI IPUTIAacUTh J[PKOHA C €ro )KEHOW Ha y>KHH.
Bwmecto Toro, 4To0bl moecTh JOMa, OHM PEUIUJIN TTOUTH B PECTOpaH.
Onu 1100ST UTPaTh B IIAXMATHI.

Y Hac HET OCHOBAHUW T'OBOPUTH ITO.

S npeanoYnTaro YNTaTh KIIACCHYECKUE POMAHBI.

. 51 6oroch, Kak ObI HE CIIENaTh OIIUOKY.

10 S ycran cioputh ¢ BaMH.

11. Tlocne TOro Kak OH BEPHYJICSA JOMOI (ITOCIIe BO3BPAIIICHHUS ), OH BO30OHOBHUII
pabory.

12.0n nponomkan paboTaTh, XOTsI MOYYBCTBOBAJ ceOsl III0XO.
13.9TOT ceKTaKIb CTOMJ TOTO, YTOOBI €r0 TOCMOTPETh.

14.Knapk oTpHIiaeT, 4To caesai 3To.

15.2uH oTpunania, 4To ObLIa 3aMyxkeM 3a J[KoHOM.

16.51 He momMHI0, YTOOBI KOT/1a-HUOYb CIBIIIAI ATy JIETEH/TY.

CoNoaRrwWDE
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3. [locTraBbTe yacTuy 10 nepen MHGUHUTHBOM I/1€e HEOOXOAUMO.
1. I think you ought ... apologize.
2. Make him ... speak louder.
3. Help me ... carry this bag.
4. My son asked me ... let him ... go to the theater.
5. I must ... go to the country.
6. She asked me ... read the letter carefully and ... write an answer.
7. ’ll help him ... do it.
8. We have come ... ask whether there is anything we can ... do.
9. You must make him practice an hour a day.
10. I looked for the book everywhere, but couldn’t ... find it.

4. IlogyepkHuTe M omnpeaeJUuTe HHPUHUTUBHBbIE O000POTHI B CJEIYIOLIUX
MPEIVI0KEHUAX U NepeBeAuTe UX HA PYCCKUM A3BIK.

1. Tell me what you would like me to do. 2. Put on a thicker coat, I don’t want
you to catch cold. 3. The devaluation of the pound sterling is known to have led to a
rise of prices on all goods imported into England. 4. I don’t like you to say such
words. 5. We knew him to be very brave. 6. A great number of inventions is known
to have been suppressed by monopolistic industrial associations in capitalist
countries. 7. The opening of the conference is understood to have been fixed for the
15" of December. 8. | like people to tell the truth. 9. He was said to have been
travelling about the country a good deal. 10. We noticed him enter the house in
silence. 11. They are unlikely to come back soon. 12. | heard her ask him about it.
13. Do you want me to help you? 14. | have never heard him speak French. 15. He
ordered the documents to be checked carefully. 16. We know them to be experienced
enough to do this work. 17. I’d like you to explain this rule to me once more. 18.
This book seems to be very popular with children. 19. This house appears to have
been built in the 18™ century. 20. | consider him (to be) the best specialist in this
field.

5. IlepeBeaure Ha PYCCKMH TNPENJIOKEHUS, coAep:Kamue HHPUHUTHUB, H
omnpeaeauTe ero GyHKUMIO.

1. The car was waiting at the door to take them to the station.

2. The plan of our work will be discussed at the meeting to be held on the 25" of
May.

3. Give me something to eat.

4. To explain the problem he drew diagrams all over the blackboard.

5. The first question to be considered is whether the offer of the sellers should be
accepted.

6. To read much is useful.

7. The lecturer told us to listen to the new theme with great attention.

8. The secretary’s duty was to inform the CEO of the arrival of their quests from
Germany immediately.

9. To drive a car in a megalopolis is very difficult.
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. BcraBbTe ri1aroisl B popme HH(PUHUTHBA WU TePYHIUA.

6

l.Ineed............ for my geometry exam tomorrow. (study)

2.1enjoy ............ with friends. (cook)

3. Liz started............ about her plans for the weekend. (talk)

4. They have decided ............ into a new apartment. (move)

5. They finished ............ the boxes at midnight. (unpack)

6. Are you planning ............ anyone with you on your road trip? (take)
7. The porter offered me ............ with my luggage. (help)

8. We had just begun............ dinner when the first trick-or-treater showed up.
(eat)

9. Please stop ............ so quickly! (drive)

10. Did you remember ............ the door this morning? (lock)

TexcTnl U 3ananus 1 padoTel mo MoayJsim 7 — 8

Juis cnenuaabHocTed « XumMudeckas Texnosnorus» 18.03.01 u «Texnocepnas
oesonmacHocTn» 20.03.01

1. IIpounTaiiTe U yCTHO mepeBeauTe TEKCT, a0d3aubl 1, 2, 3 mepenumurTe M
nepeBeAUTe NUCHMEHHO:

1. Chemistry is a branch of science that studies the composition and properties
of matter and the changes it undergoes. Chemistry is far more than a collection of
facts and a body of knowledge. It’s all about matter, which is anything that has mass
and occupies space.

2. Matter is made up of either pure substances or mixtures of pure substances.
The change from one substance into another is what chemists call a chemical
change, or chemical reaction, and it’s a big deal because when it occurs, a brand-new
substance is created.

3. The general field of chemistry is so huge that it was originally subdivided
into a number of different areas of specialization. But there’s now a tremendous
amount of overlaps between the different areas of chemistry, just as there is among
the various sciences.

Here are the traditional fields of chemistry:

Analytical chemistry which is highly involved in the analysis of substances.

Biochemistry which specializes in living organisms and systems. Biochemists
study the chemical reactions that occur at the molecular level of an organism.

Biotechnology which is a relatively new area of science that is the application
of biochemistry and biology, when creating or modifying genetic material or
organisms for specific purposes. It’s used in such areas as cloning and the creation
of disease-resistant crops, and it has the potential for eliminating genetic diseases in
the future.

Inorganic chemistry which is involved in the study of inorganic compounds
such as salts. It includes the study of the structure and properties of these
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compounds. It also involves the study of the individual elements of the compounds.
Organic chemistry which is the study of carbon and its compounds.
Physical chemistry which figures out how and why a chemical system
behaves as it does. Physical chemists study the physical properties and behavior of
matter and try to develop models and theories that describe this behavior.

2. HquHTaﬁTe BeChb TeKCT. SBJIAOTCA JIH NMPEAJI0KEHUSI HUKE NMPaBUJIbHBIMHA
(True) niam HenpaBuiabHbIMU (False) uiu uckomoir MHGOPMALUM HET B TEKCTE
(Not Stated):
1. Matter is anything that occupies space, possesses mass and can be perceived
by our sense organs.
2. A chemical reaction is a process that leads to the transformation of one set of
chemical substances to another.
3. There are only few different areas of specialization in chemistry.
4. Inorganic chemistry is used in cloning.
5. Physical chemistry is the study of macroscopic, atomic, subatomic, and
particulate phenomena in chemical systems.

3. CocraBbTe BOIPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 110 NOPSAKY:
biochemistry/What/study/does?

Which field of/specializes/chemistry/living/in/organisms?
matter/Is/pure/substances/made up of?

Does/inorganic compounds/include/chemistry/the study of?

a chemical/reaction/is/ What ?

Ok wnE

4. Huske 1aHbI CJIOBA M CJIOBOCOYETAHUS HA PYCCKOM fI3bIKE, HAMUTE B TEKCTE
HUX JKBHBAJIEHTHI HA AHTJIMHCKOM:
XUMUYECKAs] PEaKIUs
BEIIECTBO
HEOpraHW4YeCKasi XUMUS
macca
COBEPIIEHHO HOBBIN

TekcThl 1 3a7aHus AJs1 padoTsl Mo Moayasam 7 — 8

Jlnsa cnenuanbHocTel « IkoHoMuKa» 38.03.01 m «MenemxmenT» 38.03.02

1. IlpounTaiiTe M YCTHO nepeBenTe BeCh TeKCT, a ad3aubl 1, 2, 3 u 4 nepenuInTe U
nepeBeauTe MMCbMEHHO:

TYPES OF BUSINESS ORGANIZATION
1. There are different forms of business organization and ownership. They can
be divided into those belonging to the private sector, i.e. in the control of private
individuals, and those working in the public sector, i.e. owned by the state. Now
in both the public sector and private sector.
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2. In the private sector, there are various types of business organization such
as sole traders, partnerships, companies, etc.

3. The type of business described as ‘a sole trader’ (or ‘sole proprietor’) is one
which is owned, run and controlled by one person. It is the most common form of
business operating in the service sector, and is typically a small newsagent’s shop or
a tradesman’s business such as plumbing or repairing.

4. Partnership is a form of business organization owned by between two and
twenty partners who provide the capital and share the profits. The partner who
provides more capital will receive a bigger share of the profits. If otherwise is not
specified the profits and losses must be shared equally by the partners. Partnership is
the form of business most commonly found in professions such as medicine,
dentistry, law, accountancy and professional services such as building.

5. A company is a form of business organization which is owned by its
shareholders who appoint the board of directors to control its operation. Funds are
raised by shares in the form of small amounts bought by a number of small
investors.

6. The public sector is dominated by large nationalized public enterprises. In
addition to these nationalized industries, the public sector includes the productive
activities of central government departments and local authorities.

2. IIpouuraiite Bechb TeKCT. SBAAIOTCH U NPeIJIOKEeHUS] HUKe NMPABHIbHBIMU
(True) nan HenpaBuwibHbIMU (False) niam uckomoii nHgopmManum HeT B TEKCTe
(Not Stated):

1. There are two types of business organization in the private sector.

2. A small newsagent’s shop can be given as an example of a sole trader.

3. Private companies cannot sell their shares to the general public.

4. The board of directors is appointed by shareholders.

5. Large public companies play an important role in the public sector.

3. CocTaBbTE BOIIPOCHI K MIPOYUTAHHOMY TCEKCTY U3 NPEAJTOKECHHBIX CCTMEHTOB
NpeNJI0KEeHUu

1. there / many/ Are / forms / ownership / of ?

2. mixed / does / What / economy / mean?

3. What / type / business / called / a partnership / of / can / be?

4. many / How / can / own / partnership / a / people?

5. companies / What / dominate / sector / the / public?

4. Huke 1aHBbI CJIOBA H CJI0BOCOYETAHUSA HA PycckoM si3bike. Haiigure B TekcTe HX
JKBHMBAJICHTHI HA AHTJIMICKOM
CrnoBo / c1oBOCOYETaHHE DKBUBAJICHT
dhopma coOOCTBEHHOCTH
YaCTHBIN CEKTOP
TOCYJIAPCTBEHHBIN CEKTOP
VHJIMBU1YaJbHbIN PEANPHUHUMATENb
aKkus
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TexcTbl ¥ 3ananus 15 padoTbl o MoayJasam 7-8
Jlnsa cnenmuanbHocTH «Pekiama u ¢Bsi3m ¢ 001mecTBeHHOCTRHION 42.03.01

1. IlpoumTaiiTe M YCTHO NepeBeAuTe BeCh TeKCT, a abé3ambl 2, 3 u 4
nepenuiIuTe U nepeBeauTe NMCbMEHHO:

HOW DOES PUBLIC RELATIONS DIFFER FROM ADVERTISING?

1. PR is not a form of advertising and is a much bigger than advertising. This
IS because PR relates to all the communications of the organization and advertising
is mainly limited to the marketing function.

2. Public relations is neither 'free advertising' nor 'unpaid advertising'. There
Is nothing 'free' about PR: it is time-consuming and time costs money. This money
may be represented by either staff salaries or consultancy fees. If a story appears in
the news column, its value cannot be counted by advertisement rates for space or
time because editorial space and radio or television program time is priceless.

3. Advertising may not be used by an organization, but every organization is
involved in public relations. For example, a fire brigade does not advertise fires or
even advertise its services, but it does have relations with many publics.

4. Public relations works with everyone and everywhere and advertising is
limited to special selling and buying tasks such as promoting goods and services or
recruiting staff. Public relations has to do with the total communications of an
organization, it is more extensive than advertising. Sometimes PR may use
advertising but PR is neither a form of advertising nor a part of advertising.

5. Another difference lies in the finances of the two. There are several ways
in which advertising agencies receive their income, but basically the commission
system is universal, agencies receiving commission from the media on the space or
air time which they buy. The PR consultancy can sell only its time and expertise,
and fees are charged according to the work made. Moreover, in advertising most of
the budget is spent on media and production costs whereas in PR most of the money
IS spent to pay staff specialists or consultants.

2. IlpounTaiiTe Bech TeKCT. SIBJIAIOTCA JIM NMPeAT0KEeHUsS] HUKe MPABUJIbHBIMUI
(True) unu HenpaBuiabHbIMU (False) niam uckomoit uangopmanuu HeT B TEKCTE
(Not Stated):

1. Every organization uses advertising of its products.

2. Media and production costs take the most of the budget in advertising.

3. Advertising is not limited to the marketing function.

4. Public relations specialists are divided into many positions.

5. PR relates to all the communications of the organization.
3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He MO0 MOPAIKY:

1. bigger/ Public/ than/ Relations/ Is/ advertising ?

2. communications/ Does/ organization/ deal/ an/ Public/ the/ total /of/ with/
relations?

3. What/ radio/ or/ the/ television/ and/ space/ time/ price/ of/ is/ editorial/
program?
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4. How /receive/ advertising/ income/ do/ agencies/ their?
5. What/ advertising/ the/ are/ functions/ of/?

4. Huzke 1aHbI CJI0BA M CJIOBOCOYETAHUSA HA PYCCKOM SI3bIKE, HAWINTE B TEKCTE
X JKBHBAJIEHTHI HA AHTJIMHCKOM:
peAaKIuOHHAs TJI0IA b
TpeOyIolnii MHOTO BpEMEHHU
oriaTa yclIyr areHTCTBa
KOJIOHKa HOBOCTEH
Tapudbl 32 MECTO WJIU BpeMsi

TexcTbl 1 3a7aHud AJs51 padoThl 0 Moayasam 7-8
Jas cnennanabHocTu « Typusm» 43.03.02

1. IlpouwmTaiiTe M YCTHO mepeBeIuTe BeChb TEKCT, a ad3aubl 2, 3 u 4
nepenuIIuTe U NepeBeuTe NMCbMEHHO:

THE ACADEMY OF ARTS

1. The main facade of the Academy of Arts overlooks the Neva. The building
was designed by the architects Alexander Kokorinov and Jean Batist Vallin de la
Mothe in 1764. The construction of the building was finished in 1788. It is one of
the vivid examples of early Classicism in Russian architecture. Over the entrance
there is an inscription in bronze letters ‘To Free Arts. The year of 1765”. It was the
first building in classic style in Saint Petersburg. The well-balanced proportions of
the main facade are particularly impressive. Now the building houses the Saint
Petersburg Repin Institute of Painting, Sculpture and Architecture.

2. The idea of creation of a Russia artistic school belonged to Peter | but it was
realized only partially at that time. In 1757, Count Ivan Shuvalov came forward with
a project to create the Academy of Fine arts. The Academy of the Three Most Noble
Arts (painting, sculpture and architecture) was founded in 1757. The first students
graduated from the Academy in 1762.

3. The academy of Arts has played an important role in the development of
Russian art. A lot of famous Russian painters and sculptors studied and worked
there. At the beginning of the 19™ century, the graduates of the Academy of Arts
deserved the European recognition.

4. The Uffizzi Gallery ordered the self-portrait of the portrait master Orest
Kiprensky. The history artist Karl Bryullov painted the picture “The Last day of
Pompei”, which was recognized in Europe. Now this masterpiece is in the collection
of the Russian Museum of Saint Petersburg. The marinist Ivan Ayvazovsky at the
age of 30 became a member of the Academy. Now a lot of his best pictures we can
see in the halls of the Russian Museum as well.

5. Such outstanding masters as architects lvan Starov, Andrey Voronikhin,
Andreyan Zakharov; sculptor Mikhail Kozlovsky; painters Alexander Ivanov, Karl
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Bryullov, llya Repin, Valentin Serov, Vasily Surikov, lvan Shishkin and others
studied and worked there.

2. HpoanaﬁTe BeChb TeKCT. SBiasioTca JIu NPEATOKEHUSI HUKE NMPaBUJIbHBIMHA
(True) niam HenpaBuiabHbIMU (False) uiu uckomoin MHGOPMALUM HET B TEKCTE
(Not Stated):
1.In 1757, Count Ivan Shuvalov came forward with a project to create the
Academy of Fine arts.
2. Along the classes and studios the building contains a research museum of the
Academy and a reference library.
3. The building was designed by the architects Andrey Voronikhin and Jean
Batist Vallin de la Mothe in 1764.
4. It was the second building in classic style in Saint Petersburg.
5. The history artist Karl Bryullov painted the picture “The Last day of Pompei”,
which was recognized in Europe.

3. CocTaBbTE BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX HE M0 MOPAAKY:
1. finished? / When / of the building / was / the construction
2. does / now? / house / the building / What
3. Ivan Shuvalov / in 1757? / What / do / did
4. Who / of Orest Kiprensky? / ordered / the self-portrait
5. “The Last Day of Pompei” / can we see / Where / the picture

4. Huske 1aHbI CJIOBA M CJIOBOCOYETAHNSI HA PYCCKOM fI3bIKe, HAIUTE B TEKCTE
HX Y)KBHBAJIEHThI HA AHIJIHIICKOM:

XynoKeCTBEHHAs IIKOJIa

31aHuEe B KJIACCUYECKOM CTHJIE

Axanemust Obl1a ocHoBaHa B 1757 rony

XyJIO)KHUK, PUCYIOLIMA HA MOPCKUE CHOXKETHI

KapTunbsl MOXKHO yBUAETH B 3ai1aX Pycckoro myses

TexcTbl ¥ 3a1aHuA 1J151 padoTsl 0 Moayasm 7 - 8

Juas  cneumnanbHocTedl «TexHOJIOrMM W NPOCKTHPOBAHHE TEKCTWIbHBIX

maeaniny 29.03.02 u «KoHcTpynpoBanue U31eJ Ml JIerKoil MPOMBIILIEHHOCTH»
29.03.05

1. IIpounTaiiTe M YCTHO nepeBeAUTE BECh TEKCT, a a03anbl 2 ¥ 3 nepenuuiuTe U
nepeBeauTe NUCbMEHHO:

CHARLES FREDERICK WORTH
1. Born in Bourne, Lincolnshire, England, Charles Frederick Worth made his
mark in the French fashion industry. He worked at several prosperous London
drapery shops before moving to Paris in 1846. He was hired by Gagelin and Opigez,
well-known Parisian drapers. While working in their shop, he married one of the
firm's models, Marie Vernet. Marie would model shawls and bonnets for prospective
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customers. Worth made a few simple dresses for his wife and customers started to
ask for copies of the dresses as well.

2. Worth, by now a junior partner in the firm, urged his partners to expand
into dressmaking, but they hesitated to risk their reputation in a business as low-class
as dressmaking. Worth found a wealthy Swede, Otto Bobergh, who was opened the
dressmaking establishment of Worth and Bobergh in 1858. Worth was soon
patronized by the French Empress Eugeénie, and after that by many titled, rich, and
otherwise notable women. Cora Pearl, the famous demimondaine, and Pauline von
Metternich, an Austrian princess and musical patron, were Worth devotees. He also
dressed actresses such as Sarah Bernhardt. Many of his customers travelled to Paris
from other countries, coming from as far away as New York and Boston.

3. Much of his work is associated with the movement to redefine the female
fashionable shape, removing excessive ruffles and frills and using rich fabrics in
simple but flattering outlines. He is credited as the first designer to put labels onto
the clothing he manufactured. Worth gave his customers luxurious materials and
meticulous fit.

4. He was the first of the couturiers, dressmakers considered artists rather than
mere artisans.

2. IIpoyuTaiite BeCh TEeKCT. SIBJISIIOTCA JIM MPeIJI0KEHUSI HUKe NMPAaBUJIbHBIMH
(True), HenpaBuwiabubIMU (False) niu uckomoit ungopmannu Het B TekcTe (Not
Stated):

1. Charles Frederick Worth was French.

2. Worth’s business partners were happy to expand their business into

dressmaking.

3. Charles Frederick Worth used his own wife as a model.

4. Charles Frederick Worth designed clothes for the celebrities of the period.

5. Charles Frederick Worth is considered to be the first haute couturier.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:
1) to Paris / When / move / did / Charles Frederick Worth?
2) Charles Frederick Worth / famous / Did / dress / actresses?
3) practice / was / working / his / What?
4) Worth / wasn’t / was / he / the first / onto the clothing / labels / to put / he
manufactured / labels?
5) Paris / Where / did / to / moving / work / before / he?

4. Huzke 1aHbI CJI0BA U CJIOBOCOYETAHMS HA PYCCKOM SI3bIKe, HAMUTE B TEKCTE
X JKBMBAJICHTBI HA AaHIJIMHUCKOM: SI3bIKE.

Mara3zuH Tkanei u QypHUTYpPHI

JIEMOHCTPUPOBATH NUISAIIKA

PHCKOBATh peIyTanuen

YAQJIUTh JUITHAE 0OOPKH U PIOIITU

POCKOIIIHBIE MaTepHAIIbI M Oe3yNpedHas mocajaka
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TexcTbl ¥ 3ananus 15 padotTbl o MoayJaam 7 — 8

Jlna cnenuanbHoCTH «TexHOMOrUs M3AeIui
Jierkoii npombinuieHHocT» 29.03.01

1. IlpouuTaiiTe 1 YCTHO NepeBeNTe BeCh TEKCT, a ad3aubl 1, 2 nepenuiunTe U
nepeseauTe NMMCbMEHHO:
THE TEXTILE INDUSTRY

1. The textile industry is the industry responsible for taking a raw material like
cotton or wool and spinning it into yarn that is later used to create the fabric. All of
the processes involved in the converting of the raw material into a finished product,
including developing, producing, manufacturing, and distributing textiles are
included in the industry.

2. The textile industry utilizes many different types of fabrics but, all of them
can be broken down into two major categories, natural and synthetic. Natural fabrics
are those that occur naturally from things like animals (sheep, silkworms, alpacas)
and plants (cotton and flax). Synthetic fabrics are those that are created in a lab and
are man-made. Some examples of synthetic fabrics include rayon, spandex,
polyester, and nylon.

3. Up until the industrial revolution, many products in the textile industry
were made at home and without the use of machines. But, the creation of machines
led to the creation of factories, and soon fabric was mass produced. Some key
inventions that led to this boom and development of the textile industry include the
flying shuttle which allowed one weaver to use one hand and operate the loom. The
Spinning Jenny led to the ability of spinning multiple threads at one time. And then
there was the power loom which used steam to power it so that it could combine
threads. The cotton gin was a mechanical invention that allowed for a more
productive way to separate the cottonseed fabric instead of doing it manually, And,
the Jacquard loom which allowed for the creation of designs and patterns on the
fabric.

2. IIpoyuraiite Bech TeKCT. SIBJAAIOTCS JIM NPeAJIOKeHUs HUKe paBubHbIMU (True)
win HenpaBwibHbIME (False) niau nckomoii mungopmanuu Het B Tekcre (Not Stated):
1. The converting of the raw material into a finished product is a long process.

2. All fabrics can be devided into two types, natural and synthetic.

3. Man-made fabrics are artificial.

4. Textile industry has always used machines.

5. Jacquard loom was the first invention which allowed the development of the
textile industry.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPAAKY:
1. is How made yarn?

2. could the cottonseed separate How from the cotton people?

3. created synthetic are fabrics Where?

4. in the industry What included processes are?

5. was Why invented flying shuttle?
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4. Huske 1aHbI CJIOBA M CJIOBOCOYETAHHUS HA PYCCKOM SI3bIKe, HAMIUTE B TEKCTE
HX PKBHBAJIEHTHI HA aHTJIHIICKOM:

[Tpsixa

N306petenme

Jlen

MHOT0YHCICHHBIN

Hutn

TexkcTbl U 3anaHus 15 padoTbl o MoayJasam 7 — 8
Jis cnenuaabHocTH «Teopusi u ucropusi uckycers» 50.03.04

1. IIpoyuTaiiTe U YCTHO IepeBenTe BeCh TEKCT, a ad3aubl 1, 2 nepenuiunTe u
nepeBeauTe NUCbMEHHO:

THE PRE-RAPHAELITE MOVEMENT

1. Pre-Raphaelitism began in 1848 when a group of seven young artists
banded together against the dominance of the British Royal Academy, which
championed a narrow range of idealized or moral subjects and conventional
definitions of beauty drawn from Renaissance and ancient classical art. They called
themselves the ‘Pre-Raphaelite Brotherhood’ because they were inspired by late
medieval and early Renaissance art that came ‘before Raphael’. The painters were:
Dante Gabriel Rossetti, William Holman Hunt, John Everett Millais, James
Collinson and Frederic George Stephens. The non-painters were sculptor Thomas
Woolner and Brotherhood secretary William Michael Rossetti, Dante Gabriel
Rossetti’s brother. Inspired by the work of old masters such as Van Eyck, Memling,
Mantegna, Giotto and Fra Angelico, and following a programme of ‘truth to nature’,
the artists advocated a return to the simplicity and sincerity of subject and style
found in an earlier age.

2. They believed painters before the Renaissance provided a model for
depicting nature and the human body realistically, rather than idealistically, and that
collective guilds of medieval craftspeople offered an alternative vision of artistic
community to mid-nineteenth-century industrialized arts.

3. The Pre-Raphaelite movement is best understood as having two distinct
parts: the first and principal part, the Pre-Raphaelite Brotherhood, was an organized
society that disbanded after only four years; the second, known simply as the Pre-
Raphaelites or Pre-Raphaelitism, was a larger and much more diffuse movement that
lasted for over two more decades. Although it began with painting, Pre-Raphaelitism
had a significant impact on other modern arts, influencing literature, illustration, and
design. Artists directly connected to the group were major figures in Symbolism, the
Arts and Crafts movement, and early fine art photography.
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2. Ilpounraiite BeCchb TeKCT. SIBJISIOTCS JIU NPeII0KEHUSI HUXKE MPABUIbHBIMU
(True), HenpaBuiabubiMu (False) niu uckomoit uagopmanuu Het B Tekcre (Not
Stated):

. The Pre-Raphaelite movement appeared in the XIX century.

2. The artists were inspired by late medieval and early Renaissance art.

3. The Pre-Raphaelite Brotherhood lasted for more than 20 years.

4. The Royal Academy criticised the Pre-Raphaelites.

5. Pre-Raphaelitism experimented with materials, forms and techniques.

[HE

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJIOKEHHBIX He 10 MOPAIKY:
1. were Brotherhood the Who of the members?

2. late inspire medieval and early Renaissance art Did the artists?

3. you Can other modern arts notice their influence on?

4. Was one of the Van Eyck Pre-Raphaelites?

5. support Did the British Royal Academy the artists?

4

. Himxe 1aHbI CJI0Ba M CJIOBOCOYETAHUS HA PYCCKOM HA3BIKE, HAMJINTE B TEKCTE

HX ’)KBHBAJIEHTbI HA AHTJIMHCKOM: SI3bIKE.
3HAYUTCIIBHOC BJIUAHUC
CPEIHEBEKOBBIN
BIAOXHOBIIATH
POCTOTA
OpaTcTBO

TexcTsl U 3an0anus 11 padoTsl o Moayasim 7-8

Jiis cnenuanabHOCTH « TeXHOJIOTHS Xy/105KeCTBEHHOI 00padoTKM MaTepraIoB»
29.03.04

1. IlpounTaiiTe U YCTHO NepeBeaUTEe BeCh TEKCT, a a03anbl 2,3,4 nepenuuiure u
nepeBeauTe NUCHbMEHHO:

JEWELRY DESIGN MOTIFS OF ANCIENT GREECE

1. A popular Greek design motif was the Herakles knot, also known as the
"knot of Hercules,” or "marriage-knot,” which was influenced by the ancient
Egyptians, and later adopted by the Romans. This apotropaic (Greek apotropaios)
knot design depicted two intertwined ropes that were used as a wedding symbol
("tying the knot"), or as a protective amulet to ward off evil.

2. The Greeks where the first to use the cameo and intaglio (en cabochon)
gem cut (carving a portrait into a piece of stratified agate called Indian), or Oriental
sardonyx. The finest banded sardonyx was required to have at least three layers
consisting of a black base, an intermediate zone of milk-white chalcedony, and an
exterior layer of brown, tan or red shade. The image was carved into the upper white
strata of the stone, leaving the darker layer as the background.
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3. Early Greek jewelry employed simple designs and workmanship which
made them distinct from the ornate styles of other Mediterranean cultures, although
as time progressed, their designs techniques, and variety of materials grew in
complexity. Greek jewelry was mostly about the metalwork however, and they were
not as fond of gemstones as their contemporaries. Jewelry items consisted of
diadems (headbands), bracelets, brooches, earrings, hairpins, pendants, necklaces
and tassels. Clothing was held together by gold clasps, buttons or pins.

4. The ancient Greeks were fond of pendant earrings and necklaces adorned
with the images of doves, or the gods Eros and Nike. Amphora pendants were lightly
embellished with gemstones or enamel, hanging from a rosette usually topped by the
crown of Isis.

5. Gold wreaths were worn as headdresses decorated with acorns, flowers and
laurel leaf foliage, adorned with figures of Eros and Nikes. The laurel leaf was
sacred to Apollo, the god of intellect and light, and the laurel wreath was used as a
crown of honor for heroes and scholars. Some Greek earring designs were so
complex and large that they were probably suspended from the diadem.

6. Greek rings were accented with a bezel-set carved glyptic seal-stone or
other semi-precious stones, and used with hot wax to seal important documents.

2. IIpoyuTaiiTe BeCh TeKCT. SBIASIIOTCSA JHM NMPeII0KEHUSI HUKE NPABUWIbHBIMHA
(True), HenpaBuiabubiMu (False) niu uckomoit uagopmanuu Het B Tekcre (Not
Stated):

. The Herakles knot was a popular Greek design motif.

. Jewelry design motifs of ancient Greece are popular nowadays.

. The ancient Greeks did not like pendant earing.

. Apollo was the god of intellect and light.

. Early Greek jewelry had complicated designs.

. CocraBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 10 MOPSAKY:
. in the did What intertwined two symbolize ropes apotropaic knot design?

. cameo the Who first was to use the?

. with were wreaths What gold decorated?

. some Why Greek were suspended earrings?

. for What were used Greek rings?

O WNEPW OO0~ WDNPRE

4. Huzke 1aHbI CJIOBA M CJIOBOCOYETAHUA HA pycckoM si3bike. Haliiure B Tekcre
HX JKBUBAJIEHTHI HA aHTJIHHCKOM.
ITonBecka
Oxepeinbe
IMnuapka
Kucrouka
Cepbru
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TexcTbl ¥ 3ananus 15 padotTbl o MoayJaam 7 — 8

Jus cnenuanbHocTH «lpukinagnas uagopmaruka» 09.03.03,
«TexHonornyeckue MammHbl U odopynoBanue» 15.03.02 u «ABromarusanus
TEXHOJIOTMYECKHUX NMPOLeccOoB U Npou3BoaAcTB» 15.03.04

1. IIpouuTaiiTe U YCTHO NepeBeAUTEe BECh TEKCT, a ad3anbl 2,3,4 nepenuumure u
nepeBeanTe NUCHLMEHHO:

PROGRAMMING LANGUAGES

1. The only language computers can understand directly is called machine
code.

2. It is known to consist of the 1s and Os (binary code) that are processed by
the CPU. However, machine code as a means of communication is very difficult to
write. That is why it is necessary to use symbolic languages that are easier to
understand. Then, by using a special programme, these languages can be translated
into machine code.

3. Basic languages, in which the program is similar to the machine code
version, are known as low-level languages. In these languages, each instruction is
equivalent to a single machine code instruction, and the programme is converted into
machine code by a special programme called an assembler. These languages are
considered to be still quite complex and restricted to particular computers.

4. To make the programme easier to write and to overcome the problem of
intercommunication between different types of machines, high-level languages were
developed such as BASIC, COBOL, FORTRAN, Pascal, Ada, C and others.

2. IlpouuraiiTe Becb TekcT. SBiasTCH JH NnpeI0KeHU s HUKe
npaBuwJibHbIMH (True) mam  HenpaBuiabHbiMM (False) wiam  mckomoi
HHpOpMALIMU HET B TEKCTe:

1. The only language computers can not understand directly is called machine code.
2. It is not necessary to use symbolic languages that are easier to understand.

3. Coding is the translation of the logical steps into a programming language.

4. A special programme called an assembler converts a program written in a low-
level language into machine code.

5. To make the programme easier to write and to overcome the problems of
intercommunication between different types of machines, higher-level languages
were developed.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJIOB, PACIOJIOKEHHBIX He 10 MOPSAKY:
1. only What the understand computers is language can understand computers?
2. necessary is Why use to language symbolic it?

3. are the languages What main programming?

4. coding is What?

5. you code the Do programme know instructions converts that machine into?
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4. Huke 1aHbI CJIOBA M CJIOBOCOYETAHUSI HA PYCCKOM SI3bIKe, HAWiIUTE B TEKCTE
HX PKBHBAJIEHTHI HA aHTJIHIICKOM:
€IMCTBEHHBIN SI3BIK

CpeACTBa KOMMYHUKAIIUU

A3bIK HU3KOTO YPOBHS

accemouep

SI3bIK BEICOKOT'O YPOBHS

TexcThl U 3aaaHus 15 padoTbl o MoayJasam 7 — 8
Hanpasiaenue noaroropkn «CoumnanbHas padora» 39.03.02

1. IIpounTaiiTe U YCTHO NepeBeAUTE BeCh TEKCT, a a03ausbl 1, 2 u 3 nepenuumure
U nepeBeauTe NMCbMEHHO:

SOCIAL WORK

1. Social work is a discipline involving the application of social theory and
research methods to study and improve the lives of people, groups, and societies. It
uses other social sciences as a means to improve the human condition and positively
change society's response to chronic problems, such as poverty and homelessness.
Social work is also the name of the profession whose aim is the pursuit of social
justice, the enhancement of the quality of life, and the development of the full
potential of each individual, family, group, and community in society. It seeks to
resolve social issues at every level of society and economic status, but especially
among the poor and sick.

2. Social work as a profession originated in the nineteenth century beginning
primarily in the United States and England in response to social problems that
resulted from the Industrial Revolution.

3. During the twentieth century, the social workers began to rely more on
scientific research as they attempted to improve their professionalism. As ideas of
social responsibility developed, social work became more and more integral to the
functioning of contemporary society. It is now considered an essential function that
not only saves the weak and needy but also supports the general health of society.

4. Eventually an increasing number of educational institutions began to offer
social work programmes. Professional social workers are generally considered those
who hold a degree in Social Work. Often these practitioners must also obtain a
license or be professionally registered. In many areas of the English-speaking world,
social workers obtain a Bachelor of Social Work degree. Some countries also offer
postgraduate degrees like the master's degree or the doctoral degree.
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2. IIpounTaiiTe Bechb TeKCT. SBJIAKTCH JM NPeII0KEHUS] HUKE NMPABHIbHBIMH
(True) nan HenpaBuibHbiMM (False) miam nckomoii nHpopmManum HeT B TEKCTe
(Not Stated):

Social work is aimed at improving people’s lives.

Social work grew into profession in the twentieth century.

Many universities provide degree programmes in social work.

The concept of social work goes back to ancient times.

A social worker must have a Bachelor’s degree in social work.

. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 10 MOPSAKY:
social /do / workers / aim / What /to/ do?

When / profession / a/ social / of / appear/ did / worker / the?

social / What / workers / their / professionalism / did / do / improve / to?
necessary/ it / to / registered / be / professionally /Is?

What / can / degree / work / social / get / you?

Ol whE®R OO~hwbhE

4. Huske 1aHBI CJI0BA M CJIOBOCOUYETAHUS HA PYCCKOM fI3bIKE, HAWIUTE B TEKCTE
HX IJKBHUBAJIEHTHI HA AHTJIHICKOM:
CTtpemiieHue K COMaTbHON CIPaBEITMBOCTH
VYnydiieHrne kauyecTBa KU3HUA

CornuanbHbIi pabOTHUK

CoBpeMeHHOE 00111eCTBO

Crenenp OakayiaBpa

TexcTol 1 3agaHus AJs1 padoTsl Mo Moayasam 7 — 8
Jast cnenuaabHOcTH «/[okyMeHTOBeIeHe U apxuBoBeaenne» 46.03.02

1. IlpouuTailite U yCTHO NepeBeauTe BeChb TeKCT, a ad3aubl 1 u 3
nepenuuIuTe U nepeBeguTe NMCbMEHHO:

1. Records enable and support an agency's work to fulfill its mission. Every
organization, including Federal agencies, must address well-defined objectives that
add value, either by achieving the organization's goals or by reducing costs. Since
records contain information, a valuable resource, it is essential to take a systematic
approach to the management of records.

2. Every Federal agency is legally required to manage its records. Records are
the evidence of the agency's actions. Therefore, they must be managed properly for
the agency to function effectively and to comply with Federal laws and regulations.

3. Records management, also known as records and information management,
is an organizational function devoted to the management of information in an
organization throughout its life cycle, from the time of creation or inscription to its
eventual disposition. This includes identifying, classifying, storing, securing,
retrieving, tracking and destroying or permanently preserving records. Some
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specialists define records management as "the field of management responsible for
the efficient and systematic control of the creation, receipt, maintenance, use and
disposition of records, including the processes for capturing and maintaining
evidence of and information about business activities and transactions in the form of
records"”. An organization's records preserve aspects of institutional memory. In
determining how long to retain records, their capacity for re-use is important. Many
are kept as evidence of activities, transactions, and decisions. Others document what
happened and why. The purpose of records management is part of an organization's
broader function of Governance, risk management, and compliance and is primarily
concerned with managing the evidence of an organization's activities as well as the
reduction or mitigation of risk associated with it.

2. IIpoyuTaiite BeCh TEKCT. SIBJIASIIOTCA JIM MPeIJI0KEHUSI HUKe NMPaBUJIbHBIMH
(True) unm HenpaBuiabHbIMU (False) nian uckomoilt ungopmanuu HeT B TEKCTe
(Not Stated):

1. Itis necessary for every Federal agency to manage its records.

2. Documents of any organization are kept as the evidence its activity.

3. The duty of Records management doesn’t include storing of records.

4. Any organization can’t work properly without Records management.

5. Documents should be treated systematically.

3. CocTaBbTe NPEJIOKEHUS U3 CJI0B, PACIIOJIOKEHHbIX He 10 MOPAAKY:
1. records / What / the purpose / is / of /management?

2. the / important / management / information is / of / very.

3. include / What / Records / does / management?

4. of activities / Many / are / kept / as / documents / evidence.

5. the evidence / Are Records / company / of / the / actions?

4. Huzke 1aHBI CJI0BA M CJIOBOCOYETAHUS HA PYCCKOM SI3bIKE, HAMINTE B TEKCTE
X JKBHBAJIEHThI HA AHIJIMHCKOM:

3 PeKTUBHBIN KOHTPOJIb

uHpopMaIus 0 caeyIKax

1eb

CBUJICTEIILCTBO O JICATEIIbHOCTH OpraHu3aiuu
YMEHBIIIEHUE PUCKA
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TexcTbl ¥ 3ananus 15 padotTbl o MoayJaam 7 — 8
Jaa cnenuaabHocTu «I[IpodeccnonanbHoe o0yueHnue no orpaciasam» 44.03.04
(Bce mpoduim noaroroBkm: «/{u3aiiH nHTepbepa», «/An3aiiH uHTepbepa,
Me0esn 1 000pyI0BaHUsN», «/M3aiiH cpeab»)

1. Ilpounraiite U YCTHO mepeBeAUTe BeChb TEKCT, a ad3aubl 1, 2, 3 u 10
MepenuIIuTe U NepeBeAuTe MMCbMEHHO:

PRINCIPLES AND ELEMENTS OF DESIGN

Composition is the placement or arrangement of visual elements or
ingredients in a work of art. It can also be defined as the organization of the elements
of art according to the principles of design.

The elements of design are tools. They have visual and psychological
characteristics that are essential for creating desired effects. Design elements create a
relationship with each other, the space that contains them, and the observer (us).

The principles of design are guidelines to the possible ways design elements
can be arranged into recognisable patterns.

The first principle to consider are unity and harmony. When designing
interiors it is necessary to think of the house as a series of spaces linked together. As
such, there needs to be a common style that runs throughout to unify the whole.

Balance can be described as the equal distribution of visual weight in a room.
Balance can be achieved in one of three ways: symmetrical, asymmetrical, and
radial.

Emphasis is about creating a feature in the room dominant enough to draw
attention.

A good way to define your focal point is to set it at a strong contrast to the
space surrounding it. Contrast is the fourth principle of interior design.

Rhythm in design is all about creating patterns of repetition and contrast to
create visual interest. It is achieved by using the same element, or series of elements
to move your eye around the room.

Scale refers to the size of your room versus the size of the contents, patterns,
and even quantity of contents in a room.

Proportion — tells how the design is visually divided. It is the relationship in
scale, visual weight and depth, between one element and another.

A well designed room incorporates the seven principles of interior design so
they all work together to create a dramatic, beautiful room that pleases the eye, yet is
functional for those who live in it.

2. TIpounTaiiTe BeCh TeKCT. SIBJASIIOTCSI JIM MpeIJI0KeHus: HuKe npaBuwibHbiME (True)
win HenpaBuibHbIMH (False) nim nckomoii nugopmanuu Het B Texkcere (Not Stated):
1. Itis necessary to incorporate the seven principles of interior design in a room.
2. Harmony helps to create a common style.
3. Contrast helps to organize proportion in the room.
4. Rhythm makes a dominant and catches your eye.
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5. When the size of your furniture is proportion to the size of your room it refers
to unity.

3. CocTraBbTe NPeIJIOKEHUS U3 CJIOB, PACIIOJIOKEHHBIX He 110 MOPSAKY:
Composition / elements / art / the / the / of / is / organization / of.
spaces / The / together / house / series / is/ a/ of / linked.

Is /to / draw / dominant / element / the / attention?

refers / depth / Visual / and / weight / to / proportion.

Does / eye / beautiful / the / room / please?

Ok wh e

4. Hu:ke 1aHbI €JIOBA U CJIOBOCOYETAHUSI HA PYCCKOM si3bIKe, HAW/IUTE B TEKCTe
MX 9KBHBAJIEHTHI HA AHTJIHIICKOM:
xKenmaeMblil apdexT

oOILIMI CTUIIb

[pUBJICYb BHUMaHHE
IPOCTPAHCTBO

OBTOPEHUE

KPATKUI TPAMMATHUYECKHU CIIPABOYHUK
(1151 TpeThEro cemMecTpa)

1. HEJIMYHBIE ®OPMBbI I'VTAT'OJIA
(NON-FINITE FORMS OF THE VERB)

NHOUHUTHUB
(THE INFINITIVE)

NudpunutuB (HeompeneneHHass (opma TIarona) MpeACTaBIsSeT Cco0oit
HEJIMYHYIO [J1arojibHy0 (GopMy, KOTOpas TOJbKO Ha3bIBAaeT JACHCTBUE, HE yKa3bIBas
HU JM1a, HA yucia. UTHPUHUTUB OTBEYAaeT Ha BOIIPOCHI umo derams? umo coerams?
- to read uumamo, npouecme.

dopmallbHBIM TPU3HAKOM WH(GWHUTHBA SBJSETCS 4yacTuia t0, KoTopas He
UMEET CAMOCTOSATEIBLHOTO 3HAUEHUSI.

NHpuHUTHB MOXKET CJIYKUTH B NPEAJIOKCHUM:

1. IToxnexxammm:
To read is useful. YuTath — MoJIE3HO.

2. IMEHHOM 4acThIO CKa3yeMOoro:
Your duty was to inform me about it Bareit 00s3aHHOCTBIO OBLIO COOOIIUTH
immediately. MHE 00 3TOM HEMEJIEHHO.

3. YacTpl0 COCTaBHOrO IJIAroJIbHOTO CKa3yemoro (a Takke ¢ MOJaIbHBIMH
rJIarojaamu):

She began to translate the article. Omna Havaja MepeBOANTh CTATHIO.
4. JlonoJIHEHUEM:
| asked him to help me. S1 mompocuIt ero MoMoYb MHE.

32



5. OnpeneneHuem:
He expressed a desire to help me. OH BBIpa3WII KeTaHWEe TOMOYb MHE.
6. OOCTOSITENILCTBOM:
| went to the station to see off a friend. 51 moexan Ha BOK3aj, 4TOOBI TPOBOJHTH
TPUSATES.

I'narosbHbIe CBOMCTBA HH(PMHUTUBA BHIPAKAKOTCH B CJIEAYIOLIEM:
1. NudUHUTHB MOKET UMETH MPSIMOE JIOMOJIHEHHE:

| told him to post the letter. 51 Benesa1 eMy OTIIPaBUTh MMHCHMO.
2. VIHOUHUTHB MOKET OTPEIEIATHCS HApEUUEM:
| asked him to speak slowly. S monpocuII ero rOBOPHTH MEICHHO.

3. UnduauTuB numeeT GopMbl BpEMEHHU U 3aJI0Ta:
B aHramiickom s3bIKE€ TJIaroyibl UMEKT yembipe (HOPMBI WHPUHUTHBA B
OeticmeumenbHoM 3an02e U 0ge HOpMbI B cmpadamenbHOM 3a102€.

Active Passive
Simple to ask to be asked
Progressive to be asking -
Perfect to have asked to have been asked
Perfect Progressive to have been asking -

Tonpko mna AByx GopM umHGUHUTUBA, a UMeHHO Simple Infinitive Active u
Simple Infinitive Passive, uMeIOTCsI COOTBETCTBYIOIIME (POPMBI B PYCCKOM SI3bIKE: 10
ask cnpawueams, to be asked oOwimb cnpowennviv  (cnpawusaemvim). s
OCTaNIbHBIX ()OpM MH(DUHHUTHBA B PYCCKOM SI3bIKE HET COOTBETCTBYIOLIUX (hopM, U
OHHM HE MOTYT TIEPEBOJUTHCS HA PYCCKUU S3BIK HM30JMPOBAHHO, T. €. BHE
npetokenus. Progressive Infinitive — to be asking — ynorpeGnsiercst co
3HAYCHUEM CAPAWUEAMb 6 KaKol-Hubyob onpedenennoiii momenm, Perfect Infinitive
— to have asked — cnpawusams, cnpocums 0o kakozo-nubyob momenma, Perfect
Progressive Infinitive — to have been asking— cnpawueamo ¢ meuenue ompesxa
epemenlt, npeduiecmsyroue2o Kakomy-Huoyob momenmy, u Perfect Infinitive Passive
— to have been asked — 6wimb cnpowennvim (cnpawusaemvim) 0o kKako2o-HubYOb
MomeHma.

NHO®OUHUTUBHBIE OBOPOTbI
1. OBOPOT FOR + CYHIECTBUTEJIBHOE
(MJIX MECTOUMEHME) + UTHOUHUTHUB
(FOR-TO-INFINITIVE CONSTRUCTION)

JleficTBue, BBIPOKEHHOEC WH()PUHUTHBOM, MOXET OTHOCHUTBCSA K JIMILY (WU
MpeAMETY), KOTOPOE HE CIYKUT MOJJICKAIIUM WU JOMOJHEHUEM MNpeaioxkeHus. B
ATOM cllydae JUI0 (MM MPeaMeT), K KOTOPOMY OTHOCHUTCS IEUCTBUE MH(MUHUTHBA,
BBIPAKAETCS CYIIECTBUTEILHBIM B O0OIIIEM IMaJIeKe UM MECTOUMEHHEM B 0OBEKTHOM
najexxe ¢ npemmectByrommM mnpemiorom for. O6opor, cocrosmuit n3 for +
cywiecmeumenvhoe (uau mecmoumenue) + uH@uHumue, NpencTaBiseT coOoil

33



OJIMH WIEH NPEUIOKEHMsI, a UMEHHO: CJIO0XHOE MOJyIeXkallee, CI0KHYI0 UMEHHYIO
4acTb CKa3yeMOI'O, CJIOKHOE ONpPEIEICHUE WIM CJIOXHOE OOCTOSITENbCTBO.
NHQUHUTUB MOXET NpU ATOM YNOTPEOISAThCS Kak B JCHCTBUTEIBHOM, TaK U B
CTpaJaTeabHOM 3ajnore. Takue OOOpOTHI NMEPEBOAATCS HA PYCCKUM S3BIK IPHU

IIOMOIIHU I/IH(bI/IHI/ITI/IBa WM IIPUIATOYHOT'O IPCAJIOKCHUA!

1. It is easy for you to say that
(cnooicnoe noonexcawee).

2. It is necessary for the goods to be
packed in strong cases (crooicnoe
noonexcawee).

3. This is for you to decide (croocnas
UMEHHAA 4Yacmbsv CKCZS’yeMOZO).

4. The first thing for me to do is to find

Bawm nerko sto IrOBOPHUTBD.

Heo6xomumo, 4YTOOBI TOBapbl ObLIH
yIakoBaHbl  (yImakoBaThb TOBaphbl) B
MIPOYHBIC SIITHKH.

DTO BBI JOJDKHBI PEIIUTh.

HCpBO@, qTO g AOJKCH CAcIaThb, 3TO

out when the conference starts (crosicnoe | BBIICHUTD, Koraa HAYMHACTCS
onpeoenenue). KOH(EpEHITHS.

5. The water was too cold for the | Boma Oblia ciIMIIKOM XOJ0IHOM, YTOOBI
children to bathe (cnooicnoe | meT MO KynaThCsl.
06cm0;lmefzbcm60, eblpascaruiee

cneocmeue).

2. OBOPOT «<OBFBEKTHBIN MAIEK C HHOMHUTUBOM»
(OBJECTIVE WITH THE INFINITIVE)

[locne HEKOTOpBIX TJArojioB B JACUCTBUTEIBHOM 3ajiore yHoTpeOseTcs
000pOT «OOBEKTHBIM TMaNeX C HWHPUHUTUBOMY», MPEACTABISIOMMUN  COOOM
couemanue MeCMOUMEHUA 6 00BLEKMHOM naodexyce UIU CYUW{eCmeumenbHozo 6
00uwem naoesnce ¢ UHPUHUMUBOM

| want him to help me. S xody, 4TOOBI OH TTIOMOT MHE.

[Ipu oOpa3zoBaHuMM AaHHOTO 00OpOTa MOPSAOK CIOB B YTBEPAUTEIHLHOM
MPEJIOKEHUH OyIeT CIIETYIOIINM:

(1) noonexcawee + (2) ckazyemoe + (3) obopom «0OveKmHbLL nNAOEN’C C
ungunumueom» + (4) ocmanvhovie unenvl NPEONIONCEHUS.

[Ipu nepeBone 060poTa «OOBEKTHBIN Majek ¢ WHOUHUTHBOM» Ha PYCCKUUN
S3BIK  CYIICCTBUTEIBHOEC  WJIM  MECTOMMEHHE  CTAHOBATCA  MOJJIEKAIIUMHU
MPUIATOYHOTO MPEIIOKEHUS, 2 THPUHUTUB — CKA3yEMBIM.

Cnyuau ynompeonenus ooopoma
«00veKmHwll nadexHc ¢ UHPUHUMUBOM

O6OpoT «OOBEKTHBIM TMaaeK ¢ HMHOUHUTHBOM» YIOTPEOISETCS IOCHE
IJIar0JIOB, BRIpAXKAOIIUX JKkemanne — to want xomemes, t0 wish, to desire ocerams,
should (would) like xomen 6wv1, a Takxke mocie riaronoB to like sobums,
Hpasumocs, 10 hate nenasuoems:

1. He wanted me to come on Sunday. | Or  xoren, 4ro6el s mnpumex B
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BOCKPECEHbE.
2. He wishes the work to be done at | On xemaer, 4TOOBI padoTa OblLIA

once. BBINOJIHEHA HEME/ICHHO.
3. I should like him to be invited to the | 51 xoTen Obl, YTOOBI €ro MPHUIJIACHIH HA
concert. KOHIIEPT.

O60poT «OOBEKTHBIM TAekK C HWHPUHUTABOMY» YIOTPEOJEeTCS TOCIe
TJIaroJIoB, BRIPAXKAIOIIMX BOCIPHATHE MOCPEACTBOM OpPTraHOB uyscme — 10 see —
suoemn, t0 watch, to observe — nabaooams, t0 notice — zameuams, t0 hear —

cviuiams, 10 feel — yyecmeosamo u np. Ilocne riaarosoB 3Toi TPyl yacTria to

nepea UHPUHUTUBOM OITyCKAETCS:

1. | saw her enter the house. S1 BUen, Kak OHa BOIILJIA B JJOM.

2. Have you heard him play the violin? | Cipiimanu i Bbl, KaK OH HMIpaeT Ha

CKpUIIKE?

3. We noticed the delegates of the | Me1 3ameTrii, 4To aejeratbl KoHde-

conference lodge at this hotel. PEHIINH MOCEJNJINCH B OTOW FTOCTUHUIIE.
O00poT «OOBEKTHBIA TMaANeK C HWHOUHUTHBOMY» YHOTPEOJAETCS TMOCHe

TJIar0JIOB, BBIPAKAIONIUX npeononoxcenue — 10 expect oorcuoams, 10 think

oymamow, to believe nonacams, cuumams, t0 SUPPOSe noraeams, t0 consider
cuumamo, 10 find maxooums, npusnasame, a Taxke mocie riarosoB to know
3name, 10 declare saseisame ¥ HEKOTOPBIX JAPYTHUX.

[Tocme raroloB 9TOM TIpymmbl dYalle BCEro YIoTpedisercs o0opoT
«OOBEKTHBIN ManeX ¢ MHOUHUTUBOMY, B KOTOPOM HH(MUHHUTHUB BBHIPAKEH IJIarojaoM
to be, koTopslii MokeT onmyckaThest Tocie riarosiom to consider u to declare:

1. | consider him (to be) a clever man. | f cuuTato, YTO OH YMHBIN YeJIOBEK.

2. | suppose them to be honest people. | S aymato, 4T0 OHH YeCTHBIE JTIO/IH.

3. The director found the terms of | lupektop mnpu3HanA, 4YTO YCJIOBHS
delivery to be acceptable. MOCTaBKA MPHEMJIEMBI.

O6opoT «OOBEKTHBIM TANEK C WHOUHUTHBOMY yHOTPEONSETCS TMOCie
IJIaroJIOB, BBIP@KAIONIMX IpHKa3aHWe, MpockOy, pasperienue: to order, to
command npukaszeieams, t0 ask npocums, 10 allow paspewams, nossorame.

The manager ordered the work |3aBenyromuii nprkasai, YTOObI MPOU3-

efficiency to be increased. BOJUTEIbHOCTH Tpyaa ObLIa
NOBBILIEHA (MOBBICUTH
MIPOU3BOJIUTEIILHOCTh TPYAQ).

3. OBOPOT «<MMEHUTEJbHBIN MMAJIEK C THOUHUTUBOM»
(NOMINATIVE WITH THE INFINITIVE)
CII0O)KHOIMOMYMHEHHOE  MPEUIOKEHHE ¢  I[JIaBHBIM  HPEIIOKEHUEM,
BBIPQKEHHBIM Oeznuunbim obopomom Tuma it is said coeopsim, it is reported
coobwarom, it seems xaowcemcs, it is likely eeposimno, moxeT ObITH 3aMEHEHO
000pOTOM «UMEHHUTEIbHBIN MaeK ¢ UHOUHUTUBOM:
Tosopsim, umo oHu XOPOULO 3HAIOM SINOHCKULL A3bIK.
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CroorcnonoouunenHoe Obopom «UMeHUMENbHBLU NAOEHC C
npeoiodiceHUe UHDUHUMUBOMY
It is said that they know Japanese very | They are said to know Japanese very
well. well.

NubuautuB B 000pOTE€ «MMEHUTEIBHBIA Maaek ¢ HHOUHUTHBOM» MOKET
yIOTPEOIATHCS B Pa3IMUHBIX (hopMax:

1. Uadunutu B popme Indefinite BeipaxkaeT aeiicTBHE, OJIHOBPEMEHHOE C
JICWCTBHEM TJIaroja B JINYHOM popme:
He is said to live in London. ["oBopAT, 4TO OH kHMBET B JIOHIOHE.

2. Nudunutue B ¢dopme ContinUOUS BeIpakacT UIMTEIBHOE JEHCTBHE,
OJJHOBPEMEHHOE C JICHCTBUEM TJ1arojia B JUYHOM (hopme:
He is said to be writing a new novel. ["'0BOPSAT, UTO OH IUIIIET HOBBIH pOMaH.

3. NupunutuB B ¢dopme Perfect Boipaxkaer neiicTBue, MpeIIISCTBYIOIIEE
JEUCTBUIO TJ1arojia B TUYHOU dopme:
Such a policy was known to have bel1o wu3BecTHO, YTO Takas IIOJHUTHKA
become very efficient. cTajia o4eHb 3P PEKTUBHOM.

Cayuau ynompeb.aenus ooopoma
«UMEHUM ENbHBLIL RA0EXHC C UHPUHUMUBOM)

O0OpPOT «UMCHHUTEIbHBIA Maaek ¢ HHOUHATHBOMY» YIOTPEOISCTCS, KOIIa
CKa3yeMO€ BBIPaKEHO CIICAYIOIIMMH TJIarojaMu B CTpajgaTelbHOM 3ajore: to say
eosopums, to state zasgname, coobwams, t0 report coobwams, to announce
oowsisnsame, 10 believe noracams, cuumamo, t0 SUPPOSe npeononacams, 10 think
oymamos, cuumams, t0 expect oorcuoams, to Know suams, to understand ¢
3HaQueHuu y3Hasamo, umems ceedenus, 10 consider cuumamo, t0 See sudems, tO
hear civiwames n HEKOTOPBIMU IPYTHMHU:

The members of the committee were Oxwunanu, 9TO YJICHBI KOMHTETA MPHUIYT
expected to come to an agreement. K COTJIAIIICHUIO.

O06OpOT «MMEHUTENBbHBIA MaleX ¢ WHOUHUTHBOMY» YHOTpPeOssieTcs, Koraa
CKazyeMoe BbIpaxxeHO TuarosamMu to seem, to appear kazamwvcsa, tO Prove
oxazvieamscsi, 10 happen, to chance cryuamocs, koTopbie YIOTPEOISIOTCS TOIBKO
B JICUCTBUTEIILHOM 3aJIOTE:

He seemed to know the subject well. Oxka3anaock, YTO OH XOPOIIO 3HAET ATOT
peAMET.

O0OpOT «MMEHUTENBbHBIA MaNeK ¢ WHOUHUTHBOMY» YHOTPEOIsieTCs, Koraa
ckazyemMoe  BbIpaxkeHo mnpwiarareiabHbiMu  likely  eeposimuoui,  unlikely
MAJIOBEPOSITHBII, Certain necommnennwiii, SUre gephbiil, CICAYIOIUMHE 32 TJIAr0JIOM-
CBSA3KOM.

The designer is likely to have begun BepositHo, 3TOT AM3aiiHep Haval CBOIO
his career by selling sketches. Kapbepy MpoaaBasi 3CKH3bI.
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TEPYHIU

(THE GERUND)
lepynauii  mpencrtaBiasieT co0OMl  HEMWYHYIO  IJarojbHyro  ¢Gopmy,
BBIDAKAIONIYIO  HAa3BaHME JIEMCTBHS M OOJAAONIIyl0 Kak  CBOWMCTBAMH

cyujecmseumenvbHo2o, Tak U CBOUCTBAMU 2naeona. I epyHanii 00pa3yercss OT OCHOBBI
riiarojia mpu momony cydukca —ing. OyHKIUU TepyHIUS BO MHOTOM CXOIHBI C
GYyHKIUIMH MHQUHUTHBA, TaKXKe COYETAIOIIErO CBOMCTBA CYIIECTBUTEIBHOTO CO
CBOMCTBaMH IJjaroja.

['epyHnii MOKET OIIPEAENATHCS HAPEUHUEM:
She prefers designing all her projects | Ona mnpeamounraeT pas3pabaThiBaTh BCE CBOH

carefully. MPOEKTHI TIIATEIIHHO.
["epynamii umeeT GopMbI BpEMEHH M 3aJ10Ta!
Active Passive
Simple reading being read
Perfect having read having been read

@opMbI TrepyHIUsS COBMNANAOT ¢ (opMamMu NpUYACTUN, U UX 0Opa3oBaHHE
MIPOUCXOJINT TI0 TEM K€ MPaBUIIaM, TI0 KOTOPBIM 00pa3yroTcs (OpMbI IPHUIACTHH.

B pycckom si3p1ke HEeT (hopM, COOTBETCTBYIOMUX (hOpMaM TepYyH I

Simple Gerund Active, oHaKo, MO CBOEMY 3HAUYEHHIO NPHUOIMKAETCS K
PYCCKOMY  OTIVIarOJIbLHOMY  CYIIECTBUTEIBHOMY W  BBIpaKaeT  JCHCTBUE,
OJTHOBPEMEHHOE C JCHCTBHEM TJjarojia-ckazyemoro: reading umenue, smoking
kypenue, Waiting osrcuoanue.

Iepynnuit B popme Perfect ynorpebnsiercst, koraa neicTBue, KOTOpOe OH
BBIpAXKAET, MPEANIECTBYET EHCTBHIO, BBIPAKEHHOMY TJIar0JIOM B JIMYHOM
dbopme 1 IepeBOAUTCS HAa PYCCKUM A3BIK IJIar0JI0M B MPOIIEAIIEM BPEMEHH.

HauGonee wacto repyHauii ynorpebiseTcss TMocie MPeasioroB.
[TockoNbKYy MPEAIOTH MOTYT YHPaBIATh TOJIBKO CYIIECTBUTECIBHBIMU (WIIH
MECTOMMEHHUSIMH), BCSAKHH TJIaroja TOCJe TMpeajora MNpuHUMaeT G(opMy
repyHausi, T.e. popmMmy riarosna, Haubomgee OJIM3KYH MO CBOMM CBOMCTBaM K
cymecTBuTeIbHOMY. Haubosiee ynmoTpeOUTENbHBIMU MPEIJIOTAMHU SBIISIIOTCS:
at, in, of, on (upon), for, after, before, by, besides, instead of, without,
against u 1.1. 'epynauii ¢ mpeaoromM B OOJIBIIMHCTBE CIAy4aeB MEPEBOIUTCS
Ha PYCCKMH S3BIK CYWecmeumenbHblM C COOMBEemcmeyowum npediocom U B
COOTBETCTBYIOIIEM MAJEKE UIU Oeenpuiacmuem.

Drawing sketches was both his hobby and | Co3ganne HaOpockoB OBLUIO H  €ro

his vocation.

YBJICUCHUECM U CT'O IPHU3BAHUCM.

This designer enjoyed creating.

DTOT AW3aiiHEp MOJy4aad yAOBOJbCTBUE OT
TBOpUYECTBA.

By learning everything about developing
the overall layout they tried to become
famous graphic designers.

N3yuas paszpaboTky oOmiero miaHa, OHHU
NBITATUCH CTaTh U3BECTHBIMU
rpaguueckuMH qu3ailHepamMu.

In designing new logos he gave a vague
sketch of his ideas.

I[Ipu pa3paboTke HOBBIX JOTOTUIIOB OH
IaBaj TOJIBKO OOIHeE UIEH.
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Coderanue TrepyHAUs C MPEIIIECTBYIOUIUM €My MNPUTIKATEIbHBIM
MECTOMMEHUEM MJIM  CYIIECTBUTEIBHBIM B  TPUTSIKATEIBHOM  Majexe
Ha3bIBACTCS CAOMHCHBIM 2epYHOUAIbHbIM 000pomom. Takoir 000pOT OOBIYHO
MEePEBOJIUTCS MPUIATOUYHBIM HPEAT0KEHUEM CO CIOBAMHU TO, YTO; O TOM, YTO.
CymiecTBUTENIBHOE WM MPUTSKATEIbHOE MECTOMMEHHUE, CTOsIIee IMepea
TepyHJIMEM U SIBJSIONICECS OMpeAeNICHUEM, NPU MEPEBOJE HA PYCCKHUU SA3BIK
CTAHOBHUTCS TMOJJICKAINIUM MPUIATOYHOTO MPEAJTOKEHUSI, a TEPYHAUU —
CKa3yeMbIM.

This designer’s assistants were responsible | ITomoImHUKH 3TOTO AM3aiiHepa OTBEYAIH 3a
for his sketches being transformed into | To, 4ToGbI ero HaOpPOCKM MpeBpaliaInch B
final logos. KOHCYHBIN JTOTOTHII.

We heard of the Frank Mason Robinson’s | Ml cibllianu o TOM, 4TO CTuUiIb DpeHka
style having become a trade mark of its | Meiicona PoGeprcona cam mo cebe crai
own. TOProBOM MapKOU.

2. Tunbl Npe10:KeHU B AHTJIMHCKOM SI3bIKe

[Ipexne, YeM TEepedTH  HENOCPEACTBEHHO K THUIIAM  HPEIJIOKECHUN
B QHTJIMICKOM  SI3bIKE, HAM HY)XHO BCIIOMHHTb, 4YTO TMPEJICTaBISET COOOMU
npeioxenue (sentence). Ham xopomio u3BecTHO, YTO NPEIJIOKEHUE TPEICTaBISIET
co0Oil eAMHHUIlYy peud, KOTOpas BbIpaXKaeT 3aKOHYEHHYIO MbICIb, 00JaJarollyto
OTIPEJICTICHHON IpaMMaTHIeCKOM POPMOIl 1 HHTOHAIIUEH.

B aHrnumiickoM s3bIke KaXKJ0€ MPEAJIOKEHUE OTIMYAECTCS MOAATIBbHOCTHIO
(modality), aT0 KaTeropus, KOTOpas XapaKTepU3yeT OTHOIICHHE TOBOPSIIIETO
K JeiictBuTensHoCcTU. Kaxknoe npeasioskeHne aHrIMiCKOro 3bIKa MOYXKHO pa3/IeuTh
10 CTPYKTYpeE (structure) camoro MmpeanoKeHusl U Mo LeJIN BhICKa3bIBaHU (purpose
of the utterance).

B 3aBHCHMOCTH OT 1€ BBICKA3bIBAHUS TMPEIJIOKEHUS B AHTIUICKOM SI3bIKE
JIENATCS Ha CIETYIOIINUE TUTIBL:

o TIOBECTBOBaTeNIbHBIC  (Narrative  sentences) —  KOHCTATHPYIOT  (haKThI
B YTBEPAUTEIHbHON UM OTPHUIIATETILHOU (hopMme;

e BOIIpOCHUTENbHBIE (Interrogative sentences) — BBIPAKAIOT BOMPOCHI;

« moBenuTenbHBIC (IMperative sentences) — BbIpaXkaroT MPUKA3aHUs, TPOCHOBI
U TIPUTJIAIICHHUS.

CrnenyeTr OTMETHUTb, UTO BOIIPOCUTENbHBIE NMPEAJIOKEHUS MOTYT OBITh YEThIpEX
BUJIOB: obOmmue (general), cnemumanbHbie (special), anpTepHatuBHbICe (alternative)
u pazaenurensubie  (disjunctive). Kpome Toro, mro0oe U3 MpeACTaBICHHBIX
OpeyIoKEHU MOXXHO Tiepefenarth B BOCKIuUIaTenbHoe (exclamatory sentence).
Wrak, mprBenemM mpuMepsl KaXKA0T0 THUIA MPET0KEHUH.

IToBecTBOBaTeIBHOE (NArrative sentence):
| like summer, because it is hot and sunny. | S 1106110 J1€TO, MOTOMY YTO OHO JKapKoOe
1 COJIHCYHOC.

Michael doesn’t appreciate your attitude. Maiiki He IEHUT TBOETO OTHOIICHHSL.
Reading enriches your mind and intellect. Urenue oboramiaer TBOM yM M HHTEJUICKT.
We do not drink tea with sugar. MblI He TTheM Yaii ¢ caxapoMm.

Our father issotired that weare afraid | Ham ortem Tak ycraj, 4YTo Mbl OOHMMCS €ro
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| to bother him.

\ OCCTIIOKOWTb.

BomnpocurenpHoe (interrogative sentence):

Do you know the reason of their leaving?

ThI 3HaCIb NIPUYUHY UX OThE3Aa?

What city are you going to visit?

Kakoii ropoJ1 Tl cobupaenibcst IOCETUTh?

Did he work or relax yesterday?

OH paboTan win OTAbIXaI BUepa?

How much sugar do you prefer in your tea?

CkoJpKO caxapa Thl IPEANOYUTACHIb B Yaii?

Does Mike visit his grandparents every
week?

Maiik HaBemiaeT CBOMX IEAyIIKy ¢ 0a0ymKoi
KKIYI0 HEJEN0?

[ToenmrenpHOE (IMperative sentence):

Please, close the door!

[Toxxanyiicra, 3akpoil 1Bepsb!

Let her help you!

[To3Boub eit momoub Tebe (ITycTh oHa moMOXKeT
Tebe)!

Don't be so cheeky!

He 6ynp HarneiM (He Haruei!)

Do not ask me so many questions!

He 3amaBait MHe Tak MHOTO BOITPOCOB!

Help me, please.

[Tomoru MHe, MOKATYHCTA.

BockmunatensHoe (exclamatory sentence):

What wonderful weather!

Kaxkas uwynecnas morona!

I am so happy to see you!

S1 Tak cyacTiuB TeOs BI/IILGTI)!

What a remarkable day!

Kaxkoii 3ameuarenpHbIii 1eHB!

Mike couldn't do that!

Maiik He MOT 3TOTO CaeiarTh!

It is delightful!

IT0 BOCXUTUTEIHHO!

Yto mpeacraisier co0oil cjio:kHOe npenioxkenue? CI0XHOE - 3TO TaKoe
MIPEIOKEHHIE, B COCTAaB KOTOPOTO BXOIAT HECKOJBKO IMPOCTHIX, COOTBETCTBEHHO,
CJIOHOE TPETOKEHUE COCTOUT U3 HECKOJBLKUX IPaMMaTHIYECKUX OCHOB.

Crno’xHbBIE TIPEITIOKCHUSI B aHTIIMHCKOM SI3BIKE JICTIATCS HA CIASAYIOIINE THTIBI:

o CnoxnocounnenHnoe (the compound sentence)

o CnoxnonomunHeHnHoe (the complex sentence)
 IIpunarounoe noanexaiee (subject clause)
 IIpunmarounoe npeaukaruBHoe (predicate clause)

« IIpunmarounoe nomonHuTtenbHOE (object clause)

« Ilpunarounoe onpenenurensHoe (attributive clause)

« IIpunmarounoe obcrosarenscTBeHHOE (adverbial clause)
« YcnoBHble mpemioxenus (conditional setences)

Ci10:xHOCOYMHEHHOE npeaioxkenue (the compound sentence):
DTOT THUII CJIOKHOTO MPEJIOKEHUS COCIUHSIET B ce0€ MPOCThIE MPEJIOKEHUS
C IOMOUIBIO COYUHUMENbHBIX COI0306 (TIepell KOTOPBIMU CTaBUTCS 3arsiTas):

eand —mu, a

«as well as — tax xe kak u
e neither...nor — uu ... HU
«but — HO

enOtONly ... DUTA — HE€ TOJIBKO ... HO TAKX¢€
t only ... but also

A stormy wind was blowing, and itwas
extremely cold outside

Jyn mropMoBOW BeTep, M Ha yiuie ObUIO
y’KaCHO XOJIOJIHO.

We do not like The Smiths, as well as they
do not respect our family.

Msbr He mo6uMm CMHTOB, TakKe, KaK M OHH HE
YBAKAKOT HAILLY CEMBIO.
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| wanted to help Mike not to be alone, but
he said that he likes his loneliness.

A xoten momoub Maiiky He OBITH OTHOMY, HO OH
CKasaJl, UYTO eMY HPAaBUTCSl €r0 OJJMHOUYECTBO.

Anders was not only agood teacher, but
also a very good person.

Muctep Anzepc ObUI HE TOJBKO XOPOILIUM
YUHUTEJIEM, HO U OYEHb XOPOILIUM YEJIOBEKOM.

CH0)XHOCOUMHEHHOE TPEJIOKEHHUE MOMKET COCTOATh W3 ABYX WM Ooiee
IPOCTBIX MPEI0OKEHUMN, HE COETMHEHHBIX coto3aMmu. [lpu deccoroznom coedunenuu
MPEJJIOKEHUS OTACISIOTCS IPYT OT APYTra MOYKOU C 3ansmot Ui 3ansmou.

Astormy wind was blowing, itwas | Jlyn mropMoBoii BeTep, ObLIO YKaCHO XOJIOIHO
extremely cold outside. Ha YIIUIIE.
The most important elements for our body | Hanbonee BakHbIE 53JIE€MEHTHI JJIS  HAIIETO

are water, air and nutrition; we need
to drink water, to breathe and to eat every
day.

OpraHusma — 3TO BOJA, BO31YyX U MUTAaHHUE; MBI
HY)XJIaeMCsl B TOM, YTOOBI ITUTh BOJYy, JBIIIATh U
HUTATHCI KAXKIBINA JIEHD.

Cio:xxHONIOAYHHEHHOE npeasio:kenue (the complex sentence):

DTOT THI CIOXKHOIO MPEIIOKEHHS COCTOMT B TOM, YTO IIPUAATOYHOE
OPEUIOKEHUE  MPHUCOCAUHACTCS K IJITABHOMY  MIPEUIOKEHHIO  C IIOMOIIBIO
[IOJYUHUTEIBHBIX COI030B WJIM COKO3HBIX CJIOB:

o« that — uTo0
oif — eciu

« after — mocie Toro xax
« because — nmoromy uto
«Who — k10

«Whose — ueii

«When — xorma

«Where — rne, kyna

| supposed that Nick could come to us.

S nmpennonoxuna, uro HUK MOr NpUNTH K HaM.

I can come to your party if you invite me.

SIMory mnpuiiTm Ha Bamly BEYEPHHKY, €CIHU
BbI IIPUTTIACUTE MEHS.

Lily called her mother after she finished her
breakfast.

JInan mo3BOHMIIA CBOSM MaMme IMOCJE TOTO, Kak
3aKOHYMJIA 3aBTPAK.

We do not want to see Alex, because he
offended our sister.

MpuI He XOTUM  BUIETH AlJIekca,
OH 00WJIe] HaIlly CECTpY.

IIOTOMY 4TO

He asked me where | had

my holidays.

spent

OH cmnpocwn MeHS,
KAHHUKYJIBL.

rIe s TpoBeNa CBOM

[TpumaTouHoe npeIoKEHUE MOKET MIPUCOCIUHATHCS K TJIABHOMY M 0€3 COro3a:
Mike never thought he would see his sister — Maiik HEKOI/1a HE IyMaJl, 4TO CHOBA

YBUAUT CBOIO CCCTPY.

IIpupaTrounoe noaiexamiee npeanoxenue (subject clause)
JlaHHBI TUI OTBeYaeT Ha Bompockl Wh0? —kro wmm what? — yt0?
[IpucoenquHeHNE 3aBUCUMOTO MPEIIOKECHUS K TIIABHOMY MPOUCXOIUT C MOMOIIBEO

COKO30B U COIO3HBIX CJIOB.
«that — uTtO
«Whether
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oif — mu

«Who (whom) — kto (koro), ueit

«What — 4r0, KaKoi
« which koTopbIii
«When — xorma
«Where — e, kyna
« how — kax

« Why — mouemy

What we want and need is rest.

BCG, 4TO MbI XOTUM U HaM HY’KHO — 3TO OTAbIX.

Why he did not come is still not known.

[ToueMy OH He NpHuIIe, 10 CUX IOP HEM3BECTHO.

Who saved her life remained unknown.

Kro cmac et KHU3Hb, OCTAJIOCHh HCU3BCCTHBIM.

IIpupaTouHoe npeaukaTuBHOE Npeao:kenue (predicative clause)

CBsizyronye ciaoBa B 3TUX MPEJIOKEHUIX TE )K€ CaMbl€, YTO U B MPEIBIAYIIEM
turnie. Ho mpeaukaTuBHbIE 4YJI€HBI OOBIYHO TMPUCOSAUHSIOTCA K MOJUISKALEMY
TIOCPEICTBOM TJ1aroJioB-cBsi3ok to be, to get, to become, to grow u apyrux:

This is what they were talking about.

210 TO, O YCM OHH I'OBOPHUJIH.

All he knows is what he has seen in the

press.

Bce, 4TO OH3HAaeT — 3TO TO, YTO OH YUTAN
B IIpecce.

The truth was that she was a woman before
she was a scientist.

I[CJ'IO OBUIO B TOM, YTO OHa ObLIa IpexKAC BCCIo
)KGHMHHOﬁ, d [IOTOM YYCHLIM.

IIpugaTounoe xonojiHUTEILHOE (Object clause)

OTOT THII HUMEET TE KE COIO3bI

" COIO3HBIC CJIOBA, 4YTO H IPHUIATOYHBLIC

MPEJIOKEHUS TToIeKalllie. B aHTJIMIICKOM SI3bIKE OHU He OmOeAmcA 3anamoi

OT I'JIaBHOI'O IMPCJIOKCHHUA !

He said that he cannot live without his
family.

OH ckasall, OH He MOJKET JKUTh 0€3 CBOEH CEMBH.

You don’t know what you are talking about.

BrI HE 3HACTC, O UCM BEI TOBOPUTCE.

We are happy that you forgot your anger.

M1 CYAaCTJIMBEI, YTO BBI 1103a0bLIN CBOM T'HEB.

IIpunarounbie onpenenuTeabHble npeaio:kenns (Attributive Clauses)

Takue NpCaJIOKCHUA OTBCYAKOT Ha BOIIPOCHL

which? what? — kakoii?

Y NMIPUCOCAUHAIOTCS K TJIABHOMY TIPEJIOKEHUIO 0ecCO3HbIM CROCOOOM WU
C TIOMOIIBIO COIO3HBIX C108 — OMHOCUMETILHBIX MECIMOUMEHUL U HAPEUULL:

« WhO — KOTOPBIit

« Whom — kotoporo

« Whose — 4eii, koToporo
« Which, that — xoTopsrii
«When — xorma

«Where — rne, Kyna

« Why — nouemy

Mendeieyev’s Periodic Table of chemical
elements, which was created inthe 19th
century, has opened a new era in chemistry
and in other branches of science.

Ilepnonnueckas Tabauma XUMHUYECKHUX
3yIeMeHTOB MeHzeneeBa, Kotopas Oblia co3llaHa
B XIX Beke, OTKpbLIa HOBYIO 3py B XUMHUU
U B IPYTUX 00JIaCTSIX HAYKHU.
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O0CcTOATEABCTBEHHBIE
Ha HECKOJILKO BUJIOB:

npeaI0KeHus

(adverbial clauses) gensTcs

a) oOpasa jeiicTBus u cpaBHeHus (0f manner and comparison)

John sat down in the nearest armchair as if he
were collapsing from fatigue.

JIxoH omycTHiics Ha OnMKaiiliee Kpecno, Kak
OyJITO YCTaJIOCTh CIIOMHUJIA €TO.

0) npuuunsl (of cause)

As it is rainy, we will stay at home.

Tak xak Ha yiauae O0XKAJINBO, Mbl OCTAHEMCA
JoMa.

B) rienn (of purpose)

Write down all the new words from the article
lest you should forget them

Brinumm Bce HOBBIE CIOBA U3 CTATbH, YTOOBI
THI HE 3a0bL1 UX.

r) cieactBus (of result)

The night was so dark that Mike could hardly
see the road.

Hous Gn11a Takoi TeMHOM, yTo Maiik eaBa MOT
pa3IETh JOPOTY.

n) yerynutenbHbie (0f concession)

Whatever weather it isthe plane will start
early in the morning.

Kakast Ob1 HH ObLTa MOroja, camMoJIET BBIJICTUT
PaHO YTPOM.

¢) ycaosHeie (0f condition)

If you leave the meat on the table, our cat will
eat it.

Ecau T ocTaBuIllb MSCO Ha CTOJIC, Halll KOT
CBECT €T0.

YCJOBHBIE INTPEJJIOKEHUSA
(CONDITIONAL SETENCEYS)

YcnoBHBIE TPEMNIOKEHUS] TEPBOTO THUIA BBIPAXKAIOT BIIOJIHE peabHbIC,
OCYIIECTBUMBIE TPEIOJIOKEHUS U COOTBETCTBYIOT B PYCCKOM S3BIKE€ YCIOBHBIM
MPEJIOKEHHUSIM € TJIaroJIOM B M3BSBUTEILHOM HAKJIOHEHUU. Takue YCIOBHBIC
MIPEJIOKECHHSI Yallle BCETO BBIPAXKAIOT MPEIATIONIOKECHHS, OTHOCSIINECST K Oyoyuemy
8peMeHU.

YcnoBHBIC TMPEUIOKEHUS BTOPOTO THIA BBIPAKAIOT HEBEPOATHBIC HWITH
MaJIOBEPOSATHBIC TpeanooxkeHuss. OHU OTHOCATCS K Hacmoswemy W Oyoyuemy
8pemMeHU ¥ COOTBETCTBYIOT B PYCCKOM SI3bIKE YCIIOBHBIM MPEIONKEHUSM C TIIarojIoM
B cOCJIaraTeIbHOM HAKJIOHCHUH (T. €. C TJIarojioM B (hopMe TPOIISANICTO BPEMEHH C
yacTurieii Obl). B yCIIOBHBIX MpEUIOKEHUSX BTOPOTO THUIMA B MPHUAATOYHOM
npemtoxkennn (ycrmoBun) ymotpebnsercs ¢opma Past Simple, a B TiIaBHOM
npemioxennn (creacTsur) — coderanue should (¢ 1-m aummom en. u MH. umcia)
v wWould (co 2-M u 3-M numom en. u MH. drcia) ¢ Simple Infinitive (6e3 to).

['maron to be ymorpebnsercs B NPUAATOYHOM TMPEJIOKEHUU B Gdopme
COCIIaraTeJIbHOTO HAaKJIOHEHUS, T. €. popMa Were ymorpebdisercss Co BCEMU JINIIAMHU
CIMHCTBEHHOTO M MHOXXECTBEHHOTO uymucia. OIHAKO B COBPEMEHHOM S3BIKE,
O0COOEHHO B Pa3roBOPHOM peuu, Hapsiay ¢ WEre ¢ MECTOMMEHUSIMU B 1-M U 3-M juie
SIMHCTBEHHOTO YHCIIa YIIOTpeOsseTcs Was:

If he were (was) here, he would help us. Eciu 6b1 0 ObLI 371€Ch, OH TIOMOT OBl HaM.
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OTHOCHT-CS K
HACTOA-IIEMY U

accessories carefully,
Ecnu orcenwyuna mwamenvro

Tun Yci10BHOE NPUIATOYHOE I'naBHoOe npeaioKeHue
MMPCAJIOKCHUA NMPEAJIOKCHUE
I Present Simple Future Simple
peanpublii Tmn, | If @ woman  chooses | she will look stylish.

OHa byOem 6blens0ems

TUI, OTHOCHT-
Csi K HaCTOS-
meMy («ecau
obI»)

Ha meoem mecme
If a woman chose accessories

carefully,

Ecnu Obl HCEHUWUHA
MuamenbHo eviOUpana
akceccyapul,

Oymy-memMy noobepem akceccyapbl, CMUIbHO.
«ecau»)

I Past Simple Would / could + Infinitive
HepeaIbHbBIN If I were you, | would go there right now.

5 Obl nowen myoa npsImMo
cetiuac.
she would look stylish.

OHa Obl ebl2A0eNId CMUILHO.

11
HEpEaTbHBIN
TN, OTHOCHT-
Ccd K Impolen-

memy («ecau
ObI»)

Past Perfect
If a woman had chosen
accessories carefully,

Ecnu Ovl JHCEHUJUHA
MuamenbHo nooobpana
axceccyapul,

Would / could + have + P. |1
she would have looked
stylish.

OHa Obl 8bl2IAOECNIA CIMUILHO.
(Ona smoeo ne coenana u He

coenaem HUK020d.)

YcnoBHBIC TPEMIOKEHHS] TPETHEr0 THUMA BBIPAKAIOT MPEIINOIOKEHUS,
OTHOCSIIUECS K npoueduemy pemeHu 1 SBIAIOIMNECcsS T09TOMY HEBBIITOJIHUMBIMHU.
Kak u ycnoBHBIC TMPEAIOKEHUS BTOPOTO THIMA, OHH COOTBETCTBYIOT B PYCCKOM
S3BIKE YCIIOBHBIM MPEIJIOKEHHSM C TJIAaroJIOM B COCJIaraTeIbHOM HaKJIOHEHUH (T. €.
C IJIarojioM B (popMe MPOIIEIIIEro BPEMEHH C YaCTHUIICH ObI).

B pycckom s3bIKe CyIIECTBYeT TOJBKO ofHa ¢opMa cociaraTeIbHOro
HAKJIOHEHUS, KOTopas oOpasyercss U3 (OpMbI MPOUICINIETO BPEMEHH TJaroja ¢
qacTuiie 0wl (npuwen 6w, ckazan 6wl u T. A.). OHA ynotpeOisieTcss B YCIOBHBIX
MPEIIOKEHHUSIX (B TJIABHOM M MPUJATOUYHOM MPEAJIOKEHUH), OTHOCAIIUXCS KaK K
HACTOSIIIEMY WU OyIylIieMy, Tak M K MpolieainieMy BpemeHu. [loatomy, nist Toro
9TOOBI OINpPENETUTh, COOTBETCTBYET JIM JAHHOE PYCCKOE YCIOBHOE MPEIOKCHHE
BTOPOMY WJIM TPEThEMY THITy aHTJIUHCKHX YCJIOBHBIX MPEIIOKCHHH, HEOOXOIMMO
MPEIBAPUTEIILHO YCTAHOBHUTH, K KAKOMY BPEMEHH OTHOCHTCS BBICKA3bIBAEMOE B HEM
npenanonoxkenue. Tak, Hampumep, W3 MpemsiokeHus Eciu Ovl s eeo ecmpemul, s
noeosopunl Ovl ¢ HUM 00 2mMOM, B3ATOTO W30JHUPOBAHHO, HE BHIHO, K KaKOMY
BPEMEHH OTHOCHUTCS JaHHOE IMPEANOJIOKeHHE. OJTO MOXKET OBITh OIpeaesieHO
100aBJICHUEM CTICIIMAIILHBIX MOSCHUTEILHBIX CIIOB (CeroHs, 3aBTPa, BUepa u T. 1.)
WM COJIEP’)KaHUEM TOCIIEAYIONIEr0 UK TIPEIIECTBYIONIETO MPEITIOKCHHUS:

1. Ecnu 661 51 e20 6cmpemun 3a6mpa (84epa), s n02080pui Ovl ¢ HUM 00 SMOM.

43



2. Eciu 6b1 51 e2co0 ecmpemun, 51 no2oeopun 6wl ¢ Hum 06 smom. A He 3Haio,
00HaKo, yeudcy au si e20 ckopo. JlaHHOE YCIOBHOE MPEIIOKCHHUE OTHOCUTCS K
OyaymieMy BpEMEHH, 4YTO  OIpPEACIsAeTCS  COJACPKAaHHEM  ITOCIICTYIOIICTO
MIPEIIIOKCHHUS.

3. Kanw, umo 5 ezo ne suoden euepa 6 uncmumyme. Eciau 6v1 51 eco ecmpemun, s
nocogopun 6vl ¢ HuUM 06 smom. JIaHHOE YCIOBHOE MPEIIOKEHHUE OTHOCHTCS K
MPOIIEANIEMY BpPEMEHH, YTO ONPEHEISETCS COACpPKAHUEM IPEANISCTBYIOMIETO
MIPEIIIOKCHHUS.

TABJIMIJA HEITPABHUJIBHBIX I'VIAI'OJIOB
(IRREGULAR VERBS)

Ne | Infinitive Past Past Translation
Indefinite Participle

1 | abide abode abode NpedbIBaTh, IePKATHCS
abided abided

2 arise arose arisen BO3HHKATH

3 | awake awoke awoke OyANTh; MPOCHINATHCSA
awaked awaked

4 be was been ObITH
were

5 | bear bore born POXKIATH

6 bear bore borne HOCHTb, BLIHOCHTD

7 beat beat beaten ouTH

8 become became become CTAHOBHUTBCS

9 befall befell befallen CIAYUUTHCS

10 | begin began begun HaYnHATh(-csl)

11 | bend bent bent THYTh, COTHYThCSI

bended

12 | beseech besought besought YMAJISITh, YIPAIINBATH

13 | bid bad(e) bid(den) BeJIeTh, POCUThH
bid

14 | bind bound bound CBSI3BIBATD

15 | bite bit bit(ten) KycaTh

16 | bleed bled bled HCTEKATh KPOBBIO

17 | blow blew blown AYTh

18 | break broke broken JIOMATh

19 | breed bred bred BBIBOJINTD, PA3BOJI

20 | bring brought brought NPUHOCHTH

21 | broadcast broadcast broadcast nepeaaBaTh 10 Pajano
broadcasted | broadcasted

22 | build built built CTPOHMTH
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Ne | Infinitive Past Past Translation
Indefinite Participle
23 | burn burnt burnt ropeTh, JKevb
24 | burst burst burst pa3pbIBaThCs
25 | buy bought bought MOKyNaTh
26 | cast cast cast OpocaTb, KHJaTh
27 | catch caught caught JIOBHTb, CXBATHIBATH
28 | choose chose chosen BBIOHPATH
29 | cleave clove cloven pacceub
cleft cleft
30 | cling clung clung NPUJIHNATD, HEMJISATHCA
31 | come came come NPUXOAUTH
32 | cost cost cost CTOUTH
33 | creep crept crept MOJI3TH
34 | cut cut cut pe3aThb
35 | dare durst dared CMeTh
dared
36 | deal dealt dealt TOProBaTh; HMETH JIEJI0
37 | dig dug dug KONATh
38 | do did done ae1aTh
39 | draw drew drawn TAINTh; PUCOBATH
40 | dream dreamt dreamt BHJETH CHBI; MEYTATh
dreamed dreamed
41 | drink drank drunk MUTH
42 | drive drove driven TrHaTh; Be3TH; €XaTh
43 | dwell dwelt dwelt o0HuTaTh;
OCTAaHABJINBATHCHA
moApoOHO
44 | eat ate eaten ecTh (IPMHUMATD IHUIILY)
45 | fall fell fallen najarTh
46 | feed fed fed KOPMHTb, -Csl
47 | feel felt felt YyBCTBOBATbH
48 | fight fought fought CPaKaThCsl
49 | find found found HAXOJIUTh
50 | flee fled fled 0elKaTh, CIacaThest
51 | fling flung flung OpocuTh
52 | fly flew flown JIeTaTh
53 | forbid forbade forbidden 3anpemaTb
54 | forget forgot forgotten 3a0bIBATH
55 | forgive forgave forgiven NpoIATh
56 | freeze froze frozen 3amMep3aTh,
3aMOPaKUBAThH
57 | get got got M0JIy4aTh; CTAHOBUTHCSA
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Ne | Infinitive Past Past Translation
Indefinite Participle
58 | qgild gilt gilt M030JI0TUTh
gilded gilded
59 | give gave given AaBaTh
60 | go went gone H/TH, €eXaTh
61 | grind ground ground TOYHMTh; MOJIOTh
62 | grow grew grown PacTH, BbIPalIUBaTh
63 | hang hung hung BHCETh, BellIaTh
hanged hanged
64 | have had had HMETh
65 | hear heard heard CJABIIATH
66 | hew hewed hewed pyouTH, TeCaTh
hewn
67 | hide hid hid NpPSATATH
hidden
68 | hit hit hit yAapsiTh; MOPAXKATh
69 | hold held held AepPKATh
70 | hurt hurt hurt NOBpPeINTh, yuudarTh;
odougeTb
71 | keep kept kept epPKaTh, XpAHUTh
72 | kneel knelt knelt CTAHOBHUTHCSI HA KOJIEHH
73 | knit knit knit(ted) BSI3aTh
74 | know knew known 3HATh
75 | lay laid laid KJIACTh
76 | lead led led BeCTH
77 | lean leant leant MPUCTOHATHCS
leaned leaned
78 | leap leapt leapt NpbIraTh
leaped leaped
79 | learn learnt learnt YUYUTBCSI
learned learned
80 | leave left left 0CTABJISATh, YE3/KATh
81 | lend lent lent 1aBaTh B3aiiMBl,
0/1aJKMBATH
82 | let let let M03BOJISITh; CIaTh B HAéM
83 | lie lay lain JIEKATh
84 | light lit lit 3a;KMTaTh, OCBEIATH
lighted lighted
85 | lose lost lost TEPATH
86 | make made made JeJIaTh; 3aCTaBJAThH
87 | mean meant meant 3HAYUTh; NOIPA3yMeBATH
88 | meet met met BCTpeYaTh
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Ne | Infinitive Past Past Translation

Indefinite Participle
89 | mishear misheard misheard 0CJBINIATLCS
90 | mislead misled misled BBECTH B 3a0J1yK1eHHE
91 | mistake mistook mistaken HeNMpaBUJIbHO MOHMMATH
92 | mow mowed mown KOCHTh
93 | pay paid paid IUIATHTH
94 | put put put KJIACTH
95 | read read read YUTATh
96 | rebuild rebuilt rebuilt nepecTPOuTh
97 | ride rode ridden €3IUTh BEPXOM
98 | ring rang rung 3BOHHMTD; 3BEHETH
99 | rise rose risen MOJAHUMATHCHA
10 | run

ran run 0exaTh
10 | saw sawed sawn MHJIATH
10 | say said said rOBOPHUTH,CKA3aTh
10 | see saw seen BHJIETh
10 | seek sought sought HUCKATH
10 | sell sold sold npoaaBaTh
10 | send sent sent NOCHLIATH
10 | set set set NMnoMenAaTh, CTABUTD,

3aX0AMTh (0 COJIHIIE)
10 | sew sewed sewed HIUTH
sewn
10 | shake shook shaken TPACTH
11 | shave shaved shaven/shaved | 6purhb, -cs1
11 | shear sheared shorn CTPUYb
11 | shed shed shed NPOJINBATH (caésml,
KPOBb)

11 | shine shone shone CHSITh, CBETHTD
11 | shoe shod shod 00yBaThCs1, NOIKOBBIBATH
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Ne | Infinitive Past Past Translation
Indefinite Participle
11 | shoot shot shot CTpeJIsTh
11 | show showed shown NMOKA3bIBATH
11 | shrink shrank shrunk CKMMAThCS,
COKpAIAThLCH, OTIPAHYTH
11 | shut shut shut 3aKpbIBATh
11 | sing sang sung neThb
12 | sink sank sunk NOTrPY:KAThCsl, TOHYTh
12 | sit sat sat cuaeTh
12 | sleep slept slept cnaThb
12 | slide slid slid CKOJIB3HTD
12 | smell smelt smelt NaXHyTh; HIOXaTh
smelled smelled
12 | sow sowed sown/sowed cesiTh
12 | speak spoke spoken TOBOPHUTH
12 | speed sped sped CHEMNTh; YCKOPSTH
12 | spell spelt spelt NMHCATH HJIU MPOU3HOCHTD
spelled spelled CJIOBO 10 OYKBaM
12 | spend spent spent TPaTUTH
13 | spill spilt spilt MpPoJIUBATH
spilled spilled
13 | spin span/spun spun NpPsSCTh
13 | spit spat spat JIeBaTh
13 | split split split PACKAJIBIBATD, -CSl
13 | spoil spoilt spoilt NOPTHUTH
spoiled spoiled
13 | spread spread spread PACHPOCTPAHSITD, -CSI
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Ne | Infinitive Past Past Translation
Indefinite Participle
13 | spring sprang sprung NpbIraTh
13 | stand stood stood CTOSITH
13 | steal stole stolen KpacTh
13 | stick stuck stuck NPUKJIENBATh, -Csl
14 | sting stung stung JKAJTHTh
14 | stink stank stunk BOHSITH
stunk
14 | strew strewed strewn ycesiTh, YCTJIAaTh
strewed
14 | stride strode stridden maraTh
14 | strike struck struck yaapsiTh; 6acTOBaTh
14 | string strung strung HAHU3AaTh, HATAHYTh
14 | strive strove striven CTPEMUTHCS
14 | swear swore sworn KJISICTbCS; OPAHUTHCS
14 | sweep swept swept MeCTH
14 | swell swelled swollen NMYXHYTh, pa31yBaThCsl
15 | swim swam swum JIaBaTh
15 | swing swung swung Ka4yaThCsl; pa3MaxuBaTh
15 | take took taken opaThb
15 | teach taught taught 00y4aTh, YYUTh
15 | tear tore torn pBaTh
15 | tell told told PacCCKa3bIBaTh
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Ne | Infinitive Past Past Translation
Indefinite Participle

15 | think thought thought AYyMaTh

15 | throw threw thrown opocatb

15 | thrust thrust thrust TOJIKATh, TBIKATD,
NMPOH3ATH

15 | tread trod trodden CTyHaTh

16 | unbend unbent unbent Pa30ruyTh(-csi)

16 | understand | understood | understood MOHUMATh

16 | undertake undertook | undertaken NpeANpPHHSITH

16 | upset upset upset ONPOKU/BIBATH,
Hapylmarhb

16 | wake woke woken OyANTH; MPOCHINATHCA

waked waked

16 | wear wore worn HOCUThH

16 | weave wove woven TKATh

16 | weep wept wept J1aKATh

16 | win won won BBINTPHIBATH

16 | wind wound wound 3aBOAUTD (Mexanusm)

17 | withdraw withdrew withdrawn B3(ITh Ha3a/], 0TO3BATh

17 | wring wrung wrung CKPYTHTD, BbIKMMATh
(benvé, cox)

17 | write wrote written MuCcaTh

50




IosicHeHMsI K BBINIOJTHEHUI0 KOHTPOJIbLHOM padoThbl Ne 3

KonuyecTBO KOHTPOJIBHBIX 3aJaHUM, BBINOJHSAEMBIX CTYJEHTAMU B TE€UEHUE
CEMECTpPa Ha KaXJI0M Kypce, YyCTaHABIMBAETCA YUEOHBIM IIAHOM.

Jl7is BBITIOTHEHUS KOHTPOJIbHON paboThl HEOOXOAUMO H3YUYHTh U3JI0KEHHBIC
HIDKE YKa3aHUs, 03HAKOMUTHCS ¢ TPEOOBAHUSAMU, NMPEABABIAEMBIMU K TEXHUYECKOM
cTopoHe ohopMIIECHHUS PaOOTHI.

B Tperhbem cemMecTpe CTyA€HTaM 3a04YHOTO OTAEJECHUS HEOOXOJIUMO
BBITIOJIHUTH OJIHY KOHTPOJBHYIO paboTy. B mocobum mnpeacraBiensl 4 BapuaHTa
KOHTPOJIbHBIX palOT ISl CTYJIEHTOB 3a0YHOTIO OTIEJICHHUS BCEX HAMpaBJICHUH IO
mucuuiuinHe  «MHocTpanHbiil  s3bik». CTyA€HTHI BBIOMPAIOT OJWMH BapHaHT B
COOTBETCTBUM C MOCJIECIHUMH IMdpaMu HOMEpa CTYJIEHUYECKOro OuiieTa/3aueTHON
KHIJKKH CTYJIEHTa, & UMEHHO: CTYACHTBHI, IHU(PP CTYJECHUYECKOTO Oumiera/3auyeTHOM
KHWKKHA KOTOPBIX 3aKaHuuBaeTcs Ha | u 2, BeIOHAIOT BapuaHT Ne 1; Ha 3 wim 4 -
BapuaHT Ne 2; Ha 5, 6 nnm 7 — BapuanT Ne 3; 8,9 nim 0 — Bapuant Ne 4.

[lepen Tem, Kak NPUCTYNUTh K BBINOJIHEHUIO KOHTPOJBHON padoTHI,
CTYJEHTaM CIEeAYyeT M3YYUTh T€ I'PAMMATHUYECKHE U JIEKCUYECKHUE TEMBbI, KOTOPbIE
npejiaraloTcss B KOHTPOJIbHOM pabote. KpaTko HeoOXOoauMble TpaMMaTHYECKUE
paszJienbl MPEeACTaBICHbI B JaHHOM NTocoOuu. OHaKo MHOTAA TaKOTO MPEICTaBICHUS
OKa3bIBAETCA HEIOCTAaTOYHO I YCIEUIHOTO BBINOJHEHUS 3aJaHusl, IIOITOMY Ha
YCTAaHOBOYHOM CECCUM IPENOJABATENN JAKT CTYACHTaM pPEKOMEHAALMH, KaKHe
YU4E€OHUKU U CHPABOYHUKU MOYKHO HCIIOJIB30BATh ISl CAMOCTOATEIBHOIO U3YUECHHUS
aHTJIMIICKOrO $I3bIKa B 00BbEME, MPEAYCMOTPEHHOM Y4eOHOH mporpamMmoil CaHKT-
[TeTepOyprckoro rocyaapCTBEHHOTO YHUBEPCUTETA MPOMBIIIICHHBIX TEXHOJIOTHH U
JU3aiHa.

CrnenyroomuM 1IaroM BBIIIOJHEHHS 33JaHMs 10 aHTJIMHCKOMY SI3BIKY OyJeT
BHHUMATEJIbHOE W3YYEHHUE pasjielia, KOTOpbld HazbiBaeTca «(OOpaszell BBIOJIHEHUS
KOHTPOJbHON paboTb». JlaHHBIM TYHKT TIOMOXET CTYAEHTaM OIpEeAeNUTb,
NPaBUJIBHO JIM OHHM MOHUMAIOT, KAaK HEOOXOAMMO BBINOJIHUTH U O(DOPMUTH 3aJaHUs
KOHTPOJIbHOM paOOTBHI.

BbIlonHAT, M cAaBaTh KOHTPOJIbHBIE paOOThl HEOOXOJWMO TOJBKO B
JJIEKTPOHHOM BHZE, B TEKCTOBOM penaktope Word (uHble Qopmarel He
npuHUMaioTcs). [OTOBBIM BapwaHT BBHICBUIAETCS Ha CaWT HHQPOPMAIMOHHO-
oOpasoBaTenbHOM cpe/bl yHuBepcuTeTa http://edu.sutd.ru/moodle/ B ycraHOBICHHBIC
cpoku. Ecnu koHTposbHas paboTa BBIMOJHEHA 06€3 COOMI0ISHHUS] CPOKOB, YKa3aHUM
WJIM HE MOJTHOCTHIO, OHA HE TPUHUMAETCS IS TPOBEPKHU.

KonTponbHast pabota 00si3aTeIbHO JOKHA UMETh THTYJbHBIH JIUCT, TIE
YKa3bIBAETCSl Ha3BaHUE yueOHOTO 3aBEACHUS, Ha3BaHUsl NUCUUIUIMHbBI, THOCTPAHHBIH
A3bIK, Ha KOTOPOM BBIMOJHSAETCS paboTa, HOMEP KOHTPOJbHON pabOThl U HOMEP
BBINIOJIHEMOI'O BapuUaHTa, HOMEpP 3a4€THOM KHWXXKH, HOMEp TpyMIbl, Kypc H
(dbaMunus, UMsi 1 OTYECTBO CTYJICHTA.

KoHTposibHbIE pabOThl TOKHBI BBITIOJHITHCS B TOW MOCIEA0BATENLHOCTH, B
KOTOPOM OHM JaHbl B HAcTosIIeM MocoOouu. B KoHTpoibHOM paboTe cHavana
NPUBOJUTCS CaM TeKCT 3aJaHUsl, a 3aT€M BbINOJHEHHOe ynpaxkHenue (Cw.
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OOpaszer; BBINOJHEHUS KOHTPOJIBHOW paboThl). BbigensiiTe BCTaBIEHHBIE CIIOBA
YKUPHBIM IIPUPTOM U HE 3a0bIBANTE CTABUTH HYMEPAIHUIO.

JleBasi cTOpOHa CTpPAHMIIbI [TpaBasi cTOpoHa CTpaHUIIbI

TekcT 3apaHua BbinoJiIHEeHHOE CTYIEHTOM

[Tocne mpoBepKH CTYEHTY BBICBUIAETCS OT3BIB O MPOBEpPEeHHOM pabote. Ecnu
KOHTpPOJIbHAs paboTa 3auTeHa, TO Ha CalWTe OHAa MOJydYaeT CTaTyC «IOMYyCTHTh K
3aueTy». Ecnu HeT, To paboTa mpuoOpeTaeT CTaTyC «JIsl UCHpaBieHUs». Takyio
paboTy HeoOxoauMo mepenenarb. [lo BO3BpallleHUH MPOBEPEHHON PEICH3EHTOM
KOHTPOJIbHOM paboThl HEOOXOJUMO BHHUMATEIBHO O3HAKOMHTHCA C 3aMEYaHHUSAMU
peleH3eHTa U IPOAHATU3UPOBATH TOMYIICHHBIE OITUOKH.

Bce, 94T0  HY)XHO HCHOpPaBHUTh, PEICH3EHT OTMEYACT KPACHBIM I[BETOM,
3aME€YaHusT M KOMMEHTapUH TaKXe BBIACISIOTCS KpacHbIM. [lpu mnpoBepke
KOHTPOJIbHBIX PAa0OT PEIEH3EHT MOXKET UCIO0JIb30BaTh COKpAIIEHUs, KOTOPHIC
UMEIOT CJIEAYIOINE 3HAUCHHUS:

GR — grammar (rpamMmMaruka, ommOKa B MEPEBOIC UM YIOTPEOICHUN aHTIIMACKUX

KOHCTPYKITUH);

Voc — vocabulary (cioBapb, HeBepHOE UCIIOIB30BAHUE CIIOBA, HEBEPHBIN TIEPEBO);
SP — spelling (senpaBuiIbHOE HaNTMCAHUE CJIOBA HAa AHTJIMHCKOM SI3bIKE);
ST — Style (ctunb, npeIokeHUE TUIOXO MEPEBENCHO, CTPANACT CTHIb B PYCCKOM

SI3BIKE);

WO — word order (HernpaBWIbHBINA TOPSIOK CIIOB);

WW — wrong word (HenpaBrIbHOE UCTIOIB30BaHUE CIIOBA);

T — tense (rpaMMaTHyecKOe BpeMs).

3atem creayeT emie pas mpopadoTarth ydeOHBIN MaTepual, UCTIPABUTh OIIMOKH H,
YUUTBHIBASE PEKOMEHIAINH, KOTOPHIE TAIOTCS B OT3BIBE PEIICH3EHTa, MepeeaTh BCe
UCIIpaBJICHHBIC MPEIOKEHNs, (BbIAEJMB HMX IBEeTOM!), U Ha3BaB HOBBIA (Qailn
HUcnpaBnennsi, cHOBa TIOMECTHTh Ha DOJICKTPOHHBIA pECypc YHHBEPCUTETA
http://edu.sutd.ru/moodle/. Takum 0Opa3om, Ha MOBTOPHYIO MPOBEPKY HEOOXOIMMO
MPUCHIJIATh HE TOJBKO palbOTy HaJ ONIMOKaMH, HO W NEPBOHAUYAILHBIN BapHUaHT C
OIIMOKAMH W 3aMEUYaHUSIMU. 3aMEUaHUsl PELEH3EHTa HU B KOEM cliydae YIajsTh
HEJb3SI.

OnexTpoHHas miaThopMa YHHUBEPCHUTETa JaeT CTyJAEHTaM BO3MOXHOCTb
MUCbMEHHO OOIIATHCA C PELEH3EHTOM M cOooOIaTh eMy 000 BCEX 3aTpyIHEHHMSX,
BOBHUKIIUX y CTyJIEHTa TMPH CaMOCTOSTEJIBHOM W3YYeHHH MaTepuaia u
BBITIOJITHCHUHM KOHTPOJBHBIX 3aJaHUH, KaKWe NPEIJIOKCHHUS B TEKCTE BBI3BIBAIOT
3aTpyJHEHHUS TpU TEepeBOJie, KaKOW pa3fen TpaMMAaTHKH HETOHSATEH, KakKue
npaBuia, MOSCHEHUS, (POPMYITMPOBKU HESCHBI, KaKWe YIPAKHEHHS TPYIHBI U YTO
UMEHHO B HHUX TMpejAcTaBiseTcs 3aTpyaHuTenbHbiM. Coolmas o cBOUX
3aTPyIHEHHUSIX W 3aJaBas BOIPOCHI, CTYACHTY HEOOXOAMMO yKa3aTh Ha3BaHUE
y4eOHUKA WM y4eOHOTO TTOCOOus, IO KOTOPOMY OH/OHA 3aHUMAETCs, U3/IaTeIbCTBO,
roJl W3JIaHus, CTpPaHUIly y4eOHHKA, HOMEp ympaKHEHHS. BO3MOXHOCTH Takoro
OOIIIEHUE TO3BOJSET YJIYYIIUTh KadyeCTBO BBIMIOJHIEMOW pabOThl U OOJETYUTH
CTYACHTY MpoIiecC pabOoThI HaJl KOHTPOJIbHBIMU 33/JAHUSIMHU.
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Crnenyet NpuHATH BO BHUMAHKE, YTO KOHTPOJIbHbIE pa00Thl, BHINIOJIHEHHbIE
0e3 co0JIoaeHusI BCeX BbINIEYNOMSAHYTBHIX TpPe0OBAHM W CPOKOB, HE
NPUHUMAIOTCS JUIsl TPOBEPKM U BO3BpaAlAlOTCA CTYJIEHTY ¢ 3aMmeudanueM «He
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM).

Penen3ust «/lomyctuth Kk 3adery/PK3aMeHy» SBISCTCS OCHOBAaHUEM IS
JIOTIyCKa K COOTBETCTBYIOINIEH (hopMe aTTeCTalUH.

Oo0pa3sen BbINOJHEHUSI KOHTPOJIbHOM padoThl Ne 3

KontponbHas pabora Ne 3 npencrasieHa B 4 BapuanTax. OHa coctout u3 12
3aJlaHdid ¥ BKJIOYaeT B cels paboTy ¢ TEKCTOM M 3aJlaHud K HeMy (Hampumep,
NEepeBOJi  OTPhIBKA, YCTAHOBJICHHE HWCTUHHOCTH/JIOKHOCTA  BBICKa3bIBAHUM,
COCTaBJIEHUE BOMIPOCOB, MOUCK COOTBETCTBUM clioBaM). UTOOBI MPOBEPUTH YCBOEHUE
NPOWJIEHHOTO MaTepuana, B KOHTPOJBHOM paboTe mpeaiararoTcsi JEKCHKO-
rpaMMaTUYeCKUEe 3aJlaHusl 10 TeMaM MOAYJeH TPEThero cemecTpa (B pa3iIudyHBIX
dbopmarax: BbIOOp aJbTEPHATUBBI, WM3MEHEHUS CIOBO(OPMBI, HAXOXKJICHUE
COOTBETCTBUM, ornpeieseHrs PyHKIIMOHAIIBHOU POJIM €AUHUIIBI U JIP.).

Hwxe npuseaeH npumep opopMieHUs KOHTPOJIbHOM pabothl. CHayana jgaH
oOpasell TeKcTa paboThI IIEIMKOM, a 3aTeM BapuaHT 0(hOpMIICHHS OTBETA.

BapuaHT KOHTPOJILHO PadoThI

1. IIpoyuTaiiTe U YCTHO NepeBeNTe BeCh TEKCT, a ad3aubl 1, 2 nepenuiunTe u
nepeBeauTe NUCbMEHHO:

1. One of the most compelling reasons for studying environmental science and
management is the fact that, in the view of many leading authorities, we are now
experiencing an environmental crisis; indeed, many authors have claimed that the
present environmental crisis is unprecedented in its magnitude, pace and severity.

2. There is a wide range of environmental problems. They include
anthropogenic climate change (‘global warming'), the depletion of stratospheric
ozone (the 'ozone hole'), the destruction of tropical forests, the extinction of species,
and the precipitous decline of biodiversity. Yet, while all of these problems have
physical (environmental) manifestations, their causes - and their potential solutions -
are invariably bound up with human values, needs, desires, expectations, and
behaviours. Thus the symptoms of the environmental crisis cannot be regarded
purely as physical problems requiring solutions by environmental 'specialists’;
instead, they are intrinsically human problems and they are intimately related to the
question of what it means to be human.

3. The causes of the environmental crisis have been the subject of
considerable debate. However, in general, its main causes are now acknowledged to
be:
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. technological developments over the course of human history - and particularly
since the Industrial Revolution - which have allowed humans to exert a greater
influence over natural resources and ecosystems;

. rapidly increasing human population which has led to significant increases in
human population density in many parts of the world,;

- dramatic increases in resource and energy consumption - particularly since the
Industrial Revolution, and especially since around 1950 - which have accompanied
economic growth and rising standards of living in some parts of the world;

- the emergence and development of the capitalist world economy in which
increasing flows of people, resources, products, energy and waste have occurred,
together with increasing environmental impacts;

. utilitarian attitudes towards the environment which have allowed the
unrestricted exploitation of natural resources and ecosystems;

. short-term patterns of decision-making exhibited by many governments,
companies and individuals, which place greater emphasis on short-term profit
maximisation (or value maximisation) than on environmental protection.

4. For these reasons, among others, the environmental crisis presents an
immense challenge to policy-makers and to many other organisations and
individuals who must find creative responses to these issues - ideally, within the
policy that promotes a sufficiently strong version of sustainable development.

2. IIpouuraiite Bechb TeKCT. SBJATCH JM CjeAyOUIHe MPeAJIOKeHHUs
npaBuwJibHbiMH  (True) wim HenpaBwibHbiMu (False) wam unckomoit
uHopmanuu Het B Tekcre (Not Stated):

1. Environmental crisis is one of the reasons for studying environmental science.

2. The cause of environmental problems is mainly anthropogenic factor.

3. The potential solutions depend only on environmental 'specialists'.

4. Resource and energy consumption increased greatly only at the end of the XX
century.

5. The destruction of tropical forests is the only reason for the ‘ozone hole'.

. CocTaBbTe BOIIPOCHI K TEKCTY U3 CJI0B, PACIIOJOKCHHBIX HE 110 IOPAAKY:
. present / Is /unprecedented /the environmental /crisis?

. What/ surface waters /the acidification/ is/ of?

. Why /the environmental problems/ do/ increase?

. can/ natural resources/ unrestricted exploitation /of /How /be stopped?

. we / environmental crisis /Can/ solve?

O b wWDNDPEF W

4. HaiiguTe B TEKCTE COOTBETCTBHUS.
[ToreHmanbHOE pelIeHNE
[noTHOCTH HAaceneHUs

[ToTpebnenue 3eprun
DKOHOMUYECKUHN pOCT

YcTonunuBoe pa3BuTue
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5. Ilepenumure NHCHMO, 3aNOJHSAA NPOOeEbl, NMOAXOAAIIMMH IO CMBICIY
CJI0BaMHM U3 paMKH. BbliesiuTe BcTaBjleHHbIE CJI0BA dKUPHBIM IIpUdTOM:

| skills / the position of / interview / confident / thank you for / an expert |

Sam Leghart
1556 Broadway, suite 416
New York, NY, 10120, USA.

April 2, 2017
Karen Elson
Hiring Manager
Weitzman Brands International
155 Broadway St.
New York, NY 10012

Dear Ms. Elson,
I am writing to apply for ............ Graphic Designer at Weitzman Brands
International. As an experienced graphic designer, | have spent over four years
crafting digital content and campaigns for established media groups in the Greater
New York area, and [ am ............... that my skills make me a strong candidate to
fulfill the creative needs of your company.

Having served as a digital graphic designer at Simmons Media, [ am ............... at
a wide range of digital media marketing, including websites, online advertisements,
social media campaigns, and brand identity design.

Weitzman Brands International is a leading goods company in the industry, and |

believe that my ............. and creative vision would partner well with the
company’s future goals. I would love to meet you in person for an ............... at
your earliest convenience. You can contact me at 455-983-1034 or by email at
SLeg/GD.master.com. ............... your time, and I look forward to hearing from
you soon.
Sincerely,

Sam Leghart

6. IlepenuiunTe MpeJIOKeHUS U BCTAaBbTe NMPABUJIbHBINA OTBET, BbIIECJIHUB €ro
JKUPHBIM LIPUPTOM:

1. Writing your letter of application or ............ use an official business letter
format.

a. resume b. cover letter c. employment
2. Include .................. the date, and the employer’s contact information at the
top.

a. your contact information b. the purpose c. the enclosure
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3. Be sure to provide a salutation at the beginning, and your ............... at the end.
a. signature  b. some references c. additional details
4. Provide specific examples of times when you demonstrated .............. or abilities
that would be useful for the job.
a.evidence  b.value  c.skills

7. CocTaBbTe CJI0BOCOUYCTAHUSA:

business details
contact the letter
additional letter format
main purpose of your skills
evidence of information

8. HM3meHuTe cj0Ba, JaHHble B CKOOKaX TAaKHM o00pa3oM, 4YTOObI OHH
rpaMMaTHUYeCKHU U JIEKCUYECKH COOTBETCTBOBAJIU COIEPKAHUIO MPeEIT0KEHUS
............... 1 (busy) etiquette involves communicating effectively. This includes
always returning phone calls and emails. When calling or ............... 2 (receive) a
call, you should always ............. 3 (identity) yourself and your department, and
speak in a polite and considerate manner. Personalize the ................ 4 (converse)
with a short question about the other person rather than rushing straight into
business. This will help you to make a ................ 5 (connect) with your caller.
When sending an email, use a .............. 6 (specify) subject line and keep the
message businesslike and not overly personal or casual.

9. IlepenumuTe NpeITOKEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NpeIJI0sKeHHBIX BADUAHTOB M BbIJIEJIUB €r0 KUPHBIM IpUdTOM:

l.Ifyou............ me about Maxwell’s birthday I would forget it.
a.don’ttell b.didn’ttell  c. hadn’t told

2. Iflcanl.......... his advise.

a. will follow b. followed c. had followed

R shopping tomorrow if I have time.

a.willgo b. would go c.go

4. If you see him, ............ him to call me?

a. will youask  b. would you have asked c. would you asked
5. Thesalad ............ better if you added some garlic.

a. will taste b. would taste c. had tasted

10. IlepenumurTe W mNepeBeAuTe MNPeNJIOKEHHs, COAep:Kalmue HHPUHUTHB.
Buinumure I/IH(l)I/IHI/ITHBbI " ONIPECACIUTE UX (l)yHKIII/IlO B IPECAJOKCHUAX:

1. The professor wanted to know the names of the students.

2. He expressed a desire to help me with the article.

3. He came to Moscow to study at the University.

4. She can use this book for her report.

5. To run an experiment means to be ready to all sorts of results.
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11. IlepenumuuTe ¥ nepeBeanTe MpeNJIOKEHUsI, COAepKalIMe UHPUHUTUBBI U

HHUHUTHUBHBbIE 000pOTHI. Boimummure
3TH 000POTHI U JAWTE UM ONpeAeeHHe:

U3 MNpeasioKeHuil ppaspl, o0pasyroime

1. It is necessary for them to know the results.

2. | know him to be a software developer.

3. He is said to have been appointed a digital graphic designer.

4. He appears to prefer research work.

5. They are likely to present their own research at the scientific conference.

Oo0pa3zen BbINOJHEHUSI KOHTPOJbHOM PadoThI

1. IlpoyuTaiiTe U YCTHO NepeBeNTe BECh TEKCT, a ad3aubl 1, 2 nepenuiunTe U

NMEPEeBEAUTE MUCbMEHHO:

One of the most compelling
reasons for studying environmental
science and management is the fact
that, in the view of many leading
authorities, we are now experiencing
an environmental crisis; indeed, many
authors have claimed that the present
environmental crisis is unprecedented
In its magnitude, pace and severity.

A wide range of environmental
problems has emerged; those problems
include anthropogenic climate change

Onna u3 Hanbojee BECKUX MPUYUH
M3y4YCHUS  DKOJOTMM W SKOJIOTHUH
YIPaBJICHUS - 3TO TO, YTO, IO MHEHHIO
MHOTHX BEAYIIUX MPaBUTEIbCTB, MbI
celyac TMEpEeKUBAEM  IKOJOTMYECKUU
KpU3HUC. J1eCTBUTEIIBHO, MHOTHE
aBTOPBl YTBEPKIAIOT, YTO HBIHCIIHUMN
AKOJIOTHYECKUN KpU3UC OecrperieicHTeH

M0 CBOMM MacmrabaM, TeMIaM U
OCTpOTE.
IlosBUiT0CH MHOKECTBO

HKOJIOTUYECKUX MpoOJeM, K KOTOPBIM
OTHOCATCS U3MEHEHUS KJIMMATa ...

2. IIpoumTaiiTe BeChb TeKCT.
npaBwibHbIMH  (True) wiam

sSIBasirloress M cieayromue MnpeaiokKCeHUsA
HENMPaBUWJIbHBIMH

(False) wam wuckomoi

uHopmanuu Het B Tekcre (Not Stated):

1. Environmental crisis is one of the
science.

XX century.

2. The cause of environmental problems is mainly anthropogenic factor.
3. The potential solutions depend only on environmental ‘specialists'.
4. Resource and energy consumption increased greatly only at the end of the

5. The destruction of tropical forests is the only reason for the 'ozone hole'.

reasons for studying environmental

mT— -

T

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIOJIOKEHHBIX HE 10 MOPSAKY:

1. present/Is/unprecedented/the
environmental crisis?

2. What/surface waters/the
acidification/is/of?

3. Why/the environmental
problems/development of/does/the

1. Is the present environmental crisis
unprecedented?

2. What is the acidification of surface
waters?

3. Why does development of the
capitalist world economy increase the
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capitalist world economy/increase?

environmental problems?

4. HaliguTe B TEKCTE COOTBETCTBHAL.

[ToTeHIMaIbHOE pELLICHHE
[ToTpebOnenue sneprun
[ImoTHOCTP HaceeHus
DKOHOMUYECKHI pOCT
Y cTolunuBOe pa3BUTHE

potential solution
energy consumption
population density
economic growth
sustainable development

S. Ilepenumure NMUCbLMO, 3aIOJHAS

HpOﬁeJILI, nmoaxoasamuMu Imo CMBICTY
CJioBaMH U3 paMKMH. BLIIICJII/ITC BCTaBJICHHBIC CJI0OBA )KMPHbIM IHpI/I(l)TOMZ

| skills / the position of / interview / confident / thank you for / an expert

Sam Leghart

1556 Broadway, suite 416
New York, NY, 10120,
USA.

April 2, 2017

Karen Elson

Hiring Manager

Weitzman Brands International
155 Broadway St.

New York, NY 10012

Sam Leghart
1556 Broadway, suite 416

New York, NY, 10120,
USA.
April 2, 2017

Karen Elson

Hiring Manager

Weitzman Brands International
155 Broadway St.

New York, NY 10012

Dear Ms. Elson,

[ am writing to apply for
Graphic Designer at Weitzman Brands
International. As an experienced
graphic designer, | have spent over four
years crafting digital content and
campaigns for established media
groups in the Greater New York area,
and 1 am that my skills
make me a strong candidate to fulfill
the creative needs of your company.

...............

Dear Ms. Elson,

| am writing to apply for the position of
Graphic Designer at Weitzman Brands
International. As an experienced graphic
designer, | have spent over four years
crafting digital content and campaigns
for established media groups in the
Greater New York area, and | am
confident that my skills make me a
strong candidate to fulfill the creative
needs of your company.

6. HepennmnTe NPpEeAJIOKCHUA U BCTABbLTE HpaBI/IJILHLIﬁ OTB€T, BBIJACJINB €ro

JKUPHBIM LIPUPTOM:

1. Writing your letter of application or
use an official business letter

............

format.

1.Writing your letter of
application or cover letter use an
official business letter format.
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a. resume b. cover letter C.
employment
2. Include .................. at the top, the date,

and the employer’s contact information.
a. your contact information
c. the enclosure

b. the purpose

2. Include your contact
information at the top, the date,
and the employer’s contact
information.

7. CocTaBbTe CJI0BOCOUYCTAHMSA:

business details business letter format
contact the letter contact information
additional letter format additional details

main purpose of your skills main purpose of the letter
evidence of information evidence of your skills

8. Ilepenumure TeKCT,

o0pa3ysi NPaBWJIbHYI0 4YacTh pe4Yd OT CJIOB,

NMPEAJTOKCHHBIX B CKOﬁKaX, 4yTOO0BI NMpEAI0KEHUST UMEJIU CMBICJI: BLIIleJII/ITe
IMOJIYYCHHBIC CJI0BA *)KUPHBIM all/I(l)TOM:

............... 1 (busy) etiquette involves | 1) Business etiquette  involves
communicating effectively. This communicating  effectively.  This

includes always returning phone calls
and emails. When calling or
2 (receive) a call, you should always
............. 3 (identity) yourself and your
department, and speak in a polite and
considerate manner. ...

---------------

includes always returning phone calls
and emails. When calling or 2)
receiving a call, you should always 3)
identify yourself and your department,
and speak in a polite and considerate
manner. ...

9. Ilepenuumuure NpeII0KEHUS,

BCTaBHUB HpaBI/lJIbHLIﬁ OTBET M3 TPeEX

NPECAJTOKCHHBIX BADUAHTOB U BbIICJIMB €I'0 )JKUPHBIM alI/I(l)TOM:

1. If you me about Maxwell’s
birthday I would forget it.
a. don’t tell b. didn’t tell c. hadn’t told

............

2. Iflcanl.......... his advise.
a. will follow b. followed c. had
followed

1. If you didn’t tell me about
Maxwell’s birthday I would forget it.
2. If 1 can | will follow his advise.

10. IlepenumuTe W mNepeBeAUTe MNPENJIOKEHHs, coAep:Kamue HHPUHUTHB.
Boinumure nHGUHUTUBBI U ONIpeeuTe X (PYHKIHMIO B PEAJI0KEHUIX:

1. The professor wanted to know the
names of the students.

To  know 4acTh
rJ1aroJbHOro CKa3yemoro

COCTaBHOI'O

[Ipodeccop xoTenm 3HaTh (amMuIuu
CTYJCHTOB.

2. He expressed a desire to help me with
the article.
To help - onpenenecane

OH BbIpa3ui KelnaHue MOMOYb MHE CO
CTaTbEH.
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11. IlepenuminTe W MepeBeAUTe NMpPeIJIOKEeHHs, CoAep:Kalue HHOUHUTUBBLI U
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI U JAWTE UM ONpeAeIeHHe:

1. It is necessary for them to know the | 1. im HE0OX0aMMO 3HATH PE3YIIBTATHI.
results.

(cmoxHOE ToATIeXKAIIIee)
2. | know him to be a software 2. 41 3Ha10, YTO OH — MPOTPAMMHUCT.
developer.

(0OBEKTHBIN NafekK ¢ THOUHUTHBOM )

Konrpoabnas padora Ne 3

Hanpasienusi «Xumudeckasi Texnosorusi» 18.03.01 u «TexnocdepHnasn
oe3onacHocth» 20.03.01

Bapuanr 1

1. IIpounTaiiTe H YCTHO MepeBeAUTEe BeCh TEKCT, a ad3anbl 2, 3 u 4 nepenuumure
U nepeBeauTe NMCbMEHHO:

WHAT IS A CHEMICAL REACTION?

1. You encounter chemical reactions all the time. Fire, respiration, and
cooking all involve chemical reactions. Simply put, a chemical reaction is any
transformation from one set of chemicals into another set. If the starting and ending
substances are the same, a change may have occurred, but it is not a chemical
reaction.

2. A reaction involves a rearrangement of molecules or ions into a different
structure. Contrast this with a physical change, where the appearance is altered, but
the molecular structure is unchanged, or a nuclear reaction, in which the composition
of the atomic nucleus changes. In a chemical reaction, the atomic nucleus is
untouched, but electrons may be transferred or shared to break and form chemical
bonds.

Chemical Reactions and Chemical Equations

3. The atoms and molecules that interact are called the reactants. The atoms
and molecules produced by the reaction are called products. Chemists use a
shorthand notation called a chemical equation to indicate the reactants and the
products. In this notation, the reactants are listed on the left side, the products are
listed on the right side, and the reactants and products are separated by an arrow
showing which direction the reaction proceeds. While many chemical equations
show reactants forming products, in reality, the chemical reaction often proceeds in
the other direction, too.
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4. In a chemical reaction and a chemical equation, no new atoms are created
or lost (conservation of mass), but chemical bonds may be broken and formed
between different atoms.

5. Chemical equations may be either unbalanced or balanced. An unbalanced
chemical equation doesn't account for conservation of mass, but it's often a good
starting point because it lists the products and reactants and the direction of the
chemical reaction.

2. HpoanaﬁTe BeCh TEKCT. SIBJsiloTCAa JIU NMPEAI0KEHUSI HUKE NMPaBUJIbHBIMHA

(True) uiam HenpaBuiabHbIMU (False) niam uckomoit nangopmanuu HeT B TEKCTe
(Not Stated):

1. A reaction involves a restructuring of molecules or ions into a different
structure.

2. Chemical bonds may be broken in a chemical reaction.

3. The composition of the atomic nucleus changes in a chemical reaction.

4. A double arrow may indicate the turn of reactants to products and the reverse
reaction of some product to reform reactants.

5. In a chemical equation the products are listed on the left side.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:
1. one/transformation/ls a chemical reaction/a/from/into/another/set of

chemicals?

How/the/atoms/do/call/and/molecules/we/that interact?

separated by/ the/What/reactants/and/are/products?

Are/chemical atoms/in/created/a new/reaction?

Does/account for /an unbalanced chemical/conservation/of mass/equation?

b wn

4. Huke 1aHbI CJIOBA M CJIOBOCOYETAHMS HA PYCCKOM fI3bIKE, HAHINTE B TEKCTE
HX SKBHBAJIEHTHI HA AaHIJIMHCKOM:

Pearenr, BeniecTBo

Kpatkoe o603HaueHue

MonekynsipHas CTpyKTypa

XYMMHYECKHE CBA3U

Vka3arb, 0003HA4YaTh

5. Ilepennmure NUCHbMO, 3aNOJHAS MNPOOEabl, MOAXOASAINIUMH IO CMBICTY
CJIOBAMU M3 paMKHU. BbliesinTe BCTaBJIeHHbIE CJIOBA )KUPHBIM 1IpudTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura
Model Village
North Point, Hong Kong

61



22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon

Dear Mr. Chan,

[ am writing to apply .................. MTO (Management Training Officer), which
was advertised on the Oriental Daily Newspaper of the Hong Kong and Student
Board of Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited.
This .............. has played a pivot role in improving my leadership skills,
........................ and ability to work in a team environment. | can fluently
speak and write English.

Currently | am studying for an MBA in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability
to work under pressure.

Tam .......... ...l at any time. I can be contacted most easily on the
cell phone number given below. I look forward to meeting you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. IlepenuiunTe NMpeJIOKeHUS U BCTAaBbTe NMPABUJIbHBINA OTBET, BbIIECJIHUB €ro
JKUPHBIM LIPUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a. CV b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likelytoread a .............. letter.
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a. long b. concise C. extensive

4. Read through your cover letter attentively as employers ............ an application
with a lot of errors.
a. ignore b. remember C. study

7. CocTaBbTe CJ0OBOCOYCTAHUSA:

job for the position
candidate manager
concise interview
hiring letter

contact information

8. IlepenumuTe TEKCT, U3MEHUB CJIOBA TAK, YTOObI OHH I'DaMMATHYeCKH W
JIEKCHYECKH COOTBETCTBOBAJIN COJIEPKAHUIO TIPeIJI0KEHHUS:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. Ilepenumuure NpPeII0KEHUS], BCTABUB MNPABWJIbHBIH OTBET M3 Tpex
MPeIJI0KEHHBIX BADMAHTOB U BbIJACJIUB €ro )KUPHBIM IIPUPTOM:

1. What would you say if you .................. the President?

a. meet b. met c. would meet

2.1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If I were offered the job and the salary was OK, I ................. it.

a. will take Db. took c. would take

4. If the trip hadn’t been so expensive, 1............ a reservation.

a. would make  b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

10. IlepenumunTe M mnepeBeaMTe MNPeEII0KEHHUsI, CoOAep:KalMe HHPUHUTHB.
Beinuumure "HQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAI0KEHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

63



11. IlepenuiunTe ¥ NMepeBeanTEe NMPENTOKEHHS, CoAepPKalIMe WHPUHUTUBBI H
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI U YKAXKUTE TUII 000pOTA:

1. They are likely to ask you about your knowledge of computers in the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

Kounrpoabnas padora Ne 3

Hanpasienus «Xumun4ueckasi texnosaorus» 18.03.01 u «Texnocepnas
0ezonmacHocTs» 20.03.01

Bapuanr 2

1. Ilpounraiite U yCTHO mepeBeauTe BeCh TeKCT, a ad3aubl 1, 2, 3 u 4
nepenuuIuTe U nepesBeaure NUCbMEHHO:

TYPES OF INORGANIC CHEMICAL REACTIONS

1. Elements and compounds react with each other in numerous ways.
Memorizing every type of reaction would be challenging and also unnecessary since
nearly every inorganic chemical reaction falls into one or more of four broad
categories.

2. Two or more reactants form one product in a combination reaction. An
example of a combination reaction is the formation of sulfur dioxide when sulfur is
burned in air:

S (s)+ 02 (g) = SO2 (g)

3. In a decomposition reaction, a compound breaks down into two or more
substances. Decomposition usually results from electrolysis or heating. An example
of a decomposition reaction is the breakdown of mercury (Il) oxide into its
component elements.

2HgO (s) + heat — 2Hg (1) + O2 (g)

4. A single displacement reaction is characterized by an atom or ion of a
single compound replacing an atom of another element. An example of a single
displacement reaction is the displacement of copper ions in a copper sulfate solution
by zinc metal, forming zinc sulfate:

Zn (s) + CuS0O4 (aq) — Cu (s) + ZnSO4 (aq)

5. Single displacement reactions are often subdivided into more specific
categories (e.g., redox reactions).

6. Double displacement reactions also may be called metathesis reactions. In
this type of reaction, elements from two compounds displace each other to form new
compounds. Double displacement reactions may occur when one product is removed
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from the solution as a gas or precipitate or when two species combine to form a
weak electrolyte that remains undissociated in solution. An example of a double
displacement reaction occurs when solutions of calcium chloride and silver nitrate
are reacted to form insoluble silver chloride in a solution of calcium nitrate.

CaCl2 (aq) + 2 AgNO3 (aq) — Ca(NO3)2 (aq) + 2 AgClI (s)

7. A neutralization reaction is a specific type of double displacement reaction
that occurs when an acid reacts with a base, producing a solution of salt and water.
An example of a neutralization reaction is the reaction of hydrochloric acid and
sodium hydroxide to form sodium chloride and water:

HCI (aq) + NaOH (aq) — NaCl (aq) + H20 (1)

2. IIpoyuTaiiTe Bech TeKCT. SIBIAIOTCS JIM NPeAJIOKeHUs HUKe paBUJIbHbIMU (True)
uwin HenpaBwibHbIME (False) niu nckomoii mugopmanuu Het B Tekcre (Not Stated):
1. Decomposition usually results from electrolysis or heating.
2. In metathesis reaction, elements from two compounds displace each other to
form new compounds.
3. A single displacement reaction is a specific type of double displacement
reaction that occurs when an acid reacts with a base.
4. When two species combine to form a weak electrolyte that remains
undissociated in solution it is called a single displacement reaction.
5. Reactions can belong to more than one category.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIHOJI0KEHHBIX He 10 MOPAAKY:
How many/product/form/one/reactants/in a combination reaction?
categories/of/single/you/displacement/reactions/\What/do/know?

Does/ usually/decomposition/electrolysis/result/from/or heating?

a single displacement reaction/is/What/characterized by?
What/reaction/is/kind/of/it?

ok whE

4. Huxke 1aHBbI CJIOBA M CJIOBOCOYETAHMUS HA PYCCKOM fI3bIKe, HAHINTE B TEKCTE
UX JKBHBAJIEHTHI HA AHTJIMHCKOM:

Heopranudeckass XuMu4eckasi peaxiusi

Peakius 3amenieHus

Cynbdat meau

XJopu1 HaTpus

DneKTponu3

5. Ilepenumure NUCHLMO, 3aNOJHAA NPO0e/bl, MOAXOAAIIMMH IO CMBICIY
CJIOBAMH M3 PaMKHU. BbliesinTe BCTaBJIECHHBbIE CJIOBA sKMPHBIM IIPUPTOM:

certification / degree in / apply for / have experience / education /
Thank you for

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
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jo@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

[ am writing to ............... the programmer position advertised in the Times Union.
As requested, I am enclosing a completed job application, my............... , my CV,
and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

Witha BS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. | also ......... ......... in
learning and excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. | look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. IlepenuiunTe MpeNJIOKEeHUS U BCTAaBbTE NMPABUJIbHBINA OTBET, BbIIEJIHB €r0
KUPHBIM LIPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position C. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  b. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person
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7. CocTaBbTe CJI0BOCOUYCTAHUS:

potential greeting

polite information

gather on your experience
relevant details your signature

end with interviewer

8. [lepennuuTe TeKCT, 06pa3ysi NPABWILHYIO YaCTh PeYH OT CJIOB, NMPEIJIOKEHHBIX B
CKOOKAaX, YTOOBI NMpPeIJI0KeHUs UMEeJIN CMBICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but also
to your peers and subordinates; in other words, to everyone. If you treat everyone with
respect, you will avoid making ................. 2 (cost) mistakes and experiencing
discomfort by accidentally treating a superior in a .................. 3 (respect) way. A
consistently respectful attitude will also build your ............... 4 (credibile) within the
business or industry. Showing respect also means refraining from gossip and from
being ............ 5(critic)and .............. 6 (negate) to or about others.

9. l'[epelmmnTe NMpEeAJ0KEHNHA, BCTABUB HpaBHJIbeIﬁ OTBET U3 TPEX NMPEATOKCHHBIX
BAPHUAHTOB M BBIIEJHUB €r0 ;KUPHbIM HIPUPTOM:

I.If I'dknown, I..............

a. will help b. would help c. would have helped

2. Ifyouseeher, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4 If1............. the question, I would have answered .

a. had understood b. understand c¢. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. IlepenmumuuTe ¥ MNepeBeauTe MNPeIJIOKEHHS, COAepKalMe HWH(PUHUTHB.
Beinuiure I/IH(I)I/IHI/ITI/IBI)I U ONpeac/inTe ux (l)yHKIII/llO B IIPEAJTIOKCHUAX

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. 1 want you to write this article in time for the conference.

5. I have come here to test your computer.

11. IlepenuiminTe U MepeBeAUTe NMPeNJIOKEHHs, COAep:Kalue UHPUHUTUBBLI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuii ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeAeeHHe:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. | called them to know the results.
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KonTtpoJuabnas padora Ne3

Hanpagpienus «Xumnueckasi texnosaorus» 18.03.01 u «Texnochepuasi
0ezomacHocTh» 20.03.01

Bapuanr 3

1. IlpounTaiitTe U yCTHO NepeBeaUTe BeCh TeKCT, a ad3ambl 1, 2, 3 u 4
nepenuiIuTe U NepeBeauTe NMCbMEHHO:

CHEMICAL REACTION

1. A chemical reaction is a chemical change which forms new substances. A
chemical reaction may be represented by a chemical equation, which indicates the
number and type of each atom, as well as their organization into molecules or ions.
A chemical equation uses the element symbols as shorthand notation for the
elements, with arrows to indicate the direction of the reaction.

2. A conventional reaction is written with reactants on the left side of the
equation and products on the right side. The state of matter of the substances may be
indicated in parenthesis (s for solid, | for liquid, g for gas, aq for aqueous solution).
The reaction arrow may go from left to right or there may be a double arrow,
indicating reactants turn to products and some product undergoes the reverse
reaction to reform reactants.

3. While chemical reactions involves atoms, typically only the electrons are
involved in the breaking and formation of chemical bonds. Processes involving the
atomic nucleus are called nuclear reactions.

4. The substances that participate in a chemical reaction are called reactants.
The substances that are formed are called products. The products have different
properties from the reactants.

5. Because there are so many reactions, there are additional ways to categorize
them, but these other classes will still fall into one of the four main groups.
Examples of other classes of reactions include oxidation-reduction (redox) reactions,
acid-base reactions, complexation reactions, and precipitation reactions.

Factors That Affect Reaction Rate

6. The rate or speed at which a chemical reaction occurs is affected by several
factors, including:

reactant concentration

surface area

temperature

pressure

presence or absence of catalysts

presence of light, especially ultraviolet light

activation energy
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2. Ilpounraiite BeCchb TeKCT. SIBJISIOTCS JIU NPeII0KEHUSI HUXKE MPABUIbHBIMU
(True) uiam HenpaBuiabHbIMU (False) niam uckomoit nangopmanuu HeT B TEKCTe
(Not Stated):
1. There are two main groups of reactions.
. Only the electrons are involved in the breaking and formation of chemical bonds.
. Chemical equation indicates the number and type of each atom.
. Reactant is a directly reacting substance present at the initiation of the reaction.
. The substances that are formed in a chemical reaction are called reactants.

. may/represented/chemical/What/a reaction/be/by?

. go/May/right/the reaction/from left/to/arrow?

. the products/from/have/properties/Do/the/different/reactants?
. categorize/there/additional/Are/reactions/to/ways?

2
3
4
5
3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHbIX HE 10 NOPSAKY:
1
2
3
4
5. we/that/participate in/call/the substances/do/a chemical reaction/How?

4. Huske 1aHbI CJIOBA M CJIOBOCOYETAHHUS HA PYCCKOM SI3bIKe, HAMIUTE B TEKCTE
HX J)KBHBAJIEHTbI HA AHIJTMHCKOM:

CxoOka

Pearent

XUMHYECKOE YPABHECHHUE

KucnoTHO-0OCHOBHBIE peaKIuu

Paznuaneie cBoMcTBa

5. Ilepenumure NUCHLMO, 3aNOJHAS NPOOEJbl, MOAXOASINIMMHU IO CMBICIY
CJIOBAMHU U3 paMKHU. BeliesiuTe BCTaBJICHHBIE CJI0BA :KUPHBIM IIPU(TOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF
Dear Mr Smith,
I have read your ............... for a Graphic Designer with great interest as I believe

that my skills and qualifications match your requirements for this position. | would
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welcome the chance to apply ............ coooeeiaii, I have gained to your vacancy
and | feel my abilities would prove to be an asset for your organization.

Currently I am ........... ....... Unique Web Design Services as a graphic designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

ITLhave ......oooooies i, for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and |
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuunTe NMpeaioKeHUsI U BCTaBbTe NPABHJIbHBIM OTBET, BbIJAEJIUB €ro
KUPHBIM HIpUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email with a .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJOBOCOYCTAHUS:

correct skills

relevant an applicant

job employer’s name
qualifications of advertisement
experience level
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8. Ilepenumure TEKCT, 00pa3ysi NPABWIbHYI) YacThb peyd OT CJOB,
NpeIJIoKeHHBIX B CKOOKAX, YTOObI NMpeIJI0OKeHUs1 MMeJId CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenummuTe mnNpeAT0KeHUs], BCTABMB MNPaBWIbHbIN OTBeT M3 Tpex
NpeAJI0KeHHBIX BADMAHTOB M BbII€JIUB €r0 ;KHPHBIM IPU(TOM:
1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ....c.......... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miamiif I ................... a car.

a. have b. had c. had had

5.1f lwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. Ilepenuimiure W mnepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Boeinumure HHGUHUTHBBI U ONpeAeJUuTe UX GYHKIMIO B IPEIAT0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. IlepenumunTe U MepeBeAUTE NMPeENJIOKEHNsI, coAepxKalue HHOUHUTUBBI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuil ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeAeeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.
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Kontpoabnasi padora Ne 3

Hanpapiaenus «Xumnueckasi texnosgorus» 18.03.01 u «Texnocdepunas
0ezomacHocTh» 20.03.01

Bapuant 4

1. IIpouuraiiTe U yCTHO NepeBeAUTEe BeChb TeKCT, a ad3aubl 1, 2, 3, 7 u 8
nepenuiuInTe U nepeBeauTe NUCbMEHHO:

SYNTHESIS REACTION

1. A synthesis reaction or direct combination reaction is one of the most
common types of chemical reactions. In a synthesis reaction two or more chemical
species combine to form a more complex product.

A+ B — AB

2. In this form, a synthesis reaction is easy to recognize because you have
more reactants than products. Two or more reactants combine to make one larger
compound.

3. One way to think of synthesis reactions is that they are the reverse of a
decomposition reaction.

Synthesis Reaction Examples

4. In the simplest synthesis reactions, two elements combine to form a binary
compound (a compound made of two elements). The combination of iron and sulfur
to form iron (1) sulfide is an example of a synthesis reaction:

8 Fe + S8 — 8 FeS

5. Another example of a synthesis reaction is the formation of potassium
chloride from potassium and chlorine gas:

2K(s) + C12(g) — 2KCI(s)

6. As in these reactions, it's common for a metal to react with a nonmetal. One
typical nonmetal is oxygen, as in the everyday synthesis reaction of rust formation:

3 Fe (s) + 02 (g) — Fe203 (s)

7. Direct combination reactions aren't always just simple elements reacting to
form compounds. Another everyday example of a synthesis reaction is the reaction
that forms hydrogen sulfate, a component of acid rain. Here, the sulfur oxide
compound reacts with water to form a single product:

SO3 (g) + H20 (1) —» H2S04 (aq)

8. So far, the reactions you have seen have only one product molecule on the
right-hand side of the chemical equation. Be on the lookout for synthesis reactions
with multiple products. A familiar example of a more complex synthesis reaction is
the overall equation for photosynthesis:

CO2 +H20 — C6H1206 + 02

The glucose molecule is more complex than either carbon dioxide or water.

9. Remember, the key to identifying a synthesis or direct combination reaction
IS to recognize two or more reactants form a more complex product molecule!
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2. IIpounTaiiTe Bech TeKCT. SIBJIAIOTCA JIM NpeAI0KeHUs HUKe NpaBuJbHbIMU (True)
win HenpaBuibHbIMHU (False) niamn nckomoii nugpopmanuu Het B Texkcere (Not Stated):
1. A synthesis reaction is the reverse of a direct combination reaction.

2. Synthesis reactions are the same as decomposition reactions.

3. In asynthesis reaction you have more reactants than products.

4. Direct combination reactions aren't always just simple elements reacting to form
compounds.

. A binary compound is a compound made of two elements.

o1

3. CocTraBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJIOKEHHBIX He 10 MOPAIKY:

1. alarger compound/How/be/can/made?

2. How/we/synthesis/identify/can/a/or/direct combination reaction?

3. the glucose molecule/ls/complex/than/more/the water one?

4. combination reactions/Do/just simple elements/direct/to form/react/compounds?
5. How/made/a/of/called/two/elements/is/compound?

4

. Huoke 1aHbI CJ10Ba M CJI0BOCOYETAHUS HA PYCCKOM fI3bIKE, HAWIUTE B TEKCTE
UX IKBUBAJICHTHI HA AHTJIMHACKOM:
Peaknuns cunTesa
OOpa3oBaHuE prKaBUYMHBI
bunapHbie coeTMHEHUS
Cynsdar Bogopoaa
XUMHUYECKOE YPABHEHUE

5. HepelmumTe IIHUCBbMO, 3aII0JITHAA 11p06e.m>1, noaAXOoAdAIUMH 110 CMBICTY
CJioBaMH U3 paMKH. Boigenanre BCTaBJIE€HHBIE CJI0BA KHPHBIM Illpl/l(l)TOM:

rely on / advertisement / present employer / my CV / thank you for /
independently

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF
Dear Ms Grayn,
I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to

you as | firmly believe that | am perfectly qualified for the role.
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| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.

Youcan .......... ....... me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, 1 have no trouble

working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. Ilepenuure npeaioKeHUs U BCTABbTE NPABWIbHBIN OTBET, BbIJEJIUB €r0
KMPHBIM IPUGPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review  c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTe CJOBOCOYCTAHMS .

communication candidate
employer's advice

ideal requirements
job skills

ask for duties
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8. Ilepenumiure TEKCT, 00pa3sysi NPAaBWJIbHYI0 YaCThb Ppedyd OT CJOB,
MpeI0KEHHBIX B CKOOKAX, YTOO0BI NMPeIJI0KEeHUsI MMeJTH CMbBICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. IlepennmnTe MNpeNT0KeHHs, BCTABUB MNPABWIbHBI OTBET W3 Tpex
NpeIJIosKeHHBIX BADUAHTOB M BbIJIEJIUB €r0 »KUPHBIM IIPpU(TOM:

1. IfIwerearichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. IfMax ......o.eee more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. | would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Visits b. will visit c. visited

10. IlepenummurTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeAeJIUTe UX PYHKIUIO B NIPEAJI0KEHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenumuuTe U MmepeBeAUTEe NMPEIIOKEHHs, CoAep:KalIMe UHPUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BoinumuTe U3 npeasioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U JAWTE UM ONpeAeIeHHue:

1. The mistake was too obvious for everybody to notice it.

2. 1 know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my groupmates are likely to pass the exams.

75



Kontpoabnasi padora Ne 3
HanpaBiaenusi «xonomuka» 38.03.01 u «MenexxmenT» 38.03.02

Bapuant 1

1. IIpouuTaiiTe U YCTHO NEpPeBeIUTE BECh TEKCT, a a03a1bl 2 U 3 nepenuuuTe u
nepeBeanTe NUCbLMEHHO:

ECONOMIC ACTIVITY

1. Most people work to earn a living and produce goods and services. Goods are
either produced in the agricultural sector (like milk, vegetables, fruit) or manufactured
at plants and factories (like pens, paper, and cars). Services are such things as
education, medicine, and commerce. They are provided by people who are called
employees. Some people provide goods, some provide services. Some other people
provide both goods and services. For example, in the same garage a car can be bought
or some service can be obtained in order to maintain this car or to repair it.

2. The work people do in exchange for payment is called economic activity. The
economic system of a town, of a city, of a country, of the world is made up of all
economic activities together of these respective communities. Countries differ in their
economic activities. The work people undertake either provides them with what they
need or provide the money with which they can buy essential commodities. Of course,
most people hope to earn enough money to buy commaodities and services, which are
non-essential, but which provide some particular personal satisfaction, like books, visits
to the cinema, trips, etc.

3. There are two extreme forms of economic arrangements of the economic
activity: privately owned economy and state-owned one. The former is often called
‘free market economy’; the latter is associated with the term ‘command economy’. This
type of economy dominated in the former socialist countries. If complete freedom of
economic activity is allowed, this can create difficulties, because the freedoms of
various individuals or individual companies can conflict. Laws have been created to
regulate economic activity and they are concerned with working conditions, worker’s
health, wages, pensions, and location of places of work.

2. IIpoyuraiite Bech TeKCT. SIBJISAIOTCS JIM NPeAJIOKeHUs HUKe paBuIbHbIMU (True)
wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1. Most people work not only to earn a living.

2. Goods are produced in the agricultural sector.

3. There are many forms of economic activities.

4. There are no laws regulating economic activity.

5. Russia has a number of plans to guide the economy.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIIOJI0KEHHBIX HE 110 MOPSAKY:
1. activity / is / What / economic ?

2. there / complete / Can / be / economic freedom ?

3. the most dedicated / What / free enterprise country / is ?

4. by / What goods / are / produced / the agricultural sector ?
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5. your car / can / Where / you / repair ?

4. Huxe 1aHbI €JI0BA U CJIOBOCOUYETAHUSI HA pycckoM si3bike. Halinure B Tekcre
HX IJKBUBAJIEHTHI HA AHTJIHIICKOM:
CnoBo / clIoBOCOYCTaHHE DKBUBAJICHT
3apabaThIBaTh HA KU3Hb
YCIIYTH
HSKOHOMHUYECKas JeSTEIbHOCTD
SKOHOMHMKA CBOOOJHOTO PHIHKA
YCJIOBHSI TpyAQ

S. Ilepenumure NHCHMO, 3aNOJHSAA NPOOeJbl, MOAXOASAIIMMH IO CMBICIY
CJI0BaMHM U3 paMKH. BbliesiuTe BcTaBjleHHbIE CJI0BA dKUPHBIM PG TOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura

Model Village
North Point, Hong Kong
22 July 2011

Mr. Hanukah Chan

Personnel Manager

Wong & Lim Consultants

P.O. Box 583

Kwai Chung, Kowloon

Dear Mr. Chan,

[ am writing to apply .................. MTO (Management Training Officer), which

was advertised on the Oriental Daily Newspaper of the Hong Kong and Student
Board of Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited.
This .............. has played a pivot role in improving my leadership skills,
........................ and ability to work in a team environment. I can fluently
speak and write English.

Currently | am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012,

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a

high-quality service, and | can contribute to this with my leadership skills and my
ability to work under pressure.
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Tam.......... ...l at any time. I can be contacted most easily on the
cell phone number given below. I look forward to meet you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. IlepenuiunTe NMpeAJIOKEeHUsI U BCTaBbTe NMPABUJIbHbIN 0TBET, BbIJIEJIUB €ro
JKUPHBIM IPUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a. CVv b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.

a. long b. concise C. extensive

4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.

a. ignore b. remember C. study

7. CocTaBbTe CJIOBOCOUYCTAHMSA:

job for the position
candidate manager
concise interview
hiring letter

contact information

8. IlepenumuTre TEKCT, U3MEHUB CJIOBA TAK, YTOObI OHM I'DAMMATHYECKH W
JIEKCUYECKH COOTBETCTBOBAJIN COJEPKAHUIO NPeIJI0KEHUS:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itisstill ................. 6 (importance) to practice good grooming.
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9. IlepenummuTe mpeNI0KeHUsl, BCTABHB NPABWIbHBII OTBeT W3 Tpex
NPeUI0OKEHHBIX BADHAHTOB H BbIJIEJIHB €r0 JKHPHBIM MIPU(PTOM:
1. What would you say if you .................. the President?

. meet b. met c. would meet

dfwe oo wasting, it'll help to improve the environment.
stop b. stopped c. will stop

. If I were offered the job and the salary was OK, I ................. it.
. will take b. took c. would take

. If the trip hadn’t been so expensive, I ............ a reservation.

a. would make  b. would have made c. will make

. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

A WD O

o1

10. Heperlmmne H IIEPEBECAUTE IIPCAJI0KCHUA, COACpPKaIIUC I/IH(l)I/IHI/ITI/IB.
Beinummure I/IH(l)l/IHI/ITl/IBLI U ONIpeacauTe ux (l)yHKIII/IlO B MIPECAJIOKCHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenumunTe W MepeBeAUTE NMpPeNJIOKEHHUsI, COAepKalue HHOUHUTUBBI U
HH(QUHUTUBHBIC 000pOTHI. BolnnmuTe U3 npeaioxkeHuil ppasnl, o0pasyoime
3TH 000POTHI U YKAKUTE THII 000poTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

KonTpoabnas padora Ne3

Hanpasiaenus «IxkoHomMuka» 38.03.01 u «Menegxmen 38.03.02

Bapuanr 2

1. IIpouuTaiiTe M YCTHO NepeBeNTe BeCh TEKCT, a ad3anbl 2 U 3 nepenuuure U
nepeseauTe NMCbMEHHO:
PEOPLE IN EMPLOYMENT

1. If an offer of employment is received and is accepted, the employee and the
company for which he or she is to work conclude a contract of employment. The
contract specifies the terms and conditions governing employment. It normally
includes such items as pay per hour, hours of work and pensions.

2. If either the employer or the employee is not satisfied, the contract of
employment can be brought to an end. The period of notice is usually given in the
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contract. If it comes to such cases as dishonesty, serious neglect of duties or absence
without good reason, an employee will be dismissed without notice. If an employee
feels that he or she has been dismissed unfairly, he or she can bring a complaint
before an industrial tribunal. The employee will be reinstated to the job or awarded
compensation provided the dismissal is found as unfair.

3. If an employee became redundant as a result of the firm’s closure, the
redundant employee would become entitled to redundancy pay. And it would depend
upon the employee’s age and length of service. Those who are employed in civil
service, that is in government or public administration, feel more secure in their
employment. The reason is that the number of people working in the public sphere is
not reduced but steadily increases. Their job in administration is organized in a
hierarchy. They are given more authority and material rewards as they rise from the
bottom to the top of the hierarchy. Appointments and promotions are made on the
basis of experience and qualification.

4. However, there are disadvantages to government work. The material
rewards are often less generous than those offered by private companies. A working
life normally ends in retirement. The retirement age varies from country to country.

2. Ilpounraiite Bech TeKCT. AABJAAIOTCSA JIM NMpPeNI0KeHUsT HUKe TpaBuiabHbIMH (True)
win HenpaBwibHbIME (False) niu nckomoii mngopmanuu Het B Tekcre (Not Stated):

. The terms and conditions of work are stated in the contract of employment.

. Serious neglect of duties can be a reason for dismissal.

. There is an increase in the number of people working in the public sphere.

. Redundancy pay is always fair.

. The retirement age is the same in all counties.

O b owpN -

. CocraBbTe BOIIPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 10 OPSAKY:

.is / concluded / Why / a contract of employment ?

. your / redundancy pay / When / receive / will / you ?

. in your employment now / you/ more secure / Do / feel ?

4. to rise / of / your / hierarchy / to the top / company’s / Do / have / you / any
chance ?

5. are / What / of the government employees / the advantages ?

WNPFP W

4. Huike 1aHbI CJIOBA M CJI0BOCOYETAHUSA HA pycckoM si3bike. Haiinure B Tekcre
HX JKBHBAJIEHTHI HA AaHIJIMHCKOM:

CroBo / ciioBocoUYeTaHue DKBUBAJICHT

HAE€MHbIN paOOTHUK

rocyAapcTBeHHas Ciyx0a

HE0OOCHOBAHHOE YBOJBHEHUE

MAaTEPUAIIbHOE
BO3HAIPaXKJICHUE

TIEHCUOHHBIA BO3PACT
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5. Ilepenumure NHCHMO, 3aNOJHSAA NPOOeEbl, NMOAXOAAIIMMH IO CMBICIY
CJI0BaMHM U3 paMKH. BbliesiuTe BcTaBjleHHbIE CJI0BA dKUPHBIM IIpUdTOM:

| certification / degree in / apply for / have experience / education /Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
Email: jo@don.com
22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065
Dear Mr. Gilhooley,
[ am writing to ............... the programmer position advertised in the Times Union. As
requested, I am enclosing a completed job application, my............... , my CV, and

three references.

The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and .............. will make me a very competitive candidate for this
position.

WithaBS ................ Computer Programming, I have a good understanding of the
full lifecycle of a software development project. [ also ......... ......... in learning and
excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell
phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. Hepermmlne NMpEAJI0OKEHUS U BCTAaBbTE l'[paBI/IJII)HI)Ii/i O0TBC€T, BbBIJICJIUB €I'0
JKUPHBIM LIPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview
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2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  Db. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............
a. candidate b. employer C. person

7. CocTaBbTE CJIOBOCOYETAHHUSA:

potential greeting

polite information

gather on your experience

relevant details your signature

end with interviewer

8. [lepenummnTe TEKCT, 00pa3ysi NPABUJIbHYIO YACTh PeYH OT CJI0OB, MPeII0KEHHBIX
B CKOOKaX, YTOOBI MPeAJI0KeHUsI UMeJIH CMbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but also
to your peers and subordinates; in other words, to everyone. If you treat everyone with
respect, you will avoid making ................. 2 (cost) mistakes and experiencing
discomfort by accidentally treating a superior in a .................. 3 (respect) way. A
consistently respectful attitude will also build your ............... 4 (credibile) within the
business or industry. Showing respect also means refraining from gossip and from
being ............ 5(critic)and .............. 6 (negate) to or about others.

9. IlepenumuTe NpeIIOKEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex

MpeI0KeHHBIX BAPDMAHTOB U BbIJIEJUB €0 ;KUPHBIM IIPUPTOM:
I.If I'dknown, I ..............

a. will help b. would help c. would have helped

2. If yousee her, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. 1fT............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. IlepenumurTe W mNepeBeAuTe MNPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Bouinuimure I/IH(l)I/IHI/ITl/IBbI H ONIPECACIUTE UX (l)yHKIII/IlO B IPECAJOKCHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. He was the first to write this article on time for the conference.

5. I have come here to test your computer.
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11. IlepenuiunTe ¥ NMepeBeanTEe NMPENTOKEHHS, CoAepPKalIMe WHPUHUTUBBI H
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI U JaiiTe UM ONpeaesIeHue:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. I called them to know the results.

KonTtpoJsbnas padora Ne3
HanpagpiieHus1 «IKOHOMUKA» U «MeHeIKMEeHT»
Bapuanr 3

1. IIpounTaiiTe H YCTHO MepeBeAUTEe BeCh TEKCT, a ad3anbl 1, 2 1 3 nepenummure
U nepeBeanTe NMCbMEHHO:

ECONOMICS

1. Alfred Marshall defined economics as the study of mankind in everyday
business life. There are other definitions too. But Marshall’s definition draws
attention to a unique feature of human society: that unlike animals, man provides for
his everyday needs by means of a complex pattern of production, distribution and
exchange.

2. We need food, clothes and shelter. If we could get them without working,
we probably would not work. But even when we have these essential things, we may
want other things because they might make life more enjoyable. Human beings
certainly have a wide and very complex range of wants. This everyday business of
providing the means of life is called by the general term ‘economy’.

3. Economics is the study of economies. The science of economics is
concerned with all that man produces and not just our basic needs like food, clothes
and shelter. The science of economics is based upon the facts of our everyday lives
and the general life of our communities. If we want to understand the whole
economic system we have to study carefully the economic activity of the society.
Apart from production, distribution of products among various groups in society and
exchange, economics studies the institutions that were created by man to promote
economic development.

4. Economists are those who observe and study economic facts and produce
economic theories. They try to describe the facts of the economy in which we live,
and to explain how it all works. The economist’s methods should be strictly
objective, if they are to be scientific. In order to understand the evolution of
economy scientists must study economies at different stages of historic
development. They study primitive economies, economies of the ancient and the
medieval societies. But their main interest is focused on the economy of the
advanced industrial countries.
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2. Ilpounraiite BeCchb TeKCT. SIBJISIOTCS JIU NPeII0KEHUSI HUXKE MPABUIbHBIMU
(True) uiam HenpaBuiabHbIMU (False) niam uckomoit nangopmanuu HeT B TEKCTe
(Not Stated):

1. There are many different definitions of economics.

2. Basic needs include food, clothes and shelter.

3. Economics studies the economies of different countries.

4. Modern economics is based upon mathematics.

5. Economics is a social science that studies the production, distribution and
exchange of goods.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJIOB, PACTIOJI0KEHHBIX HE M0 MOPSIAKY:

1. without working / get/ Can / one / food, clothes and shelter ?

2./ mean / the term ‘economy’ / What / does ?

3. is/ upon/ What / the science of economics / based ?

4. Should / the economist’s methods / strictly / be / scientific?

5. economies / at different stages of historic development / economists / Why / do / study ?

4. Huxe 1aHbI CJI0BA M CJI0OBOCOYETAHHUS HA pycckoMm si3bike. HaliauTe B TekcTe HX
JKBHUBAJICHTHI HA AHTJIMHCKOM:

CroBo / ciioBocoUyeTanue DKBHUBAJICHT

HPKOHOMHKA (HayKa)

HPKOHOMMKA (XO35ICTBO)

OCHOBHBIE TOTPEOHOCTH

9KOHOMHNYCCKOC PA3BUTHC

PA3BUTLIC ITIPOMBIINIJICHHBIC CTPAHbI

5. HepemmmTe NMHUCbMO, 3aI10JTHAA leOﬁe.]'lbI, moaAXOAAIMMHM 110 CMBICJTY
CJIOBAaMH U3 pPaAMKH. Boijenanre BCTaBJEHHbIE CJI0BA KHPHBIM IleH(l)TOMZ

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

I have read your ............... for a Graphic Designer with great interest as I believe
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that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ c.oooeenne.l. I have gained to your vacancy
and | feel my abilities would prove to be an asset for your organization.

Currently [ am ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

Lhave .......o.oooos i for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and I
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuiunTe NMpeAI0KeHUs] U BCTaBbTe NMPABUJIbHBINA OTBET, BbIIEJIUB €ro
JKUPHBIM HIpUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills c. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email witha .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJOBOCOYCTAHUS:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level
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8. Ilepenumure TEKCT, 00pa3ysi NPABWIbHYI) YacThb peyd OT CJOB,
NpeIJIoKeHHBIX B CKOOKAX, YTOObI NMpeIJI0OKeHUs1 MMeJId CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, co-workers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumuTe NPeIT0KEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NPEAJIOKEHHBIX BADUAHTOB U BbIJEJIUB €r0 )KMPHBIM IIPUPTOM:

1. He would play volleyball ifhe ................

a. can b. hadto c. could

2.They ............... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miamiif I ................... a car.

a. have b. had c. had had

S5.IfIwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. IlepenummurTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HWHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeACJIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. IlepenuiminTe U MepeBeAUTe NMPeENJIOKEHHsI, COAep:Kalue UHPUHUTUBBLI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuil ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeaeeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities are likely to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.
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KonTtpoJsabnas padora Ne3
Hanpaiaenusi « Jxonomuka» 38.03.01 u «Menexxment» 38.03.02
Bapuanr 4

1. ITpounTaiiTe M yCTHO TIEPEBEIUTE BECh TEKCT, a a03arbl 1, 2 U 3 mepenummTe u
MEPEBEUTE MUCHbMEHHO:

ECONOMIC THEORIES

1. Until recently it was a common view that market economy was a magic
arrangement making it possible to solve all economic problems which arise in
society. And economics was considered a science producing accurate understanding
and explanation of the workings of the economy. But none of the competing theories
performed spectacularly well. Even annual forecasts of inflation, unemployment and
output are regularly in error.

2. Two hundred years ago Adam Smith convinced most of the world that
economy worked best when it was left alone. During the years of the Great
Depression the British economist John Maynard Keynes forced people to rethink
that conclusion. He convinced people that active government intervention in the
market place was the only way to ensure economic growth and stability. For nearly
thirty years this theory dominated economics and public policy while the economies
of industrial countries displayed the longest economic boom in the history of these
countries. In the early 1970s when the economy of all industrial countries was
performing badly, most of the economists were sure that Keynes’ theory would be
abandoned.

3. This happened with the election of M. Thatcher in Great Britain and R.
Reagan in the USA in 1979 and 1980, respectively, when Milton Freedman’s
monetarist theory was adopted as a guideline to run the economies of industrial
countries. This theory began to be implemented in those two countries and later it
was expanded to the rest of the industrial world, although with differing degrees. As
unemployment and inflation rate began to decline, supporters of this theory claimed
victory. But critics pointed to the problems of poverty, homelessness, budget deficits
and inadequate public services. They also emphasized that there were no signs of
economic improvement in all the industrial countries.

2. IIpouuTaiite BeCh TeKCT. SBJISIIOTCA JIM NMPeNJI0KEHUS] HUKE NMPABUIbHBIMH

(True) wim HenpaBwibHbIMU (False) niau nckomoit uHpopManu HET B TEKCTE

(Not Stated):

1. Economics aims to explain how economies work.

2. In general, Adam Smith was against government intervention in economy.

3. Adam Smith’s theory dominated economics till the 1970s.

4. Milton Freedman was awarded the Nobel Prize for Economics.

5. M. Freedman’s monetary theory led to economic improvement in all the
industrial countries.
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3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPSAAKY:

1. market economy / Is / making it possible / to solve all economic problems?

2. What /ensure / according to J.M. Keynes / economic growth / could ?

3. Keynes’ theory / When / was / abandoned?

4. were / elected / When / M. Thatcher in Great Britain and R. Reagan in the USA ?
5. was / Whose theory / as a guideline / industrial countries / for / adopted ?

4. Huxe naHbl CJI0BA M CJIOBOCOYETAHMUS HA pycckoMm si3bike. HalinnTe B TekcTe
HX SKBHBAJIEHTHI HA aHTJIHIICKOM

CioBo / ciioBoco4yeTaHue OKBHUBAJICHT
HPKOHOMHKA (HayKa)

rapaHTUPOBATH SKOHOMHYECKHUU POCT
MIPOMBIIIJICHHO Pa3BUTBIE CTPAHBI
0e3paboTHIa

MOHETAPUCTCKASI TEOPUS

5. HepenmuMTe IIHCBMO, 3aIlI0JIHAA l'lpOﬁeJll)I, nmoaAxoadAmuMu Imo CMBICTY
CJioBaMH U3 paMKH. BLIIleJII/ITe BCTAaBJICHHBIC CJI0OBA )KMPHbIM alI/Iq)TOM:

\ rely on / advertisement / present employer / my CV / thank you for / independently \

Deborah Clark
11 Leap Lane
London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

Dear Ms Grayn,

I am responding to your ............ yesterday on the www.www.dayjob.com website
for a Furniture Designer position. It is with great anticipation that I present ...........
to you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.
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Youcan .......... ...... me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, I have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. l'[epermumTe NpEeAJIOKCHUA U BCTABbTE HpaBI/I.]II)HbIﬁ OTBE€T, BBIJACJIHNB €I0
JKUPHBIM LIPUPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTe CJA0OBOCOYCTAHMS:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. Ilepenumure TekcT, 00pa3ysi NPaBWIBHYK) 4YacTb pe4yd OT CJIOB,
MPeII0KEHHBIX B CKOOKAX, YTOOBI MPeJI0KEeHNs] MMeJIN CMBbICJ:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate -etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
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as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. HepeHHHII/ITe NpeajIoskeHusi, BCTaBHUB HpaBl/lJIbelﬁ OTBET M3 TpeEX
NMPEAJTOKEHHbBIX BADUAHTOB U BBIACJINB €10 KUPHBIM alI/I(l)TOM:

l.If Iwerearichman, I ................ a very large boat.
a. will buy b. would buy c. had bought
2. 1fMax ............... more time working and less time playing, his boss wouldn't

have fired him.

a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Vvisits b. will visit C. visited

10. IlepenummurTe W mNepeBeAuTe NPENJIOKEHHs, COAep:Kalue HHOUHUTHB.
Boinuumure HHQUHUTHBBI M ONIPeAEIUTE UX (PYHKIUIO B IIPEAJI0KEHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenuimnTe U MepeBeAUTe NMPeNJIOKEHHsI, COAepKalue HHOUHUTUBBLI U
HHPUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeasioxeHuii ppaspl, o0pasyloiime
3TH 000POTHI U JaliTe UM ONpeAeeHHne:

1. The mistake was too obvious for everybody to notice it.

2. 1 know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.

Konrpoabnas padora Ne 3
Hanpasiienue «Peksiama u cBsizu ¢ o01mecTBeHHOCTHIO» 42.03.01
Bapuant 1

1. IlpounTaiiTe U YyCTHO NepeBeUTe BeChb TEKCT, a 1-ii u 3-i1 ad3ambl TeKkcTa
MNEePEeNUIINTEe U NEPeBCAUTEC MNCbMCHHO:

Non-profit organizations

1. Charities are non-profit organizations, so profit is not at stake as with other
businesses. What is at stake is much more important — survival. Whether they are
devoted to finding missing people or helping children, charities need to do all they
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can to continue their good work and PR can help achieve that, harmoniously. Good
PR can work wonders in enhancing fundraising efforts of charities and can help
them in overcoming the growing competition.

2. If there is a continuing need for funding, and a specific purpose for the PR
activity then redundancy through success is not a situation charities should find
themselves in. Charities do not offer donors tangible goods which benefit them
directly and there is also vast skepticism over how funds are used and whether they
are actually benefiting the cause. It follows that a key role for PR is to communicate
to both potential and current donors how donations are being spent and to highlight
past successes. By publicizing the information, charities can seek to gain this mutual
trust.

3. A charity's status of being in the business of helping people rather than
increasing profits can be used to its advantage but that alone is not enough. PR can
enhance, broaden and communicate this status, and improve perception. It has been
said that "perception is reality.” Whether that is true or not, perception is vital to any
business, and even more so for charities who heavily rely on their publics for
funding. Charities must be cautious when using PR and have a specific purpose for
it. The outcome should be sufficient success to achieve.

2. IlpouuTaiite Bech TeKCT. SIBJASIIOTCA JIU NMPeIJI0KEHU HUKE MPABUIbHBIMU
(True) unm HenpaBuiabHbIMU (False) niam uckomoit ungopmanuu HeT B TEKCTe
(Not Stated):

. Every organization uses advertising of its products.

. Media and production costs take the most of the budget in advertising.

. advertising is not limited to the marketing function.

. Public relations specialists are divided into many positions.

. PR relates to all the communications of the organization.

O b owpN -

. CocraBbTe BOIIPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 110 NOPSAKY:

. can / charities / help / PR / How?

. directly / tangible / charities / goods / offer / donors / benefit / which / Do / them?
. What / gain / help /can /trust /charities /to /the /donors /mutual /their /with?

. broaden / and / PR / enhance, / What / communicate / can?

.50/ is / to/ perception / vital / Why / charities?

O WDNPFP W

4. Huzke 1aHBI €JI0BA M CJIOBOCOYETAHMS HA PYCCKOM sI3bIKe, HAMMTE B TEKCTE
MX 3JKBMBAJICHTHI HA AHTJIHICKOM:

Ha kony (ImocTaBlieHO Ha KapTy)

HEKOMMepYecKas OpraHu3alus

BOCIIPUSITUE

yYBEIMYUBATH NPUOBLIb

busnueckuit ToBap (KOTOPHIA MOKHO IOTPOTATH)
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5. llepenumuTe NUCHMO, 3aNIOJIHAS NPOOEJIbI, MOXXOIAAIIMUMH MO CMBICITY
CJI0BaMHM U3 paMKH. BbliesiuTe BcTaBjIeHHbIE CJI0BA dKUPHBIM IIPpUGTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura

Model Village
North Point, Hong Kong
22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon
Dear Mr. Chan,
[ am writing to apply .................. MTO (Management Training Officer), which

was advertised on the Oriental Daily Newspaper of the Hong Kong and Student
Board of Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited.
This .............. has played a pivot role in improving my leadership skills,
........................ and ability to work in a team environment. I can fluently
speak and write English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability
to work under pressure.

Tam .......... at any time. I can be contacted most easily on the
cell phone number given below. I look forward to meeting you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV
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6. IlepenuiunTe NMpeJIOKeHUS U BCTaBbTe NMPABHJIbHBINA OTBET, BbIIECJIHUB €ro
JKUPHBIM IPUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.
a. employer b. employee c. worker
2. Include skills or abilities that are emphasized in the ad in your ................
a. CV b. postcard c. address
3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.
a. long b. concise C. extensive
4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.
a. ignore b. remember C. study
7. CocTaBbTE CJIOBOCOYETAHUS:
job for the position
candidate manager
concise interview
hiring letter
contact information

8. HepelmumTe TEKCT, UIBMCHHUB CJl0Ba Tak, YTOOLI OHH rpaMMaTHI€CKu H
JIEKCHYECCKH COOTBECTCTBOBAJ/IN COACPKAHNIO ITPEAJTOKCHUSA:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. IlepennmnTe NPENT0KEHHS, BCTABHB TNPaBWIbHBII OTBeT W3 Tpex
MpeIJI0sKeHHBIX BADHAHTOB M BbIJIEJIUB €ro ;KHPHBLIM IIpugTOM:
1. What would you say if you .................. the President?

a. meet b. met c. would meet

2. 1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If | were offered the job and the salary was OK, I ................. it.
a. will take Db. took c. would take

4. If the trip hadn’t been so expensive, 1 ............ a reservation.

a. would make  b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell b. shall tell c. would tell
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10. IlepenummnTe W mNepeBeaWTe MNPeNIOKEHHs, CoJep:Kalue HHPUHUTHUB.
Bpinumure HH(PUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenumunTe W NMepeBeaNTEe NMPENIOKEHHs, CoAepKalIMe MHPUHUTUBBI H
HHPUHUTUBHBIe 000POTHI. BoInumuTe U3 npeaioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U YKAKUTE TUII 000pPOTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

KounrpouabHas padora Ne 3
Hanpasienue «PexkiaMma u ¢BsI3H ¢ 001IeCTBEHHOCTHIO» 42.03.01
Bapuanr 2

1. IlpoyuTaiiTe U YCTHO NMepeBeINTe BeCh TEKCT, a a03aubl 2, 3 mepenuuunTe 1
nepeseauTe NMMCbMEHHO:
TRADE FAIRS

1. Out of all the marketing instruments available trade fairs offer by far the
widest range of functions. This is where exhibitors can conduct business, cultivate
their image, look for business partners or examine the market. The same applies to
visitors. Trade fairs are the ideal place for surveying the market, comparing prices
and sales terms, trying out products, discussing their applications and doing
business.

2. For this reason, even in the internet age the importance of trade fairs has not
diminished. In order to make the most of a trade fair it is essential to prepare
optimally and to choose the “right event, the best option for meeting the stated
objectives. It involves everything from choosing the right employees for one’s stand
to using advertising materials that target prospective visitors. Ultimately, the most
important thing is to systematically collect and evaluate the contact information
secured at trade fairs.

3. For the trade, information is just as important as the goods themselves.
More and more products need explaining and with so many choices available
making a decision becomes more difficult. Thus, exchanging information and
establishing trust become increasingly important. Trade visitors come for the
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products and services from around the world and exhibitors are able to address a
large segment of their potential customers.

4. Specialist trade fairs and their international dimension are responsible for
creating expert knowledge around the world. Trade fair advisory boards including
representatives of the supply and the demand side support and ensure industry-
compliant developments of the trade fairs. In order to make a strategic decision
regarding trade fair participation a company must look at its marketing mix in terms
of its products, pricing, communications and sales channels.

2. IIpounraiite Bech TEKCT. SIBIASIIOTCS 1M MPeIJIOKEeHUS HUKe nMpaBuibHbIMU (True)
win HenpaBuibHbIMHU (False) niamn ncxkomoii nugopmanuu Het B Texkcere (Not Stated):

. Many events create the image of a company and its products.

. In the internet age the importance of trade fairs has diminished.

. Advertising materials target prospective visitors.

. Specialist trade fairs help to create expert knowledge around the world.

. Trade fairs offer a narrow range of functions.

O b owpnN Bk

. CocraBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 10 MOPSAKY:
. can / at / What / the / exhibitors / trade / do / fairs?

. Are / market / for / trade / fairs / place / the / ideal / surveying / the?

. information / for / trade / as / goods / Is / the / as / important / the?

. How / about / company / participation / a / does / decide / trade / fair?

. fair / boards / What / people / advisory / do / trade / include?

O WDNPEF W

4. Huuke 1aHbI CJI0BA U CJIOBOCOYETAHMS HA PYCCKOM SI3bIKE, HAMJIUTE B TEKCTE
X SKBUBAJIEHTHI HA AHTJIMHCKOM:

VHCTPYMEHTHI MApPKETUHTA

CaMBbIil IIUPOKUH Arana3zoH QyHKIIUN

V3y4YE€HUE PhIHKA

YCJIOBHUS ITPOJAKHA

DKCIIEPTHBIA COBET

5. Ilepenumure NUCHLMO, 3aNOJHAS NPOOEJdbl, MOAXOASINIMMHU IO CMBICIY
CJIOBaMM M3 paMKH. Beliesinre BCTaBjIeHHbIE CJI0BA *KUPHBIM HIPpUdTOM:

| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
jo@don.com

22/09/2012
George Gilhooley
XYZ Company
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87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to ............... the programmer position advertised in the Times Union.
As requested, I am enclosing a completed job application, my............... , my CV,
and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

WithaBS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. I also ......... ......... in
learning and excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. IlepenuiunTe NMpeAJIOKEHUSA M BCTaBbTE NMPABWIbHBINA OTBET, BbIICJIMB €r0
KUPHBIM LIPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  b. longevity C. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person

7. CocTaBbTE CJI0BOCOYECTAHUS:
potential greeting
polite information
gather on your experience
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relevant details your signature
end with interviewer

8. Ilepenumure TEKCT, 00pa3ysi MNPABWIbHYI0 YaCcThb Ppedyd OT CJOB,
NpeIJIoKeHHBIX B CKOOKAX, YTOObI NMpeIJI0KeHUs1 MMeJId CMbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. IlepennmnTe MNpeNT0KEeHHs, BCTABUB TNPABWIbHBI OTBET W3 Tpex
NpelJI0o:KeHHBIX BADUAHTOB M BbIJIEJIUB €r0 »KUPHBLIM IIpU(TOM:

I.If I'dknown, I..............

a. will help b. would help c. would have helped

2. If yousee her, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. 1fT............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. IlepenummurTe W mNepeBeAuTe MNPENJIOKEHHS, coAep:Kamue HWHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. | have come here to test your computer.

11. IlepenumunTe U MepeBeAUTEe NMPeIIOKEHHs, CoAep:KalIue UHOUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BoInumuTe U3 npeaioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U J1aiiTe UM OINpeieIeHHe:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. | called them to know the results.
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Kontpoabnasi padora Ne 3
Hanpasiienue «PexjiaMa u cBsI3H ¢ 001IeCTBEHHOCTHIO)
Bapuanr 3

1. IIpounTaiiTe U yCTHO MEpPEBEAUTE BECh TEKCT, a abd3amwl 1, 2, 3 mepenuiure u
MEPEBEUTE MUCHbMEHHO:

BRAND VALUES

1. Successful brands provide quality products and deliver the perceived benefits a
customer expects. To make a brand attractive in the minds of the consumer, a
manufacturer aims to creating a unique position in the market place and establish a clear
advantage over its competitors.

2. The word ‘values’ is frequently used in marketing, yet there is sometimes
confusion about its meaning. A brand’s values effectively say ‘This is what we believe
in and this is how we think our business should be conducted’.

3. In the case of service brands, where staff are the brand, staff have a better feel
for the types of behaviour they should adopt to reinforce the brand if they understand
the brand values. Brand values offer an opportunity for brand differentiation and attract
people whose values match those being projected by their chosen brand. These people
are employees who are proud to align themselves with these values, as well as
consumers.

4. One of the principles of effective branding is that there should be a low
number of core values, typically no more than five. As the number of values rises it
becomes more difficult for staff to recall them all.

5. A further advantage of majoring on a few core values is that as they encourage
specific types of staff behavior. When Midland Bank (as it was then) set up a team to
develop a new approach to banking — telephone banking through First Direct — one of
the team’s early actions was to define the brand’s values. These were chosen as being:
respect, openness, energy, thinking and getting it right.

2. IlpouuTaiiTe Bech TeKCT. SIBJASAIOTCS JIM NpPeAJIOKeHUs HUKe NpaBuibHbIMU (True)

wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):

1. There is no confusion about the meaning of the word ‘values’.

2. People behave in different ways personally or socially.

3. A brand’s values is what people in a company believe their business should be
conducted.

4. Brand values do not offer any advantages to the employees.

One of the principles of effective branding is that there is normally no more than

five core values for a company.

o1

. CocTaBbTe BONPOCHI K TEKCTY M3 CJIOB, PACIIOJIOKEHHBIX He 110 MOPAJIKY:
. brand’s What at Bank chosen Midland values were early?

. What offer values brand opportunity do?

. Do behavior values of encourage core specific staff types?

. How recommended many core are values?

. Why for of them it is difficult staff to recall sometimes all?

OB WN R~ W

98



4. Huzke 1aHbI CJ10BA U CJIOBOCOYETAHUS HA PYCCKOM sI3bIKe, HAliiuTe B TeKCTe UX
IKBHBAJIEHTHI HA AHTJIHIICKOM:

IPEUMYIIIECTBO

3HaYEHUE

OTPEeOUTEND

HOBBIU NIOAXOJ

KOHKYpPEHT

S. Ilepenumure NHCHMO, 3aNOJHSAA NPOOeJbl, MOAXOAAIIMMH IO CMBICIY
CJIOBAMU M3 paMKHU. BbliesinTe BCTaBJIeHHbIE CJIOBA )KUPHBIM IIpUdTOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF
Dear Mr Smith,
[ have read your ............... for a Graphic Designer with great interest as | believe
that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ .....oooaii. I have gained to your vacancy

and | feel my abilities would prove to be an asset for your organization.

Currently I am ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

TLhave .......ooooeven il for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and |
look forward to meeting you in the near future.

Thank you in advance for .......... ....... ... and I look forward to hearing from
you.

Yours sincerely,

Richard Daniels
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Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuiunTe NMpeNJIOKeHUS U BCTAaBbTe NMPABHJIbHBINA OTBET, BbIIECJIHUB €ro
JKUPHBIM IPpUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email witha .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJIOBOCOYETAHMS:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. Ilepenumure TEKCT, 00pa3ysi MNPABWIbHYI) YacThb pedyd OT CJOB,
NPEeNJIOKEHHBIX B CKOOKAX, YTOObI MPeIJI0KeHNsI MMEJIH CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumnuTe mNpeIT0KeHUsI, BCTABMB MNPaBHJIbHbINi OTBeT H3 Tpex
MpeJI0KeHHBIX BADHAHTOB M BbIIEJIUB €r0 ;KUPHBIM IPpUuQTOM:
1. He would play volleyball ifhe ................

a. can b. hadto c.could

2. They ....ccevnnen to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in class.
a. use b. used c. would use
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4.1 would have driven to Miami if I ................... a car.
a. have b. had c. had had

S.If Iwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. HepennmnTe H IIEPEBEAUTE TIPCAJIO0KCHUNA, COACpPKalIue I/IHq)l/IHI/ITI/IB.
Bpinumure HHPUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. HepermmuTe H NEePEeBEAUTE NPCAJTOKCHUA, COACPIKAIIIUC l/lH(l)l/lHI/ITl/lel Hu
HHUHUTUBHBIE 000pOTHI. BoInumuTe U3 npeaioxkeHuii ppaspl, o0pasyloime
3TH 000POTHI U JAalTe UM ONpeAeeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

KonTpoJabsnasi padora Ne 3

Hanpasienue «Pekiiama u ¢Bsi3M ¢ 0011eCTBEHHOCTHI0» 42.03.01

Bapuanr 4

1. IlpouuraiiTe W YCTHO NepeBeaUuTe BeChb TeKCT, a ad3aubl 1, 2, 3 u 7
NepenuiuTe U nepeBeauTe NUCbMEHHO:

HOW TECHNOLOGY IS CHANGING MARKETING

1. The rise of smartphones and apps means marketers have to develop digital
skills to communicate effectively with customers. A transformation of marketing is
underway as we spend more time on our mobiles, tablets and laptops. The challenge for
brands is to connect with customers through all these devices in real time and create
campaigns that work across social media, display advertising and e-commerce.

2. The websites and mobile apps have changed the nature of marketing. The
modern-day marketing department needs to combine the creative side of the discipline —
using powerful narratives to tap into people’s wishes and aspirations — with the
technical side of data, digital engineering and analytics. Getting creative marketers to
work alongside technical staff can be a huge challenge.

3. To explore these issues, the Guardian, in association with software firm
Adobe, invited a panel of five top marketers and digital chiefs to discuss the matter
before an audience of about 50 marketing and digital professionals.
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4. The question they addressed was: “What does the merging of technology and
marketing mean for marketers?” The panel examined the challenges of bringing
together these two distinct worlds. Marketing is concerned with understanding people’s
motivations and using these insights to create campaigns that promote brands and
encourage people to buy their products. It is a creative and often intuitive process. The
technology used to achieve this, however, requires skills in mathematics, statistics and
computing.

5. How has the explosion of digital technology changed marketing? This was the
theme of the discussion panel organised by the Guardian in association with Adobe.
Today’s connected consumers are using smartphones, iPads, laptops - and even glasses
and watches - to access content. As a result, marketing departments need to provide
compelling campaigns across these different devices and become proficient in using
technology. Marketers need to work closely with IT departments and technologists.
They need to understand the processes behind developing websites, handling data and
running social media campaigns. The panel discussed how marketers could develop the
skills to enable them to work hand in hand with technologists while retaining their
creativity, flair and intuition.

2. IIpoyuraiite Bech TeKCT. SIBJISIIOTCS JIM NPeAJIOKeHUs HUKe paBUJIbHbIMU (True)

wiu HenpaBwibHbIMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):

1. How digital technology has changed marketing was the theme of the discussion
panel organised by the Guardian in association with Adobe.

2. The modern-day marketing department does not need to combine the creativity

with the technical side of data, digital engineering and analytics.

A software firm Adobe has presented their new device to the audience.

Marketers should cooperate with IT departments and technologists.

There is no merging of technology and marketing nowadays.

s w

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:
1. should / digital / marketers / Why / skills / develop?

. can / through / What / do / devices / smartphones / other / apps / and /brands /
and?

3. can/ for / be / huge / of / challenge / a / What / the / marketing / nature?

4. What / Guardian /Adobe / the / with / was / the / organized / theme / of / by / the
/ panel / in / discussion / association?

5. are / laptops / consumers / iPads / using / What / smartphones, / and / for?

N

4. Huke 1aHbI CJI0BA M CJIOBOCOUYETAHUS HA PYCCKOM fI3bIKE, HAWIHUTE B TEKCTE
UX IJKBUBAJIEHTHI HA AHTJIHICKOM:

pa3BUBATh HABBIKK PAOOTHI B ITMGPOBOM HHPOPMAIIMOHHOM TPOCTPAHCTBE
MIPOJIBUTATH TOPTOBBIE MAPKH

paboTtath pyka 00 pyKy ¢

CIHsIHUE, OObeTMHEHNE
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5. Ilepenumure NHCHMO, 3aNOJHSAA NPOOeEbl, NMOAXOAAIIMMH IO CMBICIY
CJI0BaMHM U3 paMKH. BbliesiuTe BcTaBjleHHbIE CJI0BA dKUPHBIM IIpUdTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to
you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.

Youcan.......... ...... me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, 1 have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com
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6. IlepenuiunTe NMpeAJIOKeHUS U BCTaBbTe NMPABUJIbHbII 0TBET, BbIJIEJIUB €ro
JKUPHBIM IPUPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTE CJIOBOCOYETAHUSA:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. llepenumure TeKCT, 00pa3ys NPAaBWIbHYI0 YACTh Pe4H OT CJIOB,
MPeIT0KEHHBIX B CKOOKAX, YTOOBI MPeIJI0KEeHUs] MMeJIN CMBICJ:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate -etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. Ilepenuumuure mNpeIOKEHUS], BCTABUB MNPABWJIbHBIH OTBET M3 Tpex
NpeI0KEeHHBIX BAPMAHTOB U BbIJEJIUB €0 *KUPHBLIM IIPUPTOM:

l.If Iwerearichman, I ................. a very large boat.

a. will buy b. would buy c. had bought

2.1fMax ............... more time working and less time playing, his boss wouldn't have
fired him.

a. spend b. spent c. had spent

3.We oo, John if we had known about his problems.

a. would help b. will help c. would have helped

4. 1 would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. visits b. will visit c. visited
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10. IlepenumunTe W mNepeBeaMTe MNPeNI0KEHHs, CoOAep:KalMe HWHPUHUTHB.
Bpinumure HH(PUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenumunTe W NMepeBeaNTEe NMPENIOKEHHS, CoAepKalIMe MHPUHUTUBBI H
HHUHUTUBHBIE 000pOTHI. BhInumuTe U3 npeasioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U aiiTe UM ONpeeIeHHe:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.

Konrpoabnas padora Ne 3
Hanpasaenue «Typuzm» 43.03.02
Bapuanr 1

1. IIpounTaiiTe M YCTHO NepeBeNTe BeCh TEKCT, a ad3aubl 2, 3 U 4 nepenuiuure
U NnepeBeauTe MUCbMEHHO:

THEATRE SQUARE

1. Theatre Square was shaped in the second part of the 18" century. It was the
venue for popular festivals, amateur performances and mounted games with
theatrical elements. In 1765, a wooden theatre was built there. Between 1775 and
1783, the Bolshoy or Stone Theatre was erected by the design of Antonio Rinaldi.

2. For a long time the Bolshoy ranked with the best theatres of Europe and
remained the largest theatre in Europe. The theatre was rebuilt many times, burnt
down and erected again from the ashes. Operas, ballets and plays were staged at that
theatre. Its auditorium had three tiers and accommodated about 2000 spectators. But
it was rebuilt in the first decade of the 19" century by Jean-Francais Thomas de
Thomon.

3. Then the St. Petersburg Conservatoire was housed in this building. The first
institution of higher musical education in Russia was founded in 1862 on the
initiative of the composer Anton Rubinshtein. Pyotr Tchaikovsky was one of the
first graduates of the Conservatoire. Many outstanding composers and musicians,
including Sergey Prokofyev and Dmitry Shostakovich, studied in it. In 1944, the
Conservatoire was named after the great Russian composer Nikolay Rimsky-
Korsakov.

4. Next to the Conservatoire there are two monuments to the outstanding
Russian composers. The monument to Nikolay Rimsky-Korsakov was designed by
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sculptors Veniamin Bogolyubov and Victor Ingal and erected in 1952. The
monument to Mikhail Glinka is the creation of the sculptor Robert Bakh. It was
mounted in 1906.

5. Opposite the Conservatoire stands the Mariinsky Theatre. Between 1847
and 1849, a circus-theatre was built on this site. After the fire of 1859, the building
was reconstructed according to the design of the architect Albert Kavos. The
appearance of the building, its main facade, is a result of the reconstruction
undertaken between 1894 and 1895 under the supervision of the architect Victor
Schroter.

6. The new theatre was named the Mariinsky Theatre after Maria Alexandrovna,
the wife of Alexander 11. The theatre was inaugurated on the 2" of October, 1860 with
the opera “Life for the Tsar” (“Ivan Susanin”) by Mikhail Glinka.

2. IIpoyuTaiite Bech TeKCT. SIBJIAIOTCS JIM NPeAJIOKeHUs HUKe paBuJIbHbIMU (True)

wiu HenpaBwibHbIMH (False) nin uckomoit uagopmanun Het B Tekcre (Not Stated):

1. The new theatre was named the Mariinsky Theatre after Maria Alexandrovna, the
wife of Alexander II.

2. The first institution of higher musical education in Russia was founded in 1847 on
the initiative of the composer Anton Rubinshtein.

3. Opposite the Conservatoire stands the Mariinsky Theatre.

4. Sergey Prokofyev was one of the first graduates of the Conservatoire.

5. The Mariinsky Theatre is famous all over the world by its preserved traditions of
Russian classic ballet.

3. CocraBbTe BOIPOCHI K TEKCTY U3 CJI0B, PACIIOJIOKEHHBIX HE 110 MOPAAKY:
1. built When wooden theatre the was?

2. What Bolshoy Theatre architect the designed?

3. spectators auditorium How many did accommodate the?

4. Where housed the St Petersburg Conservatoire was?

5. building What stands the Conservatoire opposite?

4. Huke 1aHBbI CJIOBA M CJI0BOCOYETAHHMS HA PYCCKOM fI3bIKE, HAHIMTE B TEKCTE
X IKBHBAJICHTbI HA AHIIMHCKOM:

3pUTENbHBIN 3a7

Briaroniuecss KOMIO3UTOPBI U MY3bIKaHTBI

Pe3ynbraTr pekOHCTpYKIHH

TeaTrpabHbIE DJIEMEHTBI

Spyc

5. Ilepenummure NHCHMO, 3aNOJHAS NPOOEbI, MOAXOAAIIMMH IO CMBICIY
CJIOBAMH M3 PaMKHU. BbliesinTe BCTaBJIEHHbIE CJIOBA )KUPHBIM IIPUQTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura
Model Village
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North Point, Hong Kong

22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon

Dear Mr. Chan,

I am writing to apply .................. MTO (Management Training Officer), which was
advertised on the Oriental Daily Newspaper of the Hong Kong and Student Board of
Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited. This
.............. has played a pivot role in improving my leadership skills, ............
............ and ability to work in a team environment. | can fluently speak and write
English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability to
work under pressure.

Tam .......... .. at any time. I can be contacted most easily on the cell
phone number given below. | look forward to meeting you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. l'[epermmnTe NPpEeAJIOKCHUA U BCTABbLTE HpaBHJILHLIﬁ OTB€T, BBIJACJINB €ro
KUPHBIM LIPUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a. CV b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.

a. long b. concise C. extensive
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4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.

a. ignore b. remember C. study

7. CocTaBbTE CJI0BOCOYETAHUS:

job for the position
candidate manager
concise interview
hiring letter

contact information

8. IlepenumuTe TEKCT, U3MEHHUB CJIOBA TAaK, YTOObI OHH I'PaMMATHYeCKH W
JIEKCHYECKH COOTBETCTBOBAJIN COEPKAHUIO TIPe/IT0KEHHUS:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. IlepenummuTe mNpPeAT0KeHUs, BCTABHB TNPABWIbHBIIE OTBeT W3 TpeX
MpeAJI0KEeHHBIX BADHAHTOB M BbIEJIUB €r0 ;KHPHBIM IIPUPTOM:
1. What would you say if you .................. the President?

. meet b. met c. would meet

dfwe ool wasting, it'll help improve the environment.

stop b. stopped c. will stop

. If T were offered the job and the salary was OK, I ................. it.
. will take b. took c. would take

. If the trip hadn’t been so expensive, 1 ............ a reservation.
.would make  b. would have made c. will make

. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

O A LW O

10. IlepenumuTe W mNepeBeAuTe MNPeNJIOKEHHs, cOAep:Kamue HHPUHUTHB.
Boinumure HHQUHUTHUBBI U ONIPeACJIUTE UX (PYHKIUIO B IIPEAJI0KEHUIX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.
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11. IlepenuiunTe ¥ NMepeBeanTEe NMPENTOKEHHS, CoAepPKalIMe WHPUHUTUBBI H
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI M YKAKUTE THII 000POTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

Kounrpoabnas padora Ne 3
Hanpagaenue «Typuzm» 43.03.02
Bapuanr 2

1. IIpounTaiiTe H YCTHO MepeBeAUTEe BeCh TEKCT, a ad3anbl 2, 3 u 4 nepenuumure
U nepeBeauTe NMCbMEHHO:

THE ADMIRALTY

1. Admiralty is the place where the city has its docks and shipyards, and stores
of naval property, armament and stocks. In 1704, Peter the Great founded it as the
Admiralty shipyards. In November 1705, an earthen fortress was built on the site of
the future Admiralty. Then it was repeatedly reconstructed. In 1738, the Main
building was rebuilt according to the design of the architect lvan Korobov. The
tower was raised and crowned with a gilded spire.

2. The Admiralty was reconstructed three times. The present building was
constructed after the design of the architect Andreyan Zakharov. It took 17 years
from 1806 to 1823 to construct the modern building of the Admiralty. The building
of the Admiralty symbolizes Russia’s access to sea.

3. The main facade is 407 metres wide. It is decorated with six multi-column
porticoes. In the centre of the facade there is a tower with an entrance arch. The
tower is adorned by a colonnade and crowned with a cupola and a gilded spire. The
tower is 72,5 metres high. The gilded spire carries a weathervane in the shape of a
ship. This ship is one of the symbols of Saint Petersburg. In good weather this ship
can be seen far away from the building. The building is decorated with 56 large
sculptures, 11 bas-reliefs and 350 moulded ornamentations. The sculptures of the
facade are based on a common foundation. Sculptures are dedicated to the glory of
the Russian Navy.

4. On both sides of the arch there are nymphs carrying the terrestrial and
celestial spheres. The authors of the sculptures are Ivan Terebenev, Feodosy
Schedrin, Stepan Pimenov and Vasily Demut-Malinovsky.

5. Two Geniuses of Glory are above the arch. Over them there is a bas-relief
“The Beginning of the Fleet in Russia”. This bas-relief depicts the god of the sea,
Neptune, handing over the trident to Peter I. The trident is the symbol of his power
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over the sea. Next to the tsar stands the goddess of wisdom, Minerva. She is
appealing to Russia, a young woman sitting under a bay-tree. Russia is resting on the
club of Hercules. It is the symbol of strength. Russia holds the horn of plenty which
is touched by the god of commerce, Mercury. Mercury is standing on bales of goods.

2. IlpounTaiiTe BeCh TEKCT. SIBIASIOTCS M MPeIIOKeHUsT HIKe npaBuwibHbIMHU (True)

nwin HenpaBwibHbIME (False) niu nckomoii napopmanuu Het B Tekcre (Not Stated):

1. The Admiralty was reconstructed four times.

2. The main facade is decorated with six multi-column porticoes.

3. The colonnade circling the base of the spire is decorated with 28 statues.

4. The building is decorated with 56 large sculptures, 11 bas-reliefs and 270
moulded ornamentations.

5. In 1738, the Main building was rebuilt according to the design of the architect
Ivan Korobov.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:
1. What word Admiralty does mean the?

2. times How many reconstructed was the Admiralty?

3. What height the of the tower is?

4. the arch there Are two geniuses above ?

5. Who of wisdom the goddess is?

4. Hu:ke JaHbI €JIOBA U CJIOBOCOYETAHMS HA PYCCKOM fI3bIKe, HAMIMTE B TEKCTe
UX IKBMBAJICHTHI HA AHTJIHICKOM:

Bepdb

CHUMBOJIM3UPOBATH JOCTYI K MOPIO

JKeHimHa, cuasmas 1noJ JIaBpoBbIM JIEPEBOM

3/1aHKME YKPALIEHO CKYJIBIITYPAMHU

Mopckon

5. Ilepenumure NUCHLMO, 3aNOJHAA NPOOeJbl, MOAXOAAIIMMH IO CMBICIY
CJIOBaMM M3 paMKH. Beliesinre BCTaBjIeHHbIE CJI0BA JKUPHBIM HIPUPTOM:

certification / degree in / apply for / have experience / education /
Thank you for

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
jo@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065
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Dear Mr. Gilhooley,

I am writing to ............... the programmer position advertised in the Times Union.
As requested, I am enclosing a completed job application, my............... , my CV,
and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

WithaBS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. I also ......... ......... in
learning and excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. IlepenuiunTe NMpeAI0KeHUs] U BCTaABbTe NMPABUJIbHBINA OTBET, BbIIEJIUB €ro
KMPHBIM IPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from............. (no more than a page) to font size.

a. length  b. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person

7. CocTaBbTe CJI0BOCOYETAHMSI:

potential greeting

polite information

gather on your experience

relevant details your signature

end with interviewer
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8. Ilepenumure TEKCT, 00pa3ysi NPABWIbHYI) YacThb peyd OT CJOB,
NpeIJIoKeHHBIX B CKOOKAX, YTOObI NMpeIJI0OKeHUs1 MMeJId CMbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. IlepenummuTe mNpPeATOKeHUs, BCTABHB TNPABWIbHbIIE OTBET H3 TpeX
NpeIJIosKeHHBIX BADUAHTOB M BbIJIEJIUB €r0 »KUPHBLIM IIpU(TOM:

I.If I'dknown, I ..............

. will help b. would help c. would have helped

.Ifyousee her, ................ her to call me?

. will you tell b. would you have told c. do you tell

. He will be really disappointed if you .............. him the truth.

.won’t tell b. don’t tell c. didn’t tell

N U S the question, I would have answered .

. had understood b. understand c. would understand

. If you hadn't been asking me questions all the time, I .............. the film.
.enjoyed b. will enjoy c. would have enjoyed

D N B WL DD

10. IlepenummurTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Boeinuumure HHQUHUTHUBBI M ONIPEAEIUTE UX (PYHKIUIO B NIPEIAJI0KEHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. | have come here to test your computer.

11. IlepenumuuTe U MmepeBeAUTEe NMPEIIOKEHHs, CoAep:KalIMe UHPUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BoinumuTe U3 npeasioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U 1aiiTe UM OINpeIeIeHHe:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. | called them to know the results.
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Kontpoabnasi padora Ne 3
Hanpasaenue «Typuzm» 43.03.02
Bapuanr 3

1. IlpouuraiiTe W YCTHO NepeBeAUuTe BeCh TeKCT, a aG3aubl 1, 2, 3 u 4
nepenuiuInTe U nepeBeaure NUCbMEHHO:

THE SHEREMETEV PALACE

1. This palace is known as well by the name ‘the Fountain House”, as it
overlooks the River Fontanka. This building is a remarkable monument of the 18™
century Russian architecture. In 1712, Peter the Great presented this plot of land to
Field Marshal Boris Sheremetev. Count Boris Sheremetev didn’t live there himself,
because he had a splendid house near the present Millionnaya street. The first owner
of the house was his son, count Pyotr Sheremetev.

2. First, between 1720 and 1740, the wooden building was erected, but it was
reconstructed between 1750 and 1755 by two outstanding architects Fyodor
Argunov and Savva Chevakinsky. The big two-storeyed stone palace was built.
There were three parts: the main building and two wings. The building was
decorated with moulded heads over the windows and beautiful ornamentation.

3. There were service rooms, kunstkammer and weapons room on the first
floor of the palace. The main apartments were situated on the second floor. They
were decorated with gold-plated carvings, painted ceilings and panels. Lots of the
furniture, paintings, bronze objects and sets of dishes were brought from Europe.

4. Behind the palace a spacious park was laid. It was a big regular garden with
classical sculptures and fountains. There was a grotto, a Chinese bower and the
Hermitage pavilion. Later this place was sold and the dwelling-houses were built
there.

5. In front of the palace there is a great railing. This railing was made after the
design of the architect leronim Corsini between 1837 and 1838. The gates are
decorated with the Sheremetev’s coat of arms.

2. lIpounTaiiTe Bech TEKCT. SIBJISIIOTCS JIU MPeII0KeHUs HIKe npaBwibHbIME (True)

wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):

1. The first owner of the house was the count Pyotr Sheremetev.

2. There were service rooms, kunstkammer and weapons room on the second floor
of the palace.

3. This railing was made after the design of the architect Bartolomeo Rastrelli.

4. In 1990, the palace was given to the Museum of Theatre and Music.

This palace is known as well by the name ‘the Fountain House”, as it overlooks

the River Fontanka.

o1

3. CocTaBbTE BOIIPOCHI K TEKCTY M3 CJIOB, PACIIOJO0KCHHBIX HE 110 MOPAIKY:
1. What by name known is the palace?

2. palace didn’t Why Boris Sheremetev this live in?

3. first Who the owner of the palace was?
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4. the Sheremetev Palace was decorated How?
5. When erected was railing the?

4. Huxe 1aHBI CJ10BA M CJIOBOCOYETAHUS HA PYCCKOM fI3bIKe, HAWIUTE B TEKCTE
X IKBUBAJICHTHI HA AHIVIMHCKOM:

Beixoaute Ha peky @OHTaHKY

I'pad

[TaMATHHK pyCCKOM apXUTEKTYPHI

Komnara 11t XpaHeHHs OpyxKus

[TogapuThk y4acTok 3eMIIH

5. llepenuumuTe NUCHMO, 3aN0JIHSAS NPOOEJIbl, MOAXOASAIINMHU MO CMBICJIY CJIOBAMHU U3
paMKu. BoiiesiuTe BcTaBeHHbIE CJI0BA KUPHBIM IPUGPTOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF
Dear Mr Smith,
I have read your ............... for a Graphic Designer with great interest as | believe
that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ coooooeiiaii, I have gained to your vacancy

and | feel my abilities would prove to be an asset for your organization.

Currently Tam ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

TLhave .......ooooeven i, for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and |
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and | look forward to hearing from
you.
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Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. [lepenuiunTe NpeAJIOKEHUsT U BCTaBbTe NMPABUJIbHbIN 0TBET, BbIIEJIUB €ro
JKUPHBIM IPUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email with a .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJI0BOCOUYCTAHMSA:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. Ilepenumure TekcT, 00pa3ysi NPaBWIbHYK) 4YacTb pe4yH OT CJIOB,
MPeI0KEHHBIX B CKOOKAX, YTOOBI MPe/IJI0KeHNs] MMeJIN CMBbICJ:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who examplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. Ilepenumuure NpPeIIOKEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NPENJIOKEHHBIX BADUAHTOB M BbIICJIUB €r'0 )KMPHBIM IIPUPTOM:

1. He would play volleyball ifhe ................

a. can b. hadto c. could
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2. They ............... to see you if they hadn't been away.
a. would came b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miami if I ................... a car.

a. have b. had c. had had

5.1f lwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. IlepenumnTe M mNepeBeaWTe MNPeENIOKEHHs, Coaep:Kalmiue HHPUHUTHB.
Bpinumure HH(PUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application form.
3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. IlepenumunTe U MepeBeAUTE NMPeENJIOKEHNsI, cCOAepKalue HHOUHUTUBBI U
HHUHUTUBHBIC 000pOTHI. BolnnuTe U3 npeaioxkeHuil ppasnl, o0pasyroime
3TH 000POTHI U JaiiTe UM OlNpeeIeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

Kourpoabnas padora Ne 3
Hanpasaenue «Typuszm» 43.03.02
Bapuanr 4

1. IIpouuTaiiTe U YCTHO NepeBeAUTE BeCh TEKCT, a a03ausl 1, 2, 3 1 7 nepenuiuure
U nepeBeInTe MUCbMEHHO:

THE MANEGE

1. This building is situated in the south-western corner of St Isaac’s Square. It
looks like an ancient temple. The Manege was built after the design of Giacomo
Quarenghi between 1804 and 1807 for the famous Horse Guard Regiment. The Manege
was built in the classical style. Over the entrance there is a bas-relief. The scenes of
riding competitions in the ancient circus are depicted there.

2. Wide stairs lead to the main entrance. They are graced with two marble
sculptures of Dioscuri. The statues were made in the workshop of Paolo Triscorni
between 1810 and 1811. They are miniature marble copies of the ancient statues of the
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Quirinal Palace in Rome. The Quirinal Palace was the residence of the Italian kings
from 1870 to 1946.

3. The Dioscuri are the heroes of ancient mythology twin brothers Pollux and
Castor. Zeus sometimes descended from Olympus to enter into nuptial relations with
women who didn’t belong to the realm of the gods. As a result of one such visit the
twins Castor and Pollux were born to Zeus and the wife of the Spartan King,
Tyndareus. They were so alike that they couldn’t be distinguished from one another.
However, Castor was mortal while Pollux inherited immortality from his father. Both of
them were excellent horsemen and brave warriors. They loved each other and were
inseparable.

4. When Castor was killed in a battle Pollux felt so lonely, that he begged Zeus
to allow him to die. Zeus permitted Pollux to share his immortality with his twin
brother. By decision of the ruler of the gods, the brothers again became inseparable.
Zeus ordered that they would spend one day on Olympus among the immortal gods and
the next day among the shades of the dead in the underworld.

2. Ilpounraiite Bech TEKCT. SIBASIIOTCS 1M MPeAJI0KeHUSA HUKe nMpaBujbHbIMU (True)
win HenpaBwibHbIME (False) niu nckomoii mngopmanuu Het B Tekcre (Not Stated):
1. The Manege was built after the design of Giacomo Quarenghi between 1804 and 1807.

. Pollux was mortal while Castor inherited immortality from his father.

. Wide stairs are graced with two marble sculptures of Dioscuri.

. Nowadays, the Manege building houses the exhibition hall of the Union of Artists.

. The Manege was built in the baroque style.

2

3

4

5

3. CocraBbTe BOIIPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHbBIX HE 110 OPAAKY:
1. Where situated the Manege is?

2. building What designed the architect?

3. were the sculptures made of Dioscuri When?

4. descend Zeus from did sometimes Olympus?

5. Which was immortal of the brothers?

4. Huxke 1aHbI CJI0BA M CJI0BOCOYETAHUS HA PYCCKOM fI3bIKE, HAMJIUTE B TEKCTE UX
KBHBAJIEHTHI HA AHIJIMHCKOM:

HpeBusisa mudomorus

JleTHsis1 pe3uaeHIINS UTATIBSTHCKUX KOPOJIEH

Nx He Moriu OTIWYUTh APYT OT Apyra

VYkpaiats MpaMOPHBIMH CKYJIBIITYpaMH

Bbpatbs Gnu3Hens!

5. llepenuuiure NUCHMO, 3aMOJHSAA MPO0EJIbI, MOAXOAAIIUMH MO CMBICIY CJI0BAMH
U3 paMKku. BeigesinTe BCTaBJIeHHbIE CJIOBA dKMPHBIM IPUGTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane
London

B18 6NF
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10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to you
as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

Withmy.......... .......... , I work as part of a furniture manufacturing team designing,
machining and building furniture solutions for both new and existing clients. 1 am
involved in researching and identifying furniture trends from furniture fairs, shops,
vintage shows, exhibitions and blogs.

Youcan .......... ...... me to meet any brand style, price and quality criteria needed to
delight your customers. | possess a thorough work ethics, and can be a team player
while also being able to work ............. . Furthermore, | have no trouble working to
tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given the
opportunity to rise to the top.

In closing I would liketo .................... for your consideration, and I look forward to
discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. Ilepenuiure NMpeaIoKeHUS W BCTABbTE NMPABUJIbHBIM OTBET, BbLIEJIMB €r0
KMPHBIM IpUQTOM:

1. Before you begin writing your job application letter, consider what ............... you
want to include.
a. address Db. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.
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a. requirements  b. review  c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTe CJI0BOCOUYCTAHUSA:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. Ilepenummmure TeKcT, 00pa3ys NPABHJIBHYK) YacTh pe4yd OT CJIOB,
NMPEAJTOKCHHBIX B CKoﬁKaX, qyTO0BI NMPEAJOKEHUST HMEJIH CMbBICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. IlepennumnTe MNpeNI0KeHHs, BCTABHB NPABWIbHBIH OTBET M3 TpeX
NpeI0KEeHHBIX BAPDMAHTOB U BbIJEJIUB €0 *KUPHBLIM IIPUPTOM:

l.IfIwere arichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. 1fMax ............... more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Visits b. will visit c. visited

10. IlepenumnTe W mnepeBeauTe MNPeEII0KEHHs, CoAep:Kaliue HWHPUHUTHUB.
Beinuumure "HQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAI0KEHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.
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11. IlepenuiunTe ¥ NMepeBeanTEe NMPENTOKEHHS, CoAepPKalIMe WHPUHUTUBBI H
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI U aiiTe UM ONpeeIeHHe:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.

Kounrpoabnas padora Ne 3

Hanpagiienusi «TexH0JIOTMN U NPOEKTHPOBAHNE TEKCTHJIBHBIX H3/1eJTHII»
29.03.02 u «KoncTpynpoBanue u3aeaui Jerkou npomMbinieHHocTI» 29.03.05

Bapuanr 1

1. IlpounTaiiTe U YCTHO NepeBeUTe BeCh TEKCT, a 203anbl 2, 3 nepenuiunTe 1
nepeBeauTe MUCHMEHHO:

PARIS AS A FASHION CAPITAL

1. By the eighteenth century, wealthy foreigners were travelling to Paris to
have their clothes made, or they employed seamstresses and tailors to copy the latest
Paris fashions (which were described in the newspapers of the day), exclaiming all
the while at how quickly the fashions changed and how expensive everything was.
Meanwhile, the high-quality tailoring of London began to make its influence felt on
the continent, and men of fashion throughout the Western world began to dress in
English style.

2. The leadership of Paris in women’s fashions accelerated during the
nineteenth century, with the rise of what became known as the haute couture. The
structure of the industry evolved, because dressmaking was moving from being a
small-scale craft to a big business. Prior to the middle of the nineteenth century there
were no fashion designers, as such. Dressmakers, assisted by specialized skilled
workers, collaborated with their clients to produce garments in the latest styles. The
first true couturier was the Englishman Charles Frederick Worth, a dynamic and
enterprising man. He portrayed himself as an arbiter of taste, whose function was to
understand what his clients should wear and to dress them accordingly. That was a
big difference from the old system under which dressmakers basically executed their
customers’ orders.

3. Worth was the first of many designers who took Paris fashion in the
direction of the haute couture, the pinnacle of custom dressmaking. But fashion also
evolved simultaneously toward the production of ready-made dresses, and other
garments made for sale in the innovative department stores where items were
attractively displayed and clearly marked with fixed prices.
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4. By the late nineteenth century, the garment industry, embracing both
couture and ready-made, was one of Paris’s most important industries and a major
contribution to the French national economy.

2. IIpounraiite Bech TEKCT. SIBIASIIOTCS 1M MPeIJI0KEeHUS HUKe nMpaBujbHbIMU (True)
uin HenpaBwibHbIME (False) niu nckomoii munpopmanuu Het B Tekcre (Not Stated):
1. Paris was known to dictate women’s fashion while London began to dress men.

2. Wealthy Europeans often made their clothes themselves.

3. The first world famous couturier was an Englishman.

4. Ch. F. Worth was the first designer who attractively displayed his clothes and
marked them with fixed prices.

5. Fashion industry became one of Paris’s most significant industries in the 19-th
century.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJIOB, PACHIOJI0KEHHBIX He 110 MOPAIKY:

1. women'’s fashion / Did / the nineteenth / the / century / in / leadership of Paris /
accelerate / during?

2. Who / haute couture / is / father of / considered to be / the?

3. Why / travelling to /were / nineteenth century / in the / wealthy foreigners / Paris?
4. When / garment industry / did / important industries / become / most / one of Paris’s?
5. Paris fashion / of / Who / haute couture/ took / in the direction?

4. Huzke 1aHBI CJIOBA U CJIOBOCOYETAHHS HA PYCCKOM fI3bIKe, HAMINTE B TEKCTE
X JKBHBAJIEHThI HA AHIJIMHACKOM:

MOPTHUXA/IITBESI

MOCJICIHSAS MO

BBICOKOKAYECTBEHHBIN IOIINB

COTPYIHUYATH C KIIMECHTAaMU

BBITIOJTHSATD 3aKa3 KJIMCHTA

5. Ilepenumure NUCHLMO, 3aNOJHAS NPOOEJdbl, MOAXOASINIMMHU IO CMBICIY
CJIOBaMM M3 paMKH. Beliesinre BCTaBjIeHHbIE CJI0BA JKUPHBIM HIPUPTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura
Model Village
North Point, Hong Kong

22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon

Dear Mr. Chan,
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I am writing to apply .................. MTO (Management Training Officer), which was
advertised on the Oriental Daily Newspaper of the Hong Kong and Student Board of
Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited. This
.............. has played a pivot role in improving my leadership skills, ............
............ and ability to work in a team environment. I can fluently speak and write
English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability to
work under pressure.

Tam .......... ...l at any time. I can be contacted most easily on the cell
phone number given below. I look forward to meeting you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com
Encl: CV

6. [lepenuiunTe NpeAJIOKEeHUsI U BCTaBbTe NMPABUJIbHbIN OTBET, BbIJIEJIUB €ro
KUPHBIM LIPUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a. CVv b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.

a. long b. concise C. extensive

4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.

a. ignore b. remember C. study

7. CocTaBbTe CJOBOCOYECTAHUSA:

job for the position
candidate manager
concise interview
hiring letter

contact information
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8. IlepenumuTe TEKCT, U3MEHHUB CJIOBA TAaK, YTOObI OHH I'PaMMAaTHYeCKH W
JIEKCHYECKH COOTBETCTBOBAJIN COEPKAHUIO TIPe/IT0KEHHUS:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. IlepenumuTe TNpeII0KEHUsI, BCTABUB MNPABWIbHLIH OTBeT M3 Tpex
MpeI0KeHHBIX BAPDMAHTOB U BbIIEJIUB €0 ;KUPHBIM IIPUPTOM:
1. What would you say if you .................. the President?

a. meet b. met c. would meet

2.1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If I were offered the job and the salary was OK, I ................. it.
a. will take Db. took c. would take

4. If the trip hadn’t been so expensive, I ............ a reservation.

a. would make  b. would have made c. will make

5. If I wereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

10. IlepenumurTe W mNepeBeAuTe MNpPeNJIOKEHHs, coAep:Kalmue HHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeACJIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenumuuTe U MmepeBeAUTEe NMPEIIOKEHHs, CoAep:KalIMe UHPUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BoinumuTe U3 npeasioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U YKAKUTE THII 000pOTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.
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KonTtpoJsabnas padora Ne3

Hanpasienus
«TexHo10ruM U NPOEKTHPOBAHUE TEKCTHJIBHBIX uU3aeauin» 29.03.02
U «KoHcTpynpoBanue u3aeaui Jerkoi npomsiuieHHocTw» 29.03.05

Bapuanr 2

1. IIpoyuTaiiTe U YCTHO mepeBeIuTe BeCh TEKCT, a ad3ausbl 1, 2 nepenuiuure u
nepeBeauTe mNucbMeHHO: OOpamume 6HUMAHUe, HA CledylOWuUe UMeHA
cobcmeennvie: Demorest — maoam /{emopecm;

The Delineator — [d/’Imeita] — Amepukanckuii dceHckutl sHcypHan 8 xouye 19 u
Hauane 2() 6exos.

PATTERN PRODUCTION

1. Proportional systems based on bust or chest measurements combined with height
for adults or age (for kids) are the foundation for sizing patterns. Developed by tailors, the
systems assume that all human bodies are shaped according to common geometric or
proportional rules. Early full-size patterns were not available in a range of sizes. Women’s
patterns were usually made for an idealized figure with a 36-inch bust. Fitting was done by
pinning the pattern on the body to adjust it to the individual’s proportions.

2. Initially patterns were folded and pinned together with an attached label to
identify the garment and the number of its pieces. Demorest introduced pattern envelopes
in 1872. By 1906, pattern layouts were included on the envelopes by many pattern
companies. Instructions for making up the garment were introduced in 1916. The
instruction sheet was called the Deltor, named for the first and last three letters of The
Delineator magazine. Both the pattern layouts and instruction sheets, which are now
standard practice, were done by hand for each pattern style. Today layouts and instruction
sheets are done on a computer. Recommendations, such as how to insert a zipper or set in
a sleeve, are included into the instructions.

3. The pattern-making process is virtually unchanged from that developed in the 19-
th century. When the designer’s sketch is approved, it is drafted to size by the pattern
maker in muslin and fitted for an average size—usually size 36 for women. The line and fit
of the mock-up is checked before being sent to the grading department for translation to
various sizes and transferred to master pattern blocks. Patterns are usually made for a
standard figure. The blocks include darts, seams, notches, and other pertinent information.
With the introduction of computerized-design systems, the time for a new pattern to reach
the market has been reduced from 2.5 months to four weeks.

2. IIpounTaiiTe Bech TeKCT. SIBJIAIOTCA /1M NpeJIoKeHNs HUKe NpaBuJIbHbIMH (True)

win HenpaBuibHbIMHU (False) nim nckomoii nugopmanuu Het B Texkcere (Not Stated):

1. Both the pattern layouts and the instruction sheets are made by hand nowadays.

2. Patterns are usually made for an idealized figure basing on chest and waist
measurements.

3. Computers allowed to decrease the time needed for a new pattern to reach the
market.

4. Nowadays, lay-out and instruction sheets include information on recommended
fabrics
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. The pattern-making process has changed a lot since it was developed first.

5

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJIOKEHHBIX He 10 MOPAIKY:

1. the Deltor / Why / was / called / instruction sheet?

2. Fitting / was / the pattern / on the body, / by pinning / done / wasn’t it?

3. When /introduced / were / the garment / instructions / for making up?

4. was / When / the printed / introduced / pattern?

5. the time for / Why / has / to reach the market / a new pattern / been / reduced /
significantly?

4. Huxke 1aHBbI CJ10Ba M CJIOBOCOYETAHUS HA PYCCKOM fI3bIKe, HAWIUTE B TEKCTe
UX IKBUBAJICHTHI HA AHIIMHCKOM:

IIpUMeEpKa

pPacKJIaIKa BBIKPOUKH

JIMHEWKA Pa3MepPOB

IIEPEBO/l B Pa3JINYHbIE pPa3Mepbl

0a30BbIC JIeKaJa

5. Ilepenumure NHUCHbMO, 3aNOJHAA NPO0ebl, MOAXOAAIIMMH IO CMBICTY
cJI0BaMHu U3 paMKu. BoliesiuTe BcTaBjieHHbIE CJI0BA dKUPHBIM IIpHGTOM:

| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson
8 Sue Circle
Smithtown, CA 08067
909-555-5555
joh@don.com
22/09/2012

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

[ am writing to ............... the programmer position advertised in the Times Union.
As requested, I am enclosing a completed job application, my............... , my CV,
and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

WithaBS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. 1 also ......... ......... in
learning and excelling at new technologies as needed.
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Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. l'[epelmmnTe NMpEeaJI0KEHUSI U BCTaBbTE HpaBHJILHbIﬁ 0TBCT, BblJICJINB €Io
JKMPHBIM IPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected forthe ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  b. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person

7. CocTaBbTe CJA0OBOCOYCTAHMS:

potential greeting

polite information

gather on your experience
relevant details your signature

end with interviewer

8. Ilepenumure TekcT, 00pa3ysi NPaBWIbHYK) 4YacTb pe4yd OT CJIOB,
MPeII0KEHHBIX B CKOOKAX, YTOOBI MPeJI0KEeHUsI MMeJIN CMBbICJ:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.
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9. IlepenumuTe MpeaI0KeHUsl, BCTABUB NPABWIbHBIN 0TBET U3 TPeX MpeIi0KeHHBIX
BAPHAHTOB U BbIIEJIUB €ro *KUPHBIM MIPUPTOM:

1. If I'd known, I ..............

a. will help  b. would help c. would have helped

2. Ifyouseeher, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’ttell b.don’ttell c.didn’t tell

4. IfT............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a.enjoyed b. will enjoy c. would have enjoyed

10. IlepenumuTe W mNepeBeAuTe MNPeNJIOKeHHs, coAep:Kamue HHOPUHUTHB.
Boeinuumure HHQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAJI0KEHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. | have come here to test your computer.

11. HepermmnTe H NEePEeBEAUTE NPECAJTOKCHUA, COACPIKAIIIUC l/lH(l)l/lHI/ITl/lel Hu
HHUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeasiokeHuii ppaspl, o0pasyloiime
3TH 000POTHI U JAWTEe UM ONpeAeIeHHue:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. I called them to know the results.

KonTpoJabsnasi padora Ne 3

Hanpasienus «TexHOJIOrUM U IPOEKTHPOBAHKE
TeKCTHIBHBIX u3aeauin» 29.03.02 u «KoncrpynpoBanue u3aesuii Jjerkou
npombinieHHocTH» 29.03.05

Bapuanr 3

1. [IpounTaiiTe U yCTHO IEPEBEUTE BECh TEKCT, a a03allbl 2, 3 MEepEnuIInTe U
nepeBeanTe MUCbMEHHO:. Obpamume snumanue Ha Hazeéanue Savile Row [

s&eVil,rou] — Casun Poy — ynuya 6 Jlonoone, 20e pacnonodicensvt ameive 00poux

MYHCCKUX NOPNIHBLX.
BUSINESS SUIT
1. The man’s business suit is an emblem of official power and professional identity.
The three-piece suit with some differences in cut and fabric has been the basis of the male
wardrobe since the last quarter of the seventeenth century.
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2. King Charles 11, on the restoration of the British throne in 1660, set the style for a
new way of dressing. He appeared in a knee-length coat, vest (waistcoat), and breeches. By
1806 the first tailor was established in Savile Row. By 1810 tailoring techniques were
capable of producing a coat of perfect fit with emphasis on sculptural seaming and
construction. The coat now had a collar that curved around the neck and formed flat lying
lapels across the chest, the most distinctive element of the modern-day suit. The perfect fit
was also due to the use of woolen cloth, which is responsive to steam pressing. Wool was
also easily available. Ready-made clothes were available from the 1820s, and with the
development of the railroads and the opening of department stores they came to dominate
the market, though bespoke tailoring remained standard wear for the middle and upper
classes.

3. Advances in technology made possible the production of men’s suits in large
quantities, standard sizes, and a wide range of prices, thus helping to ensure the suit’s
continuing popularity over a long period of time. During the middle decades of the
twentieth century, suiting materials became lighter in weight because central heating
appeared in homes and workplaces.

4. After World War II men’s wear became more casual and youthful in appearance.
The Italian silhouette developed by tailors in Rome and Milan was also influential. Italian
and American suits influenced British tailoring in the 1950s and 1960s. The 1970s and
1980s saw the rise of Italian luxury ready-to-wear.

5. Despite a long-term trend toward more casual dressing, the suit remains an icon
of authority. However, its details might vary, it remains fundamentally the same.

2. [IpounTaiiTe BeCch TEKCT. SIBJISIOTCS JIM NPeII0KEeHNs HUKe MpaBUJIbHbIMH (True)
wiu HenpaBwibHbIMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1. The basis of the male wardrobe, a three-piece suit, appeared during the time of King
Charles II.

2. Woolen cloth was widely used for suites because it was easily available and it is
responsive to steam pressing.

3. At different periods business suit was influenced by lItalian, English, French and
American tailoring.

4. Silhouettes of business suits developed by some famous designers influenced male
wardrobe.

5. Advanced technologies has not contributed to the popularity of a suit.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:

1. in appearance / When / men’s wear / more / did / casual / become?

2. The three-piece suit / the male wardrobe / hasn’t it / been / has / the basis of / for ages?
3. way / set/ anew / the style / dressing / Who / for men / for / of?

4. become / lighter /in / weight / the 20-th century / Did / in / suiting material?

5. details / of / suit / a modern/ Might / vary?

4

. Huske 1aHbl CJ10Ba M CJI0BOCOYETAHUS HA PYCCKOM fI3bIKE, HAWIUTE B TEKCTE
UX SKBHBAJIEHTHI HA AHTJIHIICKOM:
MYKCKOM Tapaepoo
JaIKaHbI, JICXKAIUe Ha TPYIU
napoBasi o0paboTka
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HIMPOKUM CIIEKTP LIEH
JIOJITOCPOYHAS TCHICHIIUS

5. HepennmnTe IIHUCBMO, 3aIl0JIHAA HpOﬁeJILI, nmoaxoasamuMu Imo CMBICTY
CJioBaMH U3 paMKMH. BLIIICJII/ITC BCTaBJICHHBIC CJI0OBA )KMPHbIM IHpI/I(l)TOMZ

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road
Birmingham

B18 6NF

12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

[ have read your ............... for a Graphic Designer with great interest as I believe that
my skills and qualifications match your requirements for this position. | would welcome
the chance to apply ............ ...l I have gained to your vacancy and I feel my

abilities would prove to be an asset for your organization.

Currently [ am ........... ....... Unique Web Design Services as a graphics designer and
have been involved in a number of high profile projects. | am comfortable working as part
of a team or individually and have an in-depth understanding of emerging technologies in
new media.

[ have .......cooeeen il for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and I look
forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from you.
Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. HepennmnTe NPEeAJOKCEHU H BCTABbLTE HpaBl/IJIbelﬁ OTB€T, BbIIC/IUB €I0
KMPHBIM HIpUPTOM:

1. It's important to focus on your most relevant ............... and strengths when writing
resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail
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2. Whenever possible, point to any positive ............... or recognition you received while
applying the skill.

a. results b. opportunities C. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the most

a. orientation b. qualifications c. attention

4. Sign off your email with a .............. close, such as "Best" or "Sincerely,” followed by
your name.

a. polite b. perfect  c. notorious

7. CocTaBbTE CJIOBOCOYETAHMS:

correct skills

relevant applicant

job employer name

qualifications of advertisement

experience level

8. Ilepenumure TeKkcT, 00pa3ysi NPABWIBHYI0 YaCTh PeYH OT CJIOB, NPeAJ0KEHHbIX B
CKOOKAaX, YTOOBI NMpPeIJI0KeHUs UMeJIN CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the business
world, people with good etiquette are rewarded for their ................ 2 (profession) and
polite skills. For example, an ............... 3 (employ) who arrives at a meeting on time (or
early) and is ready to take notes has a better chance of ................ 4 (impress) his
supervisor than the employee who shows up to the meeting late, and forgets to bring a pen.
Those who exemplify good business etiquette are proving that they respect their position,
job, coworkers and take their ............... 5 (perform) seriously. As such, these individuals
141 1 I 6 (promote) and get ahead in their careers.

9. Ilepenumuure NpPeII0KEHUS], BCTABUB MNPABWJIbHBIH OTBET M3 Tpex
MPeI0KEHHBIX BADMAHTOB U BbIJAEJIUB €ro JKUPHBLIM IIPUPTOM:
1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ............... to see you if they hadn't been away.

a. would came b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miami if I ................... a car.

a. have b. had c. had had

5.1flwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. IlepenumurTe W mNepeBeAuTe MNPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
BorinumnTe nHPUHUTUBBI U ONpeaeuTe UX GYHKIHMIO B MPeIT0KeHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application form.
3. The aim of the experiment is to test a new substance.
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4. She went to the lab to collect more material for her work.
5. He is always the first to come to the University.

11. l'[epelmane H NEePEeBEAUTE NPECAJTOKCHUNA, COACPIKAILIIUEC I/IHtl)I/IHl/ITI/IBbI |
HH(QUHUTUBHBIC 000pOTHI. Bolnnmure U3 npeaioxxeHuil ppasnl, o0pasyroime
3TH 000POTHI U JalTe UM OIIpeAeIeHHue:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

Kourpoabnasi padora Ne 3

Hal'[paB.]'leHl/Iﬂ «TexHoJoruu U NMPOCKTHPOBAHUE TEKCTUJIBHBIX

usgeauin» 29.03.02 u «KoncrpyupoBanue u3ej M Jerkoil MpoOMbIIIJIEHHOCTID)
29.03.05

Bapuanr 4

1. IIpoyuTaiiTe U YCTHO IepeBeInTe BeCh TEKCT, a ad3aubl 1, 2 nepenuiunTe u
nepeBeauTe NUCbMEHHO:

FASHION DESIGNER

1. A fashion designer is responsible for creating the specific look of individual
garments—including a garment’s shape, color, fabric, trimmings, and other aspects.
The fashion designer begins with an idea of how a garment should look, turns that idea
into a design (such as a sketch), and specifies how that design should be made into an
actual piece of clothing by other workers. Fashion designers include people at different
levels of the fashion business, from well-known couturiers, to anonymous designers
working for commercial ready-to-wear houses. Fashion designers hold a special place
in the world. Their talent and vision not only play a major role in how people look, but
they have also made important contributions to the cultural and social environment.

2. Charles Frederick Worth is considered the father of haute couture. An
Englishman, he opened his couture house in Paris in 1846. Along with Worth, the
Callot sisters are considered to be among the first modern fashion designers, as
compared with the dressmakers of earlier generations. Paris was the center of
international fashion for more than one hundred years, and French couturiers set the
trends for Europe and the Western world. But the position of Paris as the undisputed
leader of fashion was disrupted by World War 1.

3. During that war, when Paris was occupied by the Nazis, American designers
and manufacturers were cut off from the fashion leadership of Paris. As a result,
American designers began to receive more serious recognition.

4. In the postwar economy, as fashion became big business, the role of the
designer changed. Fashion designers started working closely with store buyers to
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identify customers’ preferences and lifestyle needs. Customer demographics influenced
designers to create fashions targeted to specific customer profiles.

2. IIpounTaiiTe Bech TeKCT. SIBISIOTCS JIM MPeENIOKeHUs HUzKe npaBmibHbIMH (True)

uwin HenpaBwibHbIME (False) niu nckomoii mugopmanuu Het B Tekcre (Not Stated):

1. A fashion designer begins with an idea how a piece of clothing should look and
ends up with an actual garment.

2. During World War IlI, American designers helped shape the development of
sportswear that reflected the casual American lifestyle.

3. Paris’s position of a fashion capital was disrupted during World War II.

4. The role of a fashion designer hasn’t changed much during the centuries.

5. Charles Frederick Worth was an Englishman who opened his couture house in
Paris.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX HE M0 MOPSAKY:

1. Charles Frederick Worth / couture house / Did / his / in / open / Paris?

2. in/hold/do / fashion designers / Why / a special / the world / place?

3. fashions / to / specific customers / What / designers / to / targeted / influenced /
create?

4. to the cultural / haven’t / Fashion designers / made / contributions / serious /
have / and / environment / social / they?

5. start / with buyers / When / closely / fashion designers / did / working?

4. Huke 1aHbBI CJIOBA W CJIOBOCOYETAHUSI HA PYCCKOM si3bIKe, HAWINTE B TEKCTE
MX YJKBHBAJIEHTHI HA AHTJIHIACKOM:

OTJICIKA

HaOPOCOK (ICKU3)

3aJ1aBaTh TCHICHIIUN

MOJIYYHUTh IPU3HAHUE

co3JaBaTh MOJY, PACCUMTAHHYIO (HAIICIICHHYIO) Ha OTPEICICHHOTO KIUCHTA

5. Ilepenumure NUCHLMO, 3aNOJHAS NPOOEJdbl, MOAXOASINIMMHU IO CMBICIY
CJIOBaMM M3 paMKH. Beliesinre BCTaBjIeHHbIE CJI0BA JKUPHBIM HIPUPTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF
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Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to you
as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

Withmy.......... .......... , I work as part of a furniture manufacturing team designing,
machining and building furniture solutions for both new and existing clients. | am
involved in researching and identifying furniture trends from furniture fairs, shops,
vintage shows, exhibitions and blogs.

Youcan.......... ...... me to meet any brand style, price and quality criteria needed to
delight your customers. | possess a thorough work ethics, and can be a team player
while also being able to work ............. . Furthermore, | have no trouble working to
tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given the
opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look forward to
discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. IlepenuuinTe NPEIJOKEHHS] M BCTABbTe NPABWIbHBIA OTBET, BbIIEJHB €ro
KUPHBIM IIpUGTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications
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7. CocTaBbTe CJI0BOCOUYCTAHUSA:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. Ilepenummmure TeKcT, 00padys NPAaBHJIBHYK) YacTh pe4yd OT CJIOB,
NMPEAJTOKCEHHbLIX B cxoﬁlcax, YTOObI NMPEAJOKCHUST UMEJIH CMbICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. HepelmmMTe NpeajIoskeHusi, BCTaBHUB HpaBHJIbHLIﬁ OTBET M3 TPpeEX
NMPEAJTOKCHHBIX BADUAHTOB U BBIACJINB €0 KUPHBIM all/I(l)TOM:

1. If Iwere arichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. IfMax ............... more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Vvisits b. will visit c. visited

10. Ilepenummure W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeACJIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenuiunTe U MepeBeAUTE NMPENJIOKEHUS, COAepKAIIMe MHPUHUTUBBI U
HHUHUTUBHBIC 000pOTHI. BoinumuTe U3 npeasioxkeHuii ppaspl, o0pasyoime
3TH 000POTHI U JaliTe UM ONpeaeieHue:

1. The mistake was too obvious for everybody to notice it.

2. 1 know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.
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5. All my group mates are likely to pass the exams.

KonTpoabHnas padora Ne 3
Hanpagiienue «TexHoJsiorus usaenuii gerkoi npompiniensoctn» 29.03.01
Bapuanr 1

1. IlpounTaiiTe U YCTHO NepeBeNTe BeCh TEKCT, a ad3anbl 2, 3 U 4 nmepenuuunuTe U
nmepeBeanTe MMCbMEHHO:
FIBRES

A fibre may be defined as a unit of matter of hair-like dimensions whose length is at
least 200 times greater than its width.

The principal use of fibres is in the manufacture of textile yarns and ultimately textile
fabrics.

Most textile fibres are slender, flexible, relatively strong beams that are elastic, that is
they stretch when put under tension and partially or completely return to their original
length when the tension is removed.

Each fibre has its own unique properties and no one fibre can satisfy all manufacturing
Or use requirements.

Fibres are broadly classified as natural or man-made. Natural fibres include those of
vegetable (cellulose base), animal (protein base) or mineral (mineral base) origin.
Examples of each class are cotton, flax, jute (vegetable); wool and silk (animal); asbestos
fibre (mineral).

Animal fibres usually grow from the skin as a protective covering of various animals.
They differ in length, diameter and physical structure with the source of their origin.
Animal fibres are derived from the hair of domestic sheep or fur of camel, lama, rabbit etc.
They are all used in apparel.

Mineral fibre. The only naturally occurring mineral fibre is asbestos. It is known
primarily for its fireproof properties. Asbestos has achieved its importance by reason
of the many forms in which it serves and protects man.

Man-made fibres are the achievement of the science of the 20th century. They may be
divided into two classes: rayons and synthetic fibres. By selecting suitable simple
compounds and controlling the degree of polymerization, it is possible to produce new
substances whose properties can be predicted. This means that it is now possible to produce
entirely new fibres with desired combinations of properties.

2. IlpounTaiiTe Bech TeKCT. SIBJIAIOTCA JIM NpeAI0KeHNs HIKe NpaBuJIbHbIMU (True)
wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1.A fibres is a very small unit of matter the dimensions of which are hair-like.

2. All fibres have the same unique properties.

3. According to their classification natural fibres are devided into three classes:

vegetable, animal and mineral.

4. Animal fibres are derived only from the fur of camel, lama and rabbit.

5. Man-made fibres are the achievement of the science of the 21th century.

3. CocTraBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIIOJI0KEHHBIX He 110 MOPSAKY:
1.fibres / of/ principal/ use/ the/ you/ do/ know/ It/ is/ What?
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2.fibres/ of/ the/ elasticity/ prove/ to/ How?

3. difference/ natural/ in/ the/ fibres/ is/ What?

4. naturally/ only/ the/ 1s/ asbestos/ occurring/ fibre?

5. Why/ do/ fibres/ all/ man-made/ the/ have/ combinations/ properties/ of/ desired?

4. Huxxe 1aHbI CJ10BA M CJIOBOCOYECTAHHUSA HA PYCCKOM SI3bIKe, HAUINTE B TEKCTE MX
IKBHBAJEHTHI HA AHTJIMHCKOM:

pPacTATUBATHCS MPU HATSHKCHUU;

YAaCTUYHO WJIU MOJTHOCTHIO IPUHUMATH IEPBOHAYANIBHYIO (OPMY;

COOTBETCTBOBATh BCEM TPEOOBAHUSM K M3TOTOBIICHUIO U UCIIOJIb30BAHUIO;
MOJTyYECHHBIE U3

JIOCTH>KEHUST HAYKH

5. HepelmmnTe NMUCbMO, 3aITOJTHASA l'[pOﬁe.]'IbI, moaAxoasAliMMM 10 CMBICJTY CJIOBAaMH U3
PaMKH. Bbl[[eJIl/ITe BCTAaBJICHHBIC CJI0BA )KUPHBIM IIIpI/l(l)TOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura
Model Village
North Point, Hong Kong

22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon

Dear Mr. Chan,

I am writing to apply .................. MTO (Management Training Officer), which was
advertised on the Oriental Daily Newspaper of the Hong Kong and Student Board of
Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited. This
.............. has played a pivot role in improving my leadership skills, ............
............ and ability to work in a team environment. | can fluently speak and write
English.

Currently | am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........ .......
.......... and it provides excellent training. Your organization produces a high-quality
service, and | can contribute to this with my leadership skills and my ability to work under
pressure.

TLam .......... ...l at any time. I can be contacted most easily on the cell
phone number given below. | look forward to meet you soon.



William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. llepennmunTe nNpeAoKeHHs W BCTaBbTe NPABW/IbHBII OTBET, BBIIEJHMB €0
JKUPHBIM IIPUQTOM:

1. Your application letter should let the ................ know what position you are
applying for.
a. employer b. employee c. worker
2. Include skills or abilities that are emphasized in the ad in your ................
a. CV b. postcard c. address
3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toread a .............. letter.
a. long b. concise C. extensive
4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.
a. ignore b. remember C. study
7. CocTaBbTe CJIOBOCOYETAHHUS:
job for the position
candidate manager
concise interview
hiring letter
contact information

8. l'[epenmmne TEKCT, UIBMCHHUB CJI0OBa TakK, YTO00bI OHHM rpaMMaTHi€CKu H
JIEKCHYECCKH COOTBETCTBOBAJ/IN COACPKAHNIO ITPEATOKCHUS

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itisstill ................. 6 (importance) to practice good grooming.

9. HepennmnTe NMpEeaJ0KCHUHA, BCTABUB HpaBI/IJIBHBIi;I OTBET U3 TPEX NMPEITO0KCHHBIX
BAPHAHTOB U BbIJIEJIMB €ro )KUPHBIM mIpudTOM:

1. What would you say if you .................. the President?

a. meet b. met c. would meet

2.Ifwe ............. wasting, it'll help improve the environment.

a. stop b. stopped  c. will stop

3. If I were offered the job and the salary was OK, I ................. it.

a. will take b. took c. would take
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4. If the trip hadn’t been so expensive, I ............ a reservation.
a. would make b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

10. HepennmnTe H IIEPEBEAUTE TIPCAJIO0KECHUNA, COACpPKalInue I/IH(l)I/IHI/lTl/IB.
Beinuimure I/IH(l)l/IHHTl/IBbI " onpeacjauTe ux (l)yHKIII/IlO B MIPECAJIOKCHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenumunTe W NMepeBeaUTEe NMPENI0KEHHS, CoAepKalIMe MHPUHUTUBBI H
HHUHUTUBHBIe 000pOTHI. BoinumuTe U3 npeaioxeHuii ppaspl, odOpasyoime
3TH 000POTHI U YKAKUTE THII 000poTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

Kounrpoabnas padora Ne 3
Hanpagiienue «TexHosiorus usenuii gerkoii npompiniensoctn» 29.03.01

Bapuanr 2

1. TlpouurtaiiTe M YCTHO NepeBeIMTe BeCh TeKCT, a ad3ampl 2, 3 u 4
NepenuiuTe U nepeBeauTe NUCbMEHHO:

SPINNING

The basic material of the spinning process is the fibrous material pressed into
bales which often is very dirty. As a rule, the process of manufacturing these fibrous
materials into yarns is distinguished into four stages:

- loosening and cleaning the fibres

- drawing, parallelizing and straightening the fibres into slivers

- twisting the sliver into yarn

- winding-up the spun yarn

The third and fourth stages of spinning, twisting and winding-up the yarn are
frequently accomplished in one single pass on modern spinning machines.

These machines draw, draft, attenuate, twist, and wind the fibres prior to
spinning. The drawn, combed and pre-twisted sliver is turned into the twisted rove
by the flyer. Then the rove must subsequently be spun into fine yarns on the
spinning machine.
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Winding means to shorten successive layers to make conical ends on the
package of roving. Winding is known to be the process by means of which roving is
drawn from the front roll through the flyer and onto the bobbin.

Twisting is performed to give the necessary strength to withstand the strain of
turning the bobbin on which it is wound.

Yarns spun on spinning machines are not strong enough to be used as sewing
thread. Therefore, they must be doubled.

2. Ilpounraiite BeCh TEKCT. SABJAAIOTCSA JIM NMpeaI0KeHUs HUKe NpaBuiabHbIMH (True)
win HenpasuibHbIMHU (False) nian nckomoii nugopmanuu Het B Texkcere (Not Stated):
1.The process of manufacturing fibrous materials into yarns is rather simple and it is
impossible to distinguish it into stages.

2.Modern spinning machines combine the twisting and winding — up the yarn in one
single pass.

3.Spinning machines perform different operations: they draw, draft, attenuate, twist,
and wind the fibres prior to spinning.

4.Winding means to lengthen successive layers to make conical ends on the package
roving.

5.Yarns spun on spinning maschines must be tripled to be strong enough to be used
as sewing threads.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIHOJI0KEHHBIX He 10 MOPAAKY:
1.spinning/ know/ you/ stages/ Do/ of?

2.machines/ perform/ do/ spinning/ What?

3.as/ is/ What/ known/ process/ winding?

4.Why/ twisting/ important/ is?

5.yarns/ Are/ spun/ machines/ spinning/ on/ as/ used/ threads/ sewing?

4. Huzke 1aHBbI CJI0BA M CJI0BOCOYETAHUSA HA PYCCKOM fI3bIKE, HAUIMTE B TEKCTE
X IKBHBAJICHTbI HA AHIIMHCKOM:

OCHOBHOM Martepuai sl NpsiAcHUs

CIIPECCOBAHHBIN B TIOKH T'PA3HBIN BOJOKHUCTBIA MaTepHAIl

nepepaboTKa BOJIOKHA B MPSIKY

BBIITOJIHAIOTCS 34 OJIUH XOJ1

5. HepemmmTe NMIUCbMO, 3aI10JTHAA leOﬁe.]'lbI, moaAXOAAIMMHM 110 CMBICJTY
CJIOBAaMM M3 paMKH. Beliesinre BCTaB/IeHHBIE CJI0BA JKUPHBIM LIPUPTOM:
| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
joh@don.com

22/09/2012
George Gilhooley
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XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to ............... the programmer position advertised in the Times Union.
As requested, 1 am enclosing a completed job application, my............... , my CV,
and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

WithaBS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. I also ......... ......... in
learning and excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. [lepenuiunTe NpeAJIOKEeHUsI U BCTaBbTe NMPABUJIbHbIN OTBET, BbIJIEJIUB €ro
KMPHBIM IPUGPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected forthe ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  b. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person

7. CocTaBbTe CJI0BOCOYETAHMS:
potential greeting
polite information
gather on your experience
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relevant details your signature
end with interviewer

8. Ilepenummmure TeKcT, 00pa3ys MNPABHJIBHYK) YacTh pe4yd OT CJIOB,
NpelJIOKEeHHBIX B CKOOKAaX, YTO0bI NPeIJIOKeHUs1 MMeJIH CMbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. IlepenumnTe MpPeENI0KEeHUs, BCTABHB NPABMJIbHBLIH OTBeT M3 TpeX
MpeIJIosKeHHBIX BADHAHTOB M BbIJIEJIUB €r0 JKMPHBLIM IpugTOoM:

I.If I'd known, I ..............

a. will help b. would help c. would have helped

2. Ifyouseeher, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. If1............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. Ilepenumure W mnepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Boeinumure HHGUHUTHBBI U ONpeAeJUuTe UX GYHKIHMIO B IPEAT0KCHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. I have come here to test your computer.

11. IlepenuiminTe U MepeBeAUTE NMPeENJIOKEHNsI, COAepKaIMe MHPUHUTUBBI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuil ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeAeeHHe:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. | called them to know the results.
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KonTtpoJsabnas padora Ne3
Hanpagiienue «TexHosiorus usaenuii gerkoi npompiniensoctn» 29.03.01
Bapuanr 3

1. ITpounTaiiTe M yCTHO TEPEBEIUTE BECh TEKCT, a a03ambl 2, 3 U 4 MepenuiIuTe u
MEPEBEUTE MUCHbMEHHO:

WEAVING

Weaving is a method of fabric construction in which at least two sets of yarns are
crossed at right angles. We know primitive people to have woven from grasses and
strips of bark. Today weaving is done from every kind of fibre spun into yarn.
Practically nearly all household fabrics and a large part of clothing materials are woven,
this method of fabric construction being equally well suited to the production of
chiffons and gauzes or blankets and carpets.

In any weaving at least two sets of yarns are known to be necessary: the warp
threads which go lengthwise the fabric and weft or filling threads which cross the warp
threads.

Some methods were to be devised by which one group known as the warp, would
be held in a parallel manner so that another yarn, the weft or filling, might be interlaced
at right angles to those.

In early times the warp yarns were fastened to objects on the ground and lifted
separately as the filling was passed under or over them. Later they were fastened to a
stick hung in an upright position, thus permitting an easier interlacing of the filling
yarns. Speed was developed by perfecting methods for lifting the warp yarns in groups.

Gradually, improvements of these methods brought about the evolution of the loom
and at last the modern automatic looms were developed. Whether the loom is hand or
power driven, certain provisions must be made for interlacing the two sets of yarns.
Though the loom may be elaborated by various mechanical devices, fundamentally
these provisions remain the same.

2. IIpoyuTaiite BeCh TEKCT. BIASIOTCH M NMPeIJI0KEHUSI HUKE NMPABUJIbHBIMHU
(True) unu HenpaBuiabHbIMU (False) nim uckomoit uagopmanuu HeT B TEKCTE
(Not Stated):

1. Prehistoric people are believed to have used only grasses to make the material for
their clothes.

2. Weaving is a process which is done from every kind of fibre spun into yarn.

3. Spinning is the first stage of fabric construction while weaving is the second one.
4. In weaving the warp threads and weft threads are interlaced in different ways.

5. In early times people fastened the warp yarns to the trees and passed with the weft
threads in their hands under them.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHbBIX HE 10 MOPSAKY:
1.weaving/ is/ What?

2.done/ is/ How/ weaving?

3.times/ in/ fastened/ to/ yarns/ warp/ the/ What/ were/ early?
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4.interlaced/ to/ is/ form/ What/ fabric?
5.What/ kind/ looms/ of/ for/ are/ weaving/ used?

4. Huske 1aHBI CJI0BA M CJIOBOCOUYETAHUS HA PYCCKOM fI3bIKE, HAWIUTE B TEKCTE
HX DJKBHBAJIEHTHI HA AaHIJINHCKOM:

JIBa Habopa MpsHKU

OJIMHAKOBO XOPOIIO MOAXOASAINN JIITA

CHUMATh TIPSHKY OCHOBBI TPyIITIaMU

10 JUTMHE TKaHU

crioco6 o0pa3oBaHUs TKAaHU

5. Ilepenumure NMUCHLMO, 3aNOJHSAS NPOOebl, MOAXOASIIMMHU IO CMBICTY
CJIOBAMHU M3 paMKHU. BbliesinTe BcTaB/IeHHbIE CJIOBA JKMPHBIM IIPUGTOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road
Birmingham

B18 6NF

12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road

London

B18 6NF

Dear Mr Smith,

I have read your ............... for a Graphic Designer with great interest as I believe
that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ .....oooai. I have gained to your vacancy

and | feel my abilities would prove to be an asset for your organization.

Currently Tam ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

[have .......c.oooeen i for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and |
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.
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Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuuiuTe NpPeNIOKEHHsT H BCTaBbTe NPABWILHBIA OTBET, BBIIEJHB €ro
JKUPHBIM IPUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email with a .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTE CJIOBOCOYETAHUSA:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. Ilepenumure TeKkcT, 00pa3ysi NPABWIBHYI0 YACTh PeYH OT CJIOB, NPEAJI0KEHHBIX B
CKOOKAaX, YTOOBI NMpeIJI0KeHUs UMeJIN CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the business
world, people with good etiquette are rewarded for their ................ 2 (profession) and
polite skills. For example, an ............... 3 (employ) who arrives at a meeting on time (or
early) and is ready to take notes has a better chance of ................ 4 (impress) his
supervisor than the employee who shows up to the meeting late, and forgets to bring a pen.
Those who exemplify good business etiquette are proving that they respect their position,
job, coworkers and take their ............... 5 (perform) seriously. As such, these individuals
141 1 B 6 (promote) and get ahead in their careers.

9. IlepenumuTe MpeaI0KeHUsl, BCTABUB NPABWILHBIN 0TBET U3 TPeX MpPei0KeHHBIX
BAPHAHTOB U BbIIEJIUB €ro ;KUPHBIM PUGTOM:
1. He would play volleyball ifhe ................

a. can b. hadto  c.could

2. They ............... to see you if they hadn't been away.

a. would came b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in class.
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a. use b. used c. would use

4.1 would have driven to Miamiif I ................... a car.

a. have b. had c. had had

S.IfIwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. IlepenumnTe M mNepeBeaWTe MNPeNJIO0KEHHs, CoAep:Kalmiue HWHPUHUTHUB.
Bpinumure HH(PUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application form.
3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. HepelmmnTe H NePeBEAUTE NPEAJTOKCHUNA, COACPKAIIIUEC I/IH(l)I/IHl/ITI/IBbI |
HHUHUTUBHBIE 000pOTHI. BoInumuTe U3 npeaioxeHuii ppaspl, o0pasyloiime
3TN 000POTHI U JAalTe UM ONpeAeIeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

KonTpoJasnasi padora Ne 3

Hanpagiienue «TexHosiorus usenuii gerkoii npompinienHoctw» 29.03.01
Bapuanr 4

1. IlpouuTaiiTe U YCTHO mepeBenTe BeCh TEKCT, a ad3aubl 2, 3 1 4 nepenuiunTe H
nepeBeanuTe MMCbMECHHO:
KNITTING

Knitting is the art of constructing fabric with needles by interloping yarn to form a
succession of connected loops. The essential element of knitting is the loop. A loop is a
very small length of yarn, drawn through another loop. As a result there are two loops,
which together are called a “stitch”.

The resulting loop that has been drawn through and that is still hanging on the
needle is known as the “needle loop”.

The needle, holding the needle loop just formed, again takes up some portion of the
yarn and draws it through the loop.

Such repetition results in a number of loops forming a chain. As each loop is drawn
through another one a fabric results.

Knitting is accomplished in two ways, by hand or by machine. All knitted fabrics
are divided into two general groups, weft (or filling) and warp fabrics.

Materials that are knitted with many yarns fed from a warp beam are called “warp
knitted” fabrics.
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Warp knitted fabrics are made with many yarns on a large number of needles
interloping with each other and the warp fabrics are measured by the number of stitches or
needles per inch, for example, thirty stitches to an inch.

2. IIpoyuTaiiTe Bech TeKCT. SIBIAIOTCS JIM NPeAJIOKeHUs HUKe paBuJIbHbIMU (True)
uin HenpaBwibHbIME (False) niu nckomoii muupopmanuu Het B TekcrTe (Not Stated):
1.Knitting is a craft of constructing fabric with needles by interloping yarn to form a
succession of connected loops.

2.0ne knitted stitch equals two loops.

3.The repetition of needle loops results in a number of loops forming chain.

4.Knitting is accomplished in two ways, by hand or by machine.

5.The warp fabrics are measured by number of stitches or needles per inch.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJIOB, PACIOJIOKEHHBIX He 10 MOPSAAKY:
1.knitting/ of/ art/ kind/ is/ What?

2.1s/ resulting/ the/ loop/ as/ known/ ’needle loop”/ the?

3.the/ is/ of/ the/ What/ function/ needle?

4. knitting/ How/ accomplished/ is?

5.many/ Are/ yarns/ needed/ make/ to/ fabrics/ knitted/ warp?

4. Hue 1aHbI CJI0BA M CJIOBOCOYETAHHSI HA PYCCKOM sI3bIKe, HAMUTEe B TEKCTe UX
IKBHBAJIEHTHI HA AHTJIMHCKOM:

MCKYCCTBO CO3JJaHUS TKAaHH

HIOCJIEZIOBATEIFHOCTD COCIMHEHUS METeIh

NPUBOJUTH K YEMY-TH00

BBITIOJTHATH ABYMS CIIOCOOaMu

OPOTSIHYTh MPSIKY

S. llepenuumuTe NUCHMO, 3aM0JIHSASI POOEJIbl, MOAXOASIIMMHU MO CMBICJIY CJIOBAMHU U3
paMKu. BoiiesiuTe BcTaB/eHHbIE CJI0BA KUPHBIM MIPUGPTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

Dear Ms Grayn,
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I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to
you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.

Youcan .......... ...... me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, 1 have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. IlepenuuinTe NPEeIIOKEHHST M BCTaBbTe NPABHILHBIA OTBET, BBIIEJIHB €ro
JKUPHBIM IpUGTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTe CJOBOCOYCTAHUS:

communication candidate
employer's advice
ideal requirements
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job skills

ask for duties

8. Ilepenummmure TeKcT, 00pa3ys MNPABHJIBHYK) YacTh pe4yd OT CJIOB,
NMPEAJTOKEHHbLIX B CKOﬁKaX, 4yTO0BI NMPEAJOKECHUST UMEJIH CMbICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate -etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. HepelmmMTe NpeajIoskeHusi, BCTaBHUB HpaBHJIbHLIﬁ OTBET M3 TPpeEX
NMPEAJTOKCHHBIX BADUAHTOB U BBIACJINB €10 KUPHBIM all/I(l)TOM:

l.IfIwere arichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. IfMax ............... more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. visits b. will visit c. visited

10. Ilepenumure W mnepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Boeinumure HHGUHUTHBBI U ONpeAeJUuTe UX GYHKIHMIO B IPEAT0KCHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenuiminTe U MepeBeAUTE MPeENJIOKEHNUs, CoAepxKaMe MHPUHNUTUBBI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuil ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeAeeHHe:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.
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KonTtpoJsabnas padora Ne3

Hanpasiaenus «Teopusi u ucropust uckycers» 50.03.04
Bapuanr 1

1. IlpouuTaiiTe U YCTHO NMepeBeAUTe BeCh TEKCT, a ad3aubl 2, 4 U 5 nepenuumuTe M
nepeBeAUTe MUCLMEHHO:

MOSAICS IN THE ANCIENT WORLD
The history of mosaic goes back some 4,000 years or more, with the use of
terracotta cones pushed point-first into a background to give decoration. By the
eighth century BC, there were pebble pavements, using different coloured stones to
create patterns, although these tended to be unstructured decoration. It was the
Greeks, in the four centuries BC, who raised the pebble technique to an art form,
with precise geometric patterns and detailed scenes of people and animals.

By 200 BC, specially manufactured pieces (“'tesserae") were being used to
give extra detail and range of colour to the work. Using small tesserae, sometimes
only a few millimetres in size, meant that mosaics could imitate paintings. Many of
the mosaics preserved at, for example, Pompeii were the work of Greek artists.

The expansion of the Roman Empire took mosaics further afield, although the
level of skill and artistry was diluted.

With the rise of the Byzantine Empire from the 5th century onwards, centred
on Byzantium (now Istanbul, Turkey), the art form took on new characteristics.
These included Eastern influences in style and the use of special glass tesserae called
smalti, manufactured in northern Italy. These were made from thick sheets of
coloured glass. Smalti have a rough surface and contain tiny air bubbles. They are
sometimes backed with reflective silver or gold leaf.

Whereas Roman mosaics were mostly used as floors, the Byzantines
specialised in covering walls and ceilings. The smalti were ungrouted, allowing light
to reflect and refract within the glass. Also, they were set at slight angles to the wall,
so that they caught the light in different ways. The gold tesserae sparkle as the
viewer moves around within the building.

2. IIpoyuraiite Bech TeKCT. SIBJISAIOTCS JIM NPeAJIOKeHUs HUKe paBuIbHbIMU (True)
wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1. Pebble technique with precise geometric patterns and detailed scenes of people
and animals was turned into the art by the Greeks.

It was the Romans who first used mosaics.

Byzantine mosaics were different from the Roman ones.

Roman mosaics could not imitate paintings.

Smalti were made from thick sheets of coloured glass.

o wN

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPSAAKY:
1. were/ as /mostly /Roman /mosaics /floors/ used?

2. show /did /pebble/ mosaics /What?

3. smalti /Did/ within /light /reflect/ the glass/?
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4. What /Byzantium /new /characteristics/ this /art form /take /did /in?
5. Where/ used /mostly/ Roman /mosaics/ were?

4. Huzke 1aHBI CJIOBA U CJIOBOCOYETAHHS HA PYCCKOM fi3bIKe, HAMINTE B TEKCTE
HX JKBUBAJIEHTHI HA aHIJIHHCKOM:

METOJI, TIPUEM

IIOTOJIOK

TCOMETPUUCCKUN Y30

HEPOBHAS MOBEPXHOCTh

MO YIJIOM K 4/

5. HepennmnTe IIHUCBMO, 3aIl0JITHAA HpOﬁeJILI, nmoaxoasamuMu 1Imo CMBICTY
CJioBaMH U3 paMKH. BLIIICJII/ITC BCTAaBJICHHBIC CJI0OBA )KMPHbIM IHpI/I(l)TOMZ

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura

Model Village
North Point, Hong Kong
22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon
Dear Mr. Chan,
[ am writing to apply .................. MTO (Management Training Officer), which

was advertised on the Oriental Daily Newspaper of the Hong Kong and Student
Board of Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited.
This .............. has played a pivot role in improving my leadership skills,
........................ and ability to work in a team environment. I can fluently
speak and write English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability
to work under pressure.

Tam .......... ...l at any time. I can be contacted most easily on the
cell phone number given below. | look forward to meeting you soon.
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William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. IlepenuiunTe NMpeNJIOKeHUS U BCTAaBbTe NMPABHJIbHBINA OTBET, BbIIECJIHUB €ro
JKUPHBIM IPUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.
a. employer b. employee c. worker
2. Include skills or abilities that are emphasized in the ad in your ................
a. CVv b. postcard C. address
3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.
a. long b. concise C. extensive
4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.
a. ignore b. remember C. study
7. CocTaBbTe CJI0BOCOYETAHMSI:
job for the position
candidate manager
concise interview
hiring letter
contact information

8. HepelmumTe TEKCT, UIBMCHHUB CJI0Ba Tak, YTOOLI OHH rpaMMaTHI€CKu H
JJEKCHYECCKH COOTBETCTBOBAJ/IN COACPKAHUTIO IMPEATOKCHUSA

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itisstill ................. 6 (importance) to practice good grooming.

9. Ilepenumuure NpPeII0KEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
MPeIJI0KEHHBIX BADMAHTOB U BbIJACJIUB €ro )KUPHbIM IIPUPTOM:

1. What would you say if you .................. the President?
a. meet b. met c. would meet
2. 1fwe ............. wasting, it'll help improve the environment.
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a. stop b. stopped c. will stop

3. If | were offered the job and the salary was OK, I ................. it.
a. will take Db. took c. would take

4. If the trip hadn’t been so expensive, 1 ............ a reservation.

a. would make  b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell b. shall tell c. would tell

10. IlepenumnTe W mNepeBeaWTe MPeNIOKEHHsI, Colep:Kalue HHPUHUTHUB.
Bpinumure HH(PUHUTUBLI M ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenuminTe U MepeBeAUTE NMpPeNJIOKEHHUsI, COAepKalme HHOUHUTUBBI U
HHUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeasiokeHuii ppaspl, o0pasyloiime
3TH 000POTHI U YKAKUTE THII 000pOTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

KonTpoJabsnasi padora Ne 3
Hanpasienus «Teopusi u ucropus uckyccers» 50.03.04
Bapuanr 2

1. IlpounTaiiTe U YyCTHO MepeBeINTEe BeCh TEKCT, a a03aubl 2, 3 ¥ 4 nepenuuuTe
nmepeBeaAnuTe NMMCbMECHHO:
PORTRAIT ART

Art of the Baroque era (c.1600-1700), including portrait art, was driven by
several factors. First, the growing commercial strength of Holland, France, Spain, and
Britain; second, sponsorship of the visual arts by the Catholic Church in order to
heighten its influence during the Counter-Reformation; thirdly, the increased use of
portable art media like canvases.

In addition, Baroque portraiture benefited from the enduring influence of the
Renaissance. For example in 1669, Andre Felibien, Secretary to the French Académie
des Beaux-Arts, annunciated a fixed hierarchy of the genres, which was adopted by
most official academies of fine art in Europe.

Felibien ranked paintings according to their subject matter, as follows: (1)
History; (2) Portrait; (3) Genre Painting; (4) Landscape; (5) Still Life. This ranking
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system greatly stimulated competition among portrait painters from Holland, Flanders,
France, Spain and Italy.

With the establishment of portraiture as second only to history-painting in the
genre hierarchy, many artists turned increasingly to portraits as a more secure way of
earning a living. Even in Russia, where serious portraiture did not appear until the era
of Petrine art under Peter the Great (1686-1725), it was an important income-earner.

Among the techniques used by these professionals to enhance their artworks, and
to elevate the status of the portrait and its subject, were two elements - both reflected in
works by Rembrandt. First, the accumulation of figure drawing and figure painting
studies depicting facial expressions. This speeded up the painting process and facilitated
the depiction of a wider range of human emotions. Several of Rembrandt's self-portraits
were executed as finished studies of such expressions. Second, the setting of the portrait
in an historical or dramatic context, as exemplified by Rembrandt's The Night Watch.

2. IlpounTaiiTe BeCh TEKCT. SIBISIOTCS JIM NpPeIOKeHHsT HIKe MpaBuibHbiMu (True)
wiu HenpaBwibHbiMH (False) nin uckomoit uagopmanun Het B Tekcre (Not Stated):
Portraiture is the first in the genre hierarchy.

The Catholic Church was the main commissioner of the painting.

Many artists earned a living by painting portraits.

The depiction of a wider range of human emotions became the most important in
portraiture.

There was a fixed hierarchy of the genres in Europe.

e

. CocTaBbTeE BOIIPOCHI K TEKCTY U3 CJI0B, PACIIOJOKCHHBIX HE 110 IOPAAKY:
What /art /of /the Baroque /was /by /factors /driven?

the /Renaissance /Baroque /portraiture/ benefit /from /Did /the /enduring
influence /of ?

3. use /portable/ did /art /media /What/ artists?

4. in/Russia /when /serious /portraiture/ did /appear?

5. landscape /Was /hierarchy /of/ the genres /included?

= o

4. Huzke 1aHBI CJIOBA U CJIOBOCOYETAHUS HA PYCCKOM sI3bIKe, HAWUTE B TEKCTE UX
IKBHBAJIEHTHI HA AHIJINIICKOM:

Bo3poxnenue

aBTOIOPTPET

BO3BEIIATH

HATIOPMOPT

CIOCOOCTBOBATH

5. Ilepenumure NUCHLMO, 3aNOJHAA NPo0e/bl, MOAXOAAIIMMH IO CMBICIY
CJIOBAMH M3 PaMKHU. BbliesinTe BCTaBJIEHHbIE CJIOBA )KUPHBIM IIPUQTOM:

| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
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joh@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to ............... the programmer position advertised in the Times Union. As
requested, I am enclosing a completed job application, my............... , my CV, and three
references.

The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and .............. will make me a very competitive candidate for this
position.

WithaBS ................. Computer Programming, I have a good understanding of the full
lifecycle of a software development project. I also ......... ......... in learning and
excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell
phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you about
this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026

Email: joh@don.com

6. IlepenuiunTe MpeNJIOKEeHUS U BCTABbTE NMPABUJIbHBINA OTBET, BbIIEJIHB €r0
KUPHBIM LIPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  b. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person
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7. CocTaBbTe CJI0BOCOUYCTAHUSA:

potential greeting

polite information

gather on your experience
relevant details your signature

end with interviewer

8. Ilepenummmure TeKcT, 00padys NPABHJIBHYK) YacTh pe4yd OT CJIOB,
NpelJIOKeHHBIX B CKOOKAaX, YTO0bI NPeIJIOKeHUs1 MMeJIH CMbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. IlepenumnTe MNPeENI0KEeHUs, BCTABHB NPABHJIbHBLIH OTBeT M3 TpeX
MpeIJIosKeHHBIX BADHAHTOB M BbIJIEJIUB €r0 JKMPHBLIM IpugTOoM:

I.If I'd known, I ..............

a. will help b. would help c. would have helped

2. If yousee her, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. If1............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. Ilepenumure W mnepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeAEIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. | have come here to test your computer.

11. IlepenumnTe U MepeBeAUTEe NMPeIIOKEHHs, COAep:KalIMe UHOUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BolnumuTe U3 npeaioxkeHuii ppaspl, o0pasyoime
3TH 000POTHI U JAaliTe UM ONpeAeeHue:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

155



5. I called them to know the results.

KonTpoabHnas padora Ne 3
Hanpagsienus «Teopusi u ucropus uckycers» 50.03.04
Bapuanr 3

1. IlpounTaiiTe M yCTHO mepeBeAUTEe BeCh TEKCT, a ad3ambl 1, 2, 3 mepenumure u
nepeBeauTe NMCHbMEHHO:

THE ART OF FRENCH IMPRESSIONISM

Impressionism was an art movement in France at the end of the 19th century.
The Impressionists were a group of artists renowned for their innovative painting
techniques and approach to using color in art.

The Impressionists were excited by contemporary developments in color theory
which helped their search for a more exact analysis of the effects of color and light in
nature. They abandoned the conventional idea that the shadow of an object was made
up from its color with some brown or black added. Instead, they enriched their colours
with the idea that the shadow of an object is broken up with dashes of its
complementary color. For example, in an Impressionist painting the shadow on an
orange may have some strokes of blue painted into it to increase its vitality.

The Impressionists sought to capture the atmosphere of a particular time of day
or the effects of different weather conditions on the landscape. In order to capture these
fleeting effects they had to work quickly. They applied their paint in small brightly
colored strokes which meant sacrificing much of the outline and detail of their subject.

Their painting technique put them at odds with the conservative Académie of the
French artistic establishment who valued subtle color and precise detail which was
carefully crafted with great skill in the artist's studio. What the Académie failed to
appreciate was the freshness of Impressionist color and the energy of their brushwork
which revealed a spontaneity that had only previously been valued in the sketches of the
old masters. However, the public grew to love the vitality of the Impressionist
technique and in time Impressionism grew to become the most popular movement in
the history of art.

2. IIpoyuTaiite Bech TeKCT. SIBJISAIOTCS JIM NPeAJIOKeHUs HUKe paBubHbIMU (True)
wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1. Impressionists used innovative painting techniques.

2. The Académie valued brushwork of the Impressionists.

3. The Impressionists added only brown or black to the shadow of an object.

4. Complementary color helps to increase vitality and enrich the colours.

5. Impressionism has become the most popular movement in the history of art.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACHOJI0KEHHbIX He 110 MOPSAAKY:
1. use/ innovative/ Did /painting /techniques/ the Impressionists?

2. Was /the/ conservative /Académie?

3. When /Impressionism/ and /did /where/ appear?
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4. in/ the /sketches /a spontaneity/ Was /of /the/ old masters /valued?
5. Why /quickly /did /work/ have /to /the /Impressionists?

4. Huke JaHBI CJI0BA M CJI0BOCOYETAHHUS HA PYCCKOM fI3bIKe, HAWIUTE B TEKCTe HX
’KBHBAJEHTHI HA AaHTJIMIICKOM:

TOYHBIC JICTAIH

MOKEPTBOBATh

Ma3oK

Ter3ax

COBPEMEHHUK

5. llepenuumuTe NUCHMO, 3aNI0JIHSAS NPOOEJIbl, MOAXOASAIINMHU MO CMBICJIY CJIOBAMHU U3
paMKu. BoiiesiuTe BcTaB/IeHHbIE CJI0BA KUPHBIM IPUGTOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road
Birmingham

B18 6NF

12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road

London

B18 6NF

Dear Mr Smith,

[ have read your ............... for a Graphic Designer with great interest as | believe that
my skills and qualifications match your requirements for this position. | would welcome
the chance to apply ............ ool I have gained to your vacancy and I feel my

abilities would prove to be an asset for your organization.

Currently lam ........... ....... Unique Web Design Services as a graphics designer and
have been involved in a number of high profile projects. | am comfortable working as
part of a team or individually and have an in-depth understanding of emerging
technologies in new media.

Thave .....cooeviiin i for your review, it includes a more detailed list of my
technical skills. Please feel freeto .............. on the number given below and I look
forward to meeting you in the near future.

Thank you in advance for .......... ....... ... and I look forward to hearing from
you.

Yours sincerely,

Richard Daniels
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Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuiunTe MpeNJIOKEeHUS U BCTAaBbTE NMPABHJIbHBINA OTBET, BbIIECJIHB €ro
JKUPHBIM IPpUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email witha .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJI0BOCOUYCTAHMSA:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. Ilepenumure TekcT, 00pa3ysi NPaBWIbHYK) 4YacTb pe4yH OT CJIOB,
MpPeI0KEHHBIX B CKOOKAX, YTOOBI MPe/IJI0KEeHNs] MMeJIN CMBICJ:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenummuTe mNpeATOKeHUs, BCTABUB TMNPABWIbHbIIE OTBeT U3 TpexX
MpeAJI0KeHHBIX BAPDHUAHTOB M BbIIEJIUB €r0 ;KHPHBIM IPpUQTOM:
1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ............... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in class.
a. use b. used c. would use
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4.1 would have driven to Miami if I ................... a car.
a. have b. had c. had had

S.If Iwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. HepennmnTe H IIEPEBEAUTE TIPCAJIO0KCHUNA, COACpPKalIue I/IHq)l/IHI/ITI/IB.
Bpinumure HHPUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. HepelmmnTe H NePEeBEAUTE NPEAJTOKCHUNA, COACPKAIIIUEC I/IH(l)I/IHl/ITI/IBbI |
HHUHUTUBHBIE 000pOTHI. BoInumuTe U3 npeaioxkeHuii ppaspl, o0pasyloime
3TH 000POTHI U JAalTe UM ONpeAeeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

KourpoJubHas padora Ne3
Hanpasienus «Teopusi u ucropus uckyccers» 50.03.04
Bapuanr 4

1. IIpouunTaiiTe M YCTHO NepeBeNTe BeCh TEKCT, a ad3anbl 1 U 6 nepenumure
nepeBeAuTe MUCHMEHHO:

GRAPHIC ART

The term 'graphic art' (a derivation from the German Graphik, originating from
graphikos, the Greek for drawing) commonly denotes those forms of visual expression that
depend for their effect on line and tone (disegno), not colour (colorito). The main classical
type of graphic art is drawing, which includes cartoons, caricature, comic strips and
animation, as well as line drawings and sketching with pencil or charcoal, and pen and ink.
Graphic art also denotes those art forms involved in printmaking, such as etching and
engraving, including drypoint. Postmodern forms include the word art of Christopher Wool
(b.1955) - characterized by monumental black stencilled letters arranged on a geometric
grid - and the conceptual graphic art of Barbara Kruger (b.1945).

Although always a type of visual art, graphic artworks can also (depending on the
application) be classified as applied art (if design-oriented), or fine art (if stand-alone).

The supreme type of graphic art is surely calligraphy, the art of stylized writing,
originating in the Far East.
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The two great forms of calligraphic art derive from the Arabic and Oriental
languages (Chinese, Japanese, Vietnamese and Korean), although the art has been
consistently practised in the languages of India, Tibet, Persia, Latin and others.

Another exemplar of decorative graphics is Celtic style designwork. This derives
from the Ancient Celts, and from Hiberno-Saxon Insular art. Its curvilinear motifs had a
strong influence on the development of modern styles of artistic design like Art Nouveau.

Another form of graphic art is simple illustration, involving black and white
drawings or sketches which explain a piece of text, although a better example of textual
graphic work is monochromatic illumination - the art of embellishing text through the use
of complex typographical and alphabetical symbols.

2. IlpounTaiiTe BeCh TEKCT. SIBIAAIOTCS JIM NpPeJIOKeHHsT HIKe npaBuibHbiMu (True)
win HenpaBuibHbIMH (False) niamn ncxkomoii nugopmanuu Het B Texkcere (Not Stated):
Drawing includes sketching with pencil or charcoal, and pen and ink.

The conceptual graphic art of Barbara Kruger is one of the postmodern forms of art.
Calligraphy appeared in the XIX century.

Calligraphic art derives from Art Nouveau.

Celtic style designwork is geometric.

® oaorwNR

. CoctaBbTe BONIPOCHI K TEKCTY U3 CJ10B, PACIOJIOKEHHBIX HE 110 MOPAAKY:
Is /form / graphic/ art /also /a / of /engraving?

Art /Nouveau /was /What/ influenced /by?

Calligraphy/ the /art/ of /writing /Is /stylized?

the /Ancient Celts/ Did /calligraphy /use?

5. mean/ monochromatic/ What/ illumination /does?

el N

4. Huzke 1aHbI CJI0BA U CJIOBOCOYETAHUSI HA PYCCKOM fI3bIKe, HAWIUTE B TEKCTE UX
IKBHBAJIEHTHI HA AHTJIHICKOM:

yKpaIiaTh TEKCT

KapuKaTtypa

odopT

MIPOUCXOJIUTH OT

3HAYNTEIHHOE BIIUSHUC

5. Ilepenumure NUCHLMO, 3aNOJHAS NPOOEJdbl, MOAXOASINIMMHU IO CMBICIY
CJIOBaMM U3 paMKH. BoliesinTe BCcTaB/IeHHbIE CJI0BA s KUPHBIM IIPUPTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
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Birmingham
B18 6NF

Dear Ms Grayn,

| am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to you
as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

Withmy.......... .......... , I work as part of a furniture manufacturing team designing,
machining and building furniture solutions for both new and existing clients. I am
involved in researching and identifying furniture trends from furniture fairs, shops,
vintage shows, exhibitions and blogs.

Youcan .......... ...... me to meet any brand style, price and quality criteria needed to
delight your customers. | possess a thorough work ethics, and can be a team player
while also being able to work ............. . Furthermore, I have no trouble working to
tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given the
opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and I look forward to
discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. IlepennmmnTe mNpeAoOKeHUs] W BCTABbTE NPABWIbHBIN OTBET, BBbIIEJUB €ro
KMPHBIM IpUdTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many ofthe .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications
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7. CocTaBbTe CJI0BOCOUYCTAHUSA:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. Ilepenummurte TeKcT, 00pa3ys NPAaBWILHYI0 4YacThb pedd OT CJOB,
NMpeaJ0KeHHBIX B CKOOKAX, YTOOBI MPeIJI0KeHUsT HMeJIN CMbICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. HepelmmMTe NpeaIosk€eHusl, BCTaBHUB HpaBHJIbHLIﬁ OTBET M3 TPpEX
NMPEAJTOKCHHBIX BADUAHTOB U BBIACJINB €0 KUPHBIM all/I(l)TOM:

l.IfIwere arichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. 1fMax ............... more time working and less time playing, his boss wouldn't

have fired him.

a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Vvisits b. will visit  c. visited

10. Ilepenuimure W mnepeBeAuTe NPENJIOKEHHS, COAep:Kalue HHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeAEIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenumnTe U MepeBeAUTEe NMPeIIOKEHHs, COAep:KalIMe UHOUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BolnumuTe U3 npeaioxkeHuii ppaspl, o0pasyoime
3TH 000POTHI U JAaliTe UM ONpeAeeHue:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.
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5. All my group mates are likely to pass the exams.

KounrposbHasi padora Ne3
Hanpagienue «TexHosorusi Xxyao:xxecTBeHHOM 00padoTku MaTtepuaJioB» 29.03.04
BapuanT 1

1. IlpoumTaiiTe M YCTHO NepeBeNTEe BECh TEKCT, a ad3aubl 2, 3 U 4 nepenumure
U nepeBenuTe MUCbMEHHO:

DIAMONDS IN RUSSIA

Diamonds have been found in Russia as far back as the 18th century. The first
significant production occurred in 1957 from the Mir Kimberlite pipe and its adjacent
placers. Since then, numerous diamondiferous pipes and alluvial deposits have been found.
Most of Russia’s diamond production to-date has been from open-pit mines at the Mir and
Udachnaya pipes in the Siberian Republic of Sakha.

Today, Russia is the world’s leading producer of gem-quality diamonds on the
basis of carat weight and has held that position for over a decade. Botswana is the only
country that has a higher production value - mainly because its production includes a high
proportion of large, high-quality diamonds.

ALROSA, a Russian group of diamond mining companies, produces almost all of
the diamonds mined in the country. ALROSA grades and sells its rough diamonds to a
number of polished diamond manufacturers, mostly located in Russia, Belgium, India,
Israel, Hong Kong and China. Most sales are through long-term supply agreements, but the
company also engages in one-time sales and is developing methods for selling online.

Primary control of ALROSA is in the hands of Russian government agencies. The
Russian Federation Agency for Management of State Property owns approximately 44%;
the Republic of Sakha’s Ministry of Property and Land Relations owns approximately
25%; and municipal district administrations of the Republic of Sakha own approximately
8%. The remaining approximately 23% is owned by individuals and legal entities.

2. IlpouuTaiiTe Bech TeKCT. SIBJISIOTCS JIM NPeAJIOKeHUs HIKe NpaBuibHbIMH (True)
wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1. Diamonds were found in Russia two centuries ago.

2. Russia is the biggest producer of gem-quality diamonds in the world.

3. ALROSA — a Russian group of diamond mining companies — is well known in the
world.

4. ALROSA may sell its products online.

. Most of Russia’s diamond production is in the Siberian Republic of Sakha.

. CoctaBbTe BONIPOCHI K TEKCTY U3 CJ10B, PACHOJIOKEHHBIX He 110 MOPSAKY:
. first /Russia /did /the/ in /occur /when /production /significant /diamonds/of ?
. of /primary /what/ In/ ALROSA/ is/ hands/ control ?

. agreements/ most /Are /sales/ the/ through/ long-term ?

. Russia/ found /in /Diamonds/ were/ When ?

. 23%/ whom/ the /is /owned/ remaining/ By?

OO P> WNPEFP W 9]
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4. Huzke 1aHbI CJIOBA U CJIOBOCOYETAHUS HA PYCCKOM sI3bIKe, HAW/UTE B TEKCTE UX
IKBHBAJIEHTHI HA AHTJIMHCKOM:

Pocceinb

CMexHbIe TPUUCKU

HeoOpaboTaHHblil OpriinanT

AnmasHas TpyOka

KumbepnuroBas Tpyoka

5. llepenuumuTe NUCHMO, 3aN0JIHSAS NPOOEJIbl, MOAXOASAIIMMHI MO CMBICJIY CJIOBAMHU U3
paMKu. BoiiesiuTe BcTaBIeHHbIE CJI0BA KUPHBIM IPUGPTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura
Model Village
North Point, Hong Kong

22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon

Dear Mr. Chan,

I am writing to apply .................. MTO (Management Training Officer), which was
advertised on the Oriental Daily Newspaper of the Hong Kong and Student Board of
Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited. This
.............. has played a pivot role in improving my leadership skills, ............
............ and ability to work in a team environment. I can fluently speak and write
English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability to
work under pressure.

Tam .......... ...l at any time. I can be contacted most easily on the cell
phone number given below. | look forward to meeting you soon.

William Mathura
Phone: 24862893
Mobile: 95427415
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E-mail: abc@hkinternet.com
Encl: CV

6. IlepenuunTe NpeayioKeHUs U BCTaBbTe NMPABHJIbHBIM OTBET, BbIJAEJIUB €ro
KUPHBIM IIpUPTOM:

1. Your application letter should let the ................ know what position you are
applying for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a. CV b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toread a .............. letter.

a. long b. concise C. extensive

4. Read through your cover letter attentively as employers ........... an application
with a lot of errors.

a. ignore b. remember C. study

7. CocTaBbTe CJI0BOCOYETAHMS:

job for the position

candidate manager

concise interview

hiring letter

contact information

8. HepermumTe TEeKCT, HU3MCHHB CJIOBa Tak, qyTO00BI OHH rpaMmMmaTuie€CcKu "
JIEKCUYECKH COOTBETCTBOBAJIM COAEPKAHUIO MPeIT10KEHHUS:

Good business etiquette includes dressing ..................... 1 (appropriate). This shows
................ 2 (considerate) for others, and indicates that you take yourself and your job
seriously. An unkempt .................. 3 (appear) indicates that you do not care about
yourself or respect those around you. When you are unsure what type of dress is required,
it is best to mistake on the ............... 4 (conserve) side. For work-related ............. 5
(society) events, do not be afraid to ask what the dress code will be. Remember that even if
you are dressing down, such as for a casual Friday, it is still ................. 6 (importance)
to practice good grooming.

9. llepenuuuTe NpeaI0:KeHHs], BCTABUB NMPABWIbHbIH 0TBET U3 TPeX MPeAi0KeHHbIX
BAPHAHTOB U BbIIEJIUB €ro *KUPHbIM IPUGPTOM:

1. What would you say if you .................. the President?

a. meet b. met c. would meet

2.Ifwe ............. wasting, it'll help improve the environment.

a. stop b. stopped  c. will stop

3. If I were offered the job and the salary was OK, I ................. it.
a. will take b. took c. would take

4. If the trip hadn’t been so expensive, I ............ a reservation.

a. would make b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c¢. would tell
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10. l'[epelmmnTe H NEepeBeaAUuTE NMPEAJOKEHUHA, COACPKAIIINE I/lH(l)I/IHI/lTI/lB. Bouinumure
l/IH(l)I/IHI/ITI/IBbI H onpeae/inTe ux (l)yHKIlI/IIO B IIPEAJTOKCHUAX

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. HepermmnTe N NEPEBECAUTE NPCAJTOKCHUA, COACPIRAILIIUC I/IH(l)I/IHI/ITI/leI 4|
HUH(QUHUTUBHBIC 000pOTHI. BolnnuTe U3 npeaioxkeHuil ppasnl, o0pasyroime
ITHU OﬁOpOTbI N YKAKUTE THUII 060p0Ta.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

Kounrpoabnas padora Ne 3

Hanpasienue «TexHo0rust Xya0:xecCTBeHHOM 00pad0TKU MATEPHAJIOB)
29.03.04

Bapuanr 2

1. IIpounraiiTe ¥ YyCTHO NepeBeINTe BeCh TEKCT, a ad3aubl 2, 3 mepenuuuuTe H
nepeBeuTe MUCHbMEHHO:

DIAMOND PRODUCTION IS NO LONGER CONFINED TO MINING!

For many years we published this page when it was very legitimate to use the
terms "diamond production” and "diamond mining" as equivalent - at least for gem-
quality diamonds. That has changed.

The United States Geological Survey reports that in 2015, an estimated $52.4
million dollars' worth of gem-quality diamonds were produced in laboratories within
the United States. An unknown amount is also being produced in laboratories outside of
the United States. Most of these synthetic stones are entering the gemstone market and
disclosed as "lab-created" or "synthetic" at the time of sale to consumers. When this
occurs these man-made diamonds generally sell at a price that is at least 25% lower
than the cost of natural diamonds for stones of similar size and quality.

The man-made diamonds are extremely difficult and costly to distinguish from
natural diamonds, especially at the wholesale level when synthetic diamonds are
inserted into large lots of very small diamonds. This infiltration of synthetic stones into
the stock of natural stones has brought concerns to the gem and jewelry trade and also
to consumers. Is my diamond "natural"?

Most consumers are still buying "natural diamonds" because the supply of lab-
created diamonds is relatively small. However, a lower selling price attracts certain
consumers to lab-created diamonds because they have the same chemical composition,
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the same physical properties, and to the eye they look exactly like natural diamonds.
Time will tell how dedicated consumers will be to natural diamonds and how much of a
discount they are willing to resist.

2. IlpoyuTaiiTe Bech TeKCT. SIBIAIOTCS JIM NPeAJIOKeHUs HUKe paBUJIbHbIMU (True)
win HenpaBwibHbIME (False) niu nckomoii mangopmanuu Het B Tekcre (Not Stated):

. Man-made diamonds are sold at lower price then natural diamonds.

. Geological Survey reports were written in Europe.

. The man-made diamonds are easy to distinguish from natural diamonds.

. Man-made diamonds are sold only in the United States.

. Lab-created diamonds look exactly like natural diamonds.

. CocraBbTe BOIIPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 10 MOPSAKY:

. to still diamond Is production mining confined ?

. sold are What price man-made diamonds ?

. “natural diamonds” Why buying are still most consumers ?

. diamonds are the What for reasons buying lab-created ?

. like Do natural lab-created diamonds diamonds composition have chemical the
same ?

OO, WLWDNPEFPW OO0 WDNE

4. Huxe TaHbI CJI0BA M CJIOBOCOYETAHHUS HA PYCCKOM SI3bIKe, HAUINTE B TEKCTE UX
IKBHBAJIEHTHI HA AHTJIMHCKOM:

HckyccTBEeHHBIN OpHIIITHAHT

HatypanbHblii (TpUPOIHBIN) OpHUTHAHT

JlparoueHHblii KAMEHb

du3nyecKre CBOMCTBA

XUMUYECKU COCTAB

S. IlepenumuTe NMCHMO, 3aI0JIHSSI MPOOEJIbI, MOAXOASIIUMH M0 CMBICJIY CJI0BAMH U3
paMkH. Beiiesure BCcTaB/IeHHBIE CJIOBA sKMPHBIM IpUpTOM:

| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
jo@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to ............... the programmer position advertised in the Times Union. As
requested, I am enclosing a completed job application, my............... , my CV, and three
references.
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The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and .............. will make me a very competitive candidate for this
position.

WithaBS ................ Computer Programming, I have a good understanding of the full
lifecycle of a software development project. I also ......... ......... in learning and
excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell
phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you about
this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. HepennmnTe NMpEeAJIoKEHUST U BCTaBbTE HpaBI/IHbHLIﬁ 0TBC€T, BbLJIC/JINB €I0o
JKMPHBIM IPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected forthe ................

a. job b. position c. interview
2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.
a. task b. qualifications c. family
3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.
a. length  b. longevity c. eternity
4. Your letter should show the hiring manager why you are a good .............
a. candidate b. employer C. person
7. CocTaBbTE CJI0BOCOYETAHMSI:
potential greeting
polite information
gather on your experience
relevant details your signature
end with interviewer

8. Ilepenumure TekcT, 00pa3ysi NPaBWIbHYK) 4YacTb pedd OT CJIOB,
MpeJI0KeHHBIX B CKOOKAX, YTOOBI MPeIJI0KeHUsT HMeJIN CMBbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
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(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or
about others.

9. IlepenumnTe MNpPeNI0KEeHUs, BCTABHB NPABMJIbHBLIH OTBeT M3 TpeX
NpeIJIosKeHHBIX BADUAHTOB M BbIJIEJIUB €r0 KUPHBLIM IIpUdTOM:

I.If I'dknown, I..............

a. will help b. would help c. would have helped

2. If yousee her, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. 1fT............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. IlepenummuTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HWHPUHUTHB.
Boinuumure HHQUHUTHBBI M ONIPeAEIUTE UX (PYHKIUIO B IIPEAJI0KEHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. | have come here to test your computer.

11. IlepenuimnTe U MepeBeAUTe NMPeNJIOKEHHsI, COAepKalue HHOUHUTUBBLI U
HHPUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeasioxeHuii ppaspl, o0pasyloiime
3TH 000POTHI U JaliTe UM ONpeAeeHHne:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. I called them to know the results.

Konrpoabnasi padora Ne 3
Hanpagiienue «TexHoJi0rus Xy/10:kecTBeHHOI 00padoTku MmaTepuanony» 29.03.04
Bapuanr 3

1. IlpounTaiiTe U YCTHO NepeBeUTe BeCh TEKCT, a ad3aubl 2, 3 U 4 nmepenuuunuTe U
nepeBeuTe MUCHLMEHHO:

JEWELRY DESIGN MOTIFS OF ANCIENT GREECE
A popular Greek design motif was the Herakles knot, also known as the "knot of
Hercules," or "marriage-knot," which was influenced by the ancient Egyptians, and later
adopted by the Romans. This apotropaic (Greek apotropaios) knot design depicted two
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intertwined ropes that were used as a wedding symbol ("tying the knot™), or as a protective
amulet to ward off evil.

The Greeks where the first to use the cameo and intaglio (en cabochon) gem cut
(carving a portrait into a piece of stratified agate called Indian), or Oriental sardonyx. The
finest banded sardonyx was required to have at least three layers consisting of a black base,
an intermediate zone of milk-white chalcedony, and an exterior layer of brown, tan or red
shade. The image was carved into the upper white strata of the stone, leaving the darker
layer as the background.

Early Greek jewelry employed simple designs and workmanship which made them
distinct from the ornate styles of other Mediterranean cultures, although as time
progressed, their designs techniques, and variety of materials grew in complexity. Greek
jewelry was mostly about the metalwork however, and they were not as fond of gemstones
as their contemporaries. Jewelry items consisted of diadems (headbands), bracelets,
brooches, earrings, hairpins, pendants, necklaces and tassels. Clothing was held together by
gold clasps, buttons or pins.

The ancient Greeks were fond of pendant earrings and necklaces adorned with the
images of doves, or the gods Eros and Nike. Amphora pendants were lightly embellished
with gemstones or enamel, hanging from a rosette usually topped by the crown of Isis.

Gold wreaths were worn as headdresses decorated with acorns, flowers and laurel
leaf foliage, adorned with figures of Eros and Nikes. The laurel leaf was sacred to Apollo,
the god of intellect and light, and the laurel wreath was used as a crown of honor for heroes
and scholars. Some Greek earring designs were so complex and large that they were
probably suspended from the diadem.

Greek rings were accented with a bezel-set carved glyptic seal-stone or other semi-
precious stones, and used with hot wax to seal important documents.

2. IlpouuTaiiTe Bech TeKCT. SIBJASAIOTCS JIU NpPeAJIOKeHUs HUKe NpaBuibHbIMU (True)
Wid HenpaBwibHbIMU (False) uiin nckomoii nugopmannu Het B Tekcre (Not Stated):

. The Herakles knot was a popular Greek design motif .

. Jewelry design motifs of ancient Greece are popular nowadays.

. The ancient Greeks did not like pendant earing.

. Apollo was the god of intellect and light.

. Early Greek jewelry had complicated designs.

. CoctaBbTe BONIPOCHI K TEKCTY U3 CJI0B, PACHOJIOKEHHBIX HE 0 MOPSAKY:
. in the did What intertwined two symbolize ropes apotropaic knot desingn?

. cameo the Who first was to use the?

. with were wreaths What gold decorated?

. some Why Greek were suspended earrings?

. for What were used Greek rings?

OO WNEFE W g~ WN B

4. Huzke 1aHBI CJI0BA M CJI0BOCOYETAHMSI HA PYCCKOM fi3blKe, HAINTe B TEKCTE HX
SKBUBAJIEHTHI HA AaHTJINICKOM:

ITonBecka

Oxepenbe

Imunpka

Kucrouka

Ceppru
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5. HepelmumTe IIHUCBMO, 3aI10JIHAA l'[pOﬁe.]'ILI, moAXOAsIIIMMHA TI0 CMBICJTY CJIOBaMM U3
PaMKH. Bbl}leﬂl/ITe BCTAaBJICHHbIE CJI10BA )KUPHBIM HIpH(l)TOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road
Birmingham

B18 6NF

12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

[ have read your ............... for a Graphic Designer with great interest as I believe
that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ ...l I have gained to your vacancy
and | feel my abilities would prove to be an asset for your organization.

Currently lam .................. Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

Thave .......coooiin i, for your review, it includes a more detailed list of my
technical skills. Please feel freeto .............. on the number given below and |
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuiunTe MpeNJIOKEeHUS U BCTABbTE NMPABUJIbHBIN OTBET, BbIIEJIHB €r0
KUPHBIM LIPUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.
a. jobs b. skills C. detail
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2. Whenever possible, point to any positive ............... or recognition you received
while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email witha .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJIOBOCOUYCTAHMSA:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. Ilepenumure TeKcT, 00pa3ysi NPaBWIbHYK) 4YacTb pe4yH OT CJIOB,
MPeIT0KEHHBIX B CKOOKAX, YTOOBI MPeIJI0KEeHUsI MMeJIN CMBbICJ:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumuTe NpeIIOKEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NPEAJITOKCHHBIX BADUAHTOB U BbIICJIMB €0 )KUPHBIM HIpI/I(l)TOM:

1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ............... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miami if I ................... a car.

a. have b. had c. had had

S.IfIwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed
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10. IlepenumunTe W mNepeBeaMTe MNpPeNI0KEHHsI, Coaep:Kaliue HWHPUHUTHUB.
Bpinumure HH(PUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application form.
3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. IlepenumunTe W NMepeBeaNTEe NMPENIOKEHHs, CoAepKalIMe MHPUHUTUBBI H
HHPUHUTUBHBIe 000POTHI. BoInumuTe U3 npeaioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U JaiiTe UM ONpeaeIeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

KonTpoabnas padora Ne3
Hanpagiienue «TexHosiorus Xy10:xecTBeHHoi 00padoTku MaTtepuanony» 29.03.04
Bapuanr 4

1. IlpounTaiiTe U yCTHO NEPEBEIUTE BECh TEKCT, a ab3aubl 2, 3 MEpEenuIIUTe U
MEPEBEUTE MUCHbMEHHO:

HISTORY OF JEWELRY - ALL ABOUT JEWELLERY

Jewels were always part of human culture. Even from the times when humans
first started using clothes and tools some 100.000 years ago, jewels were produced from
any kind of materials that were available - stones, animal skins, feathers, plants, bones,
shells, wood, and natural made semi-precious materials such as obsidian. As the time
went on, advancing technology enabled artisans to start taming metals and precious
gems into works of art that influenced entire cultures and many modern jewelry styles.
However, even with all advancements of metallurgy and gem processing, the purpose of
wearing jewelry always remained the same - they enabled wearer to express himself
non-verbally, showcase wealth, rank, political and religious affiliation or affections
toward someone. This enabled jewelry to become timeless and a target for constant
development and refinement.

Development of early jewelry can be roughly divided across three ancient
civilizations - Egypt, India and China. Egypt and Mesopotamia set standards in
metallurgy, gem collecting, and glass manufacture. Their several thousand year long
tradition of jewelry production laid a solid foundation for all European civilizations that
came after them, and their unique style affected fashion trends even four thousand years
later.

India however managed to develop such a connection to jewelry that it became
integral part of their daily life and religion. Since they were the first who managed to
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conquer the art of gold gathering and processing, they develop art of jewel making
much earlier than anyone in their environment. This made them one of the most sought
destinations for trade, which eventually became driving force for the incredible
expansion of European civilization during the Age of Discovery. On the far side of the
world, China managed to become driving force in developing of arts and their influence
slowly spread their unique style across entire Asia. Chinese style that is focused on
scenes of nature, animals and dragons is today still in high popularity, and continues to
be developed with each passing year.

2. IIpounraiite Bech TEKCT. SIBIASIIOTCS 1M MPeIJI0KeHUS HIKe nMpaBujbHbIMU (True)
win HenpaBuibHbIMHU (False) niamn nckomoii nugpopmanuu Het B Texkcre (Not Stated):
1. Jewelry was always part of human culture.

2. Not all materials were used for jewels production 100000 years ago.

3. Development of early jewelry mostly was in Egypt.

4. Jewelry in India was in all parts of the people of this country.

5. European civilization laid a solid foundation of jewelry production for all other
countries.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:
1. jewels were produced first When ?

2. was jewelry of the What purpose wearing ?

3. developed ancient many civilizations jewelry How ?

4. to timeless enabled What jewelry become ?

5. production is material for What main the jewelry ?

4. Huzke 1aHBbI CJI0BA M CJI0BOCOYETAHUS HA PYCCKOM fI3bIKe, HAUINTE B TEKCTE
UX IKBMBAJICHTHI HA AaHTJIMHCKOM:

PakoBuHa

Onoxa Benukux I'eorpadmuyecknux OTKpbITHIA

Pemecnennuk, mactepoBoim

[Ipupyuats (KyJIbTUBUPOBATH)

[TonyaparoiieHHbIE METAILIIBI

OO6cunnaH (ByJIKaHUYECKOE CTEKIIO)

5. Ilepenumure NUCHLMO, 3aNOJHAS NPOOeEJdbl, MOAXOASINIMMHU IO CMBICIY
CJIOBaMM M3 paMKH. Beliesinre BCTaBjIeHHbIE CJI0BA *KUPHBIM IpUdTOM:

rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane

London

B18 6NF

10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
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120 Vyse Street

Birmingham

B18 6NF

Dear Ms Grayn,

[ am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to

you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.

Youcan .......... ........ me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, 1 have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. Ilepenumure npeaioKeHWs] W BCTaBbTe IMPABWIbHBIA OTBET, BbIAEJUB €ro
JKUPHBIM IIpUGTOM:

1. Before you begin writing your job application letter, consider what ............... you
want to include.
a.address  b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know what
the ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a list of
the preferred qualifications for the ideal candidate for your target job.

a. requirements b. review  c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that skill
or exhibited that quality in a work, volunteer, academic or co-curricular role.
a. details b. skills c. qualifications
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7. CocTaBbTe CJI0BOCOUYCTAHUS:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. IlepenumiuTe TeKCT, 00pa3ysi NPABUJILHYIO YACTh Pevyd OT CJIOB, MPeIJI0KEeHHbIX B
CKOOKAaX, YTOObI MPeIJI0KeHUs UMeJTH CMBbICJI:

.................. I (communicate) is the lifeblood of ............... 2 (busy). For people to get
along, work in unison and establish ................ 3 (profession) relationships with one
another, they must communicate with the appropriate etiquette. ................. 4 (listen)

skills are a main part of communication etiquette. When others are speaking, do not
interrupt them. Employ active listening techniques, such as making good eye contact and
showing the ............ 5 (speak) that you are paying ............. 6 (attentive) to them.

9. IlepenuuuTe NMpea0KeHHs], BCTABUB NMPABWIbLHBIH 0TBET U3 TPeX MPeAI0KeHHbIX
BAPUAHTOB U BbII€JHUB €r0 »KUPHBLIM IPUPTOM:

l.IfIwerearichman, I................. a very large boat.

a. will buy  b. would buy c. had bought

2.1fMax .............. more time working and less time playing, his boss wouldn't have
fired him.

a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, ['ll take him to Oktoberfest.
a. Visits b. will visit  c. visited

10. IlepenuimmuTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HWHPUHUTHB.
Buinuumure HHQUHUTHUBBI M ONIPeACIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenumunrTe U MepeBeAUTEe NMPEIIOKEHHs, CoAep:Kalue UHOUHUTUBBLI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuii ppaspl, o0pasyroniue
3TH 000POTHI U JAaliTe UM ONpeAeeHue:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.
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Kontpoabnasi padora Ne 3

Hanpagaenus «Ipukiaagnas uagopmaruka» 09.03.03,
«TexHosiorNYecKue MAaIMHBI U 00opynoBanue» 15.03.02
U «KABTOMATH3ALUA TEXHOJOTMYECKUX NMPOLeccoB U nmpouszsoacTs» 15.03.04

BapuanT 1

1. IlpounTaiiTe U yCTHO NepeBeaUTe BeCh TEKCT, a ad3anbl 2, 3 U 4 nmepenuuunuTe U
nepeBeanTe NMCbMEHHO:
COMPUTERS

Computers are now essential in many areas of life - modern banking, information
technology and many others. However, this is not true for education.

There are some subjects which may be better taught using computers. Elementary
mathematics, elementary language learning, any subject that requires a student to
memorize basic facts through repetition is good to computer learning. The computer can
be programmed to provide an endless number of simple questions, and as the student
answers these questions the facts are learned.

However, in the learning and practice of more complex ideas, the computer is not
adequate. A computer can evaluate an answer as right or wrong, but it cannot determine out
why a student is making mistakes, and then explain important concepts in a different way
so the student will understand. Task connected with explanation cannot be taught by
computers as there are too many variables for a computer to deal with successfully.

Thus, while computers may be useful for practicing simple skills, they are not an
essential feature of modern education. Until further developments in computers are made,
the human teacher will remain indispensable.

2. IIpoyuraiite Bech TeKCT. SIBJISAIOTCS JIM NPeAJIOKeHUs HUKe paBuIbHbIMU (True)
win HenpaBwibHbIME (False) niu nckomoii mupopmanuu Het B Tekcre (Not Stated):
. Computers are essential in some areas of life.

. Many subjects can be taught with the help of computers.

. A computer can be programmed to provide an endless number of difficult questions.

. A computer can only evaluate whether the answer is right or wrong.

. The teacher will remain indispensable in education.

. CoctaBbTe BONIPOCHI K TEKCTY U3 CJ10B, PACIOJIOKEHHBIX He 110 MOPSAKY:

. essential/Which/of/areas/life/are/in/computers?

. any/subjects/be/better/there/Are/taught/which/may/computers/using?

. can’t/What/determine/a/computer/why/and?

. a/lcomputer/Can/find/out/makes/why/a/student/mistakes?

. in/Are/indispensable/computers/skills/simple/practicing?

= OO ONPFPWOAODWDNPE

. Huske 1aHBI CJIOBA M CJIOBOCOYETAHHUA HA PYCCKOM SI3bIKE, HAWUTE B TEKCTE HX
JKBHBAJIEHTHI HA AHIJINIICKOM:

HEOOXOIUMBIN

UHGOPMAIIMOHHBIEC TEXHOJOTHH

TpeboBaTh

OCHOBHBIE JJaHHBIE

3aHUMAThCI,UMETh JIEJI0
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5. HepelmumTe INUCBMO, 3aI10JTHAA l'[pOﬁe.]'lbl, moaAxoAsiliuMM 110 CMBICJTY CJIOBaAMM U3
PaMKH. Bbl}leﬂl/lTe BCTAaBJICHHbIE CJI10BA )KUPHBIM HIpH(l)TOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura
Model Village
North Point, Hong Kong

22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon
Dear Mr. Chan,

I am writing to apply .................. MTO (Management Training Officer), which was
advertised on the Oriental Daily Newspaper of the Hong Kong and Student Board of
Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited. This
.............. has played a pivot role in improving my leadership skills, ............
............ and ability to work in a team environment. I can fluently speak and write
English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........ .......
.......... and it provides excellent training. Your organization produces a high-quality
service, and | can contribute to this with my leadership skills and my ability to work under
pressure.

Tam .......... ...l at any time. I can be contacted most easily on the cell
phone number given below. I look forward to meeting you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. HepemmlnTe NMpEAJIOKEHUS U BCTAaBbTE HpaBHJIbeIﬁ O0TBC€T, BbBIJICJIUB €I'0
JKUPHBIM LIPUPTOM:

1. Your application letter should let the ......... know what position you are applying for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a.Cv b. postcard c. address

178



3. Keep your letter under a page long, with no more than about four paragraphs. An

employer is more likely toreada .............. letter.

a. long b. concise C. extensive

4. Read through your cover letter attentively as employers ........... an application with a lot

of errors.

a. ignore b. remember c. study

7. CocTaBbTE CJI0BOCOYETAHMSI:
job for the position
candidate manager
concise interview
hiring letter
contact information

8. HepeﬂuumTe TEKCT, UIBMCHHUB CJl0Ba Tak, 4yTO00BI OHM rpaMMaTHI€CKu H
JIEKCHYECCKH COOTBETCTBOBAJ/IN COACPKAHNIO ITPEATOKCHUS

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. Ilepenuumuure mNpeI0KEHUS], BCTABUB MNPABWJIbHBIH OTBET M3 Tpex
MPeIJI0KEHHBIX BADMAHTOB U BbIACJIUB €ro )KUPHBIM IIPUPTOM:
1. What would you say if you .................. the President?

a. meet b. met c. would meet

2. 1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If I were offered the job and the salary was OK, I ................. it.
a. will take Db. took c. would take

4. If the trip hadn’t been so expensive, 1............ a reservation.

a. would make  b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell b. shall tell c. would tell

10. IlepenumuTe W mnepeBeaWTEe MNPENJIOKEHHUS, CoJAepKamiue HH(PUHUTHUB.
Beinuumure "HQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAI0KEHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.
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11. IlepenuiunTe ¥ NMepeBeanTEe NMPENTOKEHHS, CoAepPKalIMe WHPUHUTUBBI H
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI M YKAKUTE THII 000POTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

Kounrpoabnas padora Ne 3

Hanpasaenus «IlIpuxiaagnas uagpopmaruka» 09.03.03, «Texnonoruyeckue
MalIMHbI U o0opyaoBaHue» 15.03.02 u «ABTOMATH3aLUA TEXHOJIOTHYECKUX
npoueccos u npoussoacrs» 15.03.04

Bapuanr 2

1. IlpouuTaiiTe M YCTHO mNepeBeauTe BeCh TEKCT, a ad3aubl 1, 2 mepenuiunTe M
nepeBeaAnuTe NMMCLMECHHO:
THE INTERNET

The Internet is a magnificent global network with millions and millions of
computers and people connected to one another where each day people worldwide
exchange an immeasurable amount of information, electronic mail, news, resources and,
more important, ideas. It has grown at a surprising rate.

Almost everyone has heard about it and an increasing number of people use it
regularly. The current estimate is that over 70 million people are connected, in some way,
to the Internet - whether they know it or not. With a few touches at a keyboard a person can
get access to materials in almost everywhere. One can have access to full-text newspapers,
magazines, journals, reference works, and even books.

The Web is one of the best resources for up-to-date information. It is a hypertext-
based ual museums, electronic magazines, etc. and print Web pages. You can also click on
keywords or buttons that take you to other pages or other Web sites. This is possible
because browsers understand hypertext markup language or code, a set of commands to
indicate how a Web page is formatted and displayed.

Internet Video conferencing programmes enable users to talk to and see each other,
exchange textual and graphical information, and collaborate.

2. IIpounTaiiTe Bech TeKCT. SIBJIAIOTCA JIM NPeAI0KeHNs HUKe NPpaBuJIbHbIMU (True)
wiu HenpaBwibHbiMH (False) nian uckomoit uagopmanun Het B Tekcre (Not Stated):
1. People can only exchange some ideas through the Internet.

2. A lot of people use the Internet regularly.

3. With a few touches at a keyboard a person can get access to materials only at an
office.

4. The Web is the one of the best resources for up-to-date information.

5. A special program known as -browser-can help you find an immeasurable
amount of information.
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. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJIOKEHHBIX He 10 MOPSAAKY:
. is/the/What/Internet/what/and/is/for/it?

. many/How/people/are/to/connected/the/Internet/present/at?

. advantages/are/What/the/the/Internet/of?

. person/a/Where/can/access/get/materials/to?

. offer/services/other/What/does/Internet/the?

O wWDNPEF W

4. Huzke 1aHBI CJI0BA U CJIOBOCOYETAHHMS HA PYCCKOM fi3bIKe, HAMINTE B TEKCTE
UX IKBUBAJIEHTHI HA AHTJIHICKOM:

110 BCEMY MHpPY

HEU3MEPUMOe KOJIMUECTBO HH(popMarmu

UMETH JTOCTYII

JTy4IINe UCTOYHUKH

Ha0Op MHCTPYKITUH

5. Hepelmane IIHUCBbMO, 3aII0JTHAA 11p06e.m>1, noaAXOAdAIUMH 110 CMBICTY
CJioBaMH U3 paMKMH. Boineanre BcTaBJIeHHbIE CJI0OBA KUPHBIM alI/I(i)TOM:

| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026

jo@don.com
22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065
Dear Mr. Gilhooley,
[ am writing to ............... the programmer position advertised in the Times Union.
As requested, I am enclosing a completed job application, my............... , my CV,

and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

WithaBS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. 1 also ......... ......... in
learning and excelling at new technologies as needed.

Please see my CV for additional information on my experience.
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| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. HepennmnTe NMpEeaI0KEHUSI U BCTaBbTE HpaBI/IJIbHLIﬁ 0TB€T, BBLJICJINB €I'0
JKUPHBIM IPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview
2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.
a. task b. qualifications c. family
3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.
a. length  b. longevity c. eternity
4. Your letter should show the hiring manager why you are a good .............
a. candidate b. employer C. person
7. CocTaBbTE CJI0BOCOYETAHMSI:
potential greeting
polite information
gather on your experience
relevant details your signature
end with interviewer

8. Ilepenumure TekcT, 00pa3ysi NPAaBWIBHYK) 4YacTb pe4yd OT CJIOB,
MPEIVI0KEHHBIX B CKOOKAX, YTOOBI NPeIJI0KEHUsSI MMeJIH CMBICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. Ilepenumure NpPeIIOKEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NPENJIOKEHHBIX BADUAHTOB U BbIICJIUB €I'0 )KUPHBLIM LIPUPTOM:

I.If I'd known, I ..............

a. will help b. would help c. would have helped
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2. If you see her, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. IfT............. the question, I would have answered .

a. had understood b. understand c. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. IlepenumnTe M mNepeBeaWTe MNPeNJI0KEHHs, CoJep:Kalmiue HHPUHUTHUB.
Bpinumure HHPUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. I have come here to test your computer.

11. HepermmnTe H NEePEeBEAUTE NPECAJTOKCHUA, COACPIKAIIIUC I/IH(l)I/IHI/ITI/IBbI 141
HHUHUTUBHBIC 000pOTHI. BolnnmuTe U3 npeaioxkeHuil ppasnl, o0pasyroime
3TH 000POTHI U JAaWTE UM OIIpeAeIeHHue:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. | called them to know the results.

KonTpoJasnasi padora Ne 3

Hanpasaenus «IIpukiaagnas uapopmaruxka» 09.03.03,
«TexHosoruyeckre MaIMHbI U 00opynoBanue» 15.03.02
U «KABTOMATH3ALMS TEXHOJOTHNYECKHX NMPo1eccoB U npoussoacTs» 15.03.04

Bapuanr 3

1. IlpouuTaiiTe U YCTHO mepeBeNTe BeCh TEKCT, a ad3aubl 2, 3 u 4 nmepenuiInTe H
nepeBeanTe NMMCbMEHHO:
COMPUTER GRAPHICS

Computer graphics are pictures and drawings produced by computers.

A graphics programme interprets the input provided by the user and transports
it into images that can be displayed on the screen, printed on paper or transferred to
microfilm. In the process the computer uses hundreds of mathematical formulas to
convert the bits of data into precise shapes and colours. Graphics can be developed
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for a variety of uses including illustrations, architectural designs and detailed
engineering drawings.

Mechanical engineering uses sophisticated programs for applications in to
develop, model and test car designs before the actual parts are made.computer-aided
design (CAD) and computer-aided manufacturing (CAM). In the car industry CAD
software is used This can save a lot of time and money.

Basically, computer helps users to understand complex information quickly by
presenting it in more understandable and clearer visual forms. Electric engineers use
computer graphics for designing circuits and in business it is possible to present
information as graphics and diagrams. These are certain to be much more effective
ways of communicating than lists of figures or long explanations.

Today three-dimensional graphics along with colour and computer animation
are supposed to be essential for graphic design,computer aided engeneering and
academic research.

2. IIpoyuTaiite BeCh TEKCT. SIBJISIOTCA JIM MPeIJI0KEHUS] HUKe NMPAaBUJIbHBIMH
(True) unu HenpaBuiabHbIMU (False) nim uckomoit ungopmanuu HeT B TEKCTE
(Not Stated):

1. Computer graphics are forms and shapes produced by computers.

2. Computers use mathematical formulas to convert data into shapes and colours.

3. A graphics programme doesnt interpret the input provided by the user and
transports it into images that can be displayed on the screen.

3. Mechanical engineering uses clever programs for applications in computer-aided
design (CAD) and computer-aided manufacturing (CAM).

4. In the car industry CAD software is used to develop, model and test car designs
after the actual parts are made.

5. Computers save time and money in business.

. CocraBbTe BOIIPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 110 MOPSAKY:
. Is/computer/What/graphics?

. does/computer/a/How/commands/the/interpret?

. used/computer/graphics/Where/is?

. what/In/way/computer/does/graphics/help/people?

. business/in/Is/possible/it/ to/present/as/information/graphics/and/diagrams?

O WDNPRFP W

4. Huke 1aHbI CJ10BA U CJIOBOCOUYETAHUS HA PYCCKOM fI3bIKE, HAWIUTE B TEKCTE
UX IJKBUBAJIEHTHI HA AHTJIHICKOM:

KOMITbIOTEpHAsI Tpaduka

peoOpa3oBLIBATH

3pUTEIBHBIE 00pa3bl

MPEICTABIATh HHPOPMAIIUIO

KOMITBIOTEPHAS aHMUMAITUS
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5. IlepenumuTe NUCHLMO, 3aNOJHAS NPOOeJbl, MOAXOASINIMMH IO CMBICTY

CJIOBAMH U3 paMKHU. Belie/iuTe BCTaBJICHHBIE CJI0BA 'KMPHBIM IIPUPTOM:
employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

I have read your ............... for a Graphic Designer with great interest as I believe
that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ ...oooiii I have gained to your vacancy
and | feel my abilities would prove to be an asset for your organization.

Currently I am ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

lhave ........coooen i for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and |
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com
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6. IlepennmunTe nNpeaoKeHMs W BCTaBbTEe NPABWIbHBII OTBET, BBIICJMB €0
JKUPHBIM IIPUQTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email witha .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTE CJIOBOCOYETAHUSA:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. HepenmunTe TEKCT, 06pa3yﬂ NnpaBUJIbHYI0 YacTb peun oT CJoB,
NPEeAJIOKCHHBIX B CKOﬁKaX, 9T00bI NPEeAJ0KCeHUS HMEJIH CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumnTe mNpPeAT0KeHUs, BCTABHB TPABWIbHBIIE OTBeT H3 TpeX
MpeAJI0KeHHBIX BADHAHTOB M BbIEJIUB €r0 ;KUPHBIM IPpUuQTOM:
1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ....ccevnnen to see you if they hadn't been away.

a. would came b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in class.
a. use b. used c. would use

4.1 would have driven to Miami if I ................... a car.

a. have b. had c. had had
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S.IfIwereyou, I ................ the exam.
a. had passed b. would pass c. would have passed

10. HepennmnTe H IIEPEBEAUTE IIPCAJIO0KECHUNA, COACpPKalIue I/IH(l)I/IHI/lTI/IB.
Beinuiure I/IH(l)I/IHI/lTl/IBbI " onIpeacjauTe ux (l)yHKIII/llO B MIPECAJIOKCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application form.
3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. HepermmnTe N NEPEBECAUTE NPCAJTOKCHUA, COACPIRAIIIUC I/IH(l)I/IHI/ITI/lBBI 4|
HUH(QUHUTUBHBIC 000pOTHI. BolnumuTe U3 npeaioxkeHuil ppassl, o0Opasyroime
3TH 000POTHI U JAalTe UM ONpeAeeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

KonTpoabnas padora Ne3

Hanpagsiaenus «Ilpukiaagnas ungopmaruka» 09.03.03,
«TexHolorHYecKre MAIIUHBI U 00opyaoBanue» 15.03.02
U «ABTOMATH3AI[US TEXHOJOTHYECKHUX NMPOLeccOB U nNpousBoacTe» 15.03.04

Bapuanr 4

1. IIpoyuTaiiTe U YCTHO NepeBeNTe BeCh TEKCT, a ad3aubl 1, 3 nepenuiunTe u
nepeseauTe NMMCbMEHHO:
WINDOWS

Microsoft Windows is a software programme that makes your IBM PC easy
to use. It does this by simplifying the computer's user interface.

The word interface refers to the way you give your computer commands, the
way you interact with it.

Usually the interface between you and the computer consists of the screen and
the keyboard, you interact with the computer by responding to what's on the screen,
typing in commands at the DOS command line to do your work.

DOS often isn't very intelligent at interpreting your commands and most
people consider it awkward or intimidating as a user interface. These commands can
be confusing and difficult to remember. Who wants to learn lots of computer
commands just to see what's on your disk, copy a file, or format a disk?

Windows changes much of this. What's been missing from the PC is a
programme that makes the computer easy to use. Windows is just such a program.
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With Windows, you can run programmes, enter and move data around, and perform
DOS-related tasks simply by using the mouse to point at objects on the screen. Of
course, you also use the keyboard to type in letters and numbers.

Windows interprets your actions and tells DOS and your computer what to do.

2. Ilpounraiite Bech TEKCT. SIBIASIIOTCS 1M MPeIJI0KEeHUS HIKe nMpaBuibHbIMU (True)
win HenpasuibHbIMHU (False) niamn ncxkomoii nugopmanuu Het B Texkcere (Not Stated):
1. Windows is a software programme that makes your IBM P.C. easy to use by
simplifying the computer's user interface.

2. DOS is very clever at interpreting your commands.

3.The commands can be confusing and difficult to remember.

4.You cant easily switch between programmes without having to close one and
open the next using the mouse.

5.Windows orders DOS and your computer what to do.

. CocraBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX HE 10 MOPSAKY:
. iIs/'What/Windows?

. Software/What/programme/use/makes/to/your/P.C./easy?

. do/the/How/and/user/the/computer/interact?

. commands/Can/it/difficult/be/to/remember?

. mouse/is/the/What/for?

O WDNPEFP W

4. Hu:ke 1aHBbI CJIOBA U CJIOBOCOYETAHUSI HA PYCCKOM si3bIKe, HAWIUTE B TEKCTe
MX 3KBHBAJICHTHI HA aHTJIHIICKOM:

IporpaMMHOe 0O0ecrieUeHHe

B3aMMO/ICHCTBOBATD

9KpaH U KJaBUaTypa

KOIUPOBaTh (aii

nepemMeniaTh JaHHble (MHPOPMALIHIO)

5. Ilepenumure NHUCHMO, 3aNOJHSAS MNPOOEbl, MOAXOASAIIMMH IO CMBICIY
CJIOBAMH M3 paMKHU. BbliesinTe BCTaBJIeHHbIE CJIOBA )KUPHBIM IpudTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane
London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF
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Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to
you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.

Youcan .......... ........ me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, 1 have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. IlepenuiunTe NMpeNJIOKEeHUS U BCTABbTE NMPABUJIbHBINA OTBET, BbIIEJIHB €r0
KUPHBIM LIPUPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  Db. skills c. qualifications
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7. CocTaBbTe CJI0BOCOUYCTAHUSA:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. [lepennmnTe TEKCT, 00pa3ys NPABUJIbHYI0 YaCTh PeYH OT CJI0B, MPEAI0KEeHHBIX
B CKOOKAaX, YTOObI MPeAJI0KeHUSA MMeJIH CMbICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people to
get along, work in unison and establish ................ 3 (profession) relationships with
one another, they must communicate with the appropriate etiquette. ................. 4

(listen) skills are a main part of communication etiquette. When others are speaking, do
not interrupt them. Employ active listening techniques, such as making good eye
contact and showing the ............ 5 (speak) that you are paying ............. 6
(attentive) to them.

9. HepelmmMTe NpeaIosk€eHusl, BCTaBHUB HpaBHJIbHLIﬁ OTBET M3 TPpEX
NMPEAJTOKCHHBIX BADUAHTOB U BBIACJINB €10 KUPHBIM all/I(l)TOM:

l.If Iwere arichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. IfMax ..........ee more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. visits b. will visit c. visited

10. IlepenummurTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kalue HHOUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeACIUTE UX (PYHKIHUIO B IIPEIAJI0KEHUIX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenuiinTe U MepeBeAUTe NMPeENJIOKEHHs, COAep:Kalue UHPUHUTUBBLI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuil ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeAeeHHe:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).
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4. | happened to meet him at scientific conferences.
5. All my group mates are likely to pass the exams.

KounrposbHnasi padora Ne3
Hanpagsyenue noaroroku «CounajabHas padora» 39.03.02
Bapuanr 1

1. IlpounTaiiTe U yCTHO NepeBeUTe BeCh TEKCT, a ad3anbl 1, 2 U 3 mepenumuuTe U
nepeBeAuTe MUCHMEHHO:

WHAT DO SOCIAL WORKERS DO?

Many social workers work directly with individuals, families or small
groups. They help clients cope with problems such as poverty, abuse,
addiction, unemployment, educational problems, disability, trauma and
mental illness. They also provide individual, family and group counselling.

Social workers often work within nonprofit organizations, schools,
hospitals and government agencies. They may work directly with individual
clients or be involved in social programme development.

Some people become interested in social work because they have been
helped by a social worker in the past or they have experienced hardship and
would like to help others overcome similar struggles. You may be drawn to
the field by a particular interest in addressing problems such as addiction,
abuse, or mental illness. You may have a strong interest in working with
children or with elders. Despite the varied paths that lead social workers to
the profession, most social workers enjoy working with people and are
driven by their desire to help others and make the world a better place.

The best way to learn about social work is to volunteer! There are
volunteer opportunities in every community that can give you a sense of life
as a social worker. Many social workers are involved in volunteer
management and are actively seeking volunteers to help out in hospitals,
schools, and community organizations around the country. Volunteering not
only allows you to meet social workers and learn about what social workers
do, it may also provide you with some experience working directly with
individuals, families or group. To look for volunteer opportunities, you can
start by contacting local schools or community centers.

2. TIpounTaiiTe Bech TeKCT. SIBJISIIOTCS JIU NMPeII0KeHUs HIKe npaBwiibHbIME (True)
wiu HenpaBwibHbiMH (False) nian nuckomoit undgopmanun Het B Tekcre (Not Stated):
1. Social workers may deal with individual clients.
2. Social workers usually have a Bachelor’s degree.
3. Social workers help to develop social programmes.
4. You can work either with children or with the elderly.
5. You can start as a volunteer to understand more about social work.
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3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPSAAKY:
social /Do / workers / directly / deal /clients / with?

What / help / to / workers / social / solve / problems / do?

workers / social / Can / work / schools / within ?

some / people / Why/ interested / become / do / in / work / social ?

What / the / way / is / best / about / learn / to/ work / social?

o0 E

4. Huxe 1aHbI CJ10BA M CJIOBOCOYETAHHUSA HA PYCCKOM SI3bIKe, HAUINTE B TEKCTE MX
IKBHMBAJICHTHI HA AHTJIMHCKOM:

CouunanbHbIit pabOTHUK

CrpaBisThes ¢ npobiemMamMu

be3pabotuiia

Hexommepueckast opranu3anus

HckaTh BOJIOHTEPOB

5. [lepenuuinTe NUCHMO, 3aNOJIHSISA MPOOEIbI, MOAXOASAIIUMH MO CMBICJTY CJI0BAMM U3
paMKu. BoiieiuTe BcTaBJeHHbIE CJI0BA KUPHBIM IPUGPTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura

Model Village
North Point, Hong Kong
22 July 2011
Mr. Hanukah Chan
Personnel Manager
Wong & Lim Consultants
P.O. Box 583
Kwai Chung, Kowloon
Dear Mr. Chan,
I am writing to apply .................. MTO (Management Training Officer), which was

advertised on the Oriental Daily Newspaper of the Hong Kong and Student Board of
Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited. This
.............. has played a pivot role in improving my leadership skills, ............
............ and ability to work in a team environment. | can fluently speak and write
English.

Currently | am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company ........ .......
.......... and it provides excellent training. Your organization produces a high-quality
service, and | can contribute to this with my leadership skills and my ability to work under
pressure.
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Tam ... o at any time. I can be contacted most easily on the cell
phone number given below. I look forward to meeting you soon.
Yours ..............

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. HepemmmTe NPEeAJOKEHUSI H BCTaBbLTE HpaBHJIBHbIﬁ 0TBET, BBIJIAC/IHUB €I0
JKUPHBIM IPUPTOM:

1. Your application letter should let the ................ know what position you are applying
for.

a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a.CVv b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.

a. long b. concise C. extensive

4. Read through your cover letter attentively as employers ........... an application with a lot
of errors.

a. ignore b. remember c. study

7. CocTtaBbTE CJIOBOCOYETAHMSI:

job for the position
candidate manager
concise interview
hiring letter

contact information

8. HepennmnTe TEKCT, UI3MCHUB CJiIOBa Tak, 9YTOOLI OHH rpaMMaTHI€CKu H
JIEKCHYECCKH COOTBETCTBOBAJ/IN COACPKAHUIO IMPEATOKCHUSA .

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itisstill ................. 6 (importance) to practice good grooming.

9. Ilepenuumure NpPeII0KEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
MPeIJI0KEHHBIX BADMAHTOB U BbIACJIUB €ro )KUPHbIM IIPUPTOM:

1. What would you say if you .................. the President?

a. meet b. met c. would meet
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2. 1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If | were offered the job and the salary was OK, I ................. it.
a. will take Db. took c. would take

4. If the trip hadn’t been so expensive, 1 ............ a reservation.

a. would make  b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

10. IlepenumnTe M mNepeBeaMTe MNPeNI0KEHHsI, CoAep:KalMe HWHPUHUTHUB.
Bpinumure HHPUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenumnTe U MepeBeAUTE NMpPeNJIOKEHHUsI, cOAepxKalme HHOUHUTUBBLI U
HHUHUTUBHBIE 000pOTHI. BoInumuTe U3 npeaioxkeHuii ppaspl, o0pasyloiime
3TH 000POTHI U YKAKUTE THII 000pOTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead an active struggle against terrorism.

Konrpoabnasi padora Ne 3
Hanpasaenue noaroroku «CouunajbHas padora» 39.03.02

Bapuanr 2

1. IlpounTaiiTe ¥ YCTHO NepeBeIuTe BeChb TeKCT, a ad3aubl 1, 2 , 3 u 4
NepenuuuTe U nepeBeauTe NUCbMEHHO:

1. Social workers support individuals and their families through difficult times
and ensure that vulnerable people including children and adults are safeguarded from
harm. Their role is to help improve outcomes in people's lives.

2. They maintain professional relationships and act as guides and advocates.
They sometimes need to use their professional judgment to make tough decisions
that might not always be well received by those they are trying to help.

3. As a social worker they will work in a variety of settings supporting
individuals, families and groups. They may work in homes or schools, hospitals or
voluntary organisations. Social workers tend to specialise in supporting either
children and families, or vulnerable adults.
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4. 1t can be a challenging role, occasionally receiving a lot of media attention,
which can be negative when things go seriously wrong. As a result of this,
governments are taking more measures to develop a strong workforce of social
workers. Qualified social work professionals are sometimes supported by social
work assistants. They also work closely with other professionals in health and social
care.

5. Social workers can play both statutory and non-statutory roles. In a
statutory position their role is to adhere to the existing laws to protect the vulnerable
clients they deal with. Social workers have a duty to abide by the legislation and the
power to enforce it.

6. In non-statutory roles, social workers still work with a similar client group
but are not specifically responsible for enforcing the law. They will be employed in
the charity sector or in specialist roles, such as providing support for drug and
alcohol users, homeless people and people with mental health issues.

2. Ilpounraiite Bech TeKCT. ABIASAIOTCS JM NpPeNI0KeHUs HUKe MpaBWiIbHbIMU (True)
win HenpaBwibHbIME (False) niu nckomoii mngopmanuu Het B Tekcre (Not Stated):
1. Social workers help vulnerable people.
2. Some decisions social work professionals have to make may be tough.
3. Social workers usually have a Master’s degree.
4. They cannot work in a statutory role.
5. Charities can employ social workers.

3. CocTaBbTe BONPOCHI K TEKCTY M3 CJI0B, PACIIOJIOKEHHBIX He 10 MOPSAKY:
1. do/workers / What / social / ensure / try / to?
2. What / need / they / do / make / to / decision ?
3. work / can / Why / challenging / called / be / this?
4. supports / social / professionals / Who / work ?
5. Are /for/the/law /they / responsible / enforcing ?

4. Huke 1aHbI CJIOBA M CJIOBOCOYETAHMS HA PYCCKOM fI3bIKE, HAUINTE B TEKCTE
HX JKBHBAJIEHTHI HA AaHTJIHHCKOM:

CounanbHbIi paOOTHUK

[TopnepxuBaTh MpoheCCHOHAIBHBIC OTHOIICHHUS

Buumanue cpencts MaccoBoi nHGOpMaIiu

biiarorBopuTeapHas opraHu3anus

OOecrieunBaTh COOJIIOJICHUE 3aKOHA

5. IlepenumuTe NMMCHMO, 3aM0JIHSSL IPOOEIbl, MOAXOISIIUMHU N0 CMBICJIY CJI0OBAMH U3
pamMku. BoiiennTe BeTaBieHHbIE C10BA ;KHPHBIM IIPHPTOM:

| certification / degree in / apply for / have experience / education / Thank you for ]

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
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Email: jo@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065
Dear Mr. Gilhooley,
I am writing to ............... the programmer position advertised in the Times Union. As
requested, I am enclosing a completed job application, my............... , my CV, and three
references.
The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and .............. will make me a very competitive candidate for this
position.
WithaBS ................. Computer Programming, I have a good understanding of the full
lifecycle of a software development project. I also ......... ......... in learning and

excelling at new technologies as needed.
Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell
phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you about
this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. IlepenuiunTe NMpeAJIOKEeHUs] U BCTaBbTe NMPABUJIbHbIN O0TBET, BbIICJIUB €r0
KMPHBIM IPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family

3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.

a. length  b. longevity c. eternity

4. Your letter should show the hiring manager why you are a good .............

a. candidate b. employer C. person
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7. CocTaBbTe CJI0BOCOUYCTAHUSA:

potential greeting

polite information

gather on your experience
relevant details your signature

end with interviewer

8. Ilepenummmure TeKcT, 00padys NPABHJIBHYK) YacTh pe4yd OT CJIOB,
NpelJIOKeHHBIX B CKOOKAaX, YTO0bI NPeIJIOKeHUs1 MMeJIH CMbICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. HepelmmuTe NpeaIosk€eHusl, BCTaBHUB HpaBHHLHbIﬁ O0TBET M3 TpeEX
NMPEAJTOKCHHBIX BADUAHTOB U BBIACJINB €10 KUPHBIM all/I(l)TOM:

I.If I'd known, I ..............

a. will help b. would help c. would have helped

2. Ifyouseeher, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. If1............. the question, I would have answered .

a. had understood b. understand c¢. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. Ilepenumure W mnepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeAEIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. I have come here to test your computer.

11. IlepenumnTe U MepeBeAUTEe NMPeIIOKEHHs, COAep:KalIMe UHOUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BolnumuTe U3 npeaioxkeHuii ppaspl, o0pasyoime
3TH 000POTHI U JAaliTe UM ONpeAeeHue:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.
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5. I called them to know the results.

KounrposbHasi padora Ne3
Hanpagienue noarorosku «ConuajbHas padora» 39.03.02
Bapuanr 3

1. IlpounTaiiTe U YCTHO NepeBeaUTe BeCh TEKCT, a ad3ambl 1 U 2 mepenuiuinTe M
nepeBeUuTe MUCHMEHHO:

HELPING PEOPLE FIND AND APPLY FOR SOCIAL SERVICES

Some social workers are employed to help people navigate the social services
available to them. They do this both by giving advice and by helping people find
resources to improve their lives. This type of social worker has access to information
about job training programmes, job counselling services, and daycare opportunities,
all of which can help a client get and keep a job. He or she can also help the client
get access to personal counselling or drug and alcohol rehabilitation programmes if
needed. People who are having trouble making ends meet may be directed to
reduced price or low income housing and food assistance programmes.

These workers often work as a motivating force to help people become
emotionally and financially stable so they can support themselves. They may tell
their clients what programmes they are eligible for, guide them through the
application process, and keep them moving forward to improve their lives. A social
worker might work with an unemployed single parent to apply for food assistance,
set up job training so that he or she has a better chance of finding a job or help the
parent find subsidised child care while he or she is at work.

Protecting and Helping Children

In other settings, a social worker might work for an organization that protects
children, often through a school or a government agency. He or she may be required
to observe children in their home setting and regularly monitor those who are facing
difficult family situations. This could lead to a recommendation for family
counselling. The social worker may need to find foster care placement for children
removed from their homes. They can also help reunify families once the dangerous
conditions have been addressed.

2. IIpouuraiite BeCh TeKCT. SIBJISIIOTCA JIM MPeNJI0KEHUS] HUKEe NMPABUJIbHBIMH

(True) unu HenpaBuiabHbIMU (False) niam uckomoit uangopmanuu HeT B TEKCTE

(Not Stated):

1. People find out more about social programmes with the assistance of social
workers.

2. Social workers must have a university degree.

3. Social workers help people to learn more about rehabilitation programmes.
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. Child care is organised for the unemployed.
. Social workers may be responsible for observing children who find themselves in
difficult family situations.

o1 b~

3. CocTaBbTE BOIIPOCHI K TEKCTY U3 CJI0B, PACIIOJOKCHHBIX HE 110 NOPAAKY:
1. What / role / the / is / main / workers / of / social ?

2. job / people / Do / counselling / help / they / with ?

3. with / they /What / discuss / problems / do / clients / their ?

4. people / improve / How / can / lives / their ?

5. Why / observe / they / home / settings /do / in / children / their ?

4

. Huxke J1aHBI CJIOBA M CJIOBOCOYETAHMS HA PYCCKOM fI3bIKE, HAUINTE B TEKCTE
X JKBHBAJIEHTHI HA AHTJIMHCKOM:
[IpodeccronanbHas TOATOTOBKA
CoxpaHutb padboTy
[TonyuuTts noctyn
[Iporpamma mpo0BOJILCTBEHHOM
MTOMONIA
CemeliHOE KOHCYJIBTUPOBAHUE

5. HepenmuMTe IIHCBMO, 3aIlI0JIHAA l'lpOﬁeJll)I, nmoaAxoadAmuMu Imo CMBICTY
CJioBaMH U3 paMKH. BLIIleJII/ITe BCTAaBJICHHBIC CJI0OBA )KUPHbIM alI/Iq)TOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

| have read your ............... for a Graphic Designer with great interest as I believe
that my skills and qualifications match your requirements for this position. | would
welcome the chance to apply ............ ...oooiii I have gained to your vacancy
and | feel my abilities would prove to be an asset for your organization.
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Currently Tam ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

Lhave .......o.oooon i for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and I
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuunTe NpeaioKeHUs U BCTaBbTe NMPABHJIbHBIM OTBET, BbIJAEJIUB €ro
KUPHBIM IIpUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills c. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email witha .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJA0OBOCOYCTAHMS:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level

8. Ilepenumure TekcT, 00pa3ysi NPaBWIBHYK) 4YacTb pe4yd OT CJIOB,
MPeII0KEHHBIX B CKOOKAX, YTO0OBI NMPeIJI0KEHUsI MMeJIM CMBICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives
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at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumnTe MNpPeENI0KEeHUs, BCTABHB NPABMJIbHBLIH OTBeT M3 TpeX
NpeIJIosKeHHBIX BADUAHTOB M BbIJIEJIUB €r0 KUPHBLIM IIPpU(TOM:

1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ............... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miami if I ................... a car.

a. have b. had c. had had

S.IfIwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed

10. HepennmnTe H IIEPEBEAUTE IIPCAJI0KCHUNA, COAEpPKalIue I/IH(l)l/IHI/ITI/IB.
Boeinuumure HHQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAJI0KEHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. IlepenumuuTe U MepeBeAUTEe NMPEIIOKEHHs, COAepKalIMe UHPUHUTUBBLI U
HHUHUTUBHBIC 000pOTHI. BolnumuTe U3 npeaioxkeHuii ppasnl, o0pasyroime
3TH 000POTHI U J1aiiTe UM OlNpeIeIeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.
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Kontpoabnasi padora Ne 3
Hanpagsaenue noaroroBku 39.03.02 - CouuanbHas padora

Bapuant 4

1. IlpounTaiiTe U YCTHO NepeBeNTe BeCh TEKCT, a ad3anbl 1, 2 U 3 mepenumuuTe U
nepeBeanuTe NIMCbMCHHO:
EDUCATION

Most social workers have at least a bachelor's degree, and many have a master's
degree in social work and have gone through additional training to become licensed.
There are a variety of certifications and licenses that a social worker may earn, and
these often depend on where the person is living; in the USA, most states require a
license or other certification.

Finding a Social Worker

People who need assistance can usually find a social worker by asking at a
government social services department or an organization that specializes in the
particular problem the person is having. If a person needs help deciding on the next
steps for an aging parent, for example, most hospitals have a social work department
that can help. Many communities have nonprofit organizations dedicated to specific
causes, and one of these groups may have a social worker on staff or be able to direct a
person in need to the right place. These organizations often have websites as well.

In some cases a social worker may contact a person directly, particularly for
issues related to children. If a child is having behavioral problems at school, for
example, the school's social worker may contact the child's parent or guardian so that
they can work together to help the student.

Advantages and Disadvantages

Many jobs are available to a social worker, depending on the areas in which he or
she is trained. It is important to understand that this work can be very demanding and
emotionally challenging, however. Many social workers complain of caseloads, a lack
of resources for people in need of them, and fairly low pay. The most successful social
workers often have a true desire to help others; otherwise, the pressures of the job may
be too much to handle.

2. IIpoyuraiite BeCh TEKCT. SIBJISIIOTCA JIUM NpPeLJIOKeHHs HUKe paBuJbHbIMU (True)
win HenpaBuibHbIMH (False) nim nckomoii nugopmanuu Het B Texkcere (Not Stated):
1. All states in the USA require a social worker to have a license.
2. Social workers should have a Bachelor’s or a Master’s degree.
3. There is a social work department in most hospitals.
4. Social workers help children with behavioral problems.
5. You can start as a volunteer to understand more about social work.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPAAKY:
1. social / What / workers / have / degree / must?
2. it/ necessary /Is/a/have/to/ license ?
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3. When / people / need / assistance / do / social / of / workers / the?
4. social / challenging / emotionally / Can / called / work / be?
5. contact / When / child’s / work / do / parents / workers / a /social ?

4. Huzke 1aHBI CJIOBA U CJIOBOCOYETAHHS HA PYCCKOM fi3bIKe, HAMINTE B TEKCTE
HX IJKBUBAJIEHTHI HA AHTJIHICKOM:

ConuanbHblil pabOTHUK

Crenenpb OakasiaBpa

HexomMmepueckas opraHu3aius

[ToBeneHuecKue MPOOIEMBI

OnekyH

5. HepennmnTe IIHUCBMO, 3aIl0JIHAA l'[pOﬁe.]'lbl, moaxoasamumMm Imo CMBICTY
CJioBaMH U3 paMKH. BLIIleJII/ITe BCTAaBJICHHBIC CJI0OBA )KMPHbIM l[lpl/Iq)TOM:

\ rely on / advertisement / present employer / my CV / thank you for / independently \

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to you as |
firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high level
of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team designing,
machining and building furniture solutions for both new and existing clients. | am involved
in researching and identifying furniture trends from furniture fairs, shops, vintage shows,
exhibitions and blogs.

You can .......... ....... me to meet any brand style, price and quality criteria needed to
delight your customers. | possess a thorough work ethics, and can be a team player while
also being able to work ............. . Furthermore, I have no trouble working to tight time

frames with accuracy and minimal supervision.
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Right now, | would like to work for a company like yours where every idea is given the
opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and I look forward to
discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. HepeHI/IHII/ITe NMpEAIOKEHUSI U BCTaBbTE HpaBI/IJIbHLIﬁ 0TB€T, BBLIJICJINB €I'0
JKMPHBIM IPUPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTe CJA0OBOCOYCTAHMS:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. llepenummure TeKkcT, 00pa3ys NPaBWIbHYIO YACTh Pe4H OT CJIOB,
NMPEAJTOKCHHBIX B CKOﬁKaX, 9YTOO0BI NMPEAJOKECHUS HMEJIH CMBICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate -etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.
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9. IlepennumnTe MNpeNI0KeHHs, BCTABHB NPABHWIbHBIH OTBET M3 Tpex
NpeIJIosKeHHBIX BADUAHTOB M BbIJIEJIUB €r0 »KUPHBIM IIPpU(TOM:

1. IfIwere arichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. IfMax ............... more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Visits b. will visit c. visited

10. HepennmnTe H II€EPEBEAUTE IIPCAJI0KCHUNA, COAEpPKalIue I/IH(l)l/IHI/ITI/IB.
Beinummure I/IH(l)l/IHI/ITl/IBLI U ONIpeacauTe ux (l)yHKIII/IlO B MIPECAJIOKCHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. HepermmnTe H NepeBeaAUuTE NMPEAJTOKCHUNA, COACPKAIIIUEC I/IH(l)I/IHI/ITI/IBbI |
HHUHUTUBHBIC 000pOTHI. BoinumuTe U3 npeasioxkeHuii ppaspl, o0pasyroime
3TH 000POTHI U JaliTe UM ONpeaeeHue:

1. The mistake was too obvious for everybody to notice it.

2. 1 know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.

KonrpoJuabHas padora Ne3
Hanpagiienue noaroroBkm «/lokymenroBenenue u apxusoseaenne» 46.03.02

Bapuant 1

1. IIpounTaiiTe U YCTHO NepeBeAUTE BeCh TEKCT, a a03aubl 2 1 3 nepenuuuTe u
nepeBeaUTe MUCHMEHHO:

Just as the records of the organization come in a variety of formats, the storage
of records can vary throughout the organization. File maintenance may be carried
out by the owner, designee, a records repository, or clerk.
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Records may be managed in a centralized location, such as a records center or
repository, or the control of records may be decentralized across various departments
and locations within the entity. Records may be formally and discretely identified by
coding and housed in folders specifically designed for optimum protection and
storage capacity, or they may be casually identified and filed with no apparent
indexing.

Organizations that manage records casually find it difficult to access and
retrieve information when needed. The inefficiency of filing maintenance and
storage systems can prove to be costly in terms of wasted space and resources
expended searching for records. An inactive record is a record that is no longer
needed to conduct current business but is being preserved until it meets the end of its
retention period, such as when a project ends, a product line is retired, or the end of a
fiscal reporting period is reached. These records may hold business, legal, fiscal, or
historical value for the entity in the future and, therefore, are required to be
maintained for a short or permanent duration. Records are managed according to the
retention schedule. Once the life of a record has been satisfied according to its
predetermined period and there are no legal holds pending, it is authorized for final
disposition, which may include destruction, transfer, or permanent preservation.

2. IIpounTaiiTe Bech TeKCT. SIBJISIOTCS JIM MPeIJI0KeHUSA HUKe MpaBWibHbIME (True)
win HenpaBwibHbIME (False) niu nckomoii mungopmanuu Het B Tekcre (Not Stated):
6. The storage of records is the same in all organizations.
7. All documents are worked out in a centralized location.
8. Documents are always filed with indexing.
9. Filing storage is costly.
10.There is a special retention schedule to manage records.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX HE 0 MOPSKY:
6. records / Are / by / identified / coding?
7. alclerk/ carry / your / out/ special / Can / files?
8. storage / Why / inconvenient / for / are / folders?
9. What / record / is / inactive / an?
10.valuable / some / historically / May / documents / be?

4. Huke 1aHbI CJIOBA M CJIOBOCOYETAHMS HA PYCCKOM fI3bIKE, HAUINTE B TEKCTE
UX JKBHBAJIEHTHI HA AHIJIMHCKOM:
OnTuMaipHas 3ammTa
HesddextuBHOCTh XpaHeHUs
OeccMmbIClieHHas TpaTa MecTa
BECTH TEKyLIUE Jena
MIepUOoJ, CPOK
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5. [lepenumuTe NUCHMO, 3aNIOJIHAS NPOOEJIbI, MOXXOIAAIIMMH MO CMBICITY
CJI0BaMHM U3 paMKH. BbliesiuTe BcTaBjleHHbIE CJI0BA dKUPHBIM IIpUdTOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura

Model Village
North Point, Hong Kong
22 July 2011

Mr. Hanukah Chan

Personnel Manager

Wong & Lim Consultants

P.O. Box 583

Kwai Chung, Kowloon

Dear Mr. Chan,

[ am writing to apply .................. MTO (Management Training Officer), which

was advertised on the Oriental Daily Newspaper of the Hong Kong and Student
Board of Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited.
This .............. has played a pivot role in improving my leadership skills,
........................ and ability to work in a team environment. I can fluently
speak and write English.

Currently I am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company .... ...
................. and 1t provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability
to work under pressure.

Tam .......... o at any time. | can be contacted most easily on the
cell phone number given below. I look forward to meeting you soon.

Yours ..............

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV
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6. IlepenuuuTe NpeaJio;KeHNs] U BCTaBbTe PABUWIbHbIN OTBET, BbIIEJIUB €0
JKUPHBIM IIPUQTOM:

1. Your application letter should let the ................ know what position you are applying
for.
a. employer b. employee c. worker
2. Include skills or abilities that are emphasized in the ad in your ................
a.CVv b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toreada .............. letter.
a. long b. concise C. extensive
4. Read through your cover letter attentively as employers ............ an application with a
lot of errors.

a. ignore b. remember c. study

7. CocTaBbTE CJI0BOCOYETAHUA:

job for the position

candidate manager

concise interview

hiring letter

contact information

8. IlepenummuTe TeKCT, H3MEHUB CJI0BA TaK, YTOObI OHH TPAMMATHYECKH H
JIEKCHYECKH COOTBETCTBOBAJIM COMAEPKAHUIO MPeII0KeHUsI:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. Ilepenumuure NpPeIIOKEHUS], BCTABUB MNPABWJIbHBIH OTBET M3 Tpex
MPeIJI0KEHHBIX BADMAHTOB U BbIACJIUB €ro )KUPHBbIM IIPUPTOM:

1. What would you say if you .................. the President?

a. meet b. met c. would meet

2. 1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If I were offered the job and the salary was OK, I ................. it.
a. will take b. took c. would take

4. If the trip hadn’t been so expensive, 1 ............ a reservation.

a. would make  b. would have made c. will make

5. If I wereyou, I .......... her straightaway.

a. will tell  b. shall tell c. would tell

208



10. IlepenumunTe W mNepeBeaWTe MpPeNI0KEHHs, Coep:Kaliue HHPUHUTHUB.
Bpinumure HH(PUHUTUBLI U ONpeaeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. HepermmnTe N NEPEBECAUTE NPCATOKCHUA, COACPIRAIIIUC l/lH(l)I/IHI/ITI/leI 4|
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI M YKAKUTE THII 000POTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

KonTpoabnas padora Ne3
Hanpasiaenue noaroroBku «JlokyMeHToBeAeHHEe U apxuBoBeaeHue» 46.03.02

Bapuanr 2

1. IlpounTaiiTe U yCTHO mepeBeaNTe BeChb TEKCT, a ad3aunbl 1 W 2 mepenumure u
nepeBeanuTe MMCbMECHHO:

Records managers use classification or categorization of record types as a means of
working with records. Such classifications assist in functions such as creation,
organization, storage, retrieval, movement, and destruction of records. Physical records are
those records, such as paper, that can be touched and which take up physical space.
Electronic records, also often referred to as digital records, are those records that are
generated with and used by information technology devices.

Classification of records is achieved through the design, maintenance, and
application of taxonomies, which allow records managers to perform functions such as the
categorization, tagging, segmenting, or grouping of records according to various traits.
Enterprise records represent those records that are common to most enterprises, regardless
of their function, purpose, or sector. Such records often revolve around the day-to-day
operations of an enterprise and cover areas such as but not limited litigation, employee
management, consultant or contractor management, customer engagements, purchases,
sales, and contracts.

The types of enterprises that produce and work with such records include but are not
limited to for-profit companies, non-profit companies, and government agencies. Industry
records represent those records that are common and apply only to a specific industry or set
of industries. Examples include but are not limited to medical industry records (e.g., the
Health Insurance Portability and Accountability Act), pharmaceutical industry records, and
food industry records.
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2. IIpoyuTaiiTe Bech TeKCT. SIBIAIOTCS JIM NPeAJIOKeHUs HUKe paBUJIbHbIMU (True)
uin HenpaBwibHbIME (False) niu nckomoii mugopmanuu Het B Tekcre (Not Stated):
1. Classification helps in storage and movement of records.

2. Electronic records are the same as digital records.

3. There is only one way of grouping records.

4. Industry records are common in all sectors.

5. Non-profit companies work the same way as government agencies.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJIOB, PACIOJIOKEHHBIX He 10 MOPSAAKY:
records / Can / take up / physical / space / any?

What / records / are / enterprise?

classify / How / records / we / can?

most / records / use / enterprise / similar / Do?

5. enterprise / Are / in/ records / contracts / included?

el AN .

4. Huxe TaHbI CJI0BA U CJIOBOCOYETAHHUS HA PYCCKOM SI3bIKe, HAUINTE B TEKCTE UX
JKBHBAJICHTHI HA AHIJIMHCKOM:
BBITIOJTHATH () YHKIIMH

enb

OTpaHUYECHHBIN

pabOTHHK

MULIEBAs] IPOMBIIICHHOCTb

S. llepenuumuTe NUCHMO, 3aN0JIHSASI POOEJIbI, MOAXOASIIUMH MO CMBICJTY CJIOBAMHU U3
paMKu. BoiieiuTe BcTaB/IeHHbIE CJI0BA KUPHBIM IPUPTOM:

| certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson

8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
Email: jo@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

am writing to ............... the programmer position advertised in the Times Union. As
requested, I am enclosing a completed job application, my............... , my CV, and three
references.

The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and .............. will make me a very competitive candidate for this
position.
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WithaBS ................. Computer Programming, I have a good understanding of the full
lifecycle of a software development project. I also ......... ......... in learning and
excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell
phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you about
this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. HepennmnTe NPEAJOKCEHUSL H BCTaBbLTE HpaBHJILHLIﬁ 0TBET, BBIJAC/IHUB €I0
KMPHBIM IpudTOM:

1. The job application letter you send to an employer explains why you are qualified for the
position and should be selected for the ................

a. job b. position c. interview
2. Prioritize the sentences about your .................. and incorporate the hardest hitting
statements into your cover letter.
a. task b. qualifications c. family
3. Potential interviewers have certain expectations of the letter presentation and
appearance, from ............. (no more than a page) to font size.
a. length b. longevity c. eternity
4. Your letter should show the hiring manager why you are a good .............
a. candidate b. employer C. person
7. CocTaBbTE CJIOBOCOYETAHMSI:
potential greeting
polite information
gather on your experience
relevant details your signature
end with interviewer

8. llepenumuTe TEKCT, 00pPa3ysl NPABWIbHYIO YACTh PeYHd OT CJIOB, IPEIJI0KEHHBIX B
CKOOKAaX, YTOObI MPeIJI0KeHUs UMeJH CMBICJI:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.
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9. IlepennmnTe NPENI0KEeHHs, BCTABHB TNPAaBWIbHBII OTBeT W3 Tpex
MpeIJI0sKeHHBIX BADHAHTOB M BbIJIEJIUB €r0 KHPHBIM IIpudTOM:
I.If I'dknown, I ..............

a. will help b. would help c. would have helped
2.Ifyouseeher, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won’t tell b. don’t tell c. didn’t tell

4. If1............. the question, I would have answered .

a. had understood b. understand c¢. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. Hepelmlmne H IIEPEBEAUTE IIPCAJIO0KCHUNA, COAEpPKaliue I/IH(l)I/IHI/ITI/IB.
Beinummure I/IH(l)l/IHI/ITl/IBLI U ONIpeacauTe ux (l)yHKIIHlO B MIPECAJIOKCHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. I have come here to test your computer.

11. Illepenumure U nepeBeAUTe NMPEAJI0KeHH, Coaepxamne MHPUHNTUBBI U
HH(UHUTHUBHBIE 000POTHI. BhINMIIUTE M3 NpeioxeHuii gpasnbl, 00pasylomme
3TH 000POTHI U JAWTEe UM ONpeAeeHHue:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. I called them to know the results.

Kourpoabnas padora Ne 3
Hanpasienue noaroroBku «JlokyMeHTOBeleHre U apxuBoOBeaeHue» 46.03.02

Bapuanr 3

1. IIpouuTaiiTe U YCTHO NEpPeBeIUTE BECh TEKCT, a a03anbl 1 U 2 nepenuumuTe u
nepeseauTe NMCbMECHHO:

Managing physical records involves different disciplines or capabilities and
may draw on a variety of forms of expertise.

Identifying records

If an item is presented as a legal record, it needs to be authenticated. Forensic
experts may need to examine a document or artifact to determine that it is not a
forgery, and that any damage, alteration, or missing content is documented. In
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extreme cases, items may be subjected to a microscope, x-ray, radiocarbon dating or
chemical analysis. This level of authentication is rare, but requires that special care
must be taken in the creation and retention of the records of an organization.

Storing records

Records must be stored in such a way that they are accessible and safeguarded
against environmental damage. A typical paper document may be stored in a filing
cabinet in an office. However, some organisations employ file rooms with
specialized environmental controls including temperature and humidity. Vital
records may need to be stored in a disaster-resistant safe or vault to protect against
fire, flood, earthquakes and conflict. In extreme cases, the item may require both
disaster-proofing and public access, such as the original, signed US Constitution.
Civil engineers may need to be consulted to determine that the file room can
effectively withstand the weight of shelves and file cabinets filled with paper;
historically, some military vessels were designed to take into account the weight of
their operating procedures on paper as part of their ballast equation (modern record-
keeping technologies have transferred much of that information to electronic
storage). In addition to on-site storage of records, many organizations operate their
own off-site records centers or contract with commercial records centres.

2. HpoanaﬁTe BeChb TEKCT. SBJAIOTCS JIH NMPEAJOKCHUST HUKE ITPAaBUJILHBIMHA
(True) namn HenpaBuiabHbIMH (False) wiin nckomoii HHpopMaLUKM HET B TEKCTE
(Not Stated):

1. Many documents are often subjected to x-ray and chemical analysis.

2. Environmental damage brings no problems to records.

3. All organizations keep their records in on-site storages.

4. Sometimes keeping temperature and humidity level in storages not changed is
important.

5. Afiling cabinet in an office is quite a good place for storing a typical paper
document.

. CocTaBbTe BOIIPOCHI K TEKCTY U3 CJI0B, PACIIOJIOKCHHBIX HE 110 IOPAAKY:
. the items/ to a special analysis/ In what cases/ be subjected/ may ?

. a typical paper document / should/ How/ be stored?

. a disaster-resistant safe or vault / When/ require/ may/ the item ?

. do/ employ/ paper documents / some organizations / What / to protect ?

. exist / records centers / Do/ commercial ?

OGNk W

4. Huzke JaHBI CJIOBA U CJIOBOCOYETAHMS HA PYCCKOM fI3bIKe, HAMMTE B TEKCTE
X IKBHBAJICHThI HA AHIVIMHCKOM:
Ilonnenka
LleHTpsl yueTa, HaxoadIIMecs 3a MpeaeIaMu 00bEKTa
¥YcranaBauBaTh NOJJIMHHOCTD
KonTponupoBaTh ypOBEHB BIIa)KHOCTH
Kaptoreka
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5. HepennmnTe NUCbMO, 3aITOJTHASA l'[pOﬁeJlbI, moaAxXxOoasA MMM 1o CMbICJTY CJI0OBAMHU U3
PaMKH. Bbl)j[eJII/ITe BCTABJCHHbIC CJI10BA )KMPHLIM HIpH(l)TOM:
employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road
Birmingham

B18 6NF

12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

[ have read your ............... for a Graphic Designer with great interest as I believe that
my skills and qualifications match your requirements for this position. | would welcome
the chance to apply ............ .ol I have gained to your vacancy and I feel my

abilities would prove to be an asset for your organization.

Currently lam ........... ....... Unique Web Design Services as a graphics designer and
have been involved in a number of high profile projects. | am comfortable working as
part of a team or individually and have an in-depth understanding of emerging
technologies in new media.

Ihave ......ooooevien i, for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and I look
forward to meeting you in the near future.

Thank you in advance for .......... ....... ... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. HepennmnTe NPpEeAJIOKCHUA U BCTABbLTE l'[paBI/I.]ILHLIﬁ OTB€T, BBIJACJINB €ro
KUPHBIM LIPUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills C. detail
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2. Whenever possible, point to any positive ............... or recognition you received
while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email with a .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJI0BOCOUYCTAHMSA:

correct skills

relevant applicant

job employer name
gualifications of advertisement
experience level

8. Ilepenumure TeKcT, 00pa3ysi NPaBWIbHYK) 4YacTb pe4yH OT CJIOB,
MPeIT0KEHHBIX B CKOOKAX, YTOOBI MPeIJI0KEeHUsI MMeJIN CMBbICJ:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumuTe NpeIIOKEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NPEAJITOKCHHBIX BADUAHTOB U BbIICJIMB €0 )KUPHBIM lleI/I(l)TOM:

1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ............... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4. | would have driven to Miami if I ................... a car.

a. have b. had c. had had

S.IfIwereyou, I ................ the exam.

a. had passed b. would pass c. would have passed
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10. IlepenumunTe W mNepeBeaMTe MNpPeNI0KEHHsI, Coaep:Kaliue HWHPUHUTHUB.
Bpinumure HH(PUHUTUBLI M ONpeeJuTe UX (PYHKIUIO B NIPEAJI0KCHUAX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. Ilepenumiure U nepeBeaNTE NPEAJI0KEHHU, COEPKaIIMe MH(PUHUTUBBI U
HHUHUTHUBHBIE 000POTHI. BhInMIuTe M3 NpeaioxeHuii gpasnbl, o0pasyroime
3TH 000POTHI U aiiTe UM ONpeaeIeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.

KounTpoJabsnas padora Ne 3
Hanpasiaenue noaroroBku «JlokyMeHTOoBeAeHHEe U apxuBoBeaeHue» 46.03.02

Bapuanr 4

1. IIpouuTaiiTe U YCTHO NEpPeBeUTE BeCh TEKCT, a a03a1bl 2 U 3 nepenuuuTe u
nepeseauTe NMMCbMEHHO:

Retrieval of records

In addition to being able to store records, enterprises must also establish the
proper capabilities for retrieval of records, in the event they are needed for a purpose
such as an audit or litigation, or for the case of destruction. Record retrieval
capabilities become complex when dealing with electronic records, especially when
they have not been adequately tagged or classified for discovery.

Circulating records

Tracking the record while it is away from the normal storage area is referred
to as circulation. Often this is handled by simple written recording procedures.
However, many modern records environments use a computerized system involving
bar code scanners, or radio-frequency identification technology to track movement
of the records. These can also be used for periodic auditing to identify unauthorized
movement of the record.

Disposal of records

Disposal of records does not always mean destruction. It can also include
transfer to a historical archive, museum, or private individual. Destruction of records
ought to be authorized by law, statute, regulation, or operating procedure, and the
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records should be disposed of with care to avoid inadvertent disclosure of
information. The process needs to be well-documented, starting with a records
retention schedule and policies and procedures that have been approved at the
highest level. An inventory of the disposed records should be maintained, including
certification that they have been destroyed. Records should never simply be
discarded as refuse. Most organizations use processes including pulverization, paper
shredding or incineration.

Commercially available products can manage records through all processes
active, inactive, archival, retention scheduling and disposal. Some also utilize RFID
technology for the tracking of the physical file.

2. IIpoyuTaiiTe Bech TeKCT. SIBIAIOTCS JIM NPeAJIOKeHUs HUKe paBUJIbHbIMU (True)
uwin HenpaBwibHbIME (False) niu nckomoii mugopmanuu Het B Tekcre (Not Stated):
Electronic records simplify record retrieval capabilities.

Now everybody use a computerized system to track movement of the records.
Destruction of records is made by employees’ initiative.

Organizations can easily dispose their records.

Old records can be sent to a museum.

. CocraBbTe BONIPOCHI K TEKCTY U3 CJI0B, PACHOJIOKEHHBIX HE M0 MOPSAKY:
records / What / retrieval / is / of?

be / scanners / code / to / used / movement of / Can / records?

with care / Why / records / should / be disposed of / the?

How / records / discard / you / can?

there / Are / laws / records / for / of / any / destruction?

ORWNER W OO E

4. Huske 1aHbI CJI0BA U CJIOBOCOYETAHUS HA PYCCKOM sI3bIKe, HAWIUTE B TEKCTE UX
IKBHBAJEHTHI HA AHTJIMHCKOM:
peBU3UsL
MapKHUpOBaTh, IOMEYATh
MECTO XpPaHEHHUS
HernpelHaMepeHHOE pacKpbiTue HHPOpMaLIUU
C)KMraHue Mycopa

5. IlepenuumuTe NUCHMO, 3aII0JIHAS NMPOOEJIbI, MOAXOASAMMH 10 CMBICJIY CJIOBAMHU U3
paMkH. Beiiesnre BCcTaB/IeHHBIE CJIOBA sKMPHBIM IpUpTOM:

| rely on / advertisement / present employer / my CV / thank you for / independently |

Deborah Clark
11 Leap Lane

London
B18 6NF
10th April 2017
Chloe Grayn
Hiring Manager
Dayjob Ltd
120 Vyse Street
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Birmingham
B18 6NF
Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to
you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. I am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.

Youcan.......... ...... me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, 1 have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing I would like to ........... ......... for your consideration, and | look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. IlepenuiunTe MpeNJIOKEeHUS U BCTAaBbTE NMPABUJIbHBINA OTBET, BbIIEJIHB €r0
KUPHBIM LIPUPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications
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7. CocTaBbTe CJI0BOCOUYCTAHUS:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. Ilepenummmure TeKcT, 00pa3yss NPABHJIBHYK) YacTh pe4yd OT CJIOB,
NMPEAJTOKCHHbLIX B CKOﬁKaX, 4YTOO0BI NMPEAJOKEHUST HMEJIH CMbICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate -etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. HepennmnTe NpeajIoskeHusl, BCTaBUB IIpaBI/IJIl)HI)Iﬁ OTBET M3 TPpeEX
NMPEAJTOKCHHBIX BADUAHTOB U BBIACJINB €10 KUPHBIM all/I(l)TOM:

l.IfIwerearichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. If Max ............... more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. 1f my brother ............. me next year, I'll take him to Oktoberfest.
a. visits b. will visit c. visited

10. Ilepenummure W mNepeBeAuTe MNPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Beinuumnre HHQUHUTHUBBI M ONIPeACIUTE UX (PYHKIUIO B IIPEIAJI0KEHUIX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IllepenumuTre U nepeBeAUTe NMPENJIOKEHHUS, CoAepxae MHPUHNTUBBI U
UH(PUHUTHBHBbIE 000pOTHI. BhinuiuTe u3 npeaio:xxennii ppasbl, 00pasywiimue
3TH 000POTHI U JaliTe UM ONpeaeieHue:

1. The mistake was too obvious for everybody to notice it.

2. 1 know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.
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5. All my group mates are likely to pass the exams.

KonTpoabHnas padora Ne 3

Hanpasiaenue noarorosku 44.03.04 IlpodeccnonaiibHoe 00y4eHnue mno
oTpac/saM (Bce mpo¢ U NOAroTOBKH)

Bapuanr 1

1. IlpoyuTaiiTe U YCTHO NepPeBeUTEe BECh TEKCT, a a03anbl 2, 3 U 4 nepeBeaure
NMUCBMEHHO:
CAREER IN INTERIOR DESIGN

Interior design is the art and science of enhancing the interiors of a space or
building to achieve a healthier and more aesthetically pleasing environment.
Architecture and environmental design are fields that involve many talents and
skills. Architects are responsible for the design of new individual buildings and
groups of buildings, their surrounding landscape and interior design and are usually
responsible for the supervision of their construction. It is a good career because the
product of the architect's work makes a significant contribution. Many architects are
self-employed or work together in partnership. A number of government authorities,
also have their own architect's departments.

Interior designer is a profession that requires professional training. The work
usually includes studying color and fabric, computer-aided design (CAD), drawing,
space planning, furniture design, architecture and more. Upon graduating designers
often work for agencies or create their own companies. Designers can help design
and renovate interiors, right from drawing up the floor plans to placing the last
decorative accent. They don't just enhance the look, they enhance the function of a
room.

Interior Decorator focuses primarily on aesthetics. Decorators don't generally
take part in renovations or structural planning. They can help clients decide on a
style, choose a color scheme, purchase furniture, and accessorizes.

Landscape Designer designs residential areas, parks and gardens in order to
make them beautiful, as well as functional. He or she must also see if facilities are
compatible with the natural environment. A landscape designer must have
bachelor’s or master’s degree with classes in design, construction techniques, art,
history, and natural and social sciences. Opportunities in this field should be very
good over the next several years.

2. IIpoyuTaiiTe BeCh TEKCT. SBJISIIOTCS JIM NPEAJI0KEeHUS HUKE NIPABUIBHBIMHU
WIH HENPABUWIbHBIMHM WIH HCKOMOM HH(OPMAIlUM HET B TEKCTeE:

1. Interior design is the art and science of enhancing the interiors.

2. Interior designers are responsible for the design of buildings.
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3. Interior Decorator takes part in renovations and structural planning.
4. The field of landscape design has many opportunities.
5. Designers can draw up the floor plans and place a decorative accent.

3. CocTraBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJIOKEHHBIX He 10 MOPAIKY:
1. duties / What / of an architect? / are / the main

a degree? / a landscape / have / designer / Must

colour scheme? / Who / to decide on / style and / clients / helps

an interior designer / work? / can / Where

take part in / interior decorators / or structural planning? / Do / renovations

abhwm

4. Huke 1aHbI CJIOBA M CJIOBOCOYETAHMS HA PYCCKOM fI3bIKE, HAUINTE B TEKCTE
UX JKBHBAJIEHTHI HA AHTJIMHCKOM:

ACTETUYECKH MPUSITHAS Cpelia

CTPOUTEIIHCTBO

CUCTEMA ABTOMATU3UPOBAHHOTO MIPOEKTUPOBAHMS

MOKYyTKa MeOEeJIM M aKCeCCyapoB

YIYYIIATh PYHKITUIO

5. HepenmuMTe IIHCBMO, 3aIlI0JIHAA l'lpOﬁeJll)I, nmoaAxoadAmuMu 1o CMBICTY
C¢JioBaMH U3 paMKH. BLIIleJII/ITe BCTABJICHHBIC CJ1I0BA )KMPHbLIM l_llpl/l(l)TOM:

available for the interview / communication skills / experience / has a good
reputation / for the post of / sincerely

William Mathura

Model Village
North Point, Hong Kong
22 July 2011

Mr. Hanukah Chan

Personnel Manager

Wong & Lim Consultants

P.O. Box 583

Kwai Chung, Kowloon

Dear Mr. Chan,

[ am writing to apply .................. MTO (Management Training Officer), which

was advertised on the Oriental Daily Newspaper of the Hong Kong and Student
Board of Polytechnic University on 21st July 2011.

| have one year working experience at King City Garment Manufactory Limited.
This .............. has played a pivot role in improving my leadership skills,
........................ and ability to work in a team environment. I can fluently
speak and write English.
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Currently | am studying for a M.B.A. in Management at the Hong Kong Polytechnic
University, graduating in 2012.

Working for Wong & Lim Consultants appeals to me because the company .... ...
................. and it provides excellent training. Your organization produces a high-
quality service, and | can contribute to this with my leadership skills and my ability
to work under pressure.

Tam .......... oo at any time. I can be contacted most easily on the cell
phone number given below. | look forward to meeting you soon.

William Mathura

Phone: 24862893

Mobile: 95427415

E-mail: abc@hkinternet.com

Encl: CV

6. [lepenumuTe NpeaJioKeHUs: U BCTABbTe NPABWIbHBINA 0TBET, BbIIEJIUB €r0
JKUPHBIM HIpUPTOM:

1. Your application letter should let the .......... know what position you are applying for.
a. employer b. employee c. worker

2. Include skills or abilities that are emphasized in the ad in your ................

a. CV b. postcard c. address

3. Keep your letter under a page long, with no more than about four paragraphs. An
employer is more likely toread a .............. letter.

a. long b. concise C. extensive
4. Read through your cover letter attentively as employers ............ an application
with a lot of errors.

a. ignore b. remember C. study

7. CocTaBbTe CJIOBOCOYETAHMS:

job for the position

candidate manager

concise interview

hiring letter

contact information

8. [lepenumuTe TEKCT, H3MEHHUB CJI0BA TAK, YTOObI OHM TPAMMATHYECKH H
JIEKCHYECKH COOTBETCTBOBAJIM COAEPKAHUIO MPeII0KeHUsI:

Good business etiquette includes dressing ..................... 1 (appropriate). This
shows ................ 2 (considerate) for others, and indicates that you take yourself
and your job seriously. An unkempt .................. 3 (appear) indicates that you do
not care about yourself or respect those around you. When you are unsure what type
of dress is required, it is best to mistake on the ............... 4 (conserve) side. For
work-related ............. 5 (society) events, do not be afraid to ask what the dress
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code will be. Remember that even if you are dressing down, such as for a casual
Friday, itis still ................. 6 (importance) to practice good grooming.

9. MepenuunTe NMPEI0KEHNs, BCTABHB MPABUIbHBINH OTBET U3 TPEX MPelI0KeHHbIX
BAPHAHTOB U BbI/IeJIUB €ro ;KUPHbIM IPUGTOM:

1. What would you say if you .................. the President?

a. meet b. met c. would meet

2. 1fwe ............. wasting, it'll help improve the environment.

a. stop b. stopped c. will stop

3. If I were offered the job and the salary was OK, I ................. it.
a. will take b. took c. would take

4. If the trip hadn’t been so expensive, I ............ a reservation.

a. would make b. would have made c. will make

5. If lwereyou, I .......... her straightaway.

a. will tell  b. shall tell c¢. would tell

10. IlepenummuTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HHPUHUTHB.
Beinuumnre HHQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAJI0KEHUAX:

1. To solve this problem is very important.

2. Your task is to describe the experiment.

3. He claimed to be an expert in this field.

4. He was the first to apply the new method of work.

5. To test the device the engineer came to the laboratory.

11. IlepenumnTe W MepeBeAUTE NMpPeNJIOKEHHUsI, COAepKamue HHPUHUTUBBLI U
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxeHuii ppaspl, o0pasyloiime
3TH 000POTHI U YKAKUTE THII 000pOTA.

1. They are likely to ask you about your knowledge of computers at the interview.

2. Scientists from many countries are considered to take part in this conference.

3. Our engineers are working to improve the equipment.

4. This article appears to be very important.

5. We know mass media to lead active struggle against terrorism.

KonTpoJasnasi padora Ne 3

Hanpasaenue noarorosku 44.03.04 IlpodeccnonaiibHoe 00y4eHue mo
oTpac/saM (Bce mpo¢uaIu NOArOTOBKH)

Bapuanr 2

1. IIpouuTaiiTe U YCTHO NepeBeNTe BeCh TEKCT, a a03aubl 2, 3 u 4 nepeBeaure
INIUCBMCHHO:
PROFESSIONAL COMPETENCIES OF AN INTERIOR DESIGNER
Interior design is the art and science of enhancing the interiors of a space or
building to achieve a healthier and more aesthetically pleasing environment.
Competitive designers and architects possess a set of professional competencies and
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skills. Communication skills: Designers work with clients, suppliers, contractors or
as part of a team. Therefore, a designer must have the ability to work with different
personality types and communicate clearly. Sometimes he may have to act as a
negotiator to help find a solution, as well as have the ability to help a client
understand why his idea may not be effective or safe.

Technical skills: Designers should be able to successfully integrate
mechanical, electrical, and structural elements into their designs as well as account
for the unique requirements of particular building materials.

Drawing and sketching skills: A great architect must have high quality
drawing and sketching skills, either via computer program or by hand. Great
architects can visualize a project and show the end results through all steps of the
designing and building processes. Professionals have an eye for good design and can
translate ideas onto paper to show clients and builders.

Management skills: Sometimes, a designer may have to work on multiple
projects at once, so project management skills are essential to maintaining order and
meeting deadlines. If a designer runs his own business, he may also need to market
himself to new clients while working on other projects, all while maintaining good
relationships with everyone involved. The most successful architects and designers
are the ones who work in the field because they love it. Passionate workers tend to
have a tremendous drive and can achieve significant results.

2. IIpoyuTaiite BeCh TEeKCT. SIBJISIIOTCA JIM MPeIJI0KEHUSI HUKe NMPAaBUJIbHBIMH
NJIN HENIPAaBUWIBHBIMHA WIN HCKOMOM I/IH(l)OpMaIII/II/I HET B TEKCTE:

Interior design is the art and science of enhancing the interiors.

Interior designers can translate ideas onto paper.

A designer doesn't need management skills.

The most successful designers draw by hand.

There is no need to take the requirements into account.

o0 E

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPSAAKY:
a designer / a negotiator? / Does / act as / have to

the most / of an interior / What / designer? / valuable / are / competencies
creative skills? / to have / it/ Is / for a designer / important

the client’s / is / into design? / translate ideas / task to / Whose

and practical / can / skills / Where / be acquired? / theoretical

Ok wh e

3ananue 4. Huke 1aHbl CJI0Ba M CJI0BOCOYETAHUS HA PYCCKOM fI3bIKe, HAMTe
B TEKCTEe UX IKBUBAJICHTHI HA AHIJIMHCKOM:

KJIMEHTBHI, ITIOCTABLIMKY, ITOAPATUYNKU

HaWTH pEeLICHUE

CTPOUTEIIbHBIE MAaTEPUAIIBI

KOMMYHHMKAaTUBHbBIE HABBIKU

HAaBBIKU YIIPABJICHUS IIPOECKTAMHU
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5. IlepenumuTe NUCHLMO, 3aNOJHAS NPOOeJbl, MOAXOASINIMMH IO CMBICTY
CJIOBAMHM U3 paMKHU. Belie/iuTe BCTABJICHHBIE CJI0BA 'KUPHBIM IIPUPTOM:
\ certification / degree in / apply for / have experience / education / Thank you for |

John Donaldson
8 Sue Circle
Smithtown, CA 08067
0044 121 638 0026
Email: jo@don.com

22/09/2012
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

am writing to ............... the programmer position advertised in the Times Union.
As requested, I am enclosing a completed job application, my............... , my CV,
and three references.

The opportunity presented in this listing is very interesting, and | believe that my
strong technical experience and .............. will make me a very competitive
candidate for this position.

WithaBS ................. Computer Programming, I have a good understanding of
the full lifecycle of a software development project. I also ......... ......... in
learning and excelling at new technologies as needed.

Please see my CV for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my
cell phone, 909-555-5555.

...................... your time and consideration. I look forward to speaking with you
about this employment opportunity.

Sincerely,

John Donaldson

Tel: 0044 121 638 0026
Email: jo@don.com

6. HepemmlnTe NMpEAJIOKEHU U BCTABbTE HpaBI/IJIbHI)Ii/i O0TBC€T, BbBIJICJINB €I0
JKUPHBIM LIPUPTOM:

1. The job application letter you send to an employer explains why you are qualified
for the position and should be selected for the ................

a. job b. position c. interview

2. Prioritize the sentences about your .................. and incorporate the hardest
hitting statements into your cover letter.

a. task b. qualifications c. family
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3. Potential interviewers have certain expectations of the letter presentation and

appearance, from ............. (no more than a page) to font size.
a. length  b. longevity c. eternity
4. Your letter should show the hiring manager why you are a good .............
a. candidate b. employer C. person
7. CocTaBbTE CJIOBOCOYETAHMSI:
potential greeting
polite information
gather on your experience
relevant details your signature
end with interviewer

8. Ilepenumure TeKcT, 00pa3ysi NPaBWIbHYK) 4YacTb pe4yH OT CJIOB,
MPeII0KEHHBIX B CKOOKAX, YTOOBI MPeIJI0KEeHUsI MMeJIN CMBICJ:

Good etiquette involves showing respect not only to your ............. 1 (super), but
also to your peers and subordinates; in other words, to everyone. If you treat
everyone with respect, you will avoid making ................. 2 (cost) mistakes and
experiencing discomfort by accidentally treating a superior in a .................. 3
(respect) way. A consistently respectful attitude will also build your ............... 4
(credibile) within the business or industry. Showing respect also means refraining
from gossip and from being ............ 5 (critic) and .............. 6 (negate) to or

about others.

9. IlepenumuTe nNpeII0KEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex

NpeI0KEeHHBIX BAPMAHTOB U BbIJIEJIUB €0 *KUPHBLIM IIPUPTOM:
I.If I'd known, I ..............

a. will help b. would help c. would have helped

2. If youseeher, ................ her to call me?

a. will you tell b. would you have told c. do you tell

3. He will be really disappointed if you .............. him the truth.

a. won'’t tell b. don’t tell c. didn’t tell

4. If1............. the question, I would have answered .

a. had understood b. understand c¢. would understand

5. If you hadn't been asking me questions all the time, I .............. the film.
a. enjoyed b. will enjoy c. would have enjoyed

10. IlepenummnTe W mnepeBeauTe MNPENI0KEHHs, CoAep:Kaliue HHPUHUTHUB.
Beinuumure "HQUHUTHBBI M ONIPeAeIUTe UX (PYHKIUIO B IIPEAI0KEHUAX:

1. To participate in environment protection is a very noble thing.

2. Our opinion is to allow him to show his experience.

3. Rising ocean temperatures reduce the ability of plankton to reproduce.

4. | want you to write this article in time for the conference.

5. | have come here to test your computer.

226



11. IlepenuiunTe ¥ NepeBeaNTEe NMPEIJI0KEHHUS, COAepKalIue WHPUHUTUBBI U
HHQUHUTUBHBIe 000pOTHI. BoInumuTe U3 npeaioxxeHuii ppaspl, o0pasyroime
3TH 000POTHI U aiiTe UM ONpeeIeHHe:

1. It was impossible for him to make such an important decision.

2. They reported the plane to have landed.

3. These students are sure to attend the lecture.

4. 80% of the content on the World Wide Web seems to be in English.

5. I called them to know the results.

Kounrpoabnas padora Ne 3

Hanpasiaenue noarorosku 44.03.04 IlpodeccnonajiibHoe 00y4eHue 1o
oTpaciasM (Bce NpoQuJiM MOArOTOBKH)

Bapuanr 3

1. IIpoyuTaiiTe U YCTHO NepeBeIUTe BeCh TEKCT, a a03aubl 2, 3 U 4 nepesBeaure
MMCbMEHHO:

STEPS TO BECOMING AN INTERIOR DESIGNER

Watch the trends. Interior design is the art and science of enhancing the interiors
of a space or building to achieve a healthier and more aesthetically pleasing
environment. If you’re interested in becoming an interior designer, you should watch
the trends. You can do this by reading design magazines, visiting art galleries, offices of
professionals, etc.

Get an education. Designers are expected to know space planning, lighting,
furniture and decorating styles, use of colour and applications of different types of
fabrics, floorings, wall coverings, paint, window treatments, and use and placement of
accessories (such as pillows, vases, and art). You can learn all this through books and
websites, but the fastest, easiest, and most comprehensive way to ensure you learn the
essentials is by taking an interior design course.

Prepare your portfolio. The purpose of a portfolio is to convince a client or a firm
to hire you. Along with your designs, you should include any other documents (such as
letters of recommendation and ‘design boards’, which are poster boards containing
pictures and samples of materials that you use, like fabrics, flooring, wallpaper) that
will convince your future employer (client or firm) of your talents. Your portfolio
should consist of pictures of projects that you have completed. You should show
‘before’ and ‘after’ photos of the rooms that you have designed.

Practice at home. It is important to have some experience. Most interior
designers work with their own homes in order to gain some experience and develop
their style. Even if you only have one room in your house to work with.

Volunteer with friends and family. Once you’ve tried a few things out on your
own, you may want to consider offering to decorate the homes or offices of your friends
and family. This will be a great opportunity for you to practice your decorating
techniques.
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2. Ilpounraiite Bechb TeKCT. SIBJISIOTCS JIM NMPEII0KEHUsI HUXKE MPABUIbHBIMHU
WM HENPABUJIbHBIMU WIM UCKOMOU HH(POPMALIUU HET B TEKCTE:

1. Interior design is the art and science of building houses.

2 Trend watching is a must for interior designers.

3. Designers are expected to know lighting, furniture, floorings.

4. Itis not important to have a portfolio.

5 You can learn only through books and websites.

3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJIOKEHHBIX He 10 MOPAIKY:
1. aninterior / watch / How / designer / the trends? / can

2. designer / Does / experience? / need / an interior / practical

3. it/ better to/is/ family?/ choose / first clients / Why / among

4. look / does / like?/ a portfolio / What

5. treatments?/ Who / wall coverings / paint / and window / chooses

4. Hu:xke 1aHBI CJIOBA U CJI0BOCOYETAHUSI HA PYCCKOM fI3bIKe, HAWIUTE B TEKCTe
UX IKBHBAJICHTHI HA AHTJIHICKOM:

ACTETUYECKHU NPUITHAS cpela

yOeUTh KIIMEHTA

YTOOBI MPUOOPECTH HEMHOT'O OIIbITA

KOHIIENT-KOJUTaX / TU3aiH-00p.1

PUMEHEHHUE PA3INIHBIX TUIIOB TKaHEH

5. HepelmumTe IIHUCBbMO, 3aII0JITHAA leOﬁe.]'ILI, moaxoadmuMm 1m0 CMbICITY
CJioBaMH U3 paMKH. Boigenanre BCTaBJIE€HHBIE CJI0BA KHPHBIM Illpl/l(l)TOM:

employed with / advertisement / enclosed my CV / contact me / the skills and
knowledge / your time and consideration

Richard Daniels
444 Annere Road

Birmingham
B18 6NF
12 December 2010
Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

Dear Mr Smith,

I have read your ............... for a Graphic Designer with great interest as I believe
that my skills and qualifications match your requirements for this position. | would
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welcome the chance to apply ............ coooeeiaii, I have gained to your vacancy
and | feel my abilities would prove to be an asset for your organization.

Currently I am ........... ....... Unique Web Design Services as a graphics designer
and have been involved in a number of high profile projects. | am comfortable
working as part of a team or individually and have an in-depth understanding of
emerging technologies in new media.

ILhave ............oo. ool for your review, it includes a more detailed list of my
technical skills. Please feel free to .............. on the number given below and I
look forward to meeting you in the near future.

Thank you in advance for .......... ....... .......... and I look forward to hearing from
you.

Yours sincerely,
Richard Daniels

Mobile: 0121 638 0026
Email: richD@niel.com

6. IlepenuiunTe NMpeNJIOKEeHUS U BCTABbTE NMPABHJIbHBINA OTBET, BbIIEJIHB €ro
JKUPHBIM LIPUPTOM:

1. It's important to focus on your most relevant ............... and strengths when
writing resumes and cover letters, and when being interviewed.

a. jobs b. skills c. detail

2. Whenever possible, point to any positive ............... or recognition you received

while applying the skill.

a. results  b. opportunities  c. contacts

3. List the highest priority phrases at the beginning of your descriptions to get the
most .............

a. orientation b. qualifications c. attention

4. Sign off your email with a .............. close, such as "Best" or "Sincerely,"
followed by your name.

a. polite b. perfect c. notorious

7. CocTaBbTe CJOBOCOYECTAHUSA:

correct skills

relevant applicant

job employer name
qualifications of advertisement
experience level
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8. Ilepenumure TEKCT, 00pa3ysi NPABWIbHYI) YacThb peyd OT CJOB,
NpeIJIoKeHHBIX B CKOOKAX, YTOObI NMpeIJI0OKeHUs1 MMeJId CMbICJI:

Good business etiquette is the recipe for ............ 1 (advance) your career. In the
business world, people with good etiquette are rewarded for their ................ 2
(profession) and polite skills. For example, an ............... 3 (employ) who arrives

at a meeting on time (or early) and is ready to take notes has a better chance of
................ 4 (impress) his supervisor than the employee who shows up to the
meeting late, and forgets to bring a pen. Those who exemplify good business
etiquette are proving that they respect their position, job, coworkers and take their
............... 5 (perform) seriously. As such, these individuals win ................ 6
(promote) and get ahead in their careers.

9. IlepenumuTe NPeIT0KEHUS], BCTABUB MNPABWIbHBIH OTBET M3 Tpex
NPEAJIOKEHHBIX BADUAHTOB U BbIJEJIUB €r0 )KMPHBIM IIPUPTOM:

1. He would play volleyball ifhe ................

a. can b. hadto c. could

2. They ....c.......... to see you if they hadn't been away.

a. would came  b. would have come C. came

3. Their teacher gets annoyed if students .................. their mobile phones in
class.

a. use b. used c. would use

4.1 would have driven to Miamiif I ................... a car.

a. have b. had c. had had

S5.IfIwereyou, I................ the exam.

a. had passed b. would pass c. would have passed

10. IlepenummurTe W mNepeBeAuTe NPENJIOKEHHS, coAep:Kamue HWHPUHUTHB.
Beinuumure HHQUHUTHUBBI M ONIPeACJIUTE UX (PYHKIUIO B IIPEIAJI0KEHUX:

1. To write a letter was the main thing for the day.

2. A company may also ask candidates for the job to complete a standard application
form.

3. The aim of the experiment is to test a new substance.

4. She went to the lab to collect more material for her work.

5. He is always the first to come to the University.

11. IlepenuiunTe U MepeBeAUTE NMPeENJIOKEHNsI, CoAepxkalue HHOUHUTUBBHI U
HHPUHUTHBHBbIE 000pPOTHI. BhinumuTe 3 npeasio:keHuil ppaspl, o0pasyroniue
3TH 000POTHI U JaliTe UM ONpeaeeHHe:

1. The professor recommended all the students to use their notes.

2. | want this article to be translated today.

3. Customs formalities happen to be more or less similar in all countries.

4. | happened to remember the title of his article.

5. He is sure to be asked about his skills.
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Kontpoabnasi padora Ne 3

Hanpasaenue noaroroBku 44.03.04 IlpogeccnonanbHoe 00yueHue mo
oTpac/saM (Bce npo¢ U NOAroTOBKH)

Bapuant 4

1. IlpounTaiiTe ¥ YCTHO NepeBeAUTEe BeCh TEKCT, a a03aubl 2, 3 u 4 nepeBeauTe
NMCbMEHHO:

TIPS TO BECOMING AN INTERIOR DESIGNER

Even if your goal is to have a business of your own, starting with a job in the
industry can be crucial to your success. It will introduce you to clients who, if they
like your designs, may stay with you after you move on. Interior design jobs are
available in home builders, furniture and house ware manufacturers, hotel and
restaurant chains, retailers (furniture stores, home improvements stores, antique
dealers, etc.), and interior design and decorating firms.

If you are interested in starting your own business there are some things to
consider. You may begin your career by working from home or via the Internet. It
will save on the cost of office space, and, since you will be going to clients (they
won‘t be coming to you), it should not interfere with your professionalism.

As an interior designer, you will get up to a 50% discount on the materials
you use when you purchase them directly from suppliers. Suppliers are companies
that provide the products and services that you need to decorate and include
furniture, wall coverings, flooring, fabrics, etc. as well as contractors who do
painting, carpentry, and installation. You need to know the right people and have
good relationships with them.

In order to get new clients you need to market yourself and your designs. The
best way to do so is to network with professionals. Word of mouth is one of the most
effective selling strategies, and if you can get real estate agents, architects, antique
dealers, art dealers, home renovators to tout your designs, you will not only gain a
good reputation, but clients as well. Other effective marketing strategies include
creating your own website with photos of your work.

Your final step in growing your career is to gain interior design certification,
get a diploma of higher or further additional to higher education.

2. IIpouuTaiite Bech TeKCT. ABIASIOTCA JM NMPeII0KEHUS] HUKE NMPAaBUIbHBIMH
HWJIN HEeNIPAaBUWIBHBIMHA WIN HCKOMOM HH(l)OpMaHI/II/I HET B TEKCTE:

1. Interior design jobs are not available for young specialists.

2. The best way to market yourself is to network with professionals.

3. Further additional to higher education is compulsory.

4. Suppliers are companies that provide furniture, wall coverings, flooring, fabrics.
5. Interior designers can have a business of his/her own.
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3. CocTaBbTe BONPOCHI K TEKCTY U3 CJI0B, PACIOJI0KEHHBIX He 10 MOPSAAKY:
1. is/ crucial / to start with / the industry? /a job / it/ Why / in

2. interior/ jobs / available? / are / design / Where

3. aninterior / work / Can / designer / from / via the Internet? / home or

4 services? / and / suppliers / products / Do / provide

5 needs to / designs?/ market / Who / and his / himself

4. Huzke 1aHbI CJI0BA M CJIOBOCOYETAHUS HA PYCCKOM SI3bIKE, HAMINTE B TEKCTE
UX JKBHBAJIEHTHI HA AHTJIMHCKOM:

MPOU3BOAUTEINIM TOBAPOB JIJIs I0Ma

MPOJIaBIIbl aHTUKBapUaTa

CKUJIKa Ha MaTepuaJbl

MMETh XOPOIIHNE OTHOIIEHUS

3apaboTaTh XOPONIYIO PEITyTaIUIO

5. Hepelmane IIHUCBbMO, 3aII0JTHAA 11p06e.m>1, noaAXOAdAIUMH 110 CMBICTY
CJioBaMH U3 paMKMH. Boineanre BcTaBJIeHHbIE CJI0OBA KUPHBIM alI/I(i)TOM:

rely on / advertisement / present employer / my CV / thank you for /
independently

DeborahClark
11 Leap Lane
London

B18 6NF

10th April 2017

ChloeGrayn
HiringManager
DayjobLtd
120VyseStreet
Birmingham
B18 6NF

Dear Ms Grayn,

I am responding to your ............ yesterday on the www.dayjob.com website for a
Furniture Designer position. It is with great anticipation that I present ........... to
you as | firmly believe that | am perfectly qualified for the role.

| come to you as an experienced, hard-working and motivated individual with a high
level of integrity who can design top quality furniture to the highest standards.

With my.......... .......... , I work as part of a furniture manufacturing team
designing, machining and building furniture solutions for both new and existing
clients. 1 am involved in researching and identifying furniture trends from furniture
fairs, shops, vintage shows, exhibitions and blogs.
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Youcan .......... ....... me to meet any brand style, price and quality criteria needed
to delight your customers. | possess a thorough work ethics, and can be a team
player while also being able to work ............. . Furthermore, I have no trouble
working to tight time frames with accuracy and minimal supervision.

Right now, | would like to work for a company like yours where every idea is given
the opportunity to rise to the top.

In closing | would like to ........... ......... for your consideration, and I look
forward to discussing the possibilities with you in greater details in the near future.

Yours sincerely,
Deborah Clark

Tel: 0044 121 638 0026
Email: DebbyC@.com

6. HepelmmuTe NMpEeaJIOKEHUSI U BCTaBbTE HpaBHJILHBIﬁ 0TBC€T, BbIJICJINB €I'0
JKMPHBIM IPUPTOM:

1. Before you begin writing your job application letter, consider what ...............
you want to include.

a. address b. job c. information

2. To include the most convincing, relevant details in your letter, you'll need to know
whatthe ............... wants.

a. employee b. employer c. worker

3. Make a connection between your skills and the employer's ............... to create a
list of the preferred qualifications for the ideal candidate for your target job.

a. requirements  b. review  c. responsibilities

4. Write about as many of the .................. as possible detailing how you used that
skill or exhibited that quality in a work, volunteer, academic or co-curricular role.

a. details  b. skills c. qualifications

7. CocTaBbTe CJ0OBOCOYCTAHUS:

communication candidate
employer's advice

ideal requirements
job skills

ask for duties

8. Ilepenumure TekcT, 00pa3ysi NPaBWIBHYK) 4YacTb pe4yd OT CJIOB,
NMPEAJTOKCHHBIX B CKOﬁKaX, 9YTOOLI NMPEAJOKECHUS HMEJIH CMBICJI:

.................. 1 (communicate) is the lifeblood of ............... 2 (busy). For people
to get along, work in unison and establish ................ 3 (profession) relationships
with one another, they must communicate with the appropriate etiquette.
................. 4 (listen) skills are a main part of communication etiquette. When
others are speaking, do not interrupt them. Employ active listening techniques, such
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as making good eye contact and showing the ............ 5 (speak) that you are paying
............. 6 (attentive) to them.

9. HepeHHHII/ITe NpeajIokKCeHusl, BCTaBUB HpaBI/IJILHbIﬁ OTBET M3 TpeEX
NMPEAJTOKEHHbBIX BADUAHTOB U BBIACJINB €10 KUPHBIM alI/I(l)TOM:

l.If Iwerearichman, I ................. a very large boat.
a. will buy b. would buy c. had bought
2. If Max ............... more time working and less time playing, his boss wouldn't

have fired him.
a. spend b. spent c. had spent

3.We oo John if we had known about his problems.

a. would help b. will help c. would have helped

4. I would run away screaming if I ............... an alien.

a. see b. saw c. had seen

5. If my brother ............. me next year, I'll take him to Oktoberfest.
a. Visits b. will visit c. visited

10. HepennmnTe H IIEPEBEAUTE IIPCAJIO0KCHUNA, COAEpPKalIue I/IH(l)l/IHI/ITI/IB.
Beinummure I/IH(l)l/IHI/ITl/IBLI U ONIpeacauTe ux (l)yHKIII/IlO B MIPECAJIOKCHUAX:

1. He advised us to look through the article.

2. We have no intention to order these fabrics.

3. The function of this device was to compute all these quantities.

4. To smoke is harmful.

5. They gave the programmers 48 hours to re-write a message on the website.

11. IlepenumnTe U MepeBeAUTE NMPeENJIOKEHNUsI, COAepxKalMe HHOUHUTUBBI U
HHQUHUTUBHBIE 000pOTHI. BoInumuTe U3 npeasioxeHuii ppaspl, o0pasyroime
3TH 000POTHI U JaliTe UM ONpeAeIeHue:

1. The mistake was too obvious for everybody to notice it.

2. | know him to be a very good student.

3. The rules of the presentation are known to be followed (by everyone).

4. | happened to meet him at scientific conferences.

5. All my group mates are likely to pass the exams.
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MATEPHUAJIBI 1JISI CAMOCTOSATEJBHON PABOTHI CTYJIEHTOB

ITo nanpasjensam «Xumuuyeckas texunosorus» 18.03.01
u «Texnocdepnas 6esonacHocts» 20.03.01

Text1

DIFFERENCE BETWEEN ALCHEMY AND CHEMISTRY

To explain the difference between alchemy and chemistry, we have to go back to
the history of chemistry. It is simply because alchemy is the predecessor to modern
chemistry. In the seventeenth century, both terms ‘alchemy’ and ‘Chemistry’ were used
to name the study of matter by analysis, synthesis and transmutation. But, in the third
decade of the eighteenth century, they began to use the word ‘alchemy’ for the attempts
to transform base metals into gold. The development of modern chemistry started after
the work performed by alchemists.

There are several definitions for the word “Alchemy”. In the very beginning,
alchemy was the term used for the ancient tradition of sacred chemistry. Some people
say the root of alchemy is found in ancient Egypt and India; while there are also
arguments that alchemy was practiced in China. However, it existed, practiced and
developed over two millennia (from around 300 BC to 17th of 18th century AD).

Alchemy can be considered as a network, because it is a blend of religion,
mythology, astrology, philosophy, magic, spirituality, folklore and others. The
influence of Greek philosophers affected the development of the alchemy. In early days,
they thought there were only four elements and those elements were considered as the
building blocks of the universe. Those four elements were called ‘roots’: water, fire, the
air and the earth. They had the idea that these roots cannot split into smaller parts, but
everything else except roots (water, fire, the earth and the air) could be broken into
some combination of roots.

Early alchemists were very skillful artisans with metal. They used gold and silver
to make vessels and ornaments for noble people and used cheap imitations or
substitutes for poor people. They believed that they could transform base metals into
gold very easily as they made substitutes. They did many chemical operations to change
the colour of metals to resemble the colour of gold. In this process, they developed and
improved chemical apparatus and learned many chemical reactions.

“Chymistry” was the term used in the seventeenth century to describe the
practical art of manipulating matter. The period from mid-19th century to present is
considered as the period of “Modern Chemistry”. It was developed after the era of
‘alchemy’ to solve the problems that scientists were facing. There was a transition
period during which Robert Boyle began his work on Chemistry and ended when
Dalton developed his “atomic theory”. At the same time, an Italian chemist, Amedeo
Avogadro invented Avogadro’s Law concerning molecules (number and volume)
relation to temperature and pressure.

Mendeleev’s work was the backbone of the modern Chemistry. There were
around 60 known elements in the periodic table by the middle of the nineteenth century.
In 1896, Henri Becquerel and the Curies discovered the phenomenon of radioactivity;
the foundation of nuclear chemistry. In 1919, Ernest Rutherford discovered that
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elements could be transmutated. Rutherford’s work was the foundation for interpreting
the structure of the atom. Soon after, Niels Bohr finalized the atomic theory.

Later, this led to many other developments in chemistry creating many distinct
branches of chemistry. These branches include: biochemistry, nuclear chemistry,
chemical engineering, and organic chemistry.

What is the difference between Alchemy and Chemistry?

* Alchemy is the predecessor of modern chemistry. Many discoveries by
alchemist were later used in chemistry.

* Alchemy was based more on experimentation and had little basis in science.
Chemistry utilizes both experimentation and scientific practices.

* Modern chemistry basically relies on scientific theories and experimental
results, but the alchemy was a blend of myths, religion, magic, astrology, philosophy,
and spirituality.

» Modern chemistry has so many practical applications, the era of alchemy can
be considered as the beginning of this period.

Alchemy and Chemistry are both related to practices in science during two
different periods. The period of alchemy lasted for more than two millennia till the end
of the 18th century when it was replaced by modern chemistry. Alchemy included
understanding and acquiring knowledge on different kinds of matters through
experiments and observations. Most of the alchemists’ studies based on Greek theories
and concepts about the matter. Modern Chemistry is a science that provides knowledge
to understand various chemical phenomena within our physical world.

Text 2
HISTORY OF CHEMISTRY

The genesis of chemistry can be traced to the widely observed phenomenon of
burning that led to metallurgy - the art and science of processing ores to get metals (e.g.
metallurgy in ancient India). The greed for gold led to the discovery of the process for
its purification, even though, the underlying principles were not well understood -- it
was thought to be a transformation rather than purification. Many scholars in those days
thought it was reasonable to believe that there existed means for transforming cheaper
(base) metals into gold. This gave way to alchemy, and the search for the Philosopher's
Stone, which was believed to bring about such a transformation by mere touch.

Some consider medieval Muslims to be the earliest chemists, who introduced
precise observation and controlled experimentation into the field, and discovered
numerous chemical substances. The most influential Muslim chemists were Geber (d.
815), al-Kindi (d. 873), al-Razi (d. 925), and al-Biruni (d. 1048). The works of Geber
became more widely known in Europe through Latin translations by a pseudo-Geber in
14th century Spain, who also wrote some of his own books under the pen name
"Geber". The contribution of Indian alchemists and metallurgists to the development of
chemistry was also quite significant.

The emergence of chemistry in Europe was primarily due to the recurrent
incidence of the plague and blights there during the so called Dark Ages. This gave rise
to a need for medicines. It was thought that there existed a universal medicine called the
Elixir of Life that could cure all diseases, but like the Philosopher's Stone, it was never
found.

236



For some practitioners, alchemy was an intellectual pursuit, over time, they got
better at it. Paracelsus (1493-1541), for example, rejected the 4-elemental theory and
with only a vague understanding of his chemicals and medicines, formed a hybrid of
alchemy and science that was to be called iatrochemistry. Similarly, the influences of
philosophers such as Sir Francis Bacon (1561-1626) and René Descartes (1596-1650),
who demanded more rigor in mathematics and in removing bias from scientific
observations, led to a scientific revolution. In chemistry, this began with Robert Boyle
(1627-1691), who came up with an equation known as the Boyle's Law about the
characteristics of gaseous state. Chemistry indeed came of age when Antoine Lavoisier
(1743-1794) developed the theory of Conservation of mass in 1783 and John Dalton
developed the Atomic Theory around 1800. The Law of Conservation of Mass resulted
in the reformulation of chemistry based on this law and the oxygen theory of
combustion, which was largely based on the work of Lavoisier. Lavoisier's fundamental
contributions to chemistry were a result of a conscious effort to fit all experiments into
the framework of a single theory. He established the consistent use of the chemical
balance, used oxygen to overthrow the phlogiston theory, and developed a new system
of chemical nomenclature and made contribution to the modern metric system.
Lavoisier also worked to translate the archaic and technical language of chemistry into
something that could be easily understood by the largely uneducated masses, leading to
an increased public interest in chemistry. All these advances in chemistry led to what is
usually called the chemical revolution. The contributions of Lavoisier led to what is
now called modern chemistry - the chemistry that is studied in educational institutions
all over the world. It is because of these and other contributions that Antoine Lavoisier
is often celebrated as the " Father of Modern Chemistry”. The later discovery of
Friedrich Wohler that many natural substances, organic compounds, can indeed be
synthesized in a chemistry laboratory also helped the modern chemistry to mature from
its infancy.

The discoveries of the chemical elements has a long history from the days of
alchemy and culminating in the creation of the periodic table of the chemical elements
by Dmitri Mendeleev (1834-1907) and later discoveries of some synthetic elements.

Text 3
ANTOINE LAURENT LAVOISIER

The French chemist Antoine Laurent Lavoisier (1743-1794) was the founder of
the modern science of chemistry and the author of the oxygen theory of combustion.

In 1766, Englishman Henry Cavendish isolated a gas that he called "inflammable
air'' because it burned readily. J. Priestley noted that when inflammable air and common
air were ignited with a spark in a closed vessel, a small amount of "dew" was formed on
the glass walls. When Cavendish repeated the experiment, he found that the dew was
actually water. Cavendish explained the results in terms of phlogiston and assumed the
water was present in each of the two airs before ignition.

For Lavoisier, combustion meant combining with oxygen; however, until he
could explain the combustion of inflammable air, some would still doubt his new
chemistry. In June 1783, Lavoisier reacted oxygen with inflammable air, obtaining
"water in a very pure state." He correctly concluded that water was not an element but a
compound of oxygen and inflammable air, or hydrogen as it is now known. To support
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his claim, Lavoisier decomposed water into oxygen and inflammable air. Now that the
composition of water was known, the last objection to discarding phlogiston could be
eliminated.

To Lavoisier, it was time "to rid chemistry of every kind of impediment that
delays its advance" with a reform that included a new language. Louis Bernard Guyton
de Morveau, Claude Louis Berthollet, Antoine Frandois Fourcroy, and Lavoisier
adopted the long-neglected idea of an element as originally proposed by Robert Boyle
more than a century earlier. They retained the names from the past of many simple
substances, or elements. But when an element was combined with another element, the
compound's name now reflected something about its chemical composition. For
example, a calx was the combination of a metal and oxygen; therefore, zinc calx
became zinc oxide. Lavoisier and his colleagues predicted that if the new system was
"undertaken upon sound principles...it will naturally adapt itself to future discoveries."”
Withstanding the test of time, the basic system is still in use today.

Lavoisier's new system of chemistry was laid out for everyone to see in the
Traité élementaire de Chimie (Elements of Chemistry), published in Paris in 1789. As a
textbook, the Traité incorporated the foundations of modern chemistry. It spelled out
the influence of heat on chemical reactions, the nature of gases, the reactions of acids
and bases to form salts, and the apparatus used to perform chemical experiments. For
the first time, the Law of the Conservation of Mass was defined, with Lavoisier
asserting that "... in every operation an equal quantity of matter exists both before and
after the operation." Perhaps the most striking feature of the Traité was its "Table of
Simple Substances," the first modern listing of the then-known elements.

Lavoisier did not expect his ideas to be adopted at once, because those who
believed in phlogiston would "adopt new ideas only with difficulty.” Lavoisier put his
faith in the younger generation who would be more open to new concepts. Two years
later, in 1791, the results were obvious. "All young chemists,” he mused, "adopt the
theory, and from that I conclude that the revolution in chemistry has come to pass.” His
legacy endures more than 200 years later.

Text 4

AMEDEO AVOGADRO

Molecular hypothesis

According to historians, Avogadro proposed his molecular hypothesis to
reconcile John Dalton's suggestion that atoms combine gravimetrically in the simplest
possible way, as when single atoms of hydrogen and oxygen combine to form one
compound atom of water:

H+O=HO

and Joseph Gay-Lussac's 1809 discovery of the integral law of combining
volumes of gases:

2 vols H + 1 vol O = 2 vols water

(Berzelian symbols, which Avogadro did not adopt, are used for clarity.)

Gay-Lussac's experiments suggested that equal volumes of different gases ought
to contain the same number of ponderable particles, provided that the physical
conditions were constant. Yet, in practice, there was a glaring discrepancy between the
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expected ratio of volumes (in the case of water, 2:1:3) and the observed ratios (2:1:2).
Moreover, the densities of the gaseous products were frequently at odds with those of
the reactants. For example, in the case of the oxidation of carbon monoxide to form
carbon dioxide:

100 vols CO + 50 vols O =100 vols CO2

the density of carbon dioxide (1.5196) was less than that of the half unit of
oxygen (0.5518) that had gone into its formation. How could a gas that contained both
carbon and oxygen be lighter than oxygen itself?

The gravimetric and volumetric information would make sense, Avogadro
suggested in a French paper in 1811, if equal volumes of gases under the same physical
conditions of temperature and pressure contained the same number of ‘integral
molecules', i.e. separable aggregates of at least two, but possibly more, particles. He
was suggesting that both elementary and compound gaseous molecules divide at the
moment of their reaction with other elementary and compound molecules to form the
observed volumes of the products. For example, water was formed from a half-
molecule of oxygen and two half-molecules of hydrogen.

2H2 + 02 = 2H20

Because the numbers of such aggregated (or integral) particles were the same in
equal volumes, it followed that the ratios of their densities (relative to a chosen standard
density) stood in the same ratio as their relative masses. In the four papers Avogadro
published on the subject between 1811 and 1821 he suggested how, on the basis of this
hypothesis, vapour density measurements might be used to determine molecular
weights, assuming that oxygen of molecular weight 16 was at least a dimer. Later, this
gave the familiar formula: molecular weight = 2 x vapour density. There was never any
implication that the particles that made up integral molecules were physical atoms and
Avogadro probably did not believe in the existence of such indivisible entities. He did
not therefore, as was assumed by later chemists, distinguish between atoms and
molecules.

Avogadro's suggestion, however, was ignored or dismissed as a fanciful
speculation (though the Frenchman André-Marie Ampere did play with the notion in
1816). At the time the concept of two-identical atoms of an element combining to form
a stable dimer was inconceivable (and, indeed, remained mysterious until the
emergence of the notion of electron sharing in the early 1900s). According to the
chemical authorities of the day, Dalton and Jacob Berzelius, atoms were self-repulsive,
because they were surrounded either by mutually repulsive atmospheres of heat
(caloric) or of electricity. As an added twist, Avogadro's model had gas molecules
surrounded by atmospheres of caloric, leading him to suppose they must be the same
size in all gases.

A further difficulty was that Avogadro could only determine the vapour densities
of a handful of gases, and his theoretical calculations of the vapour densities of solid
elements worked to four or five decimal places, based upon the weight of the element
that combined with 16 parts (one volume) of oxygen, seemed entirely hypothetical.
Finally, readers of his papers were probably confused by his cumbersome usage of the
terms molecule (either an atom or molecule), integral molecule (usually the molecule of
a compound), constituent molecule (one molecule of the element) and elementary
molecule (one atom). In fact this molecular vocabulary was unique to French writers at
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the end of the 18th century and provides historians with the clue to understanding
Avogadro's research programme.

Textb

DALTON'S LAW

Dalton's interest in atmospheric pressures eventually led him to a closer
examination of gases. While studying the nature and chemical makeup of air in the
early 1800s, Dalton learned that it was not a chemical solvent, as other scientists had
believed. Instead it was a mechanical system composed of small individual particles
that used pressure applied by each gas independently.

Dalton's experiments on gases led to his discovery that the total pressure of a
mixture of gases amounted to the sum of the partial pressures that each individual gas
exerted while occupying the same space. In 1803 this scientific principle officially
came to be known as Dalton's Law of Partial Pressures. Dalton's Law primarily applies
to ideal gases rather than real gases, due to the elasticity and low particle volume of
molecules in ideal gases. Chemist Humphry Davy was skeptical about Dalton's Law,
until Dalton explained that the repelling forces previously believed to create pressure
only acted between atoms of the same sort, and that the atoms within a mixture varied
in weight and complexity.

The principle of Dalton's Law can be demonstrated using a simple experiment
involving a glass bottle and large bowl of water. When the bottle is submerged under
water, the water it contains is displaced, but the bottle isn't empty; it's filled with the
invisible gas hydrogen instead. The amount of pressure exerted by the hydrogen can be
identified using a chart that lists the pressure of water vapors at different temperatures,
also thanks to Dalton's discoveries. This knowledge has many useful practical
applications today. For instance, scuba divers use Dalton's principles to gauge how
pressure levels at different depths of the ocean will affect the air and nitrogen in their
tanks.

During the early 1800s, Dalton also postulated a law of thermal expansion that
illustrated the heating and cooling reaction of gases to expansion and compression. He
garnered international fame for his additional study using a crudely fashioned dew point
hygrometer to determine how temperature impacts the level of atmospheric water
vapor.

Atomic Theory

Dalton's fascination with gases gradually led him to formally assert that every
form of matter (whether solid, liquid or gas) was also made up of small individual
particles. He referred to the Greek philosopher Democritus of Abdera's more abstract
theory of matter, which had centuries ago fallen out of fashion, and borrowed the term
"atomos" or "atoms" to label the particles. In an article he wrote for the Manchester
Literary and Philosophical Society in 1803, Dalton created the first chart of atomic
weights.

Seeking to expand on his theory, he readdressed the subject of atomic weight in
his book A New System of Chemical Philosophy, published 1808. In A New System of
Chemical Philosophy, Dalton introduced his belief that atoms of different elements
could be universally distinguished based on their varying atomic weights. In so doing,
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he became the first scientist to explain the behavior of atoms in terms of the
measurement of weight. He also uncovered the fact that atoms couldn't be created or
destroyed.

Dalton's theory additionally examined the compositions of compounds,
explaining that the tiny particles (atoms) in a compound were compound atoms. Twenty
years later, chemist Amedeo Avogadro would further detail the difference between
atoms and compound atoms.

Dalton also wrote about his experiments proving that atoms consistently combine
in simple ratios. What that meant was that the molecules of an element are always made
up of the same proportions, with the exception of water molecules.

In 1810 Dalton published an appendix to A New System of Chemical
Philosophy. In it he elaborated on some of the practical details of his theory: that the
atoms within a given element are all exactly the same size and weight, while the atoms
of different elements look—and are—different from one other. Dalton eventually
composed a table listing the atomic weights of all known elements.

MATEPHUAJIBI J1JIS1 CAMOCTOSTEJBbHOM PABOTHI CTYJIEHTOB
Ilo HanpaBjaeHusaM «IkoHOMHUKA» 38.03.01 u «MenexxmenT» 38.03.02
TEXT1

PRICE STRATEGY

Price affects how much of your product is sold, to whom it is sold, what
services must go with it and ultimately how much profit you make.

If you are currently developing a new product or service you will know that
setting a price can be one of the most difficult decisions you make in business. When
pricing is handled sensitively it can have a dramatic effect on the profitability of
your firm.

There are no infallible rules for setting the right price, as different businesses
at different times use pricing to achieve quite different objectives. There are several
key factors which affect your decision, and all must be carefully considered before
moving forward.

Cost

All prices must, in the long term, cover the costs of generating or marketing
your product or service and produce a reasonable profit. You need to be aware,
however that:

e There can be difficulties establishing true costs.

e You may end up with a price lower than the market is willing to pay.

e Your 'long term' may be different to that of your competitors.

e You may need to consider costs across the whole range, rather  than for the
individual product.

Demand

In setting your price you need to take account of the effect price can have on
your sales volumes. If there is little difference between brands in your market price
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sensitivity is likely to be high and small price differences will seriously affect
demand. You need to be careful, however, as many business people have found that
a great price drop may sell many more units, but won't increase sales revenue!

Competition

You need to consider the prices charged by your competitors to give you a
benchmark against which to position your own price. You should not slavishly
follow competitors’ prices however, as you should be striving to differentiate your
product or service in some way to make your offering unique.

TEXT 2

MONEY

In economic system all values are known to be measured in terms of money.
Our goods and services are sold for money and that money is in turn exchanged for
other goods and services. Coins are said to be adequate only for small transactions,
while paper notes are more convenient for general business. There is traditionally a
wider sense of the word ‘money’ covering anything which is used as a means of
exchange, whatever forms it may take.

Originally, a valuable metal (gold, silver, copper) is considered to have served
as a constant store of value. Because gold was universally regarded as a very
valuable metal, national currencies were for many years judged in terms of the so-
called ‘gold-standard’. Nowadays, however, the strength of the national currencies 1S
considered to be a function of the strength of the national economies which support
them.

Valuable metal has generally been replaced by paper notes. These notes are
issued by governments and authorized banks, and are known to be ‘legal tender’.
Other arrangements such as cheques and money orders are not legal tender. They
perform the function of substitute money and are known as instruments of credit.

Credit is provided by banks. If a person’s assets are known to be considerable
their credit will be good. If their assets are in doubt then it may be difficult for them
to obtain large sums of money.

The value of money is known to be its value as a means of exchange or, as
economists say, its purchasing power. This purchasing power is believed to depend
on the state of economy and the rate of inflation.

TEXT 3

GROWTH OF THE ORGANIZATION
Organizations grow in size and complexity. Growing in size and increasing
their production they take on additional staff. As grows continues, the owner will
have to relinquish direct control of most aspects of the organization’s work in order
to concern himself or herself with policy. With time the number of the employees
becomes more numerous. Eventually, the owner will become the leader of a team of
specialists, each having his or her own assistants, secretaries and other staff.
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Having become big enough, the organization will then consist of a series of
departments, each having its own structure and duties. So it is very easy for conflict
to develop between different groups or departments. This being the case, it is very
difficult to maintain effective communication throughout the business. The most
important problem of the owner of an organization is to make it function smoothly,
S0 measures are to be taken to avoid conflicts.

To solve this problem the management must decide how much it wishes to
centralize or decentralize its business. The terms centralization and decentralization
refer to the degree of authority that is given to various levels of the management and
the divisions of the organization. An organization is called centralized when
practically all decisions are taken by the top management, a very limited amount of
authority being delegated to the lower levels of management. If an organization is
decentralized a greater degree of authority is given to staff and divisions and a
greater number of decisions is made by lower levels of management.

Summing up, we can say that a centralized business has a tight structure,
whereas decentralized one has a looser structure. No enterprise chooses complete
centralization or decentralization. In practice, it tries to find a balance between the
two forms. To find this balance is precisely the task of the management.

MATEPHAJIBI U1 CAMOCTOSTEJBHON PABOTBI CTYJIEHTOB
Ilo HanpaBJieHu1o «PekiamMa u cBsi3u ¢ 001ecTBeHHOCTHIO» 42.03.01

Texcr 1
IT-TECHNOLOGY AND MARKETING

https://www.theguardian.com/media-network/media-network-
blog/2014/sep/29/technology-changing-marketing-digital-media

Three areas of marketing which have been transformed by digital are the
speed, relevance and reach of campaigns. The rise of digital means you can be
incredibly fast. Digital marketing has also greatly increased relevancy. Messages can
be targeted with a laser focus to very specific groups offering them relevant content.
Meanwhile, the reach of campaigns has also increased greatly. With so many
different ways that customers access media, whether through Facebook, YouTube,
news websites, via mobile or tablet apps, a strong idea can quickly gain huge scale.

Marketers need to update their skills in order to make the most of these fast-
moving, and highly relevant campaigns through digital. They need to work closely
with data specialists, web developers and social media professionals. The marketer
of the future needs to combine marketing and creative skills with an understanding
of real-time technology. The marketing team should have data scientists, engineers,
developers and user experience experts, who work together in small project teams to
try and create growth. This is a radical change from the way traditional marketing
departments work.
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The big task for people in marketing would be to find their own niche. Just as
marketers need to become more savvy about technology, data and analytics, so the
technically minded staff on the digital side have to get more creative.

A vital quality for marketers in the fast-changing digital environment is
curiosity, rather than any specific technical knowledge.

For brands to work effectively together in the digital world, chief marketing
officers and chief information officers must work in unison. But this is hard to
achieve for many organisations and the two sides can end up in conflict.

But “legacy” businesses that need to undergo a digital transformation must
decide who should lead that change. Should it be the chief information officer or the
chief marketing officer or perhaps someone from a different department?

Those looking for a career in marketing must be prepared to bring together the
magic of marketing and the science of technology to create powerful and relevant
marketing campaigns. The real stars are the ones who can balance a passion for
technology, data, fashion and creativity at the same time.

Tekct 2
ADVERTISING

Advertising is a form of communication intended to persuade its viewers,
readers or listeners to take some action. It usually includes the name of a product or
service and how that product or service could benefit the consumer, to persuade
potential customers to purchase or to consume that particular brand. Modern
advertising developed with the rise of mass production in the late 19th and early
20th centuries. Since the 1930s, the advertising industry has grown enormously, and
has become much more of a science; many people are now employed to analyze
people’s life styles, dreams and needs according to their social class, or geographical
area. Originally, people made products and then worked out the best way to
advertise them. Increasingly sophisticated research methods mean that advertisers
can now tell manufacturers what kinds of goods they could be selling, and their
market opportunities. Advertising now creates new uses, wants and needs so that
new products can be manufactured.

Commercial advertisers often seek to generate increased consumption of their
products or services through branding, which involves the repetition of an image or
product name in an effort to associate related qualities with the brand in the minds of
consumers. Different types of media can be used to deliver these messages,
including traditional media such as newspapers, magazines, television, radio,
outdoor or direct mail. Advertising may be placed by an advertising agency on
behalf of a company or other organization. Organizations that spend money on
advertising promoting items other than a consumer product or service include
political parties, interest groups, religious organizations and governmental agencies.
Nonprofit organizations may rely on free modes of persuasion, such as a public
service announcement.

TYPES OF ADVERTISING. Virtually any medium can be used for
advertising. Commercial advertising media can include wall paintings, billboards,

244



street furniture components, printed flyers and rack cards, radio, cinema and
television adverts, web banners, mobile telephone screens, shopping carts, web
popups; skywriting, bus stop benches, human billboards, magazines, newspapers,
town criers, sides of buses, banners attached to or sides of airplanes, in-flight
advertisements on seatback tray tables or overhead storage bins, taxicab doors, roof
mounts and passenger screens, musical stage shows, subway platforms and trains,
elastic bands on disposable diapers, doors of bathroom stalls, stickers on apples in
supermarkets, shopping cart handles, the opening section of streaming audio and
video, posters, and the backs of event tickets and supermarket receipts. Any place an
"Identified" sponsor pays to deliver their message through a medium is advertising.
The TV commercial is generally considered the most effective mass-market
advertising format.

It can be proved by the high prices TV networks charge for commercial
airtime during popular TV events. The annual Super Bowl football game in the
United States is known as the most prominent advertising event on television. The
average cost of a single thirty-second TV spot during-this game has reached US$4
million.

An infomercial is a long-format television commercial, typically five minutes
or longer. The word "infomercial™ is a portmanteau of the words "information" &
"commercial”. The main objective in an infomercial is to create an impulse
purchase, so that the consumer sees the presentation and then immediately buys the
product through the advertised toll-free telephone number or website. Infomercials
describe, display, and often demonstrate products and their features, and commonly
have testimonials from consumers and industry professionals.

Radio advertising is a form of advertising via the medium of radio. Radio
advertisements are broadcasted as radio waves to the air from a transmitter to an
antenna and a thus to a receiving device. Airtime is purchased from a station or
network in exchange for airing the commercials. While radio has the obvious
limitation of being restricted to sound, proponents of radio advertising often cite this
as an advantage.

Press advertising describes advertising in a printed medium such as a
newspaper, magazine, or trade journal. This encompasses everything from media
with a very broad readership base, such as a major national newspaper or magazine,
to more narrowly targeted media such as local newspapers and trade journals on very
specialized topics. A form of press advertising is classified advertising, which allows
private individuals or companies to purchase a small, narrowly targeted ad for a low
fee advertising a product or service.

Teker 3

PUBLIC RELATIONS OPPORTUNITIES IN ONLINE MEDIA
Communication by computer is a significant, swiftly expanding tool for public
relations practitioners. Its ability to deliver information about client projects,
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establish contacts with reporters, and exchange ideas through the commercial online
services and the global Internet is fascinating and not yet fully realized.

The World Wide Web portion of the Internet, which provides on-screen
graphics, photographs, audio, and video clips along with text, is an especially
effective form of cyberspace public relations.

Companies, public relations firms, nonprofit organizations, newspapers, and
broadcasters, even individuals, maintain home pages about themselves on the Web.
By calling up a desired home page on their computer screens, viewers can obtain
information from the sponsor. As one example from thousands on the Web, the San
Francisco Giants baseball team's home page carries game schedules, ticket
information, photographs of players, and Giant merchandise.

Home pages on the World Wide Web offer an unusual opportunity to reach an
audience with a message in the exact form a public relations practitioner conceives
it, because the Web is not subject to editing by any media gatekeeper. Tens of
thousands of companies, nonprofit organizations, and individuals maintain sites on
the World Wide Web, on which they explain and promote their services. Specific
examples of how the Web is used in public relations appear in Chapter 18. By
participating in online discussion groups and similar online interchanges, public
relations people often reach opinion leaders in specific fields with facts and opinions
favorable to their cause. Among these key online contacts are reporters and editors
of Web-based publications that increasingly offer breaking news more immediately
than print or broadcast outlets.

Tekcer 4

TV Cs.

An advertisement film (variously called a television commercial, commercial
or ad in American English, and known in British English as a TV advert or simply
an advert) is a span of television programming produced and paid for by an
organization, which conveys a message, typically to market a product or service.
Advertisers and marketers may refer to television commercials as TVCs.

The first official, paid television advertisement was broadcast in the United
States on July 1, 1941, over New York station WNBT before a baseball game. The
announcement for Bulova watches, for which the company paid anywhere from
$4.00 to $9.00 (reports vary), displayed a WNBT test pattern modified to look like a
clock with the hands showing the time. The Bulova logo, with the phrase "Bulova
Watch Time", appeared in the lower right-hand quadrant of the test pattern while the
second hand swept around the dial for one minute. The first TV ad broadcast in the
UK went to air on ITV on September 22, 1955, advertising Gibbs SR toothpaste.
The first TV ad broadcast in Asia appeared on Nippon Television in Tokyo on
August 28, 1953, advertising Seikosha (subsequently Seiko); it also displayed a
clock with the current time.

Television advertising involves two main tasks: creating a television
advertisement that meets broadcast standards and then, placing the advertisement on
television via a targeted air time media buy that reaches the desired customer.
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It is important to choose a television production company and advertising
agency with pertinent expertise in these two areas, and it is preferable to choose an
agency that both produces advertisements and places air time, because expertise in
broadcast quality production and broadcast standards is vital to gaining the
advertisement's acceptance by the networks. After the advent of cheap video
software and consumer cameras, numerous individuals have offered video
production services on the internet. Video production companies that do not
regularly place TV advertisements on the air often have their productions rejected by
networks for technical or content issues, due to their inexperience with creating
broadcast-ready content.

Many television advertisements feature songs or melodies (*jingles™) or
slogans designed to be striking and memorable, which may remain in the minds of
television viewers long after the span of the advertising campaign. Some of these ad
jingles or catch-phrases may take on lives of their own, spawning gags that appear in
films, television shows, magazines, comics, or literature. These long-lasting
advertising elements may be said to have taken a place in the pop culture history of
the demographic to whom they appeared.

Advertising agencies often use humor as a tool in their
creative marketing campaigns. Many psychological studies have attempted to
demonstrate the effects of humor and their relationship to empowering advertising
persuasion.

Animation is often used in advertisements. The pictures can vary from hand-
drawn traditional animation to computer animation. By using animated characters,
an advertisement may have a certain appeal that is difficult to achieve with actors or
mere product displays.

Other long-running advertising campaigns catch people by surprise, even
tricking the viewer, such as the Energizer Bunny advertisement series. It started in
the late 1980s as a simple comparison advertisement, where a room full of battery-
operated bunnies was seen pounding their drums, all slowing down except one, with
the Energizer battery.

Despite the popularity of some advertisements, many consider them to be an
annoyance for a number of reasons. The main reason may be that the sound volume
of advertisements tends to be higher (and in some cases much higher) than that of
regular programming. Another reason is that advertisements often cut into certain
parts in the regular programming that are either climaxes of the plot or a major
turning point in the show, which many people find exciting or entertaining to watch.

Texkcr 5
Public Relations Jobs
Public Relations is a field that looks to create positive relations between a
business and its clients. Many job opportunities exist in the field of PR including:
gathering facts and data to keep track of public concerns and current trends affecting
consumers, creating promotional events to gain awareness and support of a specific
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products or client, and collecting data for press releases that will promote an
awareness.

Public Relations is a fast growing field with many job opportunities available.
Career paths range between working for a public relations firm or working for a
profit or non-profit organization. In an agency setting, the PR person would work for
a number of clients while a PR professional working for a profit or non-profit
organization, typically focuses on one employer.

Typical jobs in PR include:

- Media Relations

- CommunityRelations

- Employee Relations

- MarketingCommunications

- Special Events

- Fundraising

Public Relations jobs are often very hectic and require long hours and
commitment. Due to the nature of the job, last minute details often call for working
well into the night and on weekends.

Some qualifications and skills are required to be successful in the field. Here
are some of them:

- Imagination, for coping with present problems and anticipating future ones;

- Communication skills, with demonstrable competence in writing;

- Personal confidence, for successful face-to-face contacts with individuals
and groups;

- Sensitivity to other people (simply to "like People™ will not help a candidate
get a job); both diplomacy and a more-than-ordinary ability to place oneself in the
shoes of another are important in public relations work;

- Organizing and planning ability, applied to oneself and others; as with many
other occupations, managerial skills are invaluable for successfully climbing the
public relations ladder.

Tekcer 6

THE NEW RULES FOR PUBLIC RELATIONS

During the boom years, high-level public relations representation was highly
sought after by companies of all sizes. When the economic downturn hit and
executives toiled with last-straw strategies and tactics for identifying hidden profit
opportunities, public relations professionals saw their share of pink slips. Now, as
the economy continues to rebound, PR is once again in favor.

Many people do not realize that practices that maximize profitability during
good economic times are the very same practices that help maximize profits or
minimize losses during downturns. A strategic public relations campaign can
strengthen a company's position and competitive edge during a weak economy and
support sales initiatives during a strong economy.
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In an economic downturn, people still conduct business; there is just less of it.
Positioning a company as a market leader and measurably increasing media
visibility is what successful PR is all about. And businesses that survive will be
those with the shrewdest PR strategies, the most creative approach to customers, the
highest perceived value, the greatest service during and after the sale, and the
fiercest sales force.

When the economy is enjoying a rebound, public relations can support
wellestablished organizations while enhancing the reputations of smaller, growing
companies through public education. When the economy is up, so follows the
public's spirits. And when spirits are up minds tend to be more open to new ideas.

This is a breeding ground for innovative and lively discussions designed to
catapult one company over another. A robust economy, by nature, sparks interest in
new products and services while offering opportunities for companies to provide
thought-provoking and educational commentary.

Among the most effective public relations practices used by successful
companies is thought leadership. Thought leadership is the art of communicating a
strategic vision to others in an informative and convincing way.

Masters of thought leadership will not speak above or below their audience,
but directly to them. Understanding their public enables thought leaders to position
themselves as experts in their given field while crafting their message in a way that
influences their audience in a positive manner.

For many companies, PR is an afterthought to strategic planning and can
appear to be out of sync with business objectives. PR should tie into sales, desired
results and should speak directly to the company's mission. It works best (in any
economy) when tightly integrated with marketing. And since one person cannot
carry out an effective PR strategy, the success of a campaign depends on the support,
commitment and involvement of the highest levels within the organization. Today,
the PR industry is under more scrutiny than ever before. The days of building a
company on hype and rumor are long gone - as are robust retainers for lackluster
returns. In any economy, smart companies scrutinize their budgets.

Regardless of the price paid, executives seek quality and return on investment.
This puts the PR industry under pressure to show value for every hour worked and
every dollar spent.

Tactical public relations should be quick, flexible and cost effective.
Competitive and economic environments can change rapidly and lightning fast
response to these changing environments is crucial to the success of any PR
campaign.

Long-term programs planned a year in advance with exorbitant budgets are a
thing of the past. Pretending to know what will happen over the next 12 to 14
months is an unaffordable luxury.

By switching gears and returning to basics, public relations can be part
reconnaissance and part sales support. Whatever the economy, PR is a worthwhile
tool that can be used to add value to any organization.
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Teker 7

THE DIFFERENCES BETWEEN ADS AND PR

Advertising and public relations are important marketing tools; knowing the
difference will help businesses reach their target market and achieve their objectives.
Advertising and public relations can be exceptionally good at reaching the masses
and helping a brand or organization improve its bottom line. However, before taking
conducting any advertising or PR activity, it is important for managers to know each
industry's strengths and weaknesses.

What Does the Budget Cover in Advertising and PR

Typically, the majority of the budget for an advertising campaign will be
spent on ad space, whether it's in magazines or newspapers, on television, radio or
online. Ad agencies will also charge for concept development, copywriting and
creative work such as graphic design, filming and editing.

A public relations agency works to gain free publicity for its client. The
majority of a PR campaign budget usually goes towards the creation of a compelling
story and ongoing media liaison. Clients of a public relations agency will not
ordinarily be billed each time their story appears.

Levels of Control in Advertising and PR Since advertising space is paid for,
companies are able to maintain control of an advertisement's content and exactly
when and where an ad will appear.

With public relations, once a media release has been distributed and its
embargo lifted, PR agencies are limited in the amount of control they have over the
way media outlets use information, if they choose to use it at all and even the best
media release can be bumped for a bigger story. However, it is a PR practitioner's
job to navigate noisy news days and get their story heard.

Tekcer 8

WRITING STYLES DIFFER BETWEEN ADVERTISING AND PR

Advertisements are generally full of catchy calls to action and gimmicky
ideas. For example, "For a limited time only" and "When you want the best." Many
advertisements focus on a single product benefit and do not fully educate potential
consumers about the product or service that is being promoted.

Public relations materials are written in a no-nonsense news format that
mirrors the way journalists would write. PR material provides more information
about a product than an advertisement normally would. Advertising and PR are often
used in conjunction with one another to help spread the word, about a product or
service further.

The strengths and weaknesses of ad and PR campaigns should always be
considered before being executed.
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Texker 9

Types of PR Work

1. Corporate PR is the most widespread type. PR work in corporations is
connected mostly with image, internal and external atmosphere of the company.
Every firm, every company has an image (what it looks like from the outside). Most
of these images are unplanned, made up of the style of doing business, the attitude of
the staff, the way customers and suppliers are treated, or even the appearance of the
buildings. Image is a result of a host of such impressions, major and minor.

2. Inevitably, businesses find themselves faced with a change in
circumstances, and this can be used to trigger a fresh look at how to turn an image
into identity. The occasion could be when a new company is founded, or there is an
acquisition or merger or new ownership. It could also happen due to a change of its
function, or a need to correct market perception when it is not commensurate with
market share. Perhaps there is a need to motivate staffs that has been through a
moral-sapping experience. Maybe the competitive position needs to be improved.

3. Repositioning in the market can be a pressing need. Possibly there is a
problem in recruiting the right caliber of senior staff. Theses are the main problems
with which corporate PR deals.

4. As PR people know, many story ideas for newspapers, magazines and
television news often start with a suggestion from a PR person. If things work out, a
reporter or editor will, at best, write a positive story with the company as a key
feature or, at minimum, include the company’s name somewhere within an industry-
focused article.

MATEPUAJIBI J1JISI CAMOCTOATEJABHOM PABOTHI CTYJIEHTOB
ITo nanpaBaenuw «Typuzm» 43.03.02

Text Ne 1
THE MENSHIKOV PALACE

Alexander Menshikov was Peter the Great’s closest associate and friend.
Coming from the lower classes, he earned the superior titles, ranks and orders:
Prince of Rome and Russia, the Duke of Izhora, the Field Marshal, the bearer of St
Andrey Pervozvanny order, of Danish Elephants order, of Prussian Black Eagle
order and Polish White Eagle order. The tsar trusted Menshikov with all his most
important business. His main duty was to realize all Peter’s projects. But he was
well-known for his machinations. Menshikov was given Vasilevsky Island as a
present in 1709. Later, in 1714, the tsar took back his present. When Menshikov
owned the island, he managed to build this palace. Menshikov was the first general
governor of Saint Petersburg and did much for its development.

Menshikov’s first palace was made of wood. In 1710, the large stone palace
with a garden was laid. It was the most luxurious building in Saint Petersburg after
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the project of the architect Giovanni Mario Fontana. He began the construction and
it was finished in 1714 by the architect Johann Gottfried Schedel. This palace was
the first large building of stone in Saint Petersburg. The style of this palace
successfully combined traditional Russian and West European methods and forms of
architecture. Dutch and Russian tile, wooden paneling, carved and gilded
decorations, sculptured moulding and monumental decorative painting have been
used in its rich and original ornamentation. Lavish festivities, great banquets and
official diplomatic receptions were held in this luxurious palace.

In the course of its long history the Menshikov Palace was repeatedly
extended and rebuilt. In 1727, in a struggle for power Menshikov lost and was sent
to Siberia where he died two years later. Since 1731, the palace housed a privileged
military educational establishment, known later as the first Cadet School.

The palace was restored to its original appearance at the end of the 20"
century. In 1981, the palace became a branch of the State Hermitage. The building
itself and its restored interiors are the most important exhibits of this museum. This
palace is the fine example of a private house of the first quarter of the 18" century
preserved till our days.

Text Ne 2
THE KUNSTKAMMER

The word Kunstkammer comes from the German words Kunst meaning “art”
and Kammer meaning “a chamber” or “a room”.

The building of the Kunstkammer is one of a few survived monuments of the
Russian Baroque. Its construction started in 1718 by the architects Georg
Mattarnovi, Nikolay Gerbel and Gaetano Quiaveri and was completed by Mikhail
Zemtsov in 1734.

The facade of the building is divided into three parts and the parts are linked
by a multi-tiered tower. The upper part of the building was destroyed by fire in 1747
and restored between 1948 and 1949. The building was returned to its original
appearance.

First, the private collections of Peter the great were exhibited in this building.
There were a lot of kinds of rare stones, stuffed exotic animals, Buddhist idols and
anatomical preparations.

Peter | liked to travel abroad and round Russia and often brought back
different exotic things. He kept those things in his Summer palace. The collection
grew very quickly, because not only Peter | brought such things and he ordered his
people to bring different rarities from everywhere. Peter | started a museum for his
collection in the Kikin’s Mansion. But this mansion was far away from the centre of
the city and Peter | decided to place the museum somewhere closer. In 1727, when
the new building in Vasilevsky Island for his museum wasn’t yet finished, the
collection of natural sciences founded by Peter I were transferred from the Kikin’s
Mansion.

Until the late 18" century this building was the seat of the Academy of
Sciences. Mikhail Lomonosov was the founder of the Academy.
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From 1741 to 1765, the great Russian scientist worked there. The museum of
Mikhail Lomonosov is located there and consists of the following sections: The life
and Scientific Activity of Lomonosov, Lomonosov and 18" century Russian
Astronomy, the Great Academic Globe.

Besides Lomonosov such prominent scientists as L. Euler, D. Bernulli and G.
V. Richter worked there.

This building housed the country’s first public library and observatory of the
Academy of Sciences.

In 1836, on the base of the Kunstkammer collection several Academic
museums were created.

In 1878 the Peter the Great Museum of Anthropology and Ethnography was
formed. Its collections are dedicated to everyday life and culture of the peoples of
the world.

The expositions demonstrate the traditional culture and way of life of the
peoples of Africa, America and Asia, their musical instruments and the attributes of
secret cults.

Text Ne 3
THE TWELVE COLLEGIUMS BUILDING

This building is one of the oldest in the city. The construction of the Twelve
Collegiums building was started after Domenico Trezini’s project in 1722. The
construction was finished only in 1742 by Mikhail Zemtsov.

The building is divided into twelve identical but independent sections. Each of
the twelve parts of the building has its separate roof. One end of the building faces
the neva, the main facade stretches for nearly half a kilometer into the island.

Important administrative reforms by Peter | were put into effect at that time.
The numerous state establishments were replaced in 1718 by “collegiums” set up by
peter the Great. They had to replace more than forty departments which were
involved in the ruling of the country and did it with no effect. The colleges were
committed in the direction of certain branches of economy and state services. At the
beginning of the 19th century they were reorganized into ministries.

In 1819, the building erected by Trezini was taken over by Saint Petersburg
University. Many Russian scholars have made this educational institute famous.

From 1866 to 1890 the outstanding Russian chemist, Dmitry Mendeleyev
(1834-1907), lived and worked at the university. Mendeleyev is famous for having
formulated the Periodic Law and invented the periodic table of elements. Nowadays,
the apartment in the university, where he lived for nearly twenty-five years is a
museum. It’s open to the public. The sections of the museum are devoted to
Mendeleyev’s childhood, student years and his early scientific work. The history of
the discovery of the Periodic Law of elements figures in the exposition. Instruments
from Mendeleyev’s laboratory are on display here. They are a barometer and a two-
tiered balance for weighing solid and gaseous substances actually designed by
Mendeleyev.
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Many prominent scientists and writers worked here, among them are the
naturalist Ivan Sechenov, Alexander Popov, the inventor of the radio, and the writers
Nikolay Chernyshevsky, Ivan Turgenev and Nikolay Nekrasov.

Nowadays, over 17000 students are enrolled in its department.

Text Ne 4
THE SPIT (STRELKA) OF VASILIEVSKY ISLAND

“Strelka” is the name given to the eastern tip of Vasilevsky Island. Vasilevsky
Island is the largest of the islands in the Neva delta. The Neva breaks into two arms
here: the Bolshaya (Big) Neva and the Malaya (Little) Neva.

There was a port here until 1837 and for a long time this was one of the
busiest parts of the city. The commercial port was situated here till the middle of the
19th century.

In 1710’s Peter the Great decided to make Vasilevsky Island the centre of his
newly built capital. He ordered a network of canals to be dug across the island in the
fashion of Amsterdam. However, Peter’s plan was destined to fail.

The building of the architectural ensemble of the Spit began in the first third
of the 19th century. Outstanding architects took part in the creating of this beautiful
ensemble.

The Stock-Exchange was the first building erected here. It was designed by
the architect Thomas de Thomon with the assistance of Andreyan Zakharov. It was
placed strictly along the axis of the spit on a high open terrace. Forty-four powerful
columns encircle the building almost concealing its walls.

The foundation stone was laid in June 1805. The building was finished in
1816, but Thomas de Thomon didn’t’ live to see this day.

The building is reminiscent of an Ancient Greek temple.

Over the main entrance facing the Spit there is the sculpture “Neptune
Emerging from the Waves”. On the both sides of it you can see a sculpture of a
young woman with a crown on her head representing the Neva River, and a
sculpture of a man representing the River Volkhov. On the opposite side there is
Mercury, the god of trade. Now the Stock Exchange houses the Central Naval
Museum. It was founded in 1709 by order of Peter the Great. The collection of the
Central Naval Museum moved here from the Admiralty building in 1939.

At the both sides of this building there were the warehouses and the Customs
House. They were designed by the architect Giovanni Lucini. Two warehouses were
built symmetrically between 1826 and 1832. The goods delivered to the port were
stored there. Now the warehouses accommodate the Zoological Institute, the
Zoological Museum and the Central Soil Science Museum. At the same time as
warehouses between 1829 and 1832 the building of the Customs was erected. Its
pediment is crowned with the figures of Mercury — the god of trade, Neptune — the
god of navigation and Ceres — the goddess of the harvest.

Now the former Customs House is occupied by the Institute of Russian
Literature known as the Pushkin House.
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In front of the Stock Exchange the two Rostral Columns were installed
between 1805 and 1810 after a project of Thomas de Thomon. The tradition of
installing Rostral columns as memorials, symbolizing naval victories goes back to
Ancient Rome. In Rome the monuments of triumph were decorated with the bows of
defeated ships.

The height of each column is 32 metres. At the base of each column there are
two allegorical figures of the Russian trade waterways: the Neva and the Volkhov,
the Volga and the Dnieper. These figures were designed by the sculptors G. Thibault
and I. Camberlain. The columns served as light-houses. The light pointing out the
way for ships was switched on here. Tripod bowls were mounted at the top of each
column. The bowls were filled with oil which was lit up in twilight. Nowadays, gas
torches are lit above these columns during festivals.

Text Ne 5

THE MARIINSKY PALACE. THE MONUMENT TO NICHOLAS |

The Mariinsky Palace was built between 1839 and 1844 after the design of the
architect Andrey Stakenschneider for Maria, the daughter of Hicholas I.

The building was commissioned by Nicholas | when his daughter married the
Duke of Lautenberg.

In 1884 her descendants sold this palace to the Exchequer. Between 1906 and
1907, the palace was rebuilt. This structure became the seat of the State Council. The
State Council was the supreme legislative body of the Russian Empire.

The palace was constructed in the classical style. The architect revealed a lot of
fantasy designing the interior decorations of the palace. From the vestibule of the palace
an elegant white marble staircase leads to the first floor. The staircase is embellished
with the sculptures of ancient warriors. The reception room is decorated with pilasters
of dark Crimson Italian marble and sculptured frieze with episodes from Homer’s Iliad.
The rotunda of white marble with Corinthian columns decorates the most spectacular
room of the palace. Behind the rotunda till 1906 there was the winter garden. At present
the Mariinsky Palace is the seat of the Legislative assembly of Saint Petersburg.

In front of the palace the monument to Nicholas | was erected in 1859. The
equestrian monument to Nicholas | was inaugurated four years after his death.

After ascending to the throne Nicholas | suppressed an attempt to stage a coup
d’état. This armed uprising is known in history as the “Decembrists uprising”.

The author of the design of the monument was the famous architect Auguste
Montferrand. The figure of the horseman was modeled by the outstanding French
sculptor Pyotr Klodt. This 6-metre high monument is an example of an equestrian statue
on two points of supports.

The tsar is depicted in cavalry uniform and a helmet bearing an eagle. The rider
is sitting proud and haughtily. The sculptor conveyed the tsar’s love for military
exercises, his vanity, cruelty and arrogance.

The pedestal of the monument is decorated with bas-relief. Four allegorical
figures on the pedestal symbolize Wisdom, Might, Justice and Faith. Their faces have
the portrait resemblance to the wife and three daughters of the Emperor. The allegories
were performed by the sculptor Robert Zaleman. Between the figures of Might and
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Justice there is a state coat of arms and the superimposed bronze inscription: “To
Nicholas I the Emperor of Russia, 1859”.

Four high reliefs on the pedestal represent individual events in Nicholas I’s
ruling: his speech before his courtiers after the Decembrists’ revolt was put down; the
putting down of the cholera riot in 1831 when the Emperor, riding in an open cab drove
into the infuriated crowd and shouted: “On your knees!” and the crowd obeyed;
Nicholas I’s inspection of the bridge at the construction of the railroad between Saint
Petersburg and Moscow; the awarding of Mikhail Speransky for the publication of the
Code of Laws of the Russian Empire in 1832. These highreliefs were created by the
sculptors Nicholay Ramazanov and Robert Zaleman.

MATEPHUAJIBI IJISI CAMOCTOSATEJBHON PABOTBI CTYJIEHTOB

Ilo nanpasiieHusiM «TexXHOJIOTHM U MPOEKTHPOBAHME TEKCTHIBHBIX HM3/1eJUiD)
29.03.02 u «KoncTpyupoBanue u3aesiuii jJerkoi npompiniensoctw» 29.03.05

TEXT 1
Read the following texts and decide fashion trends of which decade of the 20-th
century are described in each section: 1920-s, 1930-s, 1950-s, 1970-s, 1990-s.

Fashion Trends in the

The trend towards more lightweight fabrics such as the crepes, silks and
lighter satins seen during the 1920s continued into the '30s, although clothes once
again became slightly more structured in form. Hats were worn over one eye over
sleek straight hair, and day dresses rose about 10 inches off the ground. Nina Ricci-
style fur collars and narrow belted tweed jackets worn with brooches were popular.

The more casual and emancipated mood, reflecting the feeling of relaxation
after the restriction of war, encouraged sportier dressing and trousers for women
became more mainstream. As people once again started to travel, the 1930s saw a
renaissance in the use of vibrant colours.

As in all eras, fashion was also closely linked to the art movements of the
time. For example, Elsa Schaparelli's innovative designs drew heavily on the
surrealist movement. She commissioned some of the best artists of the period such
as Salvador Dali, Jean Cocteau and Christian Berard to design fabrics and
embroideries for her.

French designer Madeleine Vionnet developed and popularized evening
dresses cut on the bias to flatter the body's curves. To get this fluid movement, she
dispensed with corsets and cut across the grain of the material to enable it to flow
and cling into the folds and drapes.

Fashion Trends in the

The First World War had a huge affect on society and people's attitude
towards fashion. By then, it was unacceptable to wear too much jewellery or
luxurious clothes, and a tendency towards a simpler and more sober silhouette was
seen. Because material was scarce, skirt hemlines were raised and the military style
was seen all-over. After the War, the fashion of simple styles continued but the
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1920's was a more experimental period influenced by Art Deco and the Avant-Garde
movement. Slowly but surely the attitude towards women was changing. Although
not every woman had the right to vote until 1928, their contribution during the War
had been acknowledged which helped free women from heavy, drab clothing in past
years.

Fashion Trends in the

Following the conspicuous consumption of the 1980s, this period began with a
more subdued and reflective mood. Designers such as Calvin Klein and Donna
Karan used nude colours and lightweight, casual fabrics that reflected the
introspective feeling of the decade in the lead-up to the new millennium. Music once
again influenced fashion, as the 'grunge' phenomenon of Seattle and bands such as
Nirvana provided inspiration for a punk-hippie look, which combined heavy Doc
Martens with long flowing skirts, tie-dye, neutral make-up and braided hair.

The other major silhouette was the blazer in various forms — teamed up with a
white or denim shirt and jeans for casual wear a la Ralph Lauren, or as a trousersuit
for the workplace a la Giorgio Armani.

With the influence of Japanese designers such as Michiko Koshino, Oriental
styles of all kinds also became popular during the 1990s, from the cheongsam dress
to mandarin collars on suits. Oriental motifs continued to adorn combat trousers and
tops in the late 1990s. Technological fabrics such as Lycra and Tencel became
widely used.

The rise of rap music also helped sportswear designers such as Tommy
Hilfiger and popular high-street sports names such as Nike and Adidas made their
mark on the wider fashion world. In the early '90s, ski pants, leggings, cycling
shorts, Bermuda shorts and ice-skating skirts were all popular. Later, shellsuits,
puffa jackets and fleece jackets previously worn only my mountaineers made their
mark.

Fashion Trends in the

At this period, fashion moved away from the war period austerity, and
towards the prosperity of the next period. After the war, mass produced ready-made
clothes were far removed from the poor quality of pre-war clothes and
manufacturers and chain stores began to produce clothes to high specification in
easy wash fabrics at affordable prices, making the latest fashions more accessible to
all. Teenagers also appeared on the fashion radar, bringing a new youthfulness and
vitality to clothes. American influence on European teenagers was huge. Rock and
Roll idols included Elvis Presley, Jerry Lee Lewis and film stars such as James Dean
and Marlon Brando.

From the mid-fifties, a popular style was the tight knitted sweater worn with a
cardigan and the full skirt originally made popular by Dior in the late 1940s. The full
skirts needed support to look good and nylon was used extensively to create bouffant
net petticoats or paper nylon petticoats. Several petticoats often of varying styles
were worn to get just the right look. Fashionable hairstyles included the ponytail and
the French pleat.

257



In contrast to this full-volume effect, Coco Chanel began to produce boxy
classic Chanel suits and slim skirts in braided trimmed highly textured tweeds. The
look was easy to copy and very wearable, and consequently the Chanel style also
became very popular.

Fashion Trends in the

Variety of fashion looks ran parallel to each other during this period.

Towards the end of the previous decade, music had once again influenced
fashion and bands such as the Sex Pistols wore clothes by the subversive punk
designer Vivienne Westwood, by now one of the best-known British fashion
designers in the world. London became famous for its punk style and particulary the
'mohican’ spiked hairstyle. British designer Zandra Rhodes took elements of this
punk style and refined it in her collections to make it more acceptable. She used gold
safety pins and gold chains to decorate the clothes, and purposely slashed holes and
left skin-revealing gaps in her dresses.

Another fashion trend of the 1980s was "The New Romantics’, which saw a
revival of Edwardian blouses, petticoats and camisoles. This look became especially
popular thanks to the proliferation of boy bands, such as Adam and the Ants,
Spandau Ballet and Duran Duran. This romantic look filtered into the mainstream
through slinky satins and lace, jumpsuits, mohair jumpers and lace collared blouses.

The aggressive punk style of the eighties was followed by the big shoulders
and primary colours of the 'power dressing' look. This style was epitomized by
popular TV programmes such as Dynasty and Dallas, and by the sharp suits
favoured by Diana, Princess of Wales and Margaret Thatcher.

Fill in the table with the words from the texts above (minimum 10 words in
each column).

Fabrics | Items of | Parts of | Accessories Adjectives to describe
clothing clothes clothes
Crepe Day dress | Hemline Jewellery Luxurious
TEXT 2
TAILORING

Tailoring is the art of designing, cutting, fitting, and finishing clothes. The word
tailor comes from a French word that means ‘to cut’, and appears in the English
language during the fourteenth century. The term “bespoke”, or ‘“custom tailoring”,
describes garments made to measure for a specific client. Bespoke tailoring signals that
these items are already “spoken for” rather than made on speculation.

As a craft, tailoring dates back to the early Middle Ages, when tailors’ guilds
were established in major European towns. Tailoring had its beginnings in the trade of
linen armorers, who skillfully fitted men with padded linen undergarments to protect
their bodies against the chafing of chain mail and later plate armor. Men’s clothing at
the time consisted of a loosely fitted tunic and hose. In 1100 Henry | confirmed the
royal rights and privileges to the Taylors of Oxford. In London, the Guild of Taylors
and Linen Armorers were granted arms in 1299. They became a Company in 1466 and
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were incorporated into the company of Merchant Taylors in 1503. In France, the tailors
of Paris (Tailleurs de Robes) received a charter in 1293, but there were separate guilds
for Linen Armorers and Hose-Makers. In 1588, various guilds for French tailors were
united as the powerful Maitres Tailleurs d’Habits. Tailoring has traditionally been and
remains a hierarchical and male-dominated trade, though some women tailoresses have
learned the trade.

Products

In the sixteenth and seventeenth centuries, tailors were responsible for making a
variety of outer garments including capes, cloaks, coats, doublets, and breeches. They
gave shape to them by using coarse, stiff linen and canvas for interlining, horsehair
cloth and even cardboard stiffened with whalebone for structural elements. Imperfect or
asymmetrical body shapes could be evened out with wool or cotton padding. Luxury
garments were often lined with satins or furs to keep their wearers warm. Tailors were
the structural engineers for women’s fashions and made whalebone stays or corsets
until the nineteenth century. Women largely made relatively unshaped undergarments
and shirts for men, women, and children. The nineteenth-century tailor added trousers,
fancy waist-coats, and sporting clothing. The tailor was particularly adept at working
woolen fabrics, which he shaped and sculpted using steam and heavy irons. Menswear
had long used wool as a staple fabric. In Britain wool meant masculinity and patriotism
but in the early nineteenth century, it became extremely fashionable, almost completely
replacing the silks and velvets used in the previous century. At the same time, men
began to wear trousers rather than breeches and by the 1820s, tightly cut trousers or
pantaloons could be worn as evening wear. Though they no longer made corsets,
women’s sidesaddle riding habits and walking suits remained the province of the tailor
and were cut and fashioned from the same fabrics as male garments.

The Beginnings of Fashion

Though the precise origins of fashion change in dress are still debated by
costume historians, it is generally agreed that the phenomenon of a large number of
people accepting a style for a relatively short period of time began during the Middle
Ages. The afore mentioned social and economic changes established the necessary
conditions for fashion. Textile manufacturing advances provided the raw materials
needed for increased production and consumption of clothing. The courts provided a
stage for display of fashions. Social stratification was becoming less rigid, making it
possible for one social class to imitate another. Increased trade and travel spread
information about styles from one area to another.

Evidence of the international spread of information about style change can be
found in developments in the arts. Architectural styles changed radically after circa
1150 when buildings in the Romanesque style gave way throughout Europe to the
newer Gothic forms. Both used carvings as ornamentation and to tell biblical stories.
These, along with the images portrayed in stained-glass windows, have served as a
major source for information about dress. Manuscript illumination also began to show
more lay figures dressed in contemporary costume.

These statues and drawings of the twelfth century show alterations in fit that
clearly resulted from changes in the cut of clothes. Instead of being loose tunics,
garments followed the lines of the body closely from shoulder to below the waist where
a fuller skirt was sewn to the upper bodice. Sleeve styles varied. Some outer tunic
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sleeves were shorter in order to show more of the under tunic sleeve. Some were wide,
and some were so elon- gated that they had to be knotted to keep from dragging on the
ground.

French writers of the period called elaborate versions of these fitted styles
bliauts. The garment is described as being made of expensive silk fabrics. Its
appearance indicates that the fabric was probably manipulated using bias (diagonal
pieces with greater stretch) insets to assure a close fit and that elaborate pleats were
used in the skirt. Clearly advances were being made in clothing construction.

Chainse, another French term, seems to refer to a pleated garment that was
probably made from light-weight linen and may have been worn alone as a sort of
housedress by women. Some versions of these garments seem to have closed by lacing,
which allowed a closer fit.

1945 to 2003

The late 1940s through the early 1960s saw the last of a singular identifiable
fashion for evening. Dior’s New Look — with a rounded shoulder line, a nipped waist,
and either an exceptionally full skirt or a pencil-slim skirt — defined the style of the
day. Evening dress generally paired strapless bodices with full rather than narrow skirts
and it was not unusual for skirts to be floor-length.

By the 1960s, a plethora of options in evening wear emerged. Mini-skirted
straight dresses were made from metallic fabrics or brilliantly patterned fabrics, and
surfaces may have been trimmed with sequins, beads, or plastic bits. By the late 1960s,
evening dresses had returned to floor length. Pantsuits with full-legged trousers and
palazzo pants paired with a coordinating top also became viable options. In the mid-
1970s, fashionable evening dress was typically long and made from fabrics that were
soft, clinging, and often knitted. In the 1980s, the glamour of evening dress contrasted
with professional dress for career women and integrated bright and vibrant colors with
plenty of glitter, embroidery, sequins, and beading. Lacroix introduced a gown with a
short wide puffy skirt, nicknamed Le Pouf, which was eagerly copied and made
available to the masses. Wide-skirted, short styles called mini-crinolines were also
popular. By the late 1980s, evening dresses made from elasticized fabrics hugged the
body were short, and were strapless or had tiny shoulder straps. In the early 1990s,
basic slip dresses made from soft crepe fabrics became popular. By the mid-1990s, full-
skirted, short, strapless evening gowns reemerged. Also fashionable were lace or
elaborately decorated bustiers and fitted evening gowns and black was the color of
choice.

TEXT 3

FASHION
According to the editorial policy of Fashion Theory: The Journal of Dress, Body &
Culture, fashion is defined as “the cultural construction of the embodied identity.”
As such, it encompasses all forms of self-fashioning, including street styles, as well
as so-called high fashion created by designers and couturiers. Fashion also alludes to
the way in which things are made; to fashion something is to make it in a particular
form. Most commonly, fashion is defined as the prevailing style of dress or behavior
at any given time, with the strong implication that fashion is characterized by
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change. As Shakespeare wrote, “The fashion wears out more apparel than the man.”
There are fashions in furniture, automobiles and other objects, as well as in clothing,
although greater attention is paid to sartorial fashion, probably because clothing has
such an intimate relationship with the physical body and, by extension, the personal
identity of the individual.

Fashion is most often thought of as a phenomenon of the Western world from
the late Middle Ages onward; but fashion-oriented behavior existed in at least some
other societies and historical periods, such as Tang Dynasty China (618-907) and
Heian Period Japan (795-1185). For example, at the eleventh-century Japanese
court, it was a term of praise to describe something as imamekashi (“up-to-date” or
“fashionable™). A regular pattern of stylistic change with respect to dress and interior
decoration existed in Europe by the fourteenth century. The first fashion magazine is
thought to have appeared in about 1586 in Frankfurt, Germany. By the seventeenth
century, Paris was the capital of European fashion, and the source of most new styles
in women’s dress. By the eighteenth century, however, fashions in men’s clothing
tended to originate in London.

La mode is the French word for fashion, and many scholars believe there is a
link between la mode (fashion) and la modernité (modernity, or the stylistic qualities
of what is modern). Certainly, the number of people following fashion increased
greatly in the modern era, especially beginning in the nineteenth century, due to the
spread of democracy and the rise of industrialization. The later nineteenth century
witnessed both the mass-production of ready-to-wear clothing and also the
development in Paris of the haute couture. Although most dressmakers then were
women, some of the most famous early couturiers were men, such as Charles
Frederick Worth. Other famous Paris couturiers of the twentieth century include
Gabrielle “Coco” Chanel, Christian Dior and Yves Saint Laurent.

It is popularly believed that there is a great difference between high fashion
and ordinary clothes, but this is not the case. Designers such as Chanel and Dior sold
expensive fashionable clothes to a relatively small number of people, but their
designs were widely copied by manufacturers, who sold the “knock-offs” for a
fraction of the price of the originals to a much more extensive clientele. Another
popular myth is that men do not wear fashion. While it is true that men’s clothing
changes more slowly and subtly than women’s clothing, it, too, follows the fashion.
In the 1980s, for example, Giorgio Armani designed fashionable men’s suits and
jackets that had a profound influence on menswear generally. Finally, it is widely
assumed that changes in fashion “reflect” societal change and/or the financial
interests of fashion designers and manufacturers. Recent research indicates,
however, that there also exist “internal taste mechanisms,” which drive changes in
fashion even in the absence of significant social change. Particularly relevant is
Stanley Lieberman’s research on fashions in children’s first names, which are clearly
unaffected by commercial interests. No advertisers promote the choice of names
such as Rebecca, Zoe, or Christopher, but they have become fashionable anyway.
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WEAVING

Weaving is a method of fabric construction in which at least two sets of yarns
are crossed at right angles. We know primitive people to have woven from grasses
and strips of bark. Today weaving is done from every kind of fibre spun into yarn.

Practically nearly all household fabrics and a large part of clothing materials
are woven, this method of fabric construction being equally well suited to the
production of chiffons and gauzes or blankets and carpets.

In any weaving at least two sets of yarns are known to be necessary: the warp
threads which go lengthwise the fabric and weft or filling threads which cross the
warp threads.

Some methods were to be devised by which one group known as the warp,
would be held in a parallel manner so that another yarn, the weft or filling, might be
interlaced at right angles to those.

In early times the warp yarns were fastened to objects on the ground and lifted
separately as the filling was passed under or over them. Later they were fastened to a
stick hung in an upright position, thus permitting an easier interlacing of the filling
yarns. Speed was developed by perfecting methods for lifting the warp yarns in
groups.

Gradually, improvements of these methods brought about the evolution of the
loom and at last the modern automatic looms were developed. Whether the loom is
hand or power driven, certain provisions must be made for interlacing the two sets of
yarns. Though the loom may be elaborated by various mechanical devices,
fundamentally these provisions remain the same.

NON-WOVENS

Non-woven fabrics are textile fabrics made of fibrous layers, which may be a
carded web, a fibre web, a system of random — laid or orientated fibres or threads.
They may be combined either with textile or non-woven materials, such as
conventional textile fabrics, plastic films, foam layers, metal foils, etc., forming with
them a mechanically bound or chemically bonded textile product.

Web Production

The principles of fibre manipulations for non-woven manufacture are
numerous and this emphasizes the importance of good web preparation in the
successful manufacture of non-woven fabrics of any type that are based on fibrous
webs.

Bale layers are presented to the Pre-feeder, where a vertical-spiked lattice
removes small flocks from the layers and passes them to the opener-blender, which
is lifted with three large opening rollers arranged on a incline. A further opening
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roller follows, and the fibres are removed from this by an air brush for presentation
to the feeder-stage of the web-forming line.

We can divide web production into six distinct categories, namely:

controlled — fluidic principle — liquid;

random — fluidic principle — aerodynamics;

controlled — electrostatic principle;

random — extrusion principle;

controlled — extrusion principle;

controlled — mechanical principle;

Commenting on the limitations of existing systems, one can point out that
improvements could be achieved by developments in the following areas:

Reduced production costs and greater acceptability of web quality.

Improved carding, opening and blending power to give linear densities and
combined softness, strength and drape to mixed staples. The use of coarse — medium
— linear — density fibres gives good drape to a fabric; a low linear density gives
softness and strength, crimped fibres give handle, and increased fibre length gives
strength.

Blending systems should be capable of making accurate blends with good
dispersion of small components (for example, bonding fibres or small percentages of
expensive fibres introduced to give the fabric some particular characteristic, such as
texture). Mixing bins with a huge capacity are currently being used in non-woven —
fabric manufacture, these being followed by multiple carding operations with
intermediate Scotch feed or broad-band feeds. Facilities are also required in the
blending system to permit the fine dispersion of added lubricants. Some additions
increase fibre-fibre friction to improve web cohesion, whereas others reduce fibre-
steel friction to assist in stick-bonding.

Better long and short term web regularity, both longitudinal and traverse.
Thick places should be eliminated for they are a particular problem at present and
can cause fabric rejection.

Although a high nep content is acceptable in webs used for non-woven fabric
production than in those firmed into slivers for subsequent spinning, an increased
nep content as well as fibre breakage will reduce fabric strength, and both should
therefore be minimized.

KNITTING MACHINES

There are two general types of knitting machines, circular and flat-bed
machines.

Circular knitting machines, as the name implies, have the needles arranged in
circular fashion on round beds. As the needle bed is round, the fabric knitted is
always tubular.

Flat-bed machines, as the name implies, are those on which needles are placed
in a straight line position on flat beds. They are known to be many varieties of flat
bed machines.
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We know circular machines to vary in size from those making small circular
stockings with a width of . inch, to machines constructing fabric as wide as 40
inches in diameter. Some machines use latch needles, others spring beards.

The needles are mounted to slide individually and successively. Sometimes
the cylinder is stationary, and the yarns revolve, but more often the yarns are
stationary and the cylinder revolves because, if the yarns are stationary, more yarn
can be wound on the spools and more fabric can be made without rethreading the
machine.

Circular knitting adds speed to knitting and many types of needle selecting
and knitting devices can be applied to a circular machine.

One of the attachments to be used with circular machines is the Jacquard
attachment.

Tubular fabrics are supposed to be used for underwear, sleeping garments,
sport shirts, sweaters, jackets, gloves, dress goods, bathing suits etc. Various
garments that need to be tubular, as hosiery and some other shaped garments, can be
made on circular machines, while those fabrics which are used for garments can be
cut and sewn.

There are two broad divisions of these machines, spring needle machines and
latch needle machines.
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Text1l
ART NOUVEAU

The term Art Nouveau first appeared in the Belgian art journal L’ Art Moderne
in 1884 to describe the work of Les Vingt, a society of 20 progressive artists that
included James Ensor. These painters responded to leading theories by French
architect Eugéne-Emmanuel Viollet-le-Duc and British critic John Ruskin, who
advocated for the unity of all arts. In December 1895, the German-born art dealer
Siegfried Bing opened a gallery in Paris named “Maison I’ Art Nouveau.” Branching
out from the Japanese ceramics and ukiyo-e prints for which he had become known,
Bing promoted this “new art” in the gallery, selling a selection of furniture, fabrics,
wallpaper, and objets d’art.

Encouraging the organic forms and patterns of Art Nouveau to flow from one
object to another, the movement’s theorists championed a greater coordination of art
and design. A continuation of democratic ideas from Britain’s Arts and Crafts
movement, this impulse was as political as it was aesthetic. The movement’s
philosophical father, the English designer and businessman William Morris, defined
its main goals: “To give people pleasure in the things they must perforce use, that is
one great office of decoration; to give people pleasure in the things they must
perforce make, that is the other use of it.” Morris disdained the working conditions

264



bred by the industrial revolution and abhorred the low-quality bric-a-brac created by
factories and amassed in homes of the era.

He insisted that functional design be incorporated into the objects of everyday
life, and his mix of aesthetics and ethics rejected the heavy ornamental qualities of
the 19th century, specifically the cumbersome, almost suffocating excesses of the
Victorian period. His ideas manifested as many distinct national flavors. In Scotland,
there was the rectilinear Glasgow Style; in Italy, Arte Nuova or Stile Liberty, after
the London firm Liberty & Co.; Style nouille (“noodle”) orcoup de
fouet (“whiplash”) in Belgium; Jugendstil (“young style”) in Germany and Austria;
Tiffany Style in the United States; and in France, Style Metro, fin-de-
siécle, and Belle Epoque. For some, Art Nouveau was the last unified style; for
others, it was not one style, but many. As with all art movements up until the late
20th century, it was dominated by men.

Art Nouveau bridged an essential gap between 19th-century aestheticism and
20th-century design. Wassily Kandinsky and Ernst Ludwig Kirchner, for example,
two iconic modern painters, worked in Jugendstil before moving toward their own
personal styles. But, just as quickly as it had blossomed across the Western aesthetic
landscape, Art Nouveau began to wither in the early 20th century. Ultimately, the
movement’s reputation for decadence drove an unintended wedge between wealthy
patrons and skilled workers. The flowing, floral character that had once been praised
became its liability, leading the English illustrator Walter Crane to condemn it as a
“strange decorative disease” as early as 1903. By 1920, the style coup de fouet, or
whiplash, had been limply renamed style branche de persil, or sprig of parsley.

Text 2

FINE ART

The term "fine art" refers to an art form practised mainly for its aesthetic value
and its beauty (“art for art's sake") rather than its functional value. Fine art is rooted
in drawing and design-based works such as painting, printmaking, and sculpture. It
is often contrasted with "applied art" and "crafts" which are both traditionally seen
as utilitarian activities. Other non-design-based activities regarded as fine arts,
include photography and architecture, although the latter is best understood as an
applied art.

Until the English Arts & Crafts Movement of the late 19th century, there was
a rigid distinction between fine art (purely aesthetic) and decorative art (functional).
During the 20th century, with the introduction of the category of visual art, this
arbitrary distinction has become blurred, and certain crafts or decorative arts
(notably ceramics) are now considered to be fine art.

This type of art dates back to the Acheulian period of prehistoric art: to proto-
sculptures such as the Venus of Berekhat Ram (a basaltic figurine, 230,000-700,000
BCE) and the Venus of Tan-Tan (quartzite figurine, 200,000-500,000 BCE); and to
cave paintings from Chauvet Cave (¢.30,000 BCE), Lascaux, Altamira, Pech-Merle,
and Cosquer.
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During the era of ancient Mediterranean civilizations, including those of later
Greek, Roman and Byzantine culture, as well as medieval Carolingian, Ottonian,
Romanesque and Gothic art, fine artists were regarded as mere skilled-workers - like
skilled interior decorators or carvers. It wasn't until the Renaissance, that the
profession of "artist" was raised to a new higher level, reflecting the newly perceived
importance of the "design" element - or "disegno".

Text 3

ILLUSTRATION

An illustration is a drawing, painting or printed work of art which explains,
clarifies, illuminates, visually represents, or merely decorates a written text, which
may be of a literary or commercial nature. Historically, book illustration and
magazine/newspaper illustrations have been the predominant forms of this type of
visual art, although illustrators have also used their graphic skills in the fields of
poster art, advertisements, comic books, animation art, greeting cards, cartoon-strips.
Most illustrative drawings were done in pen-and-ink, charcoal, or metalpoint, after
which they were replicated using a variety of print processes including: woodcuts,
engraving, etching, lithography, photography and halftone engraving, among others.
Today, one might say there are five main types of illustrations: educational
"Information graphics" (eg. scientific textbooks); literary (eg. children's books);
fantasy games and books; media (magazines, periodicals, newspapers); and
commercial (advertising posters, point of sale, product packaging). Many of these
illustrations are designed and created using computer graphics software such as
Adobe Illustrator, Photoshop, and CoreIDRAW, as well as Wacom tablets, although
traditional methods like watercolour, pastels, casein, egg tempera, wood engraving,
linoleum cuts, and pen and ink are also employed. There is an ongoing debate as to
whether illustration is best categorized as a fine art, an applied art - or even a
decorative art. However, looking at many of the illustrative masterpieces created
through the ages, one can have no doubt that this artform ranks comfortably
alongside other fine arts like painting and sculpture.

Text4

HIERARCHY OF THE GENRES (C.1669-1900)
ACADEMIC ART RANKING SYSTEM

In fine art, the term 'genre’ refers to the differing 'type' or 'category' into which
a painting may be classified. Rather confusingly the same word appears in the phrase
‘genre painting' which is itself a type of painting - specifically, pictures of everyday
scenes. The established painting genres are: Landscape, Portraiture, Genre-Scenes,
History, and Still Life. Over the centuries, debate has raged over the relative value
and importance of these painting categories, and whether there is a natural hierarchy
among them.

The Academic Hierarchy of the Genres

266



This method of 'ranking' paintings according to 'type' was established in the
wake of the Italian Renaissance by the great European Academies, like the Academy
of Art in Rome, the Academy of Art in Florence, the French Academy in Paris, and
the Royal Academy in London. It was first announced in 1669, by the art-
theoretician Andre Felibien, Secretary to the French Academy.

Felibien ranked the genres as follows: (1) History Painting; (2) Portraiture; (3)
Genre Painting; (4) Landscapes; (5) Still Life.

This ranking system - based on traditions of Greek and Roman art established
during the era of the Florentine Renaissance - was used by the academies as a basis
for awarding prizes and scholarships as well as spaces in their exhibitions (Salons).
It also had a significant impact on the perceived monetary value of an artwork, in the
sale rooms of auction houses.

According to the precepts of Academic art this so-called 'hierarchy of the
genres' was justified because it reflected the inherent moral force of each genre. An
artist could communicate a moral message much more clearly through a history
picture, a portrait or a genre painting, rather than a landscape or still life. In addition,
following the traditions of classical antiquity, the Italian Renaissance believed that
the highest form of art was the pictorial representation of the human form - in
figurative sculpture, figure drawing and figure painting. Thus landscapes and still-
lifes - which required no human figures - were viewed as lesser genres. Lastly, the
Academic ranking system reflected each category's display value. History painting
was the largest and most suitable genre for public disply, followed by portraiture,
genre-works and landscapes, while still life canvases were typically the smallest and
executed for domestic viewing only.
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7 PRINCIPLES OF DESIGN FOR JEWELRY-MAKING INSPIRATION
by Susanne Kathol, Exclusively for Fire Mountain Gems and Beads

What visual message is your jewelry sending? The answer to this can be found in
design theory, more specifically the principles of design as applied to jewelry
creations. The design principles include balance, proportion, contrast, unity,
harmony, movement and emphasis. These principles of design are used to arrange
the elements (beads, components, etc.) in jewelry art, guiding the visual message of
the piece.

Balance
Balance refers to the distribution of the visual weights of materials, colors,
texture and space in jewelry designs. Think in terms of a seesaw or teeter-totter, the
idea is that the weights should be similar on both sides to make a design feel stable.

267



For example, if you have several small elements on one side of a necklace they can
be balanced by a larger element on the other side. In addition to physical weight, it's
important to consider visual weight as well, such as color, lightness or darkness and
texture. When objects are equally distributed based on all aspects of weight, the
jewelry design is considered balanced.

Balance can be symmetrical (evenly balanced), asymmetrical (un-evenly
balanced) or radial balanced (arranged around a central point).

Symmetrical balance, also known as formal balance, is a mirror image
balance. If you draw a line down the center of a jewelry design, all the elements on
one side of the piece are mirrored on the other side. Both sides are evenly balanced
in materials, colors, texture shape and form.

Asymmetrical balance, also known as informal balance, results when several
smaller elements on one side are balanced by a large item on the other side, or one
darker item is balanced by several lighter items. Asymmetrical balance appears more
casual and less planned; however it is usually more difficult, as the jewelry artist
must create the design very carefully to ensure that it is still balanced. An
unbalanced design can be harsh on the eyes and may appear as if things might slide
off, just as an unbalanced seesaw will dip to one side.

Radial balance is where all the elements in a piece radiate out from a center
point. A good example in nature is a starfish. It is easy to maintain a focal point in
radial balance, since all the elements lead your eye toward the center of the piece.

There is also the intentional "off-balance" design which can create visual
interest and suggest motion and action.

Emphasis

Emphasis refers to the focal point of the jewelry design that catches the
viewer's attention and is also referred to as dominance. A jewelry artist can make
one area stand out by contrasting it with other areas in size, shape, color or texture.
Designers can also isolate the focal element, as an object placed away from a group
of other objects will draw the eye, or place it in the center of the design to bring the
most attention. This is good to keep in mind if there is an element or object in your
piece that you would like to bring attention to, such as a handmade bead, focal piece
or other special element. The jewelry piece will appear more harmonious if there is
one clear point of emphasis.

Movement

Movement refers to the path our eyes follow in a particular piece of jewelry. A
jewelry artist can control the movement of the eye by arranging elements within a
piece a certain way. This "movement" is commonly achieved through the use of
repetition, rhythm and action.

For example, the eye will travel along lines, edges, graduation of sizes,
repeated shapes, darker to lighter elements and from color to non-color. The flow
can be on-going or can stop at different elements within the piece, such as a focal
point.
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The use of repetition to create movement occurs when elements are repeated
regularly or irregularly. Slight variations to a simple repetition add visual interest.

Rhythm is the result of repetition which leads the eye from one area to another
in direct, flowing or staccato movement (similar to music). It can be produced by
ongoing repetition or periodic repetition. A particular element may be slightly
changed with each repetition and color may be repeated in various parts of the piece
to unify the design.

Movement can also be created by action, which brings life and activity to a
piece of jewelry. This can be seen in bangle bracelets, chandelier earrings and multi-
strand necklaces as they move with the wearer. Action can also be implied by
leaving the viewer a jumping off point from the piece.

Proportion

Proportion is the feeling of unity created when all the elements (color, size,
amount) in a particular jewelry piece relate well with each other. Proportion is all
about the relationship of one part of the design to another or one area to the whole.
Proportion is usually not even noticed until something is out of proportion. When the
relative size of two elements being compared seems wrong or out of balance it is
said to be "out of proportion." Artists can use exaggerated or enlarged proportions to
bring emphasis or show importance.

Tips for achieving good proportion in jewelry designs include grouping
similar elements together or things that share a common feature, such as texture,
color, materials, etc. The clasp and focal piece should be proportional to the beads in
a particular jewelry design and the overall piece should be in proportion to the
person wearing it.

Contrast

Contrast is created by using elements that conflict with one another, such as
complementary colors (colors opposing each other on the color wheel), using
different directions (horizontal and vertical lines) or extremely light and dark values.
Contrast creates interest and draws the eye to certain areas in a piece.

Unity

Unity refers to how the elements in a design work together. It’s a measure of
how the elements seem to belong and fit together. A unified design represents first a
whole, then the sum of its parts. Unity can be created by proximity, grouping like
items together in a design and repeating a color, texture or element throughout a
design. Unity is the feeling of harmony between all parts of the artwork creating a
sense of completeness.

Harmony

Harmony refers to how the different elements in a piece of jewelry relate to
and complement each other. Harmony is achieved in a body of work by using
similar elements throughout the work, giving an effortless and uncomplicated appeal
to the design.
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Text 1

HOW DOES COMPUTER SCIENCE RELATE TO COMPUTER
ENGINEERING?

The realization of a computing system, subject to various physical and
technological constraints, is a challenging undertaking that requires a great deal of
knowledge about the functionality and characteristics of the building blocks
available at our disposal using today's technologies (e.g., semiconductor
technologies, optical communication technologies, wireless signaling technologies,
etc.)

Computer engineering concerns itself with current practices in assembling
hardware and software components to erect computing engines with the best cost-
performance characteristics. In contrast, computer scientists worry about the
feasibility and efficiency of solutions to problems in a manner that is less dependent
on current technologies. As such, computer scientists work on abstractions that hide
details of underlying implementations to enable the construction and comprehension
of yet more complex systems.

The creative process of developing, implementing, and evaluating computing
abstractions is what pushes the frontiers
of what computers and computations can do. For example, the pervasive use of the
Web in our society is a direct result of our ability to free Internet application
developers from the lower-level implementation details of moving bits and bytes
over wires from one point to another.

Similarly, the tremendous advances in the use of computer animation are a
direct result of our ability to free programmers from having to worry about lower-
level digital signal processing techniques.

Text 2

WHAT DOES A NETWORK SECURITY PROFESSIONAL DO?

Network systems require protection from outside and inside an organization.
And the more links that lead into that organization's computers, the more difficult it
becomes to protect the system. That puts the network security specialist in the hot
seat to protect the system from intentional and unintentional intrusions.

Security threats tend to come primarily from two areas. The external group
includes the hackers, commercial and government-sanctioned spies, vendors, and
former employees. People are out there trying to invade your privacy, steal your
money, or send viruses to damage your computer.
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The second threat is internal and includes angry employees or current
employees who cause unintended losses or security breaches. Innocently sending e-
mails or chatting with friends can put a computer in danger. Accessing Web pages to
do some online shopping or entering chat forums exposes each employee's computer
and the network in general to viruses or spyware.

A network manager has to be on guard against viruses, which are computer
programs designed to replicate themselves and infect computers. These viruses may
be intended as nothing more than pranks, but they can wreak major damage. The
ILOVEYOU or Love Bug virus of 2000 may still be the costliest of all time -- it
caused an estimated $10 to $15 billion in computer damage and lost revenue and
time. Trojan horse programs appear as harmless software programs but deliver
destructive codes into the computer.

Businesses, such as banks, that store sensitive information, are subject to
hacker attacks intended to collect data that can be used later to compromise a
network, gain access to database information, or prevent the business from
performing its services. Sometimes information can be used to withdraw money
from accounts, make illegal purchases, or, as has been occurring more often, used to
blackmail corporations.

Information can be obtained by intercepting data or by people posing as
technical support personnel and getting passwords or other means of access from
unsuspecting employees. For this reason, and because of the unintentional
downloading of viruses, employees need to be aware of security functions within the
organization.

Network security specialists have a number of tools at their command to
counter these threats. Antivirus software packages counter most virus threats if they
are regularly updated and maintained. Employees need to be informed of this
necessity. A secure network infrastructure includes tools such as firewalls and
intrusion-detection systems to protect all areas of the network and maintain secure
connections.

Virtual private networks provide access, control and data encryption among
different computers on the network. This permits remote workers to connect to the
network without risking data interception. Encrypting messages helps ensure that
they cannot be read by anyone other than the authorized recipient. ldentity services
assist in identifying users and controlling their network activities and transactions.
Services include passwords, digital certificates, and digital authentication keys.

No single approach is sufficient to protect a network, but when combined they
can be effective in keeping a network safe from most threats to security. Well-
thought-out policies are crucial to control access to all parts of the network. This all
occurs through network security management, which puts together the building
blocks of a strong security solution.

A network security manager must combine technical and risk-management
expertise with strong business knowledge. Only a part of the job involves working
around a computer. Much of it includes working with other people. The network
security manager must develop a plan that has to be presented to company officials
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and, once accepted, explained to everyone else in the organization who will play a
part in implementing it.

The duties of network security personnel can be divided into three categories:
planning, building, and administrating. More often these assignments fall onto one
person, but larger organizations can provide additional personnel to assist.

Planning includes developing the policies, guidelines, and standards used
create the product and technical architecture of the network. This requires a person
with a fairly extensive background in computer security systems. They should
possess a sense of what is strategically important to the organization and develop
their plan based upon that information. It requires an in-depth knowledge of
emerging security threats and solutions and an ability to identify, develop, and
implement secure networks that will support organizational goals.

The security manager often takes on a project-management role. His or her
job includes such duties as setting up and enforcing policies, determining risks to
equipment and systems, putting into priority security maintenance, and managing
system failures. He or she must develop a disaster recovery plan for any breakdown
in the system. They may be asked to educate users on computer security, install
security software, monitor the network for security breaches, and respond to system
attacks. Sometimes they might be asked to gather evidence to be used in prosecuting
cyber crime.

Building a security system entails the more technical aspects of network
security, including the designing, configuring, and installing of security tools.
Network security specialists must understand the intricacies of local area networks
(LANs) and wide-area networks (WANSs), telephone systems, and remote
equipment. They should be familiar with state-of-the-art encryption technologies,
Web-screening techniques, and cross-platform authentication. They make sure the
firewalls and other security measures are working, and they maintain the network
hardware and software, analyze problems, and monitor the network to ensure its
availability to system users.

MATEPUAJIBI J1JISI CAMOCTOATEJABHOM PABOTHI CTYJIEHTOB
ITo nanpasienuio «CounanbHas padora» 39.03.02

TEXT1

ORIGINS
Social work has its roots in the struggle of society to deal with poverty and its
resultant problems. Therefore, social work is linked with the idea of charity work.
The concept of charity goes back to ancient times, and the practice of providing for
the poor has religious roots. For example, the Buddhist emperor Ashoka introduced
a policy that established welfare as a right for all citizens. However, the practice and
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profession of social work has a relatively modern (nineteenth century) and scientific
origin.

During the Middle Ages, the Christian church had vast influence on European
society and charity was considered to be a responsibility and a sign of one’s piety.
This charity was in the form of direct relief (for example, giving money, food, or
other material goods to alleviate a particular need), as opposed to trying to change
the causes of poverty. After the end of feudalism, a need arose to have an organized
system to care for the poor. In England, the Poor Law served this purpose. This
system of laws sorted the poor into different categories, such as the able-bodied
poor, the impotent poor, and the idle poor, and developed different remedies for
each.

The nineteenth century ushered in the Industrial Revolution. There was a great
leap in technological and scientific achievement, but there was also a great migration
to urban areas throughout the Western world. This led to many social problems,
which in turn resulted in an increase in social activism. Attempts were made to
resolve the problems which arose in large cities such as poverty, disease, and other
afflictions.

TEXT 2

The International Federation of Social Workers has defined contemporary
social work as follows,

“Social work is a practice-based profession and an academic discipline that
promotes social change and development, social cohesion, and the empowerment
and liberation of people. Principles of social justice, human rights, collective
responsibility and respect for diversities are central to social work™.

The main tasks of professional social workers include case management
(linking clients with agencies and programmes that will meet their psychosocial
needs), medical social work, counselling (including psychotherapy), human services
management, social welfare policy analysis, community organising, advocacy,
teaching (in schools of social work), and social science research. Generally, they
have a strong tradition of working for social justice.

Professional social workers work in a variety of settings, including: non-profit
or public social service agencies, grassroots advocacy organizations, hospitals,
hospices, community health agencies, schools, faith-based organizations, and even
the military. Some social workers work as psychotherapists, or mental health
practitioners, often working in collaboration with psychiatrists, psychologists, or
other medical professionals. Social workers may also work independently as private
practice psychotherapists in the United States. Additionally, some social workers
have chosen to focus their efforts on social policy or academic research into the
practice or ethics of social work.
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Text1

Enterprise document management (EDM) is a strategy for overseeing an
organization's paper and electronic documents so they can be easily retrieved in the
event of a compliance audit or subpoena. The term originally referred to electronic
documents that were created on a computer or paper documents that were scanned
into a digital format. The meaning has broadened to include email, faxes, instant
messages, PowerPoint presentations, collaborative software entries and multimedia.

In the context of regulatory compliance, enterprise document management
must address the following:

* How long documents should be retained.

* Where documents should be stored.

* How changes to documents can be traced.

* How documents can be recovered if a disaster should occur.

An enterprise document management software application can be used to
create a single view of all an enterprise's documents and provide workflow tools to
monitor and control modifications. In such a system, it's important that document in
all formats, including multimedia, are tagged and indexed so they can be found
quickly by keyword or full text search.

Records information management (RIM) is a corporate area of endeavor
involving the administration of all business records throughout their life cycle.

In this context, a record is documentation of a business event. Among other
possibilities, that documentation may exist in contracts, memos, paper and electronic
files, marketing materials, reports, emails and instant message logs, website content,
database records and information on removable storage devices.

The records lifecycle consists of discrete activities from the initial creation of
a record until it is eventually archived or destroyed.

Text 2

Archivists work for a variety of organizations, including government agencies,
local authorities, museums, hospitals, historical societies, businesses, charities,
corporations, colleges and universities, and any institution whose records may
potentially be valuable to researchers, exhibitors, genealogists, or others.

Archivists are often educators as well; it is not unusual for an archivist
employed at a university or college to lecture in a subject related to their collection.
Because of the varied nature of the job and organisations and work environment,
archivists need to have a wide range of skills.

Those who work in reference and access-oriented positions need to be good
with people, so that they are able to help them with their research.
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An ability to apply some basic knowledge of conservation is needed to help
extend the useful life of cultural artifacts. Many different types of media (such as
photographs, acidic papers, and unstable copy processes) can deteriorate if not stored
and maintained properly.Although many archival collections consist solely of paper
records, increasingly archivists must confront the new challenges posed by the
preservation of electronic records, so they need to be forward-looking and
technologically proficient.

Because of the amount of sorting and listing, they need to be very logical and
organised and be able to pay attention to detail. When cataloging records, or when
assisting users, archivists need to have some research skills. Archivists are
occasionally called upon to comment or provide some context for the records in their
collection and so should know as much about their collection as possible.

Text 3

Forms processing is a process by which one can capture information entered
into data fields and convert it into an electronic format. This can be done manually
or automatically, but the general process is that hard copy data is filled out by
humans and then "captured" from their respective fields and entered into a database
or other electronic format.

Manual data entry involves human operators keying in data found on the form.
The manual process of data entry has many disadvantages in speed, accuracy and
cost. Based on average professional typist speeds of 50 to 80 words per minute, one
could generously estimate about two hundred pages per hour (not counting the time
for reading and sorting pages). In contrast, modern commercial scanners can scan
and digitize up to 200 pages per minute. The second major disadvantage to manual
data entry is the likelihood of typographical errors. When factoring in the cost of
labor and working space, manual data entry is a very inefficient process.

As compared to the manual data entry process, automatic form input systems
are more preferable, since they help reduce the problems faced during manual data
processing.

Automatic form input systems use different types of recognition methods such
as optical character recognition for machine print, optical mark reading for
check/mark sense boxes, bar code recognition for barcodes, and intelligent character
recognition for hand print.

With automated form processing system technology users are able to process
documents from their scanned images into a computer readable format or input
directly into a database.

Such systems can be valuable if there is a need to process hundreds or
thousands of images every day.
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COLOUR THEORY

Colour theory encompasses a multitude of definitions, concepts and design
applications. A colour circle, based on red, yellow and blue, is traditional in the field
of art. Sir Isaac Newton developed the first circular diagram of colours in 1666.
Primary colours — red, yellow and blue. In traditional colour theory, these are the 3
pigment colours that can not be mixed or formed by any combination of other
colours. All other colours are derived from these 3 hues. Secondary colours — green,
orange and purple. These are the colours formed by mixing the primary colours.
Tertiary colours — yellow-orange, red- orange, red-purple, blue-purple, blue-green
and yellow-green. These are the colours formed by mixing one primary and one
secondary colour.

When you choose a colour scheme, you’re also choosing a mood. Research
shows that colours can have a powerful effect on your state of mind: choose the
wrong colour for a room and it could make you feel depressed, sluggish, irritable or
anxious every time you walk into it.

White provides a blank canvas and allows your feelings full play. Choose it, if
you want to feel open to new ideas and need space to think. Avoid it, if you’re
feeling unsure or insecure.

Like those one-size clothes, cream fits everyone but only really suits a few.
Choose it as a calm backdrop to an intense lifestyle. Avoid it, if you feel
uninteresting or lacking in sparkle.

Red is a stimulating colour if you’re confident and versatile, overpowering if
you’re not. Bright reds spell sexiness. Choose it, if you’re an extrovert in all areas of
life. Avoid it, if you tire easily, often feel pressured or irritable or if you suffer from
claustrophobia.

Orange is impulsive and friendly. It is often chosen by fatalists who take life
as it comes. Choose it if you’re outgoing and want to create a sociable atmosphere.
Avoid it if you’re under stress.

Pink blends caring and passion, hence its romantic associations. Choose it in
warm shades for the bedroom. Avoid it in cool pastel tones, if you don’t want to
blunt your drive and energy.

Yellow is the colour of sunshine and optimism. Yellow is the choice of those
who want to compensate for a lack of control in the outside world. Choose it, if
you’re feeling depressed or mentally sluggish. Avoid it, if you tend to be impulsive
or slapdash.

Green is extremely restful and can have a deadening effect in activity areas.
Choose 1it, if you’re introverted or bookish. Avoid it, if you’re lethargic or
withdrawn.
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Turquoise combines a soothing effect with a great sense of renewal and
energy. Choose it to promote positive relaxation and to help fight insomnia. Avoid
it: hardly ever. Such a well-balanced colour can be used anywhere.

Blue appeals to conventional and conformist types. Choose it to bring
relaxation and harmony, to calm a driven nature. Avoid it, if you feel passive and
unambitious about life.

Violet is a spiritual and meditative colour. Paler shades indicate emotional
immaturity. Choose it, if you’re extrovert and to create grand impressions. Avoid it,
if you’re an introvert in any way.

Brown is colour of achievement, but it can be depressing if the shade is too
dark. Choose it, if you’re insecure, but lighten it with bright colour accents. Avoid it,
if you’re easily depressed.

Black is ultimate achievement colour. For those whose lives and personalities
are completely formed. Choose it, if you’re assured and successful or well on the
way there. Avoid it, if you’re low on self-confidence or anxious.

Grey expresses achievement if used in darker tones. Lighter ones suggest a
need to impress. Choose it in small quantities to make a confident statement. Avoid
it over large areas, if you feel uninspired.

SHAPES IN DESIGN
Knowledge of design basics is essential for the successful planning and realisation of
any interior design project. The elements of design are general, universal ideas that
apply to every aspect of design. Once you know them, and understand their
potential, you can combine and use them to create beautiful interiors, regardless of
style and taste.
The most common shapes found in our homes are squares, rectangles and triangle —
created by straight lines — and circles and ovals — created by circular lines.
The square represents the pure and the rational; like the triangle, it’s a stable figure
but it becomes dynamic when standing on one of its corners.
All rectangles can be considered to be variations of the square, however rectangular
shapes are more pleasing to the eye than square ones. Rectangular shapes are clearly
the norm in architectural and interior design, however too many rectangular shapes
can become boring. Add interest by varying their size, proportion, colour, texture,
placement, or orientation.
The triangle represents stability, but it’s also a dynamic shape because of the
different angles formed by its sides. A triangle resting on one of its tips implies
motion too.
The circle is a compact shape that represents unity and continuity; although it’s
normally a stable shape, it can appear to have motion when combined with other
lines and shapes. Curvilinear shapes, like curved lines, express softness and fluidity.
Many shapes have metaphorical names, i.e., these shapes are named after a most
common object that has it. For example, "U-shape" is a shape that resembles the
letter U, a bell-shaped curve has the shape of a bell, etc. For example: egg-shaped,
see "oval", heart shape, dog bone shape, mushroom shape, which became infamous
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as a result of the mushroom cloud; pear shaped, in reference to the shape of a pear,
I.e., a generally rounded shape, tapered towards the top and more spherical/circular
at the bottom.

TYPES OF VIEWS AND DRAWINGS

In architecture, most design information is shown on drawings. Today,
drawings are generally not drawn by hand. They are produced on computer, using
CAD (computer-aided design) systems.

There are many ways of putting a 3D (three-dimensional) object into 2D (two-
dimensional). Orthographic projections can be found on all construction projects.
These drawings (dwg) show different views of the object and can include elevations
(a view from one side) and cross-sections (the view when you cut through an
object). Section is the shortened form of cross-section, and is commonly used in
technical context. Another type of drawing shows exploded views, which are very
useful for understanding the assembly of an object, in other words how it all fits
together. A third type of drawing is the plan view, which allows us to see an object
from above. A typical example of this is a floor plan. These are very useful when we
want to look at the fittings in detail, in other words where objects like cookers and
baths go.

A key factor on a drawing is the scale — that is, the size of items on the
drawing in relation to their real size. When all the items on a drawing are shown
relative to their real size, the drawing is drawn to scale, and can be called a scale
drawing. An example of a scale is 1:10 (one to ten). At 1:10, an object with a length
of 100 mm in real life would measure 10 mm on the drawing.

Most engineering designs consist of a set of drawings (a number of related
drawings):

« General arrangement (GA) drawings show whole devices or structures, using
a small scale. This means objects on the drawing are small, relative to their real size
(for example, a 1:100 drawing of an entire building).

 Detail drawings show parts in detail, using a large scale, such as 1:5 or 1:2.
Small parts are sometimes shown in a detail as actual size (1:1), or can he enlarged
to bigger than actual size (for example, 2:1).

» An obligue projection shows an object with one of its faces at the front. The
3D shape of the object is shown by lines at 45 degrees from the horizontal.

« An isometric projection shows an object with one of its corners at the front.
The 3D shape of the object is shown by lines at 30 degrees from the horizontal.

« An exploded view shows an assembly with its components spaced out to show
how the components fit together.

COMPUTER-AIDED DESIGN
CAD is the use of computer technology for the design of objects, real or
virtual. It involves more than just shapes. It may be used to design curves and
figures in 2D space; or curves, surfaces, and solids in 3D objects. CAD is an
important industrial art extensively used in many applications, in the design of all
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types of buildings, from small residential types (houses) to the largest commercial
and industrial structures (hospitals and factories).

CAD is used throughout the construction process from conceptual design to
definition of manufacturing methods of components. It enables designers to lay out
and develop work on screen, print it out and save it for future editing, saving time on
their drawings. Occupations that use CAD include designers, architects, and
developers.

Current CAD software packages range from 2D vector-based drafting
systems to 3D solid and surface modelers. Modern packages can also frequently
allow rotations in three dimensions, allowing viewing of a designed object from any
desired angle, even from the inside looking out. Some software is capable of
dynamic mathematic modeling, in which case it may be marketed as CADD -
computer-aided design and drafting.

There are many producers of the lowered 2D systems, including a number of
free and open source programs. 3D wire frame is basically an extension of 2D
drafting. Each line has to be manually inserted into the drawing. The final product
has no mass properties associated with it and cannot have features directly added to
it, such as holes. The operator approaches these in a similar fashion to the 2D
systems, although many 3D systems allow using the wire frame model to make the
final engineering drawing views.

3D "dumb" solids (programs incorporating this technology include AutoCAD
and Cadkey 19) are created in a way analogous to manipulations of real world
objects. Basic three-dimensional geometric forms (prisms, cylinders, spheres, etc.)
have solid volumes added or subtracted from them, as if assembling or cutting real-
world objects. Two-dimensional projected views can easily be generated from the
models.

3D parametric solid modeling requires the operator to use what is referred to
as "design intent". The objects and features created are adjustable. Any future
modifications will be simple, difficult, or nearly impossible, depending on how the
original part was created. Parametric solids require the operator to consider the
consequences of his actions carefully.

MODERN BUILDING MATERIALS

Some of the most important building materials are: timber, brick, stone,
concrete, metal, plastics and glass.

Timber is provided by different kinds of trees. Timber used for
building purposes is divided into two groups called softwoods and hardwoods.
Timber is at present not so much used in building construction. For the buildings’
interior plywood and veneer serve a number of purposes.

Brick is best described as a “building unit”. It may be made of clay by
moulding and baking in kilns, of concrete, of mortar or of a composition of sawdust
and other materials. In shape it is a rectangular solid. There exists variety of bricks
for different purposes: ordinary, hollow or porous, lightweight, multicolor bricks for
decorative purposes, etc. Bricks are usually laid in place with the help of mortar.
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Metals: Aluminium, principally in the form of various alloys, is highly valued
for its durability and especially for its light weight, while brass is frequently used for
decorative purposes in facing. Steel finds its use in corrugated sheets for roofing, for
girders, frames, etc. VVarious shapes are employed in construction.

Sometimes natural stones such as marble, granite, basalt, limestone and
sandstone are used for the construction of dams and foundations. Marble, granite and
sandstone are widely used for decorative purposes as well, especially with the public
building. The main varieties of building stone are basalt, granite, marble, sandstone
and limestone.

Plastics are artificial materials used in construction work for a vast number of
purposes. Nowadays plastics can be applied to almost every branch of building, from
the laying of foundation to the final coat of paint. Synthetic resins are the main raw
material for plastics. Plastics have some good advantages as they are lighter than
metals, not subject to corrosion, and they can be easier machined. Besides, they are
inflammable, they can take any colour and pattern, and they are good electrical
insulators. A lot of decorative plastics, now available, have brought about a
revolution in interior and exterior design.

Laminate is a strong material manufactured from many layers of paper or
textile impregnated with thermosetting resins. This sandwich is then pressed and
subjected to heat. Laminate has been developed for both inside and outside use. It
resists severe weather conditions for more than ten years without serious
deformation. As a structural material it is recommended for exterior work. Being
used for surfacing laminate gives the tough surface.

Foamed glass is a high-porosity heat insulating material, available in block
made of fine-ground glass and a frothing agent. Foamed glass is widely used in
house building, to insure insulation of exterior wall panels, and in industrial
construction. Foamed glass has high mechanical strength it is non-inflammable,
offers resistance to frost, possesses high sound adsorption, and it is easily sewn and
nailed. Structural foamed glass blocks are designed to fill ceilings, and for making
interior partitions in buildings and rooms, to ensure heat and sound insulation. For
insulation mineral wool or cinder wool is often resorted to.

Concrete is perhaps the most widely spread building material used nowadays.
Concrete is an artificial stone, made by thoroughly mixing such natural ingredients
or aggregates as cement, sand and gravel or broken stone together with sufficient
water to produce a mixture of the proper consistency. It has many valuable
properties. It sets under water, can be poured into moulds so as to get almost any
desirable form, and together with steel in reinforced concrete it has very high
strength, and also resists fire. Prestressed concrete is most widely used at present
while prefabricated blocks are employed on vast scale for skeleton structures.
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ELEMENTS OF A BUILDING |

Foundation
The most common types of foundation systems are classified as shallow and deep.
Shallow foundation systems are several feet below the bottom of the building;
examples are spread footings and mats.

Deep foundations extend several dozen feet below the building; examples are
piles and caissons. The foundation chosen for any particular building depends on the
strength of the rock or soil, magnitude of structural loads and depth of groundwater
level. The most economical foundation is the reinforced-concrete spread footing,
which is used for buildings in areas where the subsurface conditions present no
unusual difficulties.

Mat foundations are typically used when the building loads are so extensive
and the soil so weak that individual footings would cover more than half the building
area. Piles are used primarily in areas where near-surface soil conditions are poor.
Caisson foundations are used when soil of adequate bearing strength is found below
surface layers of weak materials. A caisson foundation consists of concrete columns
constructed in cylindrical shafts excavated under the proposed structural column
locations.

Floor

The floor is known as the level base surface of a room or hall upon which one
stands or walks. The floor is made from several layers. The wearing surface of the
floor is called finished floor. The subfloor is a base for a finished floor, consisting of
boards, plywood or other structural sheathing laid over and fixed to the floor joists.
The subfloor is often used as a working platform during construction. The manner of
constructing the structural frame of a floor is called floor framing.

Roof
A building is a shelter from rain, sun and wind. This implies a roof and walls to
support it. Roofs may be flat, sloping or curved. If there is more than one storey, the
flat roof, of the lower story becomes the floor of the storey above. If the roof extends
beyond the wall that supports it, the projection is called the eaves. If the wall also
projects to support the extension of the roof, the projection is called a cornice. The
principal member of a cornice, which projects like a shelf and crowns the wall, is
called a corona.

Wall

Building walls have one main purpose: to support roofs and ceilings. Such
walls most often have three or more separate components: structural elements,
insulation, and finish elements or surface (such as panelling). To provide for greater
flexibility within buildings, movable or easily disassembled partitioning systems are
used, the only restriction to their placement being the spacing of the interior
columns. Such partitions may be metal, plasterboard components or, if sound
transmission is a problem, leaded curtains that move either horizontally or vertically.
Lightweight materials usually mean an increase in transmitted sound and a loss of
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privacy. Nevertheless, the trend is toward lighter partitions and increased use of
sound-absorbing materials.

Door

A door is an opening/closing structure used to block off an entrance, typically
consisting of an interior side that faces the inside of a space and an exterior side.
When open, doors admit people, animals, ventilation, and light. The door is used to
control the physical atmosphere within a space by enclosing the air drafts, so that
interiors may be more effectively heated or cooled. Doors are significant in
preventing the spread of fire. They act as a barrier to noise. Many doors are equipped
with locking mechanisms to allow entrance to certain people and keep out others.
Doors are used to screen areas of a building for aesthetics, keeping formal and utility
areas separate. They also have an aesthetic role in creating an impression of what
lies beyond.

Window

A window is a transparent opening in a wall that allows the passage of light and, if
not closed or sealed, air and sound. Windows are usually glazed or covered in some
other transparent material like float glass. Windows are held in place by frames.
Many glazed windows may be opened, to allow ventilation, or closed, to exclude
inclement weather. In the UK and mainland Europe, windows in new-build houses
are usually fixed with long screws into expanding plastic plugs in the brickwork.
Stairs

A stairway, flight of stairs, or simply stairs is a construction designed to bridge a
large vertical distance by dividing it into smaller vertical distances, called steps.
Stairs may be straight, round, or may consist of two or more straight pieces
connected at angles. Special types of stairs include escalators and ladders.

The step is composed of the tread and riser. Tread is the part of the stairway that is
stepped on. It is constructed to the same specifications as any other flooring. Riser is
the vertical portion between each tread on the stair. This may be missing for “open”
stair effect.

PLANNING AND DESIGNING YOUR HOME LANDSCAPE

The area around your home is an important part of your living environment.
Attractively and functionally landscaped, it can add to your enjoyment of your
home. Landscaping can also increase property value, invite wildlife into your yard
and conserve energy. Successful landscaping does not just happen. It requires
careful planning and some knowledge of landscape design. You have to consider
your home’s architectural features, neighborhood landscape character, the effects
you want to create, and how you want to use your outdoor living space. It may take
several years of planting and construction to achieve your goals, but the first step is
planning and designing what you want to end up with.

You can get many other landscaping ideas from books, magazines and other
publications. Some homeowners may prefer to have a professional landscape
architect develop a landscape design. Today, more people want their home landscape
to meet physical and social needs. Partly as a result of the environmental movement,
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which fostered a greater appreciation for nature, we tend to be more interested in
informal or naturalistic designs.

The geometric forms of buildings and natural landscape characteristics both
suggest design patterns. As a result, a home landscape that blends geometric and
naturalistic patterns is often successful. Today’s landscape styles can be divided into
categories in which varying proportions of geometric and naturalistic patterns are
combined:

e Geometric-structural — geometric structure is primary and plants play a minor
role.

e Geometric-natural — structure dominates, but plants and other natural elements
play an important, perhaps nearly equal role.

e Natural-structural — plants, rocks, water and earth forms dominate, but there
are plants, rocks, water and earth forms a clear sense of geometric arrangement.

e Natural — natural elements and materials dominate and there is no obvious
human-determined form or structure.

As you go through the planning and design steps that follow, you should have
in mind which of these general design styles you want to achieve.

There are three parts to completing your landscape design:

1. Draw exact shapes and locations of use areas, planting beds and landscape
structures.

2. ldentify specific planting sites.

3. Select plants and construction materials that meet your design requirements.

DESIGN TIPS

Living room:

e Use magazines for inspiration. Collect pictures of furniture items, rooms,
colours and patterns and create your own idea book.

e Use borders or fringing to revitalise curtains or furniture and to pick up
colours from a focal item in the room.

e Have furniture of varying heights to add interest to a room and create a
homely effect.

e Place lighting at different levels in the room. A combination of uplighters,
table lamps and standard lamps will add warmth to atmosphere.

e Consider having curtains made to measure if budget allows. Apart from the
obvious benefits of being able to choose the exact fabric and colours, they will fit
your windows exactly.

e Never have single chairs in a room used for entertaining, as it invites a person
to sit alone and will only make them (and other guests) feel uncomfortable. Instead,
group chairs in pairs or use sofas if space permits.

e Never be afraid of colour or patterns. Experiment and have fun! You can
always change it back again.
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Bathroom:

e [fin any doubt, have a white bathroom suite. You can’t go wrong. Exceptions
to this rule include glass or natural stone and even then, this only applies to sinks or
(rarely) baths.

e Make sure there is plenty of storage. You will use it. We all need somewhere
to put towels, spare loo roll and other toiletries.

e Finally, think super-comfort. The bathroom should offer a pleasurable
experience so think about what would make you happy and relaxed when designing
the room. Whether it's flowers, music, a television, choose your personal favourites.

Bedroom:

¢ |f your room has high ceilings, have long curtains that tumble to the floor. Not
only will they look luxurious, they will add warmth to the room.

e |f you have the space, a sitting area in your bedroom can offer a peaceful place
to read, make telephone calls or just relax. All you need is a comfortable armchair
and a small surface for a cup and book. And if your room has a fireplace, that’s a
bonus.

e As well as an overhead light, bedside lighting is a must for reading.

e Think carefully about what goes underfoot. Carpet is the preferred choice for
bedrooms because it is warm and comfortable for tired bare feet. If your bedroom
has hard flooring, such as wood, put a rug next to the bed to cushion your feet first
thing in the morning and last thing at night.

Hallway:

e Hallway is the first thing you see when you open the door so keep the hall and
stairs tidy and free of clutter at all times.

e |f this is where you keep coats and bags, invest in some appropriate storage.
Choose from free-standing coat-racks, fixed individual or a rail of hooks, a shoe rack
or high level shelving for hats and bags.

e |If doors to other rooms lead off from the hallway, think carefully about the
colour scheme to ensure that the eye is easily drawn from one space to the next. One
way of seamlessly linking rooms is to keep the wall colours similar, while having
different floor coverings to divide the rooms. For example, tiles or wooden flooring
in the hall and carpet in the adjoining room.

e \Whatever the size or shape of your hallway, your prime concern should be to
make it as welcoming as possible. Stand in the doorway and imagine you're walking
in for the first time. What needs to change? The colour? Lighting? Flooring? Or does
it simply need to be de-cluttered?

Kitchen:

e Choose appropriate colour. Red stimulates the appetite and has a status of
classic dining room colour. Blue doesn't affect the appetite but is considered good
for encouraging communication. It also gives a clean, classic look to a table,
particularly when teamed with white.
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e Create a flattering light. For daytime use, dining rooms should be light and
airy and make the most of natural light. In the evening, try to create a warm intimate
atmosphere, perfect for dinner parties.

Have enough storage. The benefit of a cupboard in your dining room, such as a
sideboard, is that it creates a focal point in the room and provides an extra surface
for drinks and nibbles.

Loft:

e Find a focal point. Part of the charm of loft apartments is that they usually
retain exposed brickwork, archways or steel ventilation and piping. Make a feature
of such attributes by restoring them and highlighting with uplighters.

e For extra space, consider adding a mezzanine floor. This is a great idea for a
bedroom or for adding an extra study area.

e Sometimes the high ceilings of a loft can seem cold and daunting. Our tip is to
hang large-scale pendant lighting to just above head-height to create a more intimate
feel, and to hang artwork to fill the vastness of walls.
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